AaMuHucTpanusa BepxoBamcKoro MyHUIMIAJIbHOTO OKPYra
BoJgoroackoi odacTtu

HOCTAHOBJJEHMUE

oT Ne
c.BepxoBaxne

|?6 YTBEPKJICHUN AJIMUHUACTPATUBHOIO perﬂaMeI:al
IIPEAOCTABJICHUS] MYHULIMTIIAJIBHOW YCIIYTH
10 TIEPEBOY KUJIOTO TOMEIIECHUS B HEXKUIIOE TOMEIIECHUE
Y HEKHWJIOTO TTIOMEIIECHUS B )KUJI0€ TOMEIICHUE

B cootBerctBuM ¢ @enepanbubiM 3akoHOM OT 16.10.2003 roga Nel31-d3 «O06
OOIIMX TMPUHIMIIAX OpraHU3allud MECTHOrO caMoympaBiieHus B Poccuiickoi
Oeneparuny, 27.07.2010 Ne210-®3 «OO6  opraHuzanvu  IPeAOCTaBICHUS
rOCYJapCTBEHHBIX M  MYHUIMOAIBHBIX  yCIyr», YcTraBoM  BepxoBakckoro
MYHULIANAIBHOTO OKpYTa

MHNOCTAHOBJIAIO:
1 VYr1Bepauthb aIMUHUCTPATUBHBIN periaMeHT MPEOCTABICHUS
MYHHUIUIIAIIBHON  YCIyTH «MO TIEPEBOAY JKWJIOTO MOMEIICHUS B HEXUIOE

MOMEIIEHHUE U HEKUIIOTO MOMEILICHUS B KUJI0€ MOMEINIEeHUE» (TIpuiiaraercsi).

2. Hacrosimiee mnocTaHOBIEHHE BCTYMaeT B CHIIY TMOCi€ OQPHUIIMAIBHOTO
onmyOJMKOBaHUsT B medaTHoM wuzanun «OdunmanbHeii BectHuk BepxoBa)kckoro
MYHUIIMIIATIBHOTO OKPyTra» W TMOJUICKHUT pPa3MEIICHUI0 Ha OQUIMAIbHOM cailTe
aIMUHUCTpallMM BepxoBa)KCKOr0 MYHUILUMNAIBHOTO OKpyra B HWH(OpPMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIN ceTn «HTepHeT» (pa3nen AIMUHUCTpAIUs).

I'maBa axMuHMCTpaAUMK
BepxoBa:kckoro
MYHHIHMIAJBHOTO0 OKpyra A. B.JlyooB



[Tpunoxenue Ne 1
YTBEPXKJIEH
IIOCTAHOBJICHUEM aIMUHUACTPALUU
BepxoBakCKOro MyHUIIMIAIIBHOTO paiioHa
oT roga Ne
AIMHMHHMCTPATUBHBIN pPerjiaMeHT NPeAoCTaABJIeHU MYHUIMIIAJIBbHOH YCIYTH 10
NepeBoy KUJIOT0 MOMEIIECHHUS B HEKUJI0€ IIOMEIEHHEe M HEesKMJI0r0 MOMelIeHHUs
B ’KHJI0€ TIOMeELIeHne

I. OO1me moIoKEeHU

1.1. AQMUHHCTPAaTHBHBIM pErJIaMEHT NPENOCTABIECHUS MYHULIHNAIBHOU
YCIYTM IO TEPEBOAY KWIOIO IMOMEUICHHUS B HEXKUJIOE IMOMEUIEHHE W HEXKHIOro
NOMEILEHHUSI B KWJIOE MOMEIIEHUE (Janee COOTBETCTBEHHO — aJMUHUCTPATHUBHBIN
pEeriiaMeHT, MYyHUIUIAaJIbHAs YyClIyra) YCTaHaBIMBAaeT TMOPSAOK W  CTaHIapT
NIPEAOCTABIEHUS MYHULIUTIAIBHON YCIIYTH.,

MyHuIMnanbHas ycayra BKIIOYAeT:

MIPUHATHE PELICHUS O MEPEBOJIE KUIOI0 MOMEIIEHUS B HEKUIIOE MMOMEICHHE
WIM HEXHWJIOTO MOMEUIEHUS B KUIJIOE MIOMEUIEHUE UM 00 OTKa3e B MEPEBOAE KHUIOTO
NOMEILEHHS] B HEXKUIIOE MIOMEILEHNE U HEXXWIIOTO ITOMEIIEHUS B KHJIOE IOMEILECHHUE;

OPUHATHE aKTa NPUEMOYHOM KOMHUCCHUH, MOATBEPKIAIOLIEIO 3aBEpIICHUE
NepPEeyCTPOMCTBA, U (MJIH) MEPEIUTAHUPOBKH, U (MJTH) UHBIX padoT.

1.2. 3asBUTENSIMU TPU TPETOCTABICHUN MYHUIIMIAIBLHON YCIYTH SIBISIFOTCS
¢uznuecke u IOPUAMYECKUE JIUMUA, SBISIOMMECS COOCTBEHHHUKAMU HKHIIOTO
(HEeXWIOr0) TMOMENIEHUs1 (3a HUCKIIOYEHUEM TOCYJApCTBEHHBIX OpPraHoB M HX
TEPPUTOPUATILHBIX OPraHOB, OPTaHOB T'OCYAAPCTBEHHBIX BHEOIOMKETHBIX (POHIOB U
UX TEPPUTOPUAIBHBIX OPraHoOB, OPraHOB MECTHOI'O CaMOYIpaBJieHHs), JTUOO HuX
YIOJIHOMOYEHHBIE MPEJCTABUTENH (J1aJiee — 3asBUTEIIH ).

1.3. Mecto HaxoXJeHus aAMHHUACTpauu BepXxoBaXCKOrOo MYHHUIIMIATHHOTO
OKpyra, €ro CTPYKTYpHOTO MOApa3JeleHHs] — OTHEN  apXUTEKTyphl U
IpaloCTPOUTENHCTBA AIMUHUCTPALIMK OKpYyTa (fanee — Y MOJHOMOYEHHbBIN OpraH):

[TouroBerit aapec YmomHomouenHoro oprana: 162300, Bonoromackas o6macTs,
c. BepxoBaxne, yin. Crebenena, 1. 30

I'padpux pa®oTel YIOTHOMOYEHHOTO OpraHa:

ITonenenbHUK 8.45-17.00 uac

BropHuk ITepepriB ¢ 13.00-14.00 yac
Cpena

YerBepr

[Taruuna 9.00-17.00 gac

Cy66ota BBIXOJTHOM

Bockpecenne BBIXOJHOH
[Ipennpa3nHUYHBIC THU 9.00-16.00 gac

Tenepon s uHPOpMHpOBaHUS 1O  BONPOCAM,  CBS3aHHBIM  C
npenocTaBIeHuEM MyHUITUNIANbHOU yeryru: 8(81759) 2-10-29.

Anpec opunuanbHOro caiita YHOJIHOMOYEHHOIO OopraHa B MH(OpPMAalMOHHO-
TEIEeKOMMYHHUKAUIUOHHON cetn «MHTepHeT» (nanee — cailt B cetn «MHTepHET»):
www.adm-verhov.ru



Anpec (denepanbHON rocyAapcTBEHHOW MH(OPMAMOHHONW cUCTeMbl «EauHbIN
HOpTal TOCYIAapCTBEHHBIX M MYHHUIMIAIBHBIX YyCIayr ((QyHKUMiA)» (nanee Takxke —
Enunerit mopran) B cetu Mutepuer: Www.gosuslugi.ru.

Anpec roCcyJapCTBEHHOU UH(OpPMAIIMOHHON CUCTEMBI «[Topran
rOCyJapCTBEHHbIX M MYHHMIMMNAJIbHBIX yciuyr (¢yHkuuil) Bomoroackoit oGmactu»
(manee Taxke — PervonanbHbii opTai) B cetn MuTepHer: https://gosuslugi35.ru.

1.4. Cnocobsl momyueHuss WHPOPMAIIMK O TPaABWIAX MPEAOCTABICHUS
MYHHUIIUTIAIBHON YCIIYTH:

JUYHO;

HOCPEICTBOM Telle(hOHHOMU CBS3H;

IIOCPEACTBOM 3JIEKTPOHHOM IMOYTHI,

MOCPEJACTBOM ITOYTOBOM CBSI3H;

Ha MHGOPMAIIMOHHBIX CTEHJIaX B IOMEIIEHUAX Y TOJIHOMOYEHHOI'0 OPraHa;

B MH()OPMAIIMOHHO-TEIEKOMMYHUKALIMOHHOMN ceTn «HTepHEeT»:

Ha O(pUITHATBHOM caiiTe Y TOJITHOMOYEHHOI'0 OpraHa;

Ha EnrHOM moprane rocy1apCTBEHHbIX M MYHULUINAIBHBIX YCIyT (pyHKIMiN);

Ha PernonansHOM mopraie.

1.5. Tlopsimok nHGOPMHUPOBAHUS O TIPEIOCTABICHUN MYHHUIIMTIIAIIbHON YCIIYTH.

1.5.1. HudbopmupoBaHue O MPEAOCTABICHUA MYHHUIMNAIBHOW YCIyTH
OCYLIECTBIISIETCS IO CIAEAYIOIIUM BOIIPOCAM:

MECTO  HAXOXJEHUs  YIOJIHOMOYEHHOI'0 OpraHa, €ro CTPYKTYpPHBIX
MOAPA3ICIICHUN;

JOJKHOCTHBIE JIMI]Aa W MYHUIMIAIbHBIE CIyKalume YIOJIHOMOYEHHOIO
opraHa, yIHOJHOMOYEHHBbIE MPEAOCTaBIATh MYHHUIMNAIBHYIO YCIYTy M HOMeEpa
KOHTaKTHBIX TeJIe()OHOB;

rpaduk paboThl Y IOTHOMOYEHHOTO OpraHa;

anpec caiita B cetu «IHTepHET» YTIOITHOMOYEHHOr O OpraHa;

aZpec MEKTPOHHOM MOUTHI Y TOJTHOMOYEHHOT O OpraHa;

HOpPMAaTHBHbIE  TPAaBOBbIE  aKThl IO  BOINPOCAaM  MPEAOCTABIICHUS
MYHHUIMOAIBHON YCIYTH, B TOM YHCJE, HACTOSIIUA aJIMUHUCTPATUBHBINA PErIaMEHT
(HauMeHOBaHHE, HOMEP, J1aTa MPUHATUS HOPMATUBHOI'O IPABOBOI'0 aKTa);

XOJI IPEIOCTABIEHUS MyHULIMNIAIBHONW YCIYTH;

aAMUHUCTPATUBHBIC MPOLIEAYPHI IPEAOCTABICHNS MYHUIIMIIAILHON YCIYTH;

CPOK MPEAOCTABICHNUS] MyHULIMTAJIbHON YCITYTH;

HOPSAAO0K U (POPMBI KOHTPOJIS 33 MPEIOCTaBICHUEM MYHUIIMIIAIIBHON YCIIYTH;

OCHOBAHMS JIs1 OTKa3a B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH;

NOCYNeOHbIM U CyneOHbIM MOPSA0K OOXanoBaHUs AeicTBUMl (Oe31eHCTBUSN)
JOJKHOCTHBIX JIMIT M MYHHUIIMIAQIBHBIX CIYyXallMX YTOJTHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 3a MPEJOCTABICHHE MYHULMIAIBLHON YCIYyTH, a TaKKe PEIICHHH,
IOPHUHATBIX B XO/€ NPEIOCTABICHUS MYHULMIIAIBHON YCIIYTH.

uHas uHpOpMalUs O JEATEIbHOCTH  YIOJHOMOYEHHOIO OpraHa, B
cootBeTcTBUM ¢ DenepanbHbiM 3aK0oHOM OT 9 deBpans 2009 roma Ne 8-D3 «O6
o0ecIeyeHuu TOCTyIa K MHPOPMAILIUU O IEATEIbHOCTH TOCYAapCTBEHHBIX OPTaHOB U
OpraHOB MECTHOI'O CAMOYIPABJICHUSI.

1.5.2. NudopmupoBanme (KOHCYJIBTUPOBAHUE) OCYILIECTBIISIETCSA
cnequanucraMu  YnoiaHomMoueHHoro opraHa (M®ILl), orBercTBeHHBIMU 3a
UHPOpMUpPOBaHKE, TMPH OOpalleHuH 3asBUTENCH 3a HWHPOpPMAIUEH JIUYHO, IO
TeneQoHy, MOCPEACTBOM MOUYTHI HITU AJIEKTPOHHOM MOYTHI.



http://www.gosuslugi.ru/
https://gosuslugi35.ru./

UudopmupoBanre  NpoBOAMTCS  HAa  PYCCKOM  s3blke B ¢opMme:
UHAUBUIYATBHOIO U MyOJIUYHOr0 HHPOPMHUPOBAHUS.

1.5.3.  HWuauBuayaibHOE  yCTHOE€  HMH(OPMHUPOBAHHE  OCYILECTBISETCS
JTOJKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMU 32 MH()OPMHUPOBAHHUE, PU OOpaIeHUU
3asBUTENEH 3a HHGOPMAIIHEH TUIHO WU TI0 TelIeOoHy.

Cneumanuct, OTBETCTBEHHBI 3a HMH(POPMHUpPOBAHUE, MPUHUMAET BCE
HEOOXOAMMBIE MEphl Ji1 MPEAOCTaBICHHS MOJHOTO W OINEPaTHUBHOIO OTBETa Ha
IIOCTABJICHHBIE BOIPOCHI, B TOM YHUCJIE C IIPUBJICYECHUEM JIPYTUX COTPYIHUKOB.

B cnyyae ecnu nns moAroToBKM OTBETa TpeOyercs: 0osiee MpOOIKUTENBHOE
BpeMsi,  CIEUUAJINCT, OTBETCTBEHHBIM 3a  HMH()OpPMHpOBaHUE, Mpeaaraer
3aMHTEPECOBAHHBIM JIMI[AM MEPE3BOHUTH B ONPEACICHHBIN JIEHb U B ONPEACICHHOE
BpeMsi, HO HE mo3nHee 3 paboumnx gHEl co maHs oOpamieHus. K Ha3HaYeHHOMY CPOKY
JOJDKEH OBbITh TOATOTOBJIEH OTBET IO BOMNpOCaM 3asBUTENEH, B Ciydae
HEOOXOJIUMOCTH OTBET TOTOBUTCS MPU B3aUMOJECUCTBUU C JOKHOCTHBIMU JIMLIAMH
CTPYKTYPHBIX TMOAPA3JECICHU OpraHoB MW OpraHh3alui, YYacTBYIOIIMX B
IIPEIOCTaBICHUN MYHUIIUIIAIIBHON YCIIYTH.

B cnywae ecnu mpenocraBiieHre MHPOPMaLMKM, HEOOXOIUMOM 3asBUTENIO, HE
IIPEICTABIISETCS BO3MOXHBIM IIOCPEJICTBOM TenedoHa, COTPYTHHUK
YIOJIHOMOYEHHOI'0  OpraHa, MPUHABIIMK  Tele(OHHBIM 3BOHOK, pa3bsICHSET
3asIBUTEJIO0 MPAaBO OOPATUTHCSA C MUCBMEHHBIM OOpallleHHeM B YTIOJIHOMOYEHHBIN
opraH u TpeboBaHus K 0OpMIICHUIO OOpaIliCHUSI.

[Ipu otBere Ha TenePOHHBIE 3BOHKH CIEHUAINUCT, OTBETCTBEHHBIA 3a
UHPOpPMUpPOBAaHUE, JODKEH Ha3BaTh (aMWINIO, HMs, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh W HAMMEHOBAaHHUE CTPYKTYPHOTO MOApPA3ACICHUs YTIOIHOMOYEHHOTrO
oprasa.

YcerHoe uH(OpMUpOBaHME [OJKHO TMPOBOAMUTHCS € Y4E€TOM TpeOOBaHMIA
o(uMambHO-AENOBOro CTIIIA peuu. Bo Bpems pa3zroBopa HEOOXOAMMO MPOU3HOCUTH
CJIOBA YETKO, N30€eraTh «mapajuieIbHbIX Pa3rOBOPOBY» C OKPYKAIOLIUMU JIOAbMU U HE
IpepbIBaTh Pa3roBop MO NPUYMHE IMOCTYIUICHHUs 3BOHKA Ha APYyroi anmnapat. B koHue
UH(POPMUPOBAHUS CIIEHUANINCT, OTBETCTBEHHBIM 3a HWH(POPMHUPOBAHUE, IOKEH
KpPaTKO MOJIBECTU UTOTH U MEPEUYUCIUTh MEPhI, KOTOPble HEOOXOAUMO MPUHSATH (KTO
MMEHHO, KOTJ]a ¥ YTO JIOJKEH CAENaTh).

1.5.4. nauBunyallbHOE NUCbMEHHOE HMH(DOPMHPOBAHUE OCYILECTBISETCS B
BU/JIE MMCbMEHHOI'0 OTBETAa Ha 0OpallleHue 3aMHTEPECOBAHHOIO JIUIIA B COOTBETCTBUU
C 3aKOHOJATENILCTBOM O MOPSIKE paCCMOTPEHUS 00pallleHni TpaXk/iaH.

OTBer Ha 3asBJIEHUE MPEAO0CTABIIAETCS B IPOCTOM, UETKOU (popMe € yKazaHUEM
(aMuiIuM, UMEHHU, OTYeCTBa, HOMepa Tene(doHAa HCIOIHUTENS, TOANUCHIBACTCS
pyKoBOAMTENEM  YTOJHOMOYEHHOTO OpraHa M  HalpaBisIeTcs  CIIOCOOOM,
MO3BOJISIIOLIUM NOJATBEPAUTH (DAKT U J1aTy HAMPABIICHHUS.

1.5.5. Ily6nmyHoe ycTHOE€ HMH(POPMHPOBAHHE OCYIIECTBISCTCS IOCPEICTBOM
IPUBJICYEHUS CPEICTB MACCOBOM MH(OpMALIMK — Paino, TENEeBUIEHUS. BpIcTyIuieH s
JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MH(POPMUPOBAHUE, [0 PAIUO U TEIEBHUIECHUIO
COIJIACOBBIBAOTCS C PYKOBOAUTEIEM Y IIOJJTHOMOYEHHOI'O OpraHa.

1.5.6. IlyOnuuHOe NHUCbMEHHOE HH(POPMHUPOBAHUE OCYIIECTBISAECTCA IyTEM
nyOonukanuu  MHQOPMALMOHHBIX ~ MaTEpUajoB O MpaBWIaX MPeIOCTaBICHUS
MYHHUIIMTIAIBHONW YCIIYTH, a TaK)K€ HACTOAILIEr0 aIMUHUCTPATUBHOIO pErjiamMeHTa U
MYHHUIIMIAIBHOTO MPABOBOI'0 aKTa 00 €ro yTBEPKIACHUU:

B CPEJCTBaX MaccoOBOW MH(pOpMaIUY;



Ha ouIMaNIbHOM caiite B ceTu MHTepHeT;
Ha PernonansHOM mopraiie;
Ha UHGOPMAIIMOHHBIX CTeHIaX Y ToJHOMOYeHHOro opraHa, M®II.

Il. CtangapT npenocTaBieHus MyHULIMIAIbHON yCIIyTU

2.1. Haumenosanue MyHUyunaibHou yciyau

[lepeBog KUJIOTO TIOMEIIEHUS B HEXWIOE TIOMEHIEHUS U HEXWIOro
MOMEIIIEHUS B )KUJIO€ TIOMEIeHre (Jajiee — MepeBo/] TOMEIICHHUS ).

2.2. HaumenogaHnue opeana Mecmuo2o camoynpagietus,
npedocmasiaouwe20 MyHUYUnaibHyo YCiyay

2.2.1. MyHununanbsHasi yciryra mpeiocTaBIsieTcs:

AMUHHCTpanuen BepxoBaxckoro MYHULMIIAIbHOI O OKpyra,
YIOJIHOMOYEHHBIM OPTaHOM [0 MPEAOCTABICHUIO MYHUITUTIATLHON YCIIYTH SIBISIETCS
OTHENl ApXUTEKTYpbl W TIPaJOCTPOUTENBCTBA AJMHUHUCTpAaUMU BepxoBamCKoro
MYHUILIUNAIIBHOTO OKPYTAa.

2.2.2. He nomyckaercst TpeOOBaTh OT 3asBUTEISI OCYIIECTBICHUS JCHUCTBUM, B
TOM YHCJI€ COTJIACOBAHUM, HEOOXOUMBIX JIJIsl TOMYYEHUSI MYHUIIUNIAIbHOW YCIYTH U
CBSI3aHHBIX C OOpallleHWeM B WHBIE OpraHbl U OpPraHU3alNH, HE MPETyCMOTPEHHBIX
HACTOSIMM aIMUHUCTPATUBHBIM PErIaMEHTOM

2.3. Pe3ynomam npedocmasieHuss MyHUYUnaibHoul yciyu

Pe3ynpTaToMm npenoctaBieHus] MyHULMIAIBHON YCIIYTH SBJISIOTCS:

pelIeHre 0 NeEPEBOAE MOMEIIEHUS;

pelieHre 00 OTKa3e B EPEBOJIE TOMEIICHMUS;

aKT PUEMOYHON KOMHUCCHUU, OATBEPKIAAOIIMN 3aBEPLICHUE IIEPEYCTPONCTBA,
U (UJK) TeperyIaHupPOBKY, U (WJIM) UHBIX padoT;

2.4. Cpok npedocmagiieHus MyHUYUnaibHoul yciyu

2.4.1. Pemienne o mepeBojie WM 00 OTKa3e B MEPEBOJC MOMEIICHUS JIOJDKHO
OBbITh MPUHATO B CPOK HE IMpEBBbIIAIOMMK 45 KaJleHJapHbIX JHEH Cco JHA
NpEeACTaBICHUS B YTOJHOMOYEHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTh IIO
NPEACTAaBICHUIO KOTOPBIX B COOTBETCTBUM C HACTOAIIMM aAMUHUCTPATUBHBIM
periiaMeHTOM BO3JI0KeHa Ha 3asButens (ubo co gHs mnepenaun MOI[ Takux
JIOKYMEHTOB B Y TIOJIHOMOYEHHBIN OpraH).

Brinaua (HanpaBiieHHE) 3asiBUTEIIO JJOKYMEHTOB, MOATBEPKAAIOIIUX IPUHSITHE
pelieHusi o0 mepeBoje Wih 00 OTKa3e B MEPEBOJAC MOMEIICHUS — B TEUCHHUE TPEX
pabouyux JHEH CcO JHS MPUHATHUS PELIeHUs O MepeBOje WM 00 OTKa3e B MEpPEBOjE
MTOMEILICHUS.

YTNOJTHOMOYEHHBIM OpraH, OJHOBPEMEHHO C BBIIAYEH WIM HAIPaBICHUEM
3asBUTEIIIO pelIeHus o epeBojie (00 0TKa3e B MEPeBOJie) MOMEIIeHUsI THHOPMUPYET
0 MPUHATUU YKA3aHHOTO DPEIICHUS COOCTBEHHUKOB TOMEIICHUM, MPUMBIKAIOMNUX K
MOMEUIEHUIO, B OTHOLIEHUH KOTOPOr0 MPUHATO YKAa3aHHOE PEILICHHUE.



2.4.2. TlonroToBka akTa MPUEMOYHON KOMHUCCHHM OCYIIECTBIISIETCS B TCUCHHE
30 KaneHJapHbBIX AHEW CO JHS MPEACTABICHHUS 3asBICHUS O MPUEMKE 3aBEPIICHHOTO
nepeycTporcTBa, W (WIM) TEpeIruIaHuPOBKH, M (WIM) HHBIX pabOT MPUEMOYHOM
KOMMCCHEM.

Boimaua  (HampaBieHue) — 3adBUTENI0  aKTa  [PUEMOYHOW  KOMHCCHH,
HaIlpaBJICHUE aKTa TMPUEMOYHONH KOMMCCHUH, TOATBEPXKIAIOIIEI0 3aBEpIICHUE
NepeyCTPOUCTBA U (WJIN) MEePEIUIAaHUPOBKHM — B TEUEHUE TPEX pabouux THEH CO JTHS
MOJIMUCAHUS aKTa TPUEMOYHOM KOMHUCCHH.

2.5. Ilpasosvie ocHosanus 05t npedoCmasieHus MyHUYUNaIbHOU YCiyeu

[IpenocraBieHre MyHUIIMTIATBHON YCIYTH OCYILIECTBIISIETCA B COOTBETCTBUU C:

Kunuuiaeim kogekcom Poccutickoit deneparnuu ot 29 aexadpst 2004 roga Ne
188-d3;

®denepanbHbIM 3aK0HOM OT 25 mroHsA 2002 roma Ne 73-03 «O6 oObekTax
KyJIbTYpHOTO Hacienus (MaMATHUKaX HUCTOPUU U KYJIbTYphl) HaponoB Poccuiickoit
Denepannny;

®denepanibHbIM 3aK0HOM 0T 6 OKTs0pst 2003 roga Ne 131-®3 «O6 oOmmx
IPUHLMIIAX OPTaHU3alMA MECTHOTO camoyIpaBiieHus B Poccniickon @enepanunm»;

®denepanbHbIM 3akoHOM OT 27 utost 2010 roma Ne 210-d3 «O6 opranuzamnuu
MPEAOCTABJIEHUS FOCYIApCTBEHHBIX U MYHUITUTIATBHBIX YCIYT;

denepanbHbIM 3aKOHOM OT 24 HOsOpst 1995 roga Ne 181-D3 «O conuanbHOMA
3amuTe MHBAIIMAOB B Poccuiickoint Denepanumy;

®OenepanbHbiM 3aKk0HOM 0T 6 ampens 2011 roma Ne 63-03 «O06 31eKTpOHHOM
HOATUCH;

nocranoBieHueM [IpaBurenbctBa Poccniickoit @enepanuu ot 10 aBrycra 2005
roga No 502 «O06 yrBepxknenun (HOpMBl YBEIOMIICHHS O TiepeBojae (OTKa3e B
NepeBo/ie) )KUIIOTro (HEXKHUIIOr0) MOMEIEHUS B HEXKIIIOE (BKUJI0€) TOMEIICHUE;

nocranoBieHneM [IpaBurenscrBa Poccniickoit @eneparuu ot 28 anpens 2005
roga No 266 «OO0 yrBepKiaeHUU (POPMBI 3asBICHUS O TMEPEyCTPOWUCTBE U (MIIH)
NepeIrIaHUPOBKE KUJIOTO TOMeENIeHUussT U (OpMBbI JOKYMEHTA, IMOATBEPKIAIOIIETO
NPUHATHE PEUIEHUS O COTJIACOBAHUM MEPEYCTPOMCTBA M (WJIM) MEPEIUIaHUPOBKH
KHUJIIOTO TTIOMEUIEHUS;

noctanoBienueM llpaBurensctBa P® ot 28 sauBaps 2006 roma Ne 47 «O0
yTBepxkAcHUN [1010%KEeHNs] 0 MpU3HAHUK TTOMEILIEHHS KUJIBIM MOMEIIEHUEM, KHIIOTO
MOMEIIEHUS HENPUTOIHBIM JJIsl IPOKUBAHUSI, MHOTOKBAPTUPHOTO JIOMa aBapUiTHBIM
U TOMJICKAIIUM CHOCY WM PEKOHCTPYKIMHU, CaJOBOTO JOMa KUJIbIM JOMOM U
YKUJIOTO 0Ma CaJOBBIM JOMOM);

VYcraBoMm BepxoBakCKOro MyHUITUIIAIBHOT'O OKPYTa;

HACTOSILIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.6. Ucuepnwvisarowuii nepeuenb 0OKYMEHMO8, HeOOX0OUMBIX 8 COOMEEMCMEUU
C 3aKOHOOAMENIbHLIMU UNU UHBIMU HOPMAMUBHBIMU NPABOBLIMU AKMAMU OJisl
npeoocmasienus MyHUYUnaibHoU yCayeu, Komopbule 3as8umeib Q0NHCEH
npeocmasums camoCmosimenbHo

2.6.1. [lns mepeBoaa MOMENIEHUS 3asiBUTENb MPECTABISET (HATIPABIISIET):



1) 3asBieHre 0 mepeBojie MOMEIICHHUS B HEXWIOE MOMEIICHUS U HEXHIOro
NMOMENIEHNS B JKWIOE TOMEIIeHUEe (JlajJee TakKe — 3asBIEHUE O TIEPEeBOJIC
MOMEIIICHUS, 3asiBieHHuEe) 1Mo (opMe COINIACHO NPWIOKEHUI0 | K HacTOSIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY.

3asBieHUE 3aIONHIETCS Pa30OpPUYMBO, B MAIIMHOIKUCHOM BHJIE WJIH OT PYKH.
3asBIeHUE  3aBepsieTCs  MOANWCHIO  3asBUTENST  (€r0  YIMOJHOMOYEHHOI'O
MIPEJCTaBUTEISA).

3asBieHUE, MO MPOChOE 3asBUTENSI, MOKET OBITh 3aMOTHEHO CIEIHAIUCTOM,
OTBETCTBEHHBIM 3a MPHUEM JTIOKYMEHTOB, C TTOMOIILI0 KOMITBIOTEpPA WU OT pyKu. B
MOCJICTHEM CITy4ae 3asBHUTENb (€ro yrmoJIHOMOUYCHHBIN TPE/ICTABUTENb) BIUCHIBACT B
3asBJICHUE OT PYKH CBOU (PaMUIIUIO, UMSI, OTYECTBO (ITOJTHOCTBIO) U CTABUT IOATMUCK.

3asiBicHHME OT MUMEHHU IOPUJIMYECKOTO JIMIA TMOJINUCHIBACTCS PYKOBOJMUTEIEM
IOPUANYECKOT0 JUIA JTMOO0 YIOIHOMOYEHHBIM MPEACTaBUTENIEM IOPUIAYECKOTO JINIIA
U 3aBepsieTCA Mevarbio (Ipu HAJTUYUN).

3asBieHUEe MO MPOCHOE 3asBUTENS MOXKET OBITh 3alOJHEHO CIIEIHAIUCTOM,
OTBETCTBEHHBIM 3a MPHUEM JIOKYMEHTOB, C MOMOIILI0 KOMIIbIOTEPA WU OT pyKu. B
MIOCJICTHEM CITy4ae 3asiBUTEIb BIMCHIBACT B 3asBJICHUE OT PYKH CBOM (haMUIIHIO, UM,
0TYECTBO (TIOJTHOCTHIO) M CTABUT MOJIIHUCH.

[Ipu 3amonHeHUU 3asBICHUS HE JOMYCKAETCS HUCIONb30BAHUE COKPAICHUI
cioB u abOpeBHaTyp.

dopma 3asBJICHHsS pa3MeliaeTcs Ha OQUIMAIBHOM cailTe YTOJIHOMOYEHHOTO
oprana B cetn «VHTepHET» C BO3MOXHOCTHIO OCCIUIATHOTO KOIMUPOBAHUS
(ckaunBaHUA).

2) mnpaBOyCTaHABIWBAIOUIME JOKYMEHTHI Ha TIEPEBOAUMOE IOMEIICHUE
(MOUTMHHKUKY W 3aCBUCTEILCTBOBAHHBIE B HOTAPUATBLHOM TOPSIKE KOIUU), €CIIU
IpaBO Ha HEro HE 3aperucTpupoBaHo B EaWHOM ToCyZapCTBEHHOM peecTpe
HEBUKUMOCTH;

3) mpotokoys  OoOmero coOpaHus ~ COOCTBEHHHKOB  IOMCIICHHH B
MHOT'OKBAPTUPHOM JIOME€, COJEpKAIlUi pelieHue o0 WX COrjlacud Ha TEepeBOJ
YKUJIOTO TTIOMEIIEHUS B HEXKUIIOE TTIOMEIICHHE;

4) coryacue KaxJI0ro COOCTBEHHMKa BCEX IOMEIICHHUM, MPUMBIKAIOIMIUX K
NMEePeBOIMMOMY TIOMEIICHUIO, Ha TMEPEBOJ KWJIOTO TOMEIICHUS B HEXWIOE
MOMEIIICHHUE;

5) WoAroTOBJIEHHBIMN W OQGOPMIICHHBI B YCTAaHOBJICHHOM IOPSAKE MPOEKT
nepeycTpoicTBa U (MJM) TMEPEIUIaHUPOBKH TEPEBOJAMMOro MOMEIIeHus (B ciydae,
€CIM TIEePEyCTPOUCTBO M (WIM) TMEpeIUIaHUpPOBKa TPEOYIOTCsS I OO0eCleueHUs
UCTIOJTb30BaHUS TAKOTO MTOMEIICHHSI B KAYECTBE YKUIJIOTO WITH HEXKHIIIOTO TTOMEIICHYS ),

6) TOKyMEHT, MOATBEPKIAIOUIUN MMOJIHOMOYHS TPEACTABUTENS 3asiBUTENS (B
ciaydae oOOpallleHHs 3a T[OJYYEHHEM MYHUIUIAIBLHOW YCIYTH TpeACcTaBUTENs
3asIBUTEIIS).

B kauecTBe OKyMEHTa, MOATBEPKIAIOIIEIO MOJTHOMOYHUS HA OCYIIECTBICHUE
JEUCTBUN OT UMEHHM 3asBUTEIISI, MOKET OBITh MPEACTABIICHA:

JIOBEpEHHOCTh, 3aBEpEHHAasi HOTapuaibHO (B ciydae oOpamieHus 3a
MOJTyYCHHEM MYHUIIMITAILHON YCIyTH MPEACTaBUTENS (PU3NISCKOTO JIUIIA);

JIOBEPEHHOCTh,  TMOAMHCAHHAS  MPABOMOYHBIM  JODKHOCTHBIM  JIUIIOM
OpraHW3allid W 3aBEpPCHHAS TeYaThio (TPW HAJTUYHMM), JUOO KOIMHUS PEIICHUS O
Ha3HAYeHWW Win 00 m30paHuu TUOO TMpHKa3a O HazHAYEHUHW (DPU3UIECKOTO JIUIA Ha
JOJI’KHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (PU3MYECKOE JIUIIO 00JIaaeT MpaBoOM



JeHCTBOBaTh OT MMEHM 3asBUTENs 0€3 JIOBEpEHHOCTH (B cilyyae oOOpallleHHs 3a
MOJIyYEHUEM MYHUIUIIATBLHON YCIYTH MPEACTABUTENS FOPUANUYECKOTO JIUIIA).

2.6.2. Jlngd TNOATOTOBKM aKTa TMPUEMOYHOM  KOMHUCCHUU  3asBUTEIb
IpeAOoCTaBIsAET (HAMpaBIISIET) 3asBJICHUE O MIPUEMKE 3aBEPIICHHOTO NIEPEyCTPONCTBA,
U (WIM) TEeperviaHupOBKU, W (WIM) MHBIX PadOT HEXKUIOTOo (KHIOr0) TOMEIECHHUS
NPUEMOYHOM KOMHUCCHEH Mo (opMe corjacHO NPWIOKEHHUIO 2 K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY;

2.6.3. 3asBieHue W Mpuaraeémble JOKYMEHTBHI MOTYT OBITh MPEICTABICHBI
CIEAYIONIMMU CIIOCO0aMu:

IyTEM JIMYHOTO OOpaIlieHus B YIIOJTHOMOYCHHBIM oprad win B M®II muuno
100 yepe3 CBOUX MpeCTaBUTEINCH;

MOCPEJICTBOM ITOYTOBOU CBS3H;

O 3JIEKTPOHHOM TOUTE.

nocpeacTsoM EnuHoro noprana.

2.6.4. 3asBnenue B (opme DBIEKTPOHHOIO JOKYMEHTa U IpHUJIaraeMbie
JOKYMEHTBl ~ TMOAMHUCHIBAIOTCA  DJEKTPOHHOW  MOJNUCHIO  3asABUTENA  JIMOO
NPEICTABUTENST 3asBUTENS, BHUA KOTOPOW OMpENEensieTcsi B COOTBETCTBHH C
®enepanbubiM 3akoHOM oT 6 ampens 2011 roga Ne 63-®3 «O6 »31meKTpOHHOM
noarmucu» U cratsamu 21.1 u 21.2 ®denepanproro 3akona ot 27 utons 2010 roga
Ne 210-®3  «O06  opraHuzanii  TPEJOCTABICHHUS  TOCYIAapCTBEHHBIX  H
MYHHITUTIATBHBIX YCITYT».

JIOKyMEHT, TOATBEP A0 TMMOJTHOMOYHUS TPEICTABUTEIS OPUINIESCKOTO
JUIa, TPENCTaBICHHBII B (¢GopMe DIEKTPOHHOrO JOKYMEHTAa, YIOCTOBEpsETCA
YCUJIEHHOW  DJIEKTPOHHOM TMOAMHUCHIO MPAaBOMOYHOTO  JOJDKHOCTHOTO  JIMIIA
OpraHu3allvu.

JIOKyMEHT, TOATBEPKAAIONIUN TOTHOMOYHUS TIPEACTABUTEIS (U3HUESCKOTO
JMIa, B TOM YUCJIC HHIUBUIYAIHHOTO MIPEANPUHAMATEIIS, IPEACTABICHHBINA B (hopMe
AJIEKTPOHHOTO JTOKYMEHTA, YIOCTOBEPSIETCS YCHJICHHOW SJEKTPOHHOM MOAMHUCHIO
HOTapuyca.

2.6.5. B cimyuae mpeacTaBieHUs! TOKYMEHTOB Ha OyMa)KHOM HOCHTEJNE KOIHH
JIOKYMEHTOB TPEJCTABIISIIOTCS C MPEIbSIBICHUEM MOMIMHHUKOB JIUOO 3aBEpEHHBIC
MeYaThi0 FOPUAUIECKOTO JIUIA (MPU HAJTUYHWH) U TOIIUCHI0 PYKOBOIUTEINS, WHOTO
JOJKHOCTHOTO ~ JIMIA, YIOJHOMOYEHHOIO Ha ATO  IOPUIUYECKUM  JIUIIOM,
WHJMBUAYAJIbHBIM MPEINPUHUMATEIEM, WM €ro ymnojHoModeHHoro Jmuia. [locie
MIPOBENICHUS CBEPKH MOJIMHHUKY JOKYMEHTOB BO3BPAIIIAIOTCS 3asIBUTEIIO.

B cnyuae mpencraBieHus JAOKYMEHTOB (PU3MYECKUM JIMIIOM Ha OyMaKHOM
HOCHTENIC KOMHWH JOKYMEHTOB TPEICTaBISIOTCS C TMPETbSIBICHHEM MOIJIUHHUKOB.
[locne mpoBeneHus CBEPKM MOMJIUHHUKK  JIOKYMEHTOB  HE3aMEJIUTEIBHO
BO3BPAIIAIOTCS 3asBUTENIO.

Komus  gokymeHTa, TMOATBEP)KIAIOMIEIO  TOJHOMOYUSA  TPEACTABUTEIS
IOPUAMYECKOTO JIMIA, YIOCTOBEPSETCS MOJIUCHI0 MPABOMOYHOTO JJOKHOCTHOIO
JU1A OpTaHU3aLIHH.

Komus  gokymeHTa, MOATBEPKIAIOMIETO  TMOJHOMOYMS — MPEACTaBUTEINS
(bU3UYECKOro JIMIa, 3aBEPSETCS] HOTAPUYCOM.

2.6.6. B ciywae mpencraBieHuss TOKYMEHTOB Ha WHOCTPAHHOM SI3bIKE OHH
JOJKHBI OBITH TIEPEBEICHBI 3asBUTEIIEM Ha PYCCKHH s3BIK. BepHOCTH TepeBoma u
MOJITTAHHOCTH TOJITUCH TIEPEBOTYMKA TOJDKHBI OBITH HOTAPHUATHLHO YI0CTOBEPEHBI.



JIOKyMEHTBI HE TOJIKHBI COIEPKaTh MOAYUCTOK JTUOO0 MPUITUCOK, 3aU4E€PKHYTHIX
CJIOB M HHBIX HE OrOBOPEHHBIX B HHUX MHCIPABIECHUNA, a TaKXKE CEPbE3HBIX
MOBPEXKACHUMN, HE MO3BOJIAIOLIMX OJTHO3HAYHO UCTOJIKOBATh UX COJNEPKAHHUE.

2.6.7. 3asgBUTEIIO BHIIACTCS PACIIHCKA B TIOJYYCHUH OT 3aSBUTENS TOKYMEHTOB
C YKa3aHMEM HX IEpPEUHs W JaTbl UX IIOJYyYCHUS YIOJHOMOYEHHBIM OPraHOM, a
TaKKe C yKa3aHUEM TepPevHs CBEJICHUIN U IOKYMEHTOB, KOTOPbI€ OYAyT MOJYYEHBI O
MEKBEJOMCTBEHHBIM 3ampocaM. B ciyuae npenocraBieHuss JOKYMEHTOB uepe3 MOL
pacnvcka Bbiaercs ykazanabiM MOI].

2.7. Ucuepnwvisarowuii nepeueib 00KYMEHMO8, HeOOXO0OUMBIX 8 COOMBENCMBUL
C 3AKOHOOAMENLHBIMU U UHBIMU HOPMAMUBHLIMU NPABOBLIMU AKMAMU OJIS
npedocmasienusi MyHUYyunaibHoll yciyeu, Komopbule 3aa8umeib 6npage
npeocmasums no cOOCMEEHHOU UHUYUAMUBE, MAK KAK OHU NOONeHCam
npeoOCcmasieHUuI0 8 PaMKaAX MeHC8e00MCMBEHH020 UHDOPMAYUOHHO2O
83aUMOOeUCMBUS].

2.7.1. JIns mepeBoia MOMEIIEHUS 3asBUTENb BIIPaBe NPEACTaBUTH (HAIPABUTh):

1) npaBoycTraHaBiauBarOUME JTOKYMEHTBHl Ha MEPEBOAUMOE IMOMEILIECHHUE, E€CIIH
OpaBO HA HEro 3aperucTpupoBaHo B EJAMHOM ToCyZapCTBEHHOM pPEECTpe
HEJBUKUMOCTH;

2) mjaH NepeBOAMMOro MOMEILEHUS C €r0 TEXHUYECKUM OMKMCAHUEM (B CiIyYae,
€CJIM TIEPEBOAMMOE IMOMEUICHUE SIBISETCA JKUIIBIM, TEXHUYECKHI MAcCIopT TaKoro
TIOMEIIEHUS);

3) MO3TaXKHBIH MJIaH 0Ma, B KOTOPOM HAXOAMUTCS MEPEBOUMOE TOMEILICHHUE.

2.7.2.  ]JlokymeHThl, yKa3aHHble @B  TyHkTe 2.7.1  HacTosIIero
aIMUHUCTPATUBHOTO pErjJlaMEHTa, MOTyT OBITh TMPEACTABICHBI CIEAYIOUTUMHU
criocobamu:

MyTEM JIMYHOTO OOpalieHuss B YIOJIHOMOYECHHBIM oprad uin B M®II nuuno
a100 Yepe3 CBOMX MPEICTaBUTENEH;

MOCPEACTBOM IMOYTOBOM CBA3H;

I10 DJIEKTPOHHOM IOYTE.

nocpeactsoM ExannHoro nopraiia.

2.7.3. JIOKyMEHTBI, MpPEeAyCMOTpPEHHbI€ MYyHKTOM 2.7.1  HacTosiero
aIMUHUCTPATUBHOTO pEerjiaMeHTa (ero KOMMs, CBEICHHUs, COJepxkalluecs B HEM),
3alpalllBalOTCS B TOCYJAPCTBEHHBIX OpraHax, W (Wid) TOJBEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM OPTraHU3aIUgX, B PACTIOPSIKEHUU KOTOPHIX HAXOJISITCSL.

2.7.4. 3asBUTEND BIpaBe MPEACTABUTH OPUTHHAIBI AJICKTPOHHBIX TOKYMEHTOB,
KOTOpbIE JIOJDKHBI OBITH TOAMHUCAHBI JIUIIOM, OOJIAAalOIUM B COOTBETCTBUU C
JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM IOJIHOMOYMSIMU Ha CO3/IaHHE U MOJNHCAHHE
TaKuX JTOKYMEHTOB.

Komust  1OKyMEHTOB, MNpeayCMOTPEHHBIX MYyHKTOM 2.7.1  HacTosAIIero
aIMUHUCTPATUBHOTO PEIJIAMEHTA, MPEICTABICHHOTO 3asBUTEIIEM B 3JIEKTPOHHOU
dbopme, TODKHBI OBITH 3aCBUJETEIBLCTBOBAHBI YCHUJICHHON KBAIM(PHUIIMPOBAHHOU
ANIEKTPOHHOM MOJIMUCHIO 3asIBUTEIIS.

2.7.5. B cinyyae mnpeAcTaBieHUs HOKYMEHTOB Ha WHOCTPAHHOM SI3BIKE OHH
JOJDKHBI OBITh TIEPEBECHBI 3asBUTENIEM Ha PYCCKHUM s3bIK. BepHOCTH mepeBojia u
MOJIMHHOCTh MOJIMUCH MEPEBOAUMNKA JTOJKHBI OBITh HOTAPUAIBHO YA0CTOBEPEHBDI.



JIOKyMEHTBI HE JTOJIKHBI CO/IEpkKaTh MOAUYUCTKH JIMOO MPUIUCKH, 3a4ePKHYThHIE
CIIOBa M HHbIE HE OrOBOPEHHBIE B HHUX HCHPABICHUS, a TaKXKE CEpPbE3HbIC
HOBPEKEHNUS, HE TTO3BOJISIFOLIME OJJTHO3HAYHO UCTOJIKOBATh UX COJEPKAHUE.

2.7.6. 3anpeliieHo TpeOOBATh OT 3asIBUTEIIS:

NpEICTaBICHUs JOKYMEHTOB W MH(pOpPMAIMM WIN OCYLIECTBICHUS ACHCTBUIA,
Npe/ICTaBlIEHUE WU OCYUIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
PABOBBIMH AKTAMH, PETYJIHMPYIOIIMMU OTHOLIEHUS, BO3HHUKAIOIIME B CBA3U C
[IPEIOCTaBICHUEM MYHUIIUIIAIIBHON YCIIYTH;

NPENCTABICHU JOKYMEHTOB U HWH(pOpMAIMH, KOTOpble HAXOAATCA B
pacnopsKeHUH YIIOJIHOMOYEHHOI'O OpraHa, TIOCYJapCTBEHHBIX OpPraHOB, OPIaHOB
MECTHOT'O CaMOYTIPaBJIEHUS U UHBIX OpraHU3alliii, B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMH akTaMu Poccuiickonn denepanny, HOPMaTUBHBIMU IIPABOBBIMH AKTaMH
00J1acTH U MYHULIMTIAIbHBIMU IIPABOBBIMH AKTaMU;

NPENCTABICHUS JOKYMEHTOB M  MHPOpMAIMH, OTCYTCTBUE U  (WUJIN)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH MPU NEPBOHAYAIBLHOM OTKA3€ B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX [UIsl NPEAOCTaBICHHS MYHHULMIAIBHOW yCIyru, 3a
UCKIIFOYEHUEM CIIy4aeB, NPENYCMOTPEHHbIX HyHKTOM 4 dyactu 1 crarem 7
®denepanbHoro 3akona ot 27 wuionsa 2010 roma Ne 210-®3 «O6 opranuzanuu
IPEeIOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYI»;

NpEeIOCTaBIeHUs] HAa OyMa)XKHOM HOCHUTENE JIOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPeHbl B COOTBETCTBUU C
3akoHonarenbcTBOM  Poccuiickoit ~ ®epepanmu B cdepe  OpraHu3aluu
IPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI, 33 HCKIIOUYECHHEM
CJIy4yaeB, €CJIM HAHECEHHE OTMETOK Ha TaKHUe JOKYMEHTBI MO0 UX U3BATHE SBISETCA
HEOOXOAMMBIM YCIIOBUEM IMPENOCTaBICHUS MYHUUUNAIbHON yCIyrd, WU HHBIX
CJIy4yaeB, yCTAHOBJIEHHBIX (De/ilepalibHbIMU 3aKOHAMMU.

2.8. HUcuepnwisarowuil nepeueHb 0CHOBAHUL OJisl OMKA3A 8 npueme 00KYMeHMO8,
HeoOX00UMbIX OJis1 NPeOoCmasieHusi MYHUYUNAbHOU YCIyeu

OcHoBaHUM A1 OTKas3a B IIPpHEME 3asdBJICHHMA MW IIpWjIaracMblX K HEMY
JOKYMCHTOB, HGO6XOI[I/IMBIX IJis1 IIPCAOCTABICHHA MYHHHHHaHBHOﬁ YCIIyru, HC
HUMECTCA.

2.9. Hcuepnwisarowuii nepeyerb 0CHOBaHULL OJis1 NPUOCMAHOGIEHUs UIU OMKA3A 8
npedocmasienuu MyHUYUnaibHou yciyau

2.9.1. OcHoBaHueM [Ji1 OTKa3a B NpPUEME K PACCMOTPEHHUIO 3asBJICHUSA
SIBJISIETCSl BBISIBICHHE HECOOJIIOJICHUSI YCTaHOBJIEHHBIX cTathedt 11 denepanbHOro
3akoHa ot 6 ampens 2011 roma Ne 63-03 «OO0 37€KTPOHHOW TOMMMUCHY YCIOBHMA
MPU3HAHUS JICHCTBUTEIBHOCTH KBAIU(PUIIMPOBAHHONW AJIIEKTPOHHON TOANKUCH (B
Cllyyae HampaBJiCHUs 3asiBIICHHMS] U MPWIAraeMbIX JTOKYMEHTOB, MPEAYCMOTPEHHBIX
HACTOSIIMM aIMUHUCTPATUBHBIM PETJIaMEHTOM, B 3JIEKTPOHHOHN (hopme).

2.9.2. OcHOBaHUSAMM TSI OTKa3a B MIEPEBOIC TTOMEIIECHUS SIBIISTFOTCS:

1) orcyrcTBHE JIOKYMEHTOB, VYKa3aHHbIX B IIyHKTe 2.6 HACTOSAIIETO
aIMUHUCTPATUBHOTO peErjaMeHTa JOKYMEHTOB, OO0S3aHHOCTh IO TMPEACTABICHUIO
KOTOPBIX BO3JIOXKEHA HA 3asSBUTEIIS;
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2) TIOCTYIJIEHWE B OpraH, OCYIIECTBIISIOMINN TEPEBOJ IOMEIIECHUH, OTBETa
opraHa TOCYJapCTBEHHOW BJIACTH, OpraHa MECTHOTO CaMOYMPABJICHHUS OO
MOJIBEIOMCTBEHHOM OpraHy TOCYJapCTBEHHOW BJIACTH WM OpraHy MECTHOIO
caMOyTIpaBJICHUS OpraHu3aIiu Ha MEKBEIOMCTBEHHBIH 3armpoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBHM JIOKyMeHTa U (uiau) HWHGPOpPMAIIHH,
HEOOXOJIMMBIX JIJII TIEPEBOJIa KHJIOTO ITOMCIICHHUS B HEKUIOC ITOMEIICHUE WIIH
HEXWJIOTO TIOMEIICHHUS B KWJIOE TOMEIICHWE B COOTBETCTBHM C TYHKTOM 2.6
HACTOSIIETO AJMUHUCTPATUBHOTO PErjlaMeHTa, €CJIM COOTBETCTBYIOIIUN JTOKYMEHT
HE TPE/ICTaBIICH 3assBUTENIEM 110 COOCTBEHHOW WHUIINATHBE;

OTka3 B TepeBo/ie TOMEIMICHUS MO YKa3aHHOMY OCHOBAaHUIO JOMYCKAaeTCs B
cirydae, eciau YTOJTHOMOYEHHBIH OpraH, OCYIIECTBIISIONIMN TIEPEBOJ MOMEIICHHM,
1oCJie TIOMYyYCHUS YKa3aHHOTO OTBETA YBEIOMMIJ 3asSBUTENS O TOJYYCHHH TaKOTO
OTBETa, NPEIJIOKUI 3asIBUTENIO MPEACTABUTh JOKYMEHT W (Wwin) HH(OpMAaIHIO,
HEOOXOMMBIE IS TEePEBOAA JKUJIOTO TIOMEIIEHUS B HEKWIOE IOMEIICHUE WIN
HEXUJIOT0 TOMENIEHUS B KWJIOE TOMENIEHNE B COOTBETCTBUU C YAaCThIO 2 CTAaThu 23
Kunumnoro xoaekca P®, u He MOIydus OT 3aABUTENS TaKUE JOKYMEHT U (WJIM)
uHpOpMAIMIO B TEUCHHWE TNATHAAIATH pabdouyux JHEH Co [JHS HampaBlICHUS
yYBEIOMJICHUS,

3) mpencTaBlIeHHE TOKYMEHTOB B HEHAJIC)KAIITUI OpraH;

4) wuecoOmO/IeHNE TPEITYCMOTPEHHBIX cTaThedd 22 JKWIMIIHOTO KOaeKca
Poccuiickon denepanuu ycioBun nepeBoaa MOMELICHUS;

5) HECOOTBETCTBME IIPOEKTa NEpEeyCcTpolcTBa M (WJIM) NEpPEerIaHuPOBKH
MOMEIIICHHUS
B MHOTOKBapTHPHOM JIOM€ TPEOOBaHMSIM 3aKOHOAATEIILCTBA.

2.9.3. Pemienne o0 oTKa3e B NepeBOAE TMOMEIICHHUS JOJDKHO COJIep)KATh
OCHOBaHMSI OTKaza C 0053aTelbHOH CCBHUIKOM Ha HApYIICHHS, MPETYCMOTPCHHBIC
yacThio 1 crateu 24 KunumHoro kojekca Poccuiickoit denepanuu.

2.9.4. Pemenue 00 oTkaze B TEPEeBOJI€ TOMEIICHHUS BBIJACTCA WIH
HATIPABJISIETCS 3asBUTEIIO HE TIO3HEE YeM depe3 TPU pabodyux JHS CO JHS MPUHSATHS
TaKOT'0 PEIICHHS] K MOXKET OBITh 00’KaIOBaHO 3asBUTEIEM B Cy/ICOHOM TOPSJIKE.

2.10. Ilepeuens ycnye, komopuie AGIAIOMC HeOOXOOUMBIMU U 00A3AMeNbHLIMU 015
npeodoCcmasienuuss MyHUYUNAIbHOU YCyeu, 8 MmOM YUCie C8e0eHuUsi 0 OOKYMeHme
(OokymeHmax), 8b10a8aemMoMm (8b10a8aeMblX) OPSAHUZAYUAMU, VHACBYIOUUMU 8

npeodoCcmagienuy MyHUYUnAaibHOU YCiyu

K ycnyram, KoTopbie SIBIAAIOTCS HEOOXOAMMBIMU M OOSI3aT€IbHBIMU IS
IpeIoCTaBICHUS! MyHUITUTIAIBHON YCIIYTH, OTHOCHUTCS:

BblJlJaya TPOEKTa MEPEyCTPOMCTBA U (WIM) MEPEIJIAHUPOBKHU MEPEBOUMOIO
NoMeIeHus (B Ciiy4ae, €CJIM MepeyCTPONCTBO U (WJIK) MEepErUIaHupOBKa TPEOYIOTCS
JUIsl OOECTICYeHMsI MCTOJIb30BAHMUSI TAKOTO TMOMEUIEHUSI B KAauyeCTBE JKUJIOTO WIIH
HEKUJIOTO TTOMEILICHUS ).

HavMeHoBaHue ycnyrd yKa3bIBaeTcs B COOTBETCTBUU C MYHUIIMIAIBHBIM
PaBOBBIM  aKTOM, YTBEPXKJAIOUIMM TMEPEUCHb YCIYT, KOTOpbIE SIBIISIOTCA
HEOOXOIMMBIMU U 00S3aTEIBHBIMHU JIJIS1 IPEIOCTABICHIUS MYHHUITUTIAIBHBIX YCITYT.

2.11. Pazmep naamsi, 83umaemoul ¢ 3as18umeins npu npeoocmasieHuu MyHUYunaibHou
yeayeu, U cnocoobl ee 83UMAaHUsL 8 CIY4asix, npedycCMOmMpeHHbIX hedepanbHbiMu
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3AKOHAMU, NPUHUMAEMBIMU 6 COOMBEMCMEUU C HUMU UHBIMU HOPMANMUBHbIMU
npasosvimMu akmamu Poccuiickou @edepauuu, HOPMAMUBHbIMU NPABOBbIMU AKMAMU
06]161077’”/[, MYHUUUNATTOHBIMU NPABOBbIMU AKMAMU

[IpenocTaBneHrne MyHUITUTIATBHOM YCIYTH OCYIIECTBIISIETCS HA 0€3BO3ME3THOM
OCHOBE.

2.12. MaxcumanvHwlli cpox 0d4CUOAHUS 8 OYepedU NPU Noodaye 3anpoca o
npedocmasienuu MyHUYUnAaibHoU YCay2u U npu NOIY4YeHuu pe3yismama
npeodocmasieHHol MyHUYUNATbHOU YCLy2U

MakcuMalIbHBIN CPOK 0’KHMJIaHUS B O4YE€pPEA P N0Ja4Ye YBEAOMIICHUS U (HJIN)
IIPU TIOJIYYEHUU PE3YJIbTaTa HE IOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3as6umes
0 NPeodoCcmasieHuy MyHUYUNAaIbHOU YCayeu, 8 mom Yucie 8 d1eKmpoHHOU (hopme

Perucrpanuss yBemomiieHMs, B TOM 4YHCI€ B JJIEKTPOHHOH  (dopme
OCYUIECTBJISIETCS B JIEHb €0 MOCTYIUIEHUS (IIPU IMOCTYIUIEHUH B JIIEKTPOHHOM BUJIE B
Hepabouee BpemMs — B OmmKavmmi pabouyuii JIeHb, CIEIYIOIMHMA 3a JIHEM
NOCTYIUIEHUS! YKa3aHHBIX JIOKYMEHTOB).

B cnydae ecnum 3asgBUTENb HAOpaBWI 3asBJIEHHE O TPEIOCTaBICHUU
MYHULIMNIATBHOM  YCIYTM B 3JEKTPOHHOM BHJE, TO JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEIOCTaBIECHUE MYHUILMIAIBHON YCIYTH, MPOBOJUT HPOBEPKY
JJIEKTPOHHOM  MOJIMCH, KOTOPOM IOANMCAHBI 3asBICHHE W  IPWJIAracMble
JIOKYMEHTBHI.

IIpoBepka YCUJIEHHON HEKBaJTM(UIIUPOBAHHOM u YCUJIICHHON
KBAJIM(UIUPOBAHHON 3JEKTPOHHOM IMOJANUCH OCYIIECTBISETCS C HCIIOJIb30BAHUEM
UMEIOLUXCS CPENCTB AJIEKTPOHHOM TMOIANUCHA WM CPEACTB HMH(OPMAIMOHHON
CUCTEMBI TOJIOBHOI'O YAOCTOBEPSIOLIErO ILIEHTPa, KOTOpas BXOAUT B COCTaB
UHPPaACTPYKTYPBHI, o0ecreynBaroIen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICHCTBHE JEHCTBYIOIIUX U CO3/1aBa€MbIX MH()OPMALIMOHHBIX CHCTEM,
UCHOJIb3YEMBIX JIJISl IPEJOCTABIECHUSI MyHULIUIIANbHON yeiyru. [IpoBepka ycuiaeHHON
KBUIU(PUIIMPOBAHHONW  AJIEKTPOHHOM  TOJIMUCH  TaKXKe  OCYIIECTBIAECTCA  C
UCTOJIb30BAaHUEM  CPEIACTB  HMH(OPMALMOHHOW  CHUCTEMBbl  aKKPEIUTOBAaHHOIO
yIOCTOBEPSIOUIETO LEHTPA.

[IpoBepka  mpoCTOM  DJIEKTPOHHOM  MOANHMCH  OCYHIECTBISETCA  C
UCTOJIb30BAaHUEM COOTBETCTBYIOIIETO CEPBHCA €IMHOM CUCTEMbl MACHTU(PUKALUU U
ayTeHTU(PUKALIUH.

2.14. Tpebosarnus k nomeweHUsM, 8 KOMOPbIX NPedoCmasiAemcs MyHUYUNAIbHAs
yeayaa, K 3any 0#CUOanus, Mmecmam 0l 3an0IHeHUs 3anpocos 0 npedoCcmasienuu
MYHUYURATBHOU YCIYeU, UHGOPMAYUOHHBIM CIEHOAM C 00pasyamu ux 3anoIHeHus u
nepeunem 00OKYMeHmMO8, He0OX0OUMbIX OJisl NPeOO0CMAasleHUsi MyHUYUNATbHOU YCLY2U,
8 MOM uucie Kk obecneueHuro 00CMynHOCMuU 0/ UHBAIUOO8 YKAZAHHBIX 00BEKMOo8s 8
coomseemcmauu ¢ 3akoHooamenvcmeom Poccutickoti @edepayuu 0 coyuanbHoll
3awume UHBAIUOOB



2.14.1. LleHTpasibHBIN BXOH B 374aHHE YTOJHOMOYEHHOTO OpraHa, B KOTOPOM
NPEAOCTABISICTCS MYHUIIMIANIbHAS yclyra, 00OpyAyeTCsi BBIBECKOM, coaepKaiieu
uHGOpMAIIMIO 0 HAUMEHOBAHUH U peXrUMe paboThl Y TOJTHOMOYEHHOTO OpraHa.

Bxong B 3maHWe, B KOTOpPOM MPEIOCTABISACTCS MYyHHUIUIAIbHAS yCIyra,
o0opyayeTcss B COOTBETCTBUU C TPeOOBAHMUSIMH, OOECIEYMBAIOIIUMHA BO3MOXKHOCTh
OecnpensTCTBEHHOTO BXOJla WHBAJIUIOB B 3/laHUE€ M BbIXOJa M3 HEro (maHmyc,

OPYYHHU).

2.14.2. T'paxxmaHam, OTHOCAIIMMCS K KaTErOpuM WHBAJIWIOB, BKJIIOYAsS
WHBAJIUJIOB, UCIIONTB3YIOIINX Kpecla-KoJsCKU u c00aK-MpOBOJHUKOB,
00ecreunBaOTC:

BO3MOYKHOCTh CaMOCTOSITENIBHOTO TMEPEABWKEHUS IO 3JaHHI0, B KOTOPOM
IPEAOCTABISETCd MYHMIMNAIbHAs  yCciayra, B LEISIX J0CTyna K  MECTy
IIPEAOCTABJIEHUS YCIYTH, B TOM YHCJIE C TOMOILIBI COTPYIHUKOB Y TOJIHOMOYEHHOIO
Oprasa;

BO3MOKHOCTb IIOCAJIKM B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO IIEpe
BXOJIOM B 3/IaHHE, TJI€ MPEAOCTABISACTCS MyHULMNAIbHAsA yCIyra, B TOM YHCIE C
UCIIOJIb30BAaHUEM KPECIIA-KOJISICKU U MTPU HEOOXOAUMOCTH C MOMOILIBIO COTPYJHUKOB
YHOJIHOMOYEHHOT'O OpPraHa;

COMPOBOXK/ICHUE UHBAIIMIOB, UMEIOIIUX CTOMKHE HapylIeHus] QYHKIUN 3peHust
U CaMOCTOSATEIIBHOTO TEPEABWKEHHUs, [0 TEPPUTOPHMU 3JaHUs, B KOTOPOM
NIPEAOCTABISAETCA MYHUIUIIATIbHAS YCIYTa;

COIECUCTBME WHBAINIY IIPU BXOAE B 3[JaHHE, B KOTOPOM IPENOCTABIISETCS
MyHHUIIMNANbHAS YCAyra, W BbIXOAE W3 HEro, MHGOPMHPOBAHHWE HWHBAIUIA O
JOCTYIHBIX MaplipyTax 00IIeCTBEHHOIO TPAHCIIOPTA;

Ha/JieXKallee pasMelieHue Hocutened HHpopMmanuu, HeoOXoauMol Juis
oOecrieyeHusi OECTPENIATCTBEHHOI'0 JOCTyla MHBAJIMJIOB K MECTaM MpPEI0CTaBICHUS
MYHHULMIIAJIBHON YCIYTHM C YYE€TOM OIPAHUYEHUS] WX JKU3HEAESATEIbHOCTH, B TOM
yuciie Ay0nupoBaHre HEOOXOIUMOW ISl MPEAOCTABICHUS MYHHUIIMIAIBHOU yCIyTH
3BYKOBOM U 3pUTENBHON MH(POpMAIUK, & TAKKE HAJIMUCEH, 3HAKOB U MHON TEKCTOBOM
u rpadudeckoil uH(OpMAIMU 3HAKAMH, BBITOJHEHHBIMU pPEIbePHO-TOUYCTHBIM
mpudrom bpaiinsg u Ha KOHTpacTHOM (hOHE;

obecrieueHue A0MycKa B 3/[aHUe, B KOTOPOM MPETOCTABIIAECTCS MyHHUIIUITATbHAS
ycllyra, COOaKH-NPOBOJHMKA IPU HAJIWYUU JIOKYMEHTA, MOATBEPKIAIOIIEIO ee
crnenuanbHOoe OO0y4YeHue, BBIIAHHOIO MO (OpME U B TMOPSAKE, YTBEPKIAECHHBIX
IIpuKa3oM MuHHCTEPCTBA TpyJa U couMalibHOMN 3amuThl Poccuiickon denepauuu ot
22 urons 2015 roga Ne 386H;

OKa3aHHE MOMOIIM, HEOOXOOMMOHM Mg TMOJYy4YEHHs] B JIOCTYNHOM sl HUX
dbopme uHbOpMAIIK O MpaBUIAX MPEAOCTABICHUS MYHHUIIMIAIBHONW YCIyTH, B TOM
yycie 00 0opOopMIIEHHH HEOOXOAMMBIX MJis MOJYYEHHsS] MYHULUNAIbHOW YCIYyTH
JIOKYMEHTOB H COBEPIICHUH UWMH JAPYTHMX HEOOXOIWMBIX JUIsl TONy4YeHUs
MYHUUHTNIAIIBHON YCIIYTH IEUCTBUM;

obecrieueHne TpU HEOOXOAMMOCTHM JOMyCKa B 3/aHUE, B KOTOPOM
IPEAOCTABIISIETCS MyHULIMIAIbHAs yclIyra, CypIAOIEPEBOAUMKA,
TU(IIOCYpIOTIEPEBOIUNKA;

OKa3aHHE COTPYJHUKAMHU YIIOJHOMOYEHHOTI'O OpraHa, MpeIOCTaBISIOIUMA
MYHUIIMTAIBHYIO YCIYTy, HHOW HEOOXOAMMONM MHBAJIMJIAM MOMOIIM B MPEOIOJICHUU
0apbepoB, MEMIAIOIINX MTOJYYEHUIO MU YCIIYT HAPABHE C APYTUMHU JIMIIAMH.
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2.143. Ha Tteppuropuu, NOpPWIETalOMIe K 30aHUI0, B  KOTOPOM
NPEAOCTABISECTCA MYHUIIMNANbHAS yCIyra, OpPraHU3YIOTCS MecTa JJisl MapKOBKH
TPAHCHIOPTHBIX CPEACTB, B TOM YHUCJE MECTa ISl TApKOBKU TPAHCIIOPTHBIX CPEJICTB
WHBAJINUIOB. [locTyn 3asiBUTENEH K MApKOBOYHBIM MECTaM SIBJISIETCS OECIUIaTHBIM.

2.14.4. ITomenenus, npeHa3HAYECHHbIE I IPEIOCTABICHUS] MYHHUIIUNIATbHON
YCJIYTH, JOJKHBI COOTBETCTBOBATh CAHUTAPHO-AIUEMHOJOIMYECKUM TMpaBUiIaM U
HOpMAaTHUBAaM.

B  nomemeHusax ~ YNOMHOMOYEHHOrO  oOpraHa Ha  BHJHOM  MECTE
YCTAHABJIMBAIOTCS CXEMbl pa3MEIIEeHUsT CPEACTB IMOXKAPOTYIICHUS U MyTeu
ABAKYyaIUU.

2.14.5. Mecta oxujaHusi U Npuema 3asBUTEIEH JOHKHBI OBITh YTOOHBIMH,
000pyIOBaHBI CTOJIAMH, CTYJIBSIMU, OOCCTICUCHBI OJIAaHKAMU 3asiBICHHM, oOpa3iaMu
UX 3aI0JIHEHUS, KAaHIIEJIIPCKUMH MPUHAJICKHOCTIMH.

Mecta  uHdOpMUpOBaHMs,  NpeAHA3HAYEHHBIE  JUII  O3HAKOMJICHUS
3aMHTEPECOBAHHBIX JIMIl € HHQOPMAIMOHHBIMH MaTepuallaMu, OOOpPYAYIOTCS
UH(GOPMAIIMOHHBIMU CTEHAAMH, HArIsAHOW MHMOpMaluel, nepedyHeM JOKYMEHTOB,
HEOOXOIUMBIX [IJISi TIPEIOCTABJICHUS MYHUIIMITAIILHON YCIYTd, a TaKXe TEKCTOM
aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIA PEIVIAMEHT, MYHULMNAIBHBIM NPABOBOM aKT O €ro
YTBEPXKIECHUN JIOJDKHBI OBITh JOCTYMHBI JJII O3HAKOMIICHHS Ha OyMasKHBIX
HOCHUTEJISX.

KabuHeTpl, B KOTOPBIX OCYIIECTBIISIETCS MPHEM 3asBUTENEH, 00OpYIayrOTCA
UH(GOPMAIIMOHHBIMU Ta0JIMYKaMu (BbIBECKAMH) C YKa3aHHEM HOMepa KaOuHera,
HAMMEHOBAHUS CTPYKTYPHOIO MojpasiefieHusl (Ipu HaJIU4uK) YTOJIHOMOYEHHOTO
opraHa. TaOmuuky Ha JBEpsSX KaOWHETOB WM Ha CTEHAX JOJDKHBI OBITH BHUIHBI
MTOCETUTEIISIM.

2.15. lloxazamenu oocmynnocmu u Kauecmea MyHUYUNANIbHOU YCLy2u

2.15.1. IToka3zaTensiMu JOCTYMMTHOCTH MYHUIIUIIAJIbHON YCITYTHU SBJISIIOTCS:

MH(OPMUPOBAHKE 3asIBUTENIEH O MPEAOCTABIEHUH MYHULIUIIATLHON YCIYTH;

00Opy/lOBaHUE  TEPPUTOPUHM, MPHIETAIOMUX K  MECTOPACHOIOKEHHUIO
VYTOIIHOMOYEHHOT'0 OpraHa, €ro CTPYKTYPHBIX MojApa3jeieHuil (Mpu HaJIU4HH),
MECTaMU MApPKOBKM AaBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHUCIE JUIsl JUI C
OrpaHU4YECHHBIMH BO3MOKHOCTSIMU;

o0opyAOBaHUE MOMEUIEHUN YTOIHOMOYEHHOrO OpraHa MECTaMH XpPaHEHHs
BEpPXHEHN O/ICKIbI 3asiBUTEIIEH, MeCTaMu OOILET0 MOJIb30BaAHMUS;

coOmtoaenue rpaduka padboTsl Y IOJTHOMOYEHHOT'O OpPraHa;

o0opyAoBaHME MECT OXHMJIAaHMSI WU MECT T[pueMa 3asBUTENed B
YHOTHOMOYEHHOM oOpraHe CTyJbsSMH, CTOJlaMH, OOecredeHHe KaHUEISIPCKUMU
NPUHAIICKHOCTSIMU JJIs IPEIOCTABIEHUSI BO3MOXKHOCTH O(DOPMIIEHUS TOKYMEHTOB;

BpeMsl, 3aTPAaYE€HHOE Ha MOJYYEHHE KOHEYHOI'0 pe3yjbTaTa MYyHULMIAIbHOU
YCIIYTH.

2.15.2. IToka3aTensiMu KaueCcTBa MyHULIMIIAIIBHON YCITYTH SIBJISTFOTCS:

KOJIMYECTBO B3aWMOJECHCTBUN 3asBUTENS C JOJDKHOCTHBIMHU JIMLAMHU IPU
NpeI0CTaBICHUU MYHUIIMTAIBHON YCIYTH U UX TIPOJOJIKUTETBHOCTD.



COONIIOJICHME  CPOKOB W TIOCJIEJOBAaTEIIbHOCTH  BBIOJHEHHS  BCEX
aJIMMHUCTPATUBHBIX IpoLeayp, MIPETyCMOTPEHHBIX aJIMUHHUCTPATHUBHBIM
periamMeHToMm;

KOJIMYECTBO OOOCHOBAHHBIX >KallOO 3asiBUTENEH O HECOOJIONEHHM MOpsaKa
BBIMOJIHEHNUS aJMUHUCTPATUBHBIX MPOLEAYP, CPOKOB PETrUCTpallMM 3ampoca U
NpeIoCTaBICHUS] MYHHUIIUIIAILHONU YCIIyTH, 00 OTKa3e B UCIPABICHUHU JOIMYIIEHHBIX
OIEeYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIIMIAIbHON
yCIyrd JOKYMEHTax Ju00 O HapylIEeHUM CpoKa TAaKUX HCIPABICHUN, a TaKXkKe B
ciiyyae 3aTpe0OBaHUS JODKHOCTHBIMU  JIMIIAMU  YIIOJTHOMOYEHHOIO OpraHa
JOKYMEHTOB, IJIaThl, HE MIPEyCMOTPEHHBIX aIMUHIUCTPATUBHBIM PETIaMEHTOM.

2.15.3. 3asBurensM odbecrieunBaeTCsi BO3MOKHOCTH MOJy4eHHs] HH(OpMAIH O
XOZI€ TMPEIOCTaBICHNUA MYHHUIIMIIAILHONW YCIYTH MPHU JIMYHOM TMpHEMe, 1o Tenedony,
10 AJIEKTPOHHOM nouTe, Ha EnnHom noprase.

2.16. Ilepeuenwv xnaccos cpedcmae 21eKmpoHHOU NOONUCU, KOMOpble
00NYCKaromcs K UCHONb308AHUIO NPU 0OpaujeHUul 3a NoyyeHuem
MYHUYUNATLHOU YCILY2U, OKA3bIBAEMOU C NPUMEHEHUEM
VCUNEHHOU K8ATUDUYUPOBAHHOU INEKMPOHHOU NOONUCU

C yuerom TpebGoBaHMil K CpeACTBAM AJIEKTPOHHOU MOAMUCH, YTBEPKICHHBIX
npukazom @DenepanibHOM cayx0bl OezonacHoctu Poccuiickoit denepanuu ot 27
nexabpss 2011 roma Ne 796, mpu oOpalieHHr 3a MOTYYEHHEM MYHULUIAIbHOU
yCIyTH, OKa3blBA€MOW € TNPUMEHEHHEM YCHJIEHHON  KBaIM(PUIIMPOBAHHOU
AJIEKTPOHHOM TOJINUCH, JOMYCKAIOTCA K HCIOIb30BAHUIO CIIENYIOIIUE KIIACCHI
cpencts aekTponHoi noanucu: KC2, KC3, KB1, KB2 u KA.

III. CocraB, mociaea0BaTeIbHOCTh M CPOKU BBITTOJTHEHUS]  IMUHUCTPATUBHBIX
nporenyp, TpeOOBaHUS K MOPSIKY UX BBHITIOJIHEHHUS, B TOM YHCJIe OCOOCHHOCTH
BBITIOJTHEHHUS aIMUHUCTPATUBHBIX MIPOLIEAYP B AJEKTPOHHOU (popMe, a Takxke
0COOCHHOCTH BBITIOJIHEHHSI aIMUHUCTPATUBHBIX Mporieayp B MOI]

3.1. UcuepnpiBaronuii N€PeYEHb AAMUHUCTPATUBHBIX IPOLIEAYD

3.1.1. [IpegocraBieHne MyHUIIMNIAIBHONM YCIIYT'H BKIIFOUAET B CEOS:

MPUHSTHE PEUIeHus 0 iepeBoie (00 0TKa3e B MEPEBOJIE) MOMEIICHUS;

MOJATOTOBKA aKTa MPUEMOYHOW KOMMCCHUH, TMOJTBEPKIAIOIIETO 3aBEPIICHUE
nepeycTpOUCTBa, U (WIN) MEePEIJIAHUPOBKYU U (WJIN) UHBIX PadoT.

3.1.2. Tlpunsitue pemeHus o nepeojie (00 OoTKaze B MEpPeBOEC) MOMEIICHUS
BKJIFOYAET B C€0sI BHITIOJHEHUE CJICIYIONMINX aIMUHUCTPATUBHBIX MIPOLIEAYD:

1) mpuem u perucTpaius 3asBJICHUAS U MPUIAraeMbIX JIOKYMEHTOB;

2) paccMOTpeHUE 3agBJICHUS U MPUJIAraeMbIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEAOCTABICHUSI MYHUIUIIAIBHON YCIyTrHd, MNPUHSITUE peuieHus o nepeBoae (00
OTKa3e B MEPEBOJIC) MOMEIICHHUS;

3) HampaBiicHHE (BpYYCHHE) 3asBUTEIIO YBEIOMJICHHS O IepeBojie (OTKasze B
NepeBO/IE) MOMEIICHUS.

3.1.3. IloaroroBka akTa NPUEMOYHOM KOMHCCHH, IOJTBEPKIAIOIICTO
3aBeplICHUE TMEPEeyCTpOMCTBa, U (WIM) MEPEIUIAaHUPOBKHU, W (WJIM) HMHBIX paboT
BKJIIOYAET B c€0s1 BBHITIOJIHEHHUE CIAEAYIOMINX aIMUHUCTPATUBHBIX TIPOLIETYP:
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1) npuem wu peructpauus 3asBICHUS O M[PUEMKE 3aBEPIICHHOrO
epeyCcTpocTBa, U (MIHM) MEPEIUIAHUPOBKY, U (WJIM) UHBIX padoT;

2) paccMoTpeHue 3asgBiieHUs, OGOpMIIEHHWE aKTa MPUEMOYHONM KOMUCCHH,
MOATBEPKIAIOIIET0 3aBepIIeHNEe IepeyCcTpOorcTBa U (WIK) MEepPeIyIaHUPOBKY, U (KJIN)
UHBIX padoT;

3) HampaBiieHHE (BPYYCHHE) 3asSBHUTEIIO YTBEPXKICHHOI'O aKTa MPHUEMOYHON
KOMHCCHUU, HaIpPaBJICHUE aKTa MPUEMOYHOM KOMHUCCUHU B TEPPUTOPHUAIIbHBIA OpraH
benepaabHOTO opraHa VCIIOJTHUTEIbHON BJIACTH, YIOJIHOMOYEHHOTO
[IpaBurensctBOM Poccuiickoit denepanuu Ha OCYHIECTBICHHUE T'OCYAAPCTBEHHOIO
KaJlaCTpOBOI'0 y4deTa, TOCYJAapCTBEHHOM perucrpauuu Mnpas, BeaeHue EnnHoro
rOCYJapCTBEHHOI'0  peecTpa HEABWXKMMOCTH M MPEIOCTaBICHUE  CBEICHHM,
colepxaluxcs B EJIMHOM ToOCyJapCTBEHHOM pEECTpe HEABMXKUMOCTH, JIMOO
HampaBiieHHe (Bpyuy€HHE) 3asBUTEII0 OTKa3a B TEPEBOJE IOMEIICHUs C
MOTHUBHUPOBAHHBIM OOBSICHEHUEM.

IIpunsTue pemieHus o nepesoje (00 0TKa3ze B nepeBo/ie) HKUJIO0r0 NMOMEIeHUs B
HEKHJI0€ MJIM HEKUJIOT0 NMOMEeIeHHS B KUJI0€ NMOMelleHne

3.2. [Ipuem u peructpanus 3asiBICHUS U MPUITAraeMbIX JOKYMEHTOB

3.2.1. IOpunuyeckuM (pakToMm, SBISIOUIUMCS OCHOBaHUEM Ui Hayana
BBIMIOJIHEHUA ~ aJMUHHUCTPATUBHOM  MPOLEAYpHI, ABIAETCS  IOCTYIUIEHHE B
YTOJTHOMOYEHHBIN OpraH 3asBJIE€HUS U NPUIAraeMbIX JOKYMEHTOB.

3.2.2. JIOJIBKHOCTHOE JHI0 YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
OpUeM M PETUCTPalUI0 3asBJIEHUS B JEHb IOCTYIUIEHUS 3asBieHUs (Tpu
NOCTYIUIEHUU B 3JIEKTPOHHOM BHJI€ B Hepabouee BpeMsl — B OmKaliui pabounii
JIeHb, CIICAYIONINN 3a JHEM TTOCTYIUICHHUS YKa3aHHBIX JJOKYMEHTOB):

OCYILIECTBIISIET PETUCTPALMIO 3asBICHHUS W MPUIATA€MBIX JIOKYMEHTOB B
KypHaJe PErucTpaLMK BXOASAIINX 00palleHuH;

BBIIA€T PACIUCKY B IMOJYYEHUU OT 3asBUTENS JOKYMEHTOB C YKa3aHHEM HX
NepeyHs U JaThl UX NOJYy4YEeHUs Y TOJTHOMOYEHHBIM OPTaHOM.

3.2.3. B cnyyae ecnu 3asBJICHHE U IPWIAraeMble JOKYMEHTHI IPEACTaBIISIIOTCS
3asiBUTEJIEM B YNOJIHOMOYEHHBI OpraH JIMYHO, JOJDKHOCTHOE  JIMIIO
VYOIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a MPUEM M PErUCTPALMIO 3asBICHUS
BBIJIa€T 3asBUTENIO WIM €r0 MPEACTABUTENI0 PACIUCKY B MOIYYEHHH JTIOKYMEHTOB C
yKa3aHUEM HUX TMepeyHs M JaThl NojdydeHus. Pacnucka BblJaeTcsi 3asBHUTENIO
(mpeacTaBUTENIO 3asBUTENS) B JIEHb MOJYyYEHUs YTIOJHOMOYEHHBIM OPraHOM TaKHX
JOKYMEHTOB.

B cnyuae, ecniu 3asBieHME W TpuUiaraeMmble JOKYMEHTbI NpPE/ICTAaBIICHbI B
Y OTHOMOYEHHBII OpraH MOCPEICTBOM [TOUYTOBOTO OTIIPABJICHUS WM MPEICTABIICHBI
3asBUTENEM (IIPEACTAaBUTENEM 3asBUTENs)  Jau4HO uepe3 MOILI, pacnucka B
NOJYyYEHUN TaKUX 3asBICHUS W JOKYMEHTOB HAMpaBisgeTcs YOJTHOMOYEHHBIM
OpPraHoOM IO yKa3aHHOMY B 3asiBJIEHUM IIOYTOBOMY aJIpecy B T€UEHHUE paboyero JHs,
CJIEIYIOLIEro 3a IHEM MOJIYYeHHs Y TOTHOMOUYEHHBIM OPraHOM JIOKYMEHTOB.

[Tomyuenue 3asBi€HUS W TNPUIAraeMbIX JIOKYMEHTOB, NPEACTABISAEMBIX B
(dopMe DIIEKTPOHHBIX JTOKYMEHTOB, MOATBEPKIAETCS YTOIHOMOYEHHBIM OpPraHOM
OyTeM HaIpaBieHUs 3asBUTENO0 (IPEICTABUTENIO0 3asBUTENs) COOOUIEHUS O
NOJIYYEHUH 3asBICHUS U JIOKYMEHTOB C YKa3aHHMEM BXOJSIIErO0 PETUCTPALMOHHOIO



HOMEpa 3asBJICHUSA, NaThbl IOJIYYEHHs Y IOJHOMOYEHHBIM OPTraHOM 3asBJIEHUSA H
JOKYMEHTOB, a TAK)K€ MEepeUueHb HAMMEHOBAHUI (pailyioB, MPEACTaBICHHBIX B (hopme
ANIEKTPOHHBIX IOKYMEHTOB, C YKa3aHHUEM UX 00beMa.

CooOmieHne 0 TONY4YEeHUH 3asBJICHUS U MPUJIAraeéMblX JOKYMEHTOB
HAIIPaBIAETCS 110 YKAa3aHHOMY B 3asBJICHUU aApECy DJIEKTPOHHOW IIOYTHI WU B
JUYHBIN KaOWHET 3asBUTeNs HA EquHOM moprare.

CoobmieHre O TOJAYYEHUH 3asBJICHUS M TMpUIaraéMblXx JOKYMEHTOB
HAIpPAaBIISIETCS 3asiBUTENIO (TIPE/ICTaBUTENIO 3asBUTENA) HE MO3AHee padodero AHs,
CJIENYIOIIETO 3a JHEM NOCTYIUICHUS 3asBJICHUS B Y TOJIHOMOYEHHBIN OPTaH.

3.2.4. Tlocne peructpaiuu 3asBICHUE U MpUJAraeMble K HEMY JTOKYMEHTbI
HAITPaBIAIOTCA ISl pACCMOTPEHUS JOJKHOCTHOMY JIMILY Y IOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOMY 32 IMPENOCTaBIE€HHWE MYHMIMNAIbHOW yciayru (gaiee —
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPEIOCTaBICHUE MYHUIIUTTIAIBHON YCIIYTH).

3.2.5. CpoK BBIIIOJIHEHUS JAHHOM aJAMUHUCTPATUBHON NMPOLEAYPHI COCTABIIAET
1 pabounii neHb CO OHS MOCTYIUICHHS 3asBJICHUS U TNPWIAraéMblX JOKYMEHTOB B
YnonHoMoueHHBIH opraH (B ciydae oOparienus B M®I[ B cpoku, ycTaHOBIICHHBIC
CornamenueM O B3aUMOJEHCTBUHM, HO He Mmo3aHee 3 pabouumx AHEH co JHS
NOCTYIUIEHUS 3asIBJICHUSI U IIPUJIAraeMbIX JJOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBIIIOJIHEHUS JAHHOM aAMWUHUCTPATHUBHOM NPOLEAYPHI
SABJISICTCS TOJIYYEHUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IIPEJOCTABJIICHUE
MYHULANIAIBHOW YCIIYTH 3asBJIICHUS U IPUJIAra€MbIX TOKYMEHTOB Ha pACCMOTPEHUE.

3.3. PaccMoTpeHue 3asBiIeHUS U MPUIAaraeMbIX JOKYMEHTOB, HEOOXOAMMBIX IS
MpeAOCTaBICHUS MYHUITUTIATLHON YCIIYTH, IPUHSATHE pelIeHus o riepeBojie (00
OTKa3€e B MEPEBO/IC) NOMENIECHUS

3.3.1. KOpwuaudeckum (akToM, SBISIOINIMMCS OCHOBaHHMEM JJI1 Hadala
BBITIOJTHEHUSI QJIMUHUCTPATUBHOM TMPOIEAYPHI, SBISETCS MOJy4YCHUE 3asBJICHUS U
IpWIAraeéMbiX JOKYMEHTOB CIEHHAINCTOM, OTBETCTBEHHBIM 3a MPEIOCTABICHHUE
MYHUIUIIAJIBHON yCJIYTH Ha paCCMOTPEHHUE.

3.3.2. B cay4yae NOCTyIUIEHUS 3asBJICHHs M TPWIAraeMbIX JOKYMEHTOB B
ANIEKTPOHHOM  (opMe  CIEeUMaNuCT, OTBETCTBEHHbIM 3a  MPEAOCTaBJICHUE
MYHUIIMIAIBHON YCIYTH, B Te€4eHHE 3 pabouux AHEH CO IHSA PEerucTpaluy 3asBIECHUS
U JJOKyMEHTOB IMPOBOJUT MPOBEPKY YCHWICHHOW KBaTU(DUIIMPOBAHHON SJIECKTPOHHOU
NOJAMMUCH, KOTOPOU MOAIMCAaHbI 3asBJICHUE U MPUIIAraeMbl€ JOKYMEHTBI.

[IpoBepka  yCwieHHOW  KBAIU(DUIIMPOBAHHOW  DJIEKTPOHHOW  TOMAMHCH
OCYILECTBIISIETCSA C HUCIIOJB30BAHUEM HMEIOIIMXCS CPEACTB AJIEKTPOHHOM MOIIMHUCH
WIN CPEICTB HMH(POPMAIIMOHHON CHCTEMBI TOJIOBHOTO YIOCTOBEPSIONIETO IIEHTPA,
KOTOpasi BXOJIUT B COCTaB MH(MPACTPYKTYphI, oOecrieunBarome nHpopmamoHHo-
TEXHOJOTHYECKOE B3aUMO/JICCTBUE JNEUCTBYIOLINX u CO31aBacMbIX
WH(GOPMAITMOHHBIX CHCTEM, HCIIOJIB3YEMBIX IS MPENOCTaBICHUS MYyHHUITUNATbHON
yciyru. [IpoBepka ycuneHHOM KBadu(pUUMPOBAHHON 3JIEKTPOHHOW MOMAMKCH TaKXKe
OCYIIECTBJISIETCS. C  HUCIOJIb30BAaHUEM CPEACTB  HH(OPMAIIMOHHOW  CHUCTEMBI
AKKPEIUTOBAHHOI' O YAOCTOBEPSIOLIETO LIEHTPA.

3.3.3. Eciu B cinyyae MpOBEPKH YCUIICHHOW KBaTU(DUIIMPOBAHHOMN JIEKTPOHHOM
MOJIMUCH YCTAaHOBJICHO HECOOJIIOICHUE YCIOBHM MpU3HAHUS €€ JCHCTBUTEIHHOCTH,
CIICIMAJIUCT, OTBETCTBEHHBIM 3a TIPEIOCTABICHUE MYHUIMNAIBLHON YCIyTH, B



TedeHue 1 pabouero JIHs CO JHA OKOHUYAHMS YKa3aHHOU IIPOBEPKU:

TOTOBUT YBEAOMJICHHE O0 OTKa3e B MPHUHSATUU 3asBICHUS W TMPUIIAraeMbIX
JOKYMEHTOB C YyKa3aHHEM IMPUYMH MX BO3BpaTa 3a TMOJAMHUCHI0O PYKOBOJMUTEIS
YNOJIHOMOYEHHOTO OpPraHa;

HaIpaBJIsieT 3asABUTENI0 YKa3aHHOE YBEJOMJIEHHE B JJIEKTPOHHOU (opMe,
NOJNUCAHHOE  YCWICHHOM  KBAIM(PUUUPOBAHHOW  BJEKTPOHHOW  MOANHUCHIO
pyKoOBOAUTENA YIIOJTHOMOYEHHOIO OpraHa, II0 aApecy DJIEKTPOHHOU IIOYTHI
3asIBUTEIIA.

[Tocne monyyeHUs yBEJOMJICHHUS 3asBUTEIb BIpPaBe OOPAaTUTHCS MOBTOPHO C
3asBJICHUEM O IIPEAOCTABJIEHUHN YCIYTH, YCTPAHUB HAPYILIEHUS, KOTOPBIE MMOCTYKUIH
OCHOBAHHUEM JIJIsl OTKa3a B MPUEME K PACCMOTPEHUIO IEPBUYHOT0 OOpaleHUS.

3.3.4. B ciy4ae ecnau 3asfBHUTENIb IO CBOEMY YCMOTPEHUIO HE MPEICTaBUII
JNOKYMEHTHI, yKa3aHHblE B IyHKTe 2.7.] aIMUHUCTPaTUBHOIO pETJIaMEHTa, U IpHU
NOCTYIUIEHUU 3asBJICHUS U MPUJIaraeéMbIX JOKYMEHTOB B 3JIEKTPOHHOM (Qopme (eciu
B pe3yJbTaTe MPOBEPKU YCUJIICHHOW KBATU(DPUIIMPOBAHHON SJIEKTPOHHOW MOJIMUCH
3asiBUTENISl YCTAHOBJIEHO COOJIOACHHE YCIOBUN MPHU3HAHUS €€ JEUCTBUTEIBHOCTH),
CIIEHUAJINCT, OTBETCTBEHHBIM 34 NPEIOCTABICHUE MYHHIMIIAIBHON YCIYyTH, B
TedeHue 5 paboyux JHEH CO THS MOIYUYEHHUS 3asiBICHUS U MPUIIaraeMbIX JOKYMEHTOB
o0ecrieurnBaeT HalpaBJIeHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB ISl TOJTYYEHHUS:

CBGI[GHI/II‘/'I u3 EI[I/IHOFO rocyaapCTBCHHOIO peCCTpa HCABUKNMOCTH,

IUTaHa TEPEeBOAUMOrO TOMEIICHUS C €ro TeXHUYECKUM ONHMCaHHEeM (B CiIydae,
€CJIM TIEPEBOAMMOE TOMEIIEHUE SIBIISICTCS JKWJIBIM, TEXHUYECKHUH TAcCIOpPT TaKOro
TIOMEIIEHUS);

IMMO3TAKHOI'O IJIaHa JOMad, B KOTOPOM HaXO0AUTCA IICPCBOANMOC ITOMCIIICHUC.

B cnydae mocrymsieHuss B OpraH, OCYIIECTBIISIIOIIMN TMEPEBOJ] MOMEIICHUM,
OTBETa OpraHa roCyJapCTBEHHOM BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJICHUs JIUOO
MOJABEIOMCTBEHHON OpraHy TOCYJapCTBEHHOM BJACTM WM OpPraHy MECTHOrO
CaMOYIIpaBJICHUS OpraHu3alyu Ha MEKBEOMCTBCHHBIHN 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBHM JIOKyMeHTa U (uiau) HWHGPOPMAIIHH,
HEOOXOIUMBIX JIJIS TEPEBOJIa KUJIOTO TOMEIIEHHUS B HEXWIOE IMOMEIICHUE WU
HEKWJIOTO MOMEIICHUS B JKWJIOE MOMENICHHE B COOTBETCTBHUM C IyHKTOM 2.7.1
aJMUHUCTPATUBHOIO  pPErJIaMEHTa, €CJIM  COOTBETCTBYIOIIMH  JOKYMEHT  HE
MPEACTaBIICH 3asBUTENIEM MO COOCTBEHHOW WHUIIMATHUBE, OpPraH, OCYIIECTBIISIONINM
IIEPEBOJI MOMENICHHH, TTOCIIE MTOTYUYEHUs YKa3aHHOTO OTBETA:

YBECAOMIIACT 3a4ABUTCIIA O ITOJTYYCHUH TAKOI'0O OTBETA,

npenjiaraeT 3asBUTENIO TMPEACTaBUTh JOKYMEHT u (win) uH(opMaIuio,
HEOOXO/IMMbIE ISl MEPEBO/A JKUJIOTO TOMEIIEHUS B HEXWIOE IMOMEIICHUE WIN
HEXKWJIONO MOMEIICHUS B JKWIOE IOMENIEHHE B COOTBETCTBHM C NYHKTOM 2.6
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

Henonyuenue ot 3asBUTENs HEOOXOAUMBIX TOKYMEHTOB U (WIH) HH(OpMAIMK B
TEUEeHUE MATHAALATH pabouMx IHEH cOo JHS HamnpaBiICHUS YBEIOMIICHHUS SBISETCS



OCHOBAHHMEM OTKa3a B IICPCBOAC ITOMCIICHUS.

3.3.5. Cneumanucrt, OTBETCTBEHHBIA 3a MPEAOCTABICHHE MYHUIMIAIbHON
ycnyru, B TedeHue 20 paboumx [HEH CO JOHA TOCTYIUICHHS 3asBICHUS U
npujaraéMbiX JOKYMEHTOB B YTIOJTHOMOYECHHBIN OpraH MPOBEPSET 3asBICHUE U BCE
NpEeACTaBICHHBIE JTOKYMEHTHl Ha HaJIM4YUMe OCHOBAHUU JUIsI OTKa3a B IEPEBOJIE
MOMEIIEHHsI, TPEAYCMOTPEHHBIX MyHKTOM 2.9.3 aIIMUHUCTPAaTUBHOTO periaMeHTa, u
TOTOBUT MpoeKT PacropsbkeHuss aaMuHUCTpauuu TapHOTCKOro MYHHULMIAIBHOIO
paifona (nanee - Pacniopsbxenue) o nepeBojie (0TKa3e B IepeBO/E) IOMEIICHUSI.

ITocne moanucanust pyKOBOAUTENIEM Y IIOJTHOMOYEHHOIO oprana PacnopsikeHus
0 mepeBojie (OTKa3e B NEPEBOJIC) IMOMEUIEHUSI CHEIHAINCT, OTBETCTBEHHBIA 3a
MPEAOCTABIEHNE MYHULHMNAIBHOW YCIYTM, TOTOBUT YBEIOMIIEHHE O IMEPEBOE
(oTkaze B TepeBojie) TOMeEIleHUus 1o (opMe, YTBEPKICHHON TOCTAHOBIECHUEM
[IpaBurensctBa Poccuiickont ®enepauun ot 10 aBrycrta 2005 roma N 502, nns
MOAIACAHUSA PYKOBOAUTEIEM Y TIOJTHOMOYEHHOT O OpraHa.

JIoKyMeHTBI,  NpeAycMOTpeHHble  ab3ameM  mepBbiM  nyHkta  3.3.5
aAMUHUCTPATUBHOIO  pErjaMeHTa, HANpaBISIFOTCA  CIIOCOOOM,  IMO3BOJISIOLIUM
HOATBEPAUTH (GAKT U ATy MOITYYECHHUS.

3.3.6. IIpoeKkT MOANHCHIBAETCS PYKOBOAMUTEIEM YITOJTHOMOYEHHOIO OpraHa B
Te4eHue | JHS ¢ MOMEHTa Mepeaady eMy COOTBETCTBYIOIIETO MPOEKTA PEIICHHUS.

3.3.7. Cpoxk BBIIOJHEHUS AJIMUHUCTPATUBHOW NPOLENYpPbl - B TedueHue 43
KaJeHIapHbIX JHEH €O JHSA T[epelayd 3aperucTpUPOBAHHOIO 3asBICHUA U
JOKYMEHTOB, HEOOXOAMUMBIX ISl IPEAOCTABICHUS] MyHULIMTAIbHON YCITYTH.

3.3.8.  KpurepusiMmu  OpUHATUS  pEUIEHUST B  paMKaX  BBINOJHEHUS
aIMUHUACTPATUBHON TPOLIEAYPHI SBISETCS OTCYTCTBHE OCHOBAHUW [JIsi OTKa3a B
NepeBOJE MOMEIIEHUsI, NPEIYCMOTPEHHBIX NYHKTOM 2.9.3 aJIMUHUCTPATUBHOIO
periaMeHra.

3.3.9. Pe3ynbTaroM BBINOJHEHUS [JaHHOW aJMHUHUCTPATUBHOW MPOUETYpPHI
SIBIIIETCA TOJNKUCAHUE PYKOBOAUTEIEM YTOJHOMOUYEHHOI'O OpraHa M perucrpanus
Pacnopsbkenust o nepeBoje (0Tka3e B NEPEBOJEC) IMOMEIICHUS, YBEIOMJICHUS O
nepeBojie (0TKaze B MEPEBO/IEC) MOMEIIICHHUS.

3.4. Hanpasnienue (BpydeHHE) 3asIBUTEIIO YBEAOMIICHUS O TiepeBojie (0TKase B
nepeBo/ie) MOMEIIeHUs

3.4.1. KOpunuueckum (pakToM, SBISIOMIMMCS OCHOBAaHMEM JUIsI Hadalia
BBITIOJTHEHUST aJ]MUHUCTPATHBHOMW MPOIIETYPHI SBISCTCS, MOCTYIUICHUE CTICIIHAIINACTY,
OTBETCTBEHHOMY 3a JICIIONIPOM3BOJICTBO, 2-X O3K3EMIUISIPOB MOJMHCAHHOTO U
3aperuCTPUPOBAHHOTO YBEIOMJICHUS O MepeBoie (0TKa3e B MEPEBOJIC) TOMCIIICHHMS.

3.4.2. Bpyuenue yBeIOMIICHHS O TepeBoje (0TKa3e B MEPEBOC) MOMEIICHHUS
OCYIICCTBIISICTCS CHEIUAIMCTOM YIIOJTHOMOYCHHOTO OpraHa, OTBETCTBCHHBIM 3a
JIEIONIPOU3BOICTBO, B TEUYCHHWE 3 pabounx JHEH CO JHS TPHHATHS PEIICHUS
YonHOMOYEHHBIM OpraHoM. Briaua yBegomiieHHsS O IepeBoje 0o o0 OTKase B
MIEPEBOJIC TTOMEIICHUSI MOYKET OCYIIECTBIISATHCS:
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1) myrem HampaBieHHUS IO MOYTE B aAPEC 3asABUTENS 3aKa3HBIM MHCHBMOM C
YBEAOMJICHUEM;

2) myTreM BpYYEHHUsS 3asBHUTENI0O WIM €ro 3aKOHHOMY NPEJICTaBUTENIO IO
JIOBEPEHHOCTH;

3) depe3 nuuHbIM kKabuner Ha EjguHoM moprane (BO3MOXKHO MpH TMOjaye
3asBJICHHS MTOcpencTBOM EuHOro nopraia);

4) uepe3 M®DI] (Bo3MOkHO TipH nogaue 3asiBiieHus: B MOII).

3asgBUTENI0 HAMNpaBISIETCS OK3EMIUISIP YBEAOMIICHHUS, BTOPON OSK3EMILISP
YBEAOMJICHHUS XPAHUTCS B CUCTEME AEIIONPOU3BOICTBA Y TOTHOMOYEHHOT O OpraHa.

YBenomiienrne 00 0TKa3e ¢ yKazaHHUEM MPUYHMH OTKAa3a B MEPEBOJIC TTOMEIICHUS
HanpaBJsieTcs 3asiBUTENI0. BMecTe ¢ yBelOMIIEHHEM 3asiBUTENIO BO3BPAIIAIOTCS BCE
IPEACTaBICHHBIC UM JOKYMEHTHI.

3.4.3. Cpox BBINOJIHEHHUS] AJMUHUCTPATUBHOM TMpPOIEAYpbl COCTaBISET 3
pabouux JAHS CO JHA NPUHIATHH pEIIEHUs O MepeBojae (OTKa3e B IEPEBOE)
IOMEILICHHUS.

3.4.4. KpurepueM MNpUHATHS  pPEIIEHUS B  paMKax  BbIIOJHEHUS
aIMUHUACTPATUBHOMN MPOIIEAYPHI SIBISCTCS:

- HUIMYKE MMOAIMCAHHOTO YBEAOMIIEHUS O IIEPEBOIE MOMEIIEHUS;

- HAJIMYKE MOAIMMCAHHOIO YBEIOMJIEHUSI 00 OTKa3€e B IIEPEBOJIE MOMEILICHHUS.

3.4.5. Pe3ynpTaTOM BBITIOJIHEHHS JTaHHOM aJIMUHHUCTPATUBHOW TMPOIEAYPHI
SBIISICTCS  HampaBicHUe (BpydeHHE) 3asBUTEIIO0 YBEIOMIICHHS O IEPEBOC
NOMEILEHHS MO0 YBEIOMIIEHHE 00 OTKa3e B IIEPEBOJIE MOMELIEHUSI.

Opran, oCyIIeCTBISIONINNA TEPEBOJI MOMEIIEHUH, OJTHOBPEMEHHO C BbIJayei
WIM HampaBJIC€HUEM 3asBUTENI0 JAHHOTO JOKyMEHTa HHGOPMUPYET O MPUHSATUU
YKa3aHHOTO PEeIIeHUs] COOCTBEHHUKOB MTOMEIICHHH, MPUMBIKAIOIINX K TTOMEIIEHHUIO, B
OTHOIIEHUHM KOTOPOro NPUHSATO YKA3aHHOE PEILICHHUE.

B ciysae HeoOXOAMMOCTHM TPOBEAEHUSA MEpeyCcTpoiicTBa, U  (WJM)
NepervIaHuPOBKH MEPEBOJUMOr0 MTOMEIIECHHUS, ¥ (MJIM) UHBIX padoT 115l o0ecreyeHus
UCIOJIb30BaHUSI TAKOIO MOMEILEHHSI B KAYECTBE JKHJIOTO WJIM HEKUIIOTO NOMEILICHHS
NIPABOBOM aKT JOJKEH CO/Aepk aTh TpeOboBaHME 00 WX MPOBEICHUU, MEPEUCHh WHBIX
paboT, eciiu Ux MPOBEAEHNE HEOOXO0IUMO.

[IpaBoBOIi aKT MOATBEPKIAAECT OKOHYAHUE MEPEBOJA MOMEIICHUS U SIBISETCA
OCHOBAHHMEM HCIIOJIb30BAHUSI TIOMEIIEHUS B KauyeCTBE JKWIOTO WU HEXHUIIOTO
NOMEILEHHS, €CIU [JIi TaKOro HMCHIOJb30BaHHUS HE TpeOyeTcss NpPOBEIEHUE €ro
NepeyCcTpoCTBa, U (W) MEePEIUIAaHUPOBKH, U (UJIH) UHBIX padoT.

Iloaroroska akTa NpueMOYHON KOMHMCCHH, NOATBEPKAAIOLIEr0 3aBepLIeHne
NepeycTpoicTBa, U (WIK) NepenIaHupPOBKH, U (WJIH) HHBIX padoT

3.5. [Ipuem u peructpanus 3asBICHUS O MPUEMKE 3aBEPIICHHOTO
MepeyCTPONCTBA, U (WIH) NMEPEINIAHUPOBKH, U (WJIM) UHBIX Pa0OT HEXKHUIIOTO
(>KHJIOr0) MOMEIIECHUS

3.5.1. IOpumuyeckum QaxToM, SBISIONIMMCS OCHOBAaHHMEM JUIs Hadaja
BBINIOJIHEHUSI ~ aJIMUHHCTPAaTUBHOM  MPOLEAYPHl  SIBISIETCS,  IOCTYIUIEHUE B
YIOJIHOMOYEHHBIN OpraH 3asBJICHUs O NPUEMKE 3aBEPIIECHHOIO IEPEyCTPOUCTBA, U
(W) TeperyIaHUupPOBKU, M (WIM) HUHBIX PabOT HEXKUIOro (KUJIOro) MOMEIICHUs
(mamee — 3asiBJICHUE O TIPUEMKE).



3.5.2. Jlo;bKHOCTHOE JIMIIO YTIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a
OPUEM M PErHMCTPALMIO 3a8BJICHUS B JICHb MOCTYIUICHUS 3asBJIECHUS O IpUEMKeE (Tpu
MOCTYIUICHUU B 3JIEKTPOHHOM BHJI€ B Hepabodee Bpemsl — B OmKaliui paboumii
JI€Hb, CIIEAYIOIINH 32 JHEM MOCTYIUIEHHS YKa3aHHbBIX JOKYMEHTOB):

OCYIIECTBIISIET PETUCTPALIMIO 3asBJICHUS O MPUEMKE B JKypHAJE€ PErUCTPALNU
BXOJISIIIINI OOpalleHui;

BBIJIAET PACIUCKY B MOJIYYEHUHU OT 3asIBUTENIS 3asBJICHUS O PUEMKE.

3.5.3. Tlocne peructpanu 3asBI€HHE O TMPUEMKE HANpPABISETCA IS
pPacCMOTPEHNs JOKHOCTHOMY JIMIYY Y TOJITHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a
NPEAOCTABICHUE MYHHIIMNAIBHOW yciayru (Jaiee — JOJKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 32 MPEOCTaBICHNE MYHUIIMTTAIbHON YCITyTH).

3.5.4. Cpox BBINONHEHUS JAHHON aIMUHUCTPATUBHOMN MPOLIETYPhl COCTABIISAET
1 paboumii ieHb CO JIHA MOCTYIJICHUS 3asiBICHHUS O NMPHUEMKE B YIIOJIHOMOUYEHHBIN
OpraH.

3.5.5. KpurepueM mpuHATHS pEIICHUS O aJIMUHHCTPATUBHOW MpOIEnype
SABJISIETCS TIOCTYIUICHHE 3asIBJICHUSI U MIPUJIAraeMbIX JOKYMEHTOB, HEOOXOAUMBIX IS
PEAOCTABICHUS MYHULIUTIAIBHON YCIIYTH.

3.5.6. Pe3ynpTaTOM BBITIOJIHEHMS JIaHHOM aJIMUHHMCTPATUBHOW MPOIEAYPHI
ABIISIETCSL TIOJYYEHHE JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a NPEIOCTaBICHUE
MYHULIAMAIIBHOW YCIYTH 3asBJICHUS] O IPUEMKE Ha paCCMOTPEHHE.

3.6. PaccMotpenue 3asBneHust, 0hOpMIICHHE aKTa IPUEMOYHON KOMHUCCHH,
HOATBEPIKIAIOIIETO 3aBEPILIEHUE MTePEyCTPONUCTBA U (WJTN) MEePETUIaHUPOBKH, U (MIIN)
UHBIX paboT

3.6.1. FOpunuuyeckum  ¢GakToM, SBISIIONIMMCS OCHOBAaHMEM JUJIsl  Hayaia
BBIMOJIHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI SBISIETCA MOTyYEHHE JOHKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 3a IPENOCTABICHWE MYHULIMIAIBHON YCIYTd 3asiBIECHUS O
npreMKe Ha PaCCMOTpPEHUE.

3.6.2. B genp mocTyruieHHs 3asBIECHUS O TNPUEMKE JODKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a MPEAOCTaBICHIE MYHUIIMIAIBLHON YCIYTH M3BEIIACT 3asBUTENS U
YJICHOB TPUEMOYHOM KOMHMCCHM O JaTeé U BpPEMEHU NPOBEACHHS NPUEMKU
HOMELIEHUS.

3.6.3. CocraB nNpHEMOYHON KOMHUCCHHU YTBEp)KAAeTCs YTOJTHOMOYEHHBIM
OpPTraHoOM.

3.6.4. IlpuemouyHasi KOMHCCHS B Ha3HAuU€HHOE BpEMs IMPOU3BOIUT OCMOTP
NEPEBOANMOr0 MOMEIIEHUS ¥ IPUHUMAET pPEIICHNUE:

O TNPU3HAHWU 3aBEPLICHHBIM  MEpPEeyCTpoicTBAa W (WIM) MEpPEIUIaHUPOBKU
MOMEIIEHHSI, KOTOpoe 0hOPMIISIETCS] aKTOM MTPUEMKH;

O TNpPU3HAHUM HE3aBEPUICHHBIM NEpeyCcTpoiicTBa U (WIK) MEperuIaHupOBKU
IOMEULIEHUS.

3.6.5. Kpurepuem mnpuHATHS peUICHHS O TMOJIUCAHUHM aKTa MPUEMKHU
NPUEMOYHON KOMHCCHEH SIBIISIETCSI COOTBETCTBHE BBINOJHEHHBIX PAa0OT IMPOEKTY
nepeycTpoucTBa U (WIK) MEeperUIaHuPOBKY MTOMEIICHHUS.

3.6.6. 3aBepreHue mepeycTpocTBa U (WIM) TEPEIUIAHUPOBKH TTOMEIICHHS
MOATBEPKIACTCSI aKTOM MPHUEMKH, B KOTOPOM COJICPKHUTCSI pElICHHE O MPU3HAHUHU
3aBEpIIICHHBIM MEPEyCTPONCTBA U (MIIN) MEPEIUIAaHUPOBKHU TTOMEIICHHUS.

AKT NpUEMKH COCTaBJsieTCsl B 4 HK3EMIUIIpaX M NOJINUCHIBAETCS WIEHAMHU



IIPUEMOYHOU KOMUCCHUH.

3.6.7. AKT TpHEMKH YTBEPKIACTCSI PYKOBOAUTEIEM OpraHa MECTHOTO
caMOyTpaBJI€HUs, IPEAOCTABIISIIOIIEr0 MyHUIIUIAJIBHYIO YCIYTY.

3.6.8. Kputepuem TNpuUHATHS pEHICHUWS O TNPU3HAHUA HE3aBEPIICHHBIM
nepeycTpoiicTBa U (WiIM) NEperUIaHUPOBKU TOMEUICHUS! SIBISETCS HECOOTBETCTBUE
BBIMIOJTHEHHBIX pabOT MPOEKTy TMepeycTpoiicTBa u (WiIHM) TeperyIaHuPOBKU
HOMEIICHUS.

3.6.9. Ha ocHOBaHMH pellleHus 0 IPU3HAHUU HE3aBEPILLIEHHBIM I1€PEYCTPONCTBA
U (WIK) MepEeIUIaHuPOBKH MTOMEIIEHNUs, a TaKXKe M0 OCHOBAHUIO, MPEAYCMOTPEHHOMY
NYHKTOM 2.9.2 HaCTOSIIEro aAMUHUCTPATHUBHOTO perjiaMeHTa, oopmiisieTcsi oTKa3s
B TIEPEBOJIC MOMEIIECHUSI C MOTUBUPOBAHHBIM OOBSICHCHHEM.

3.6.10. Cpok BBINONHEHUSI aAMUHUCTPATUBHON HPOIEAYPHl — B TEUCHHE _
KaJeHIapHbIX JHEW CO JHS MOJy4YEHHUs JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
NpeIoCTaBIeHNE MyHUITUTIATBHON YCIIYTH 3asiBICHUS O IPUEMKE Ha pACCMOTPEHHE.

3.6.11. Pe3ynpTaTOM BBINOJHEHHS aJMMHUCTPATUBHOM HPOLEAYpPHI SBISETCS
YTBEPKICHHBII PYKOBOAWUTENEM YIOJHOMOYEHHOIO OpraHa akT IPUEMKU JUOO0
MOJTUCAaHHBIN OTKa3 B TIEPEBO/IEC MOMEIIEHHUSI C MOTUBUPOBAHHBIM OOBSICHEHHUEM.

3.7. HampaBnenue (Bpy4eHHe) 3asBUTEIIO YTBEPIKICHHOTO aKTa MPUEMOYHON
KOMHCCHUH, HAIIPaBJICHUE aKTa IPUEMOYHON KOMHUCCUHU B TEPPUTOPHUAIBHBIN OpraH
benepanbHOro opraHa UCIOJHUTEIBHOMN BIACTH, YIIOTHOMOYEHHOTO
[IpaBurenscTtBOM Poccuiickoit deaepannu Ha OCYIIECTBIEHUE TOCYAAPCTBEHHOTO
KaJacTpOBOI0 y4Ye€Ta, FOCYyJapCTBEHHOW perucTpaluny npas, BeaeHue Equaoro
rOCYJapCTBEHHOI' O PEECTPa HEABUKUMOCTH U MPEIOCTABICHUE CBEICHU,
coaeprkamuxcs B EAMHOM rocyaapcTBEHHOM peecTpe HeIBUKUMOCTH, JTHO0
HampasjieHUE (Bpy4YeHHE) 3asBUTEIIO OTKAa3a B NIEPEBO/IE TOMEILIEHHUS C
MOTHBUPOBAHHBIM OOBSICHEHUEM

3.7.1. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  MPEIOCTaBICHUE
MYHULIMNIAIIBHOW YCIIYTH, HAMpaBise€T AaKT MPUEMKH, COAEPKAIIUM pEIIeHHE O
MIPU3HAHUU 3aBEPIICHHBIM NEPEyCTPONCTBA U (WJIH) MEePEIIaHUPOBKU TTOMEIIEHUS B
TEPPUTOPUANIbHBIA ~ OpraH  (elepaJbHOr0 OpraHa HWCIOJIHUTEIbHOW  BJIACTH,
ynonHoMouyeHHoro IlpasurensctBom Poccuiickon @enepanuy Ha OCYLIECTBIICHUE
FOCYJIApCTBEHHOT'O KaJIaCTPOBOTO YY€Ta, TOCYJAPCTBEHHOW PpETUCTpaAllUd TIpaB,
BellecHMEe ENMHOro rocyaapCTBEHHOIO PEECTpa HEABMKUMOCTA U IPEAOCTABIICHUE
CBEJICHUM, CoJiepKaIMUXCcsl B EAMHOM rocy1apCTBEHHOM PEECTPE HEBUKHUMOCTH.

JIOKyMEHTHI, IIPEAYCMOTPEHHBIE IIYHKTOM 3.7.1 HACTOSALLETO
aAMUHUCTPATUBHOTO  perjaMeHTa, HaNpaBJSIIOTCA  CIOCOOOM,  IMO3BOJISIONIUM
NOATBEPAUTH (DAKT U JaTy HANPABJICHUS.

3.7.2. Bpimaua (HampaBlieHHE) 3asBUTENIO YTBEPXKICHHOTO aKTa TMPUEMKH,
NOJIMUCAHHOT'O0 OTKa3a B MEPEBOJIE MOMEIICHHUS] C MOTUBUPOBAHHBIM OOBSICHEHUEM
OCYIIECTBIISIETCSA

1) myrem HampaBieHUSI MO TOYTE€ B aApPEC 3aASIBUTENS 3aKa3HbIM IHUCHMOM
C YBEIOMIICHUEM;

2) myTeM BpYYEHHs 3asBUTENI0 WIH €ro 3aKOHHOMY IMPEICTaBUTEII0 IO
JIOBEPEHHOCTH;

3) yepe3 nuuHbId KaOuHer Ha EguHoM mnoprane (BO3MOXKHO MpH MOJAYe
3asiBJICHHS MocpencTBoM EauHoro mopraina);



4) uepez MODI] (Bo3moxHO Tipu Togaue 3asBieHus B MOI).

3.7.3. Cpok BBIMONHEHUS AAMHUHHCTPATUBHOW NPOIEAYpPHl — B TEUCHHE 3
pabouux AHEH cOo MHS YTBEPXKIACHUS aKTa MPUEMKH, IPUHATHUS pelieHus: o0 OTKas3e B
NIEPEBOJE TOMELIEHHS.

3.7.4. KpurepueM mNpUHATUS  pPEIIEHUWS B  paMKax  BBITIOJHECHUS
aJMUHUACTPATUBHOMN NIPOLIEAYPHI SIBISETCS:

- HUJIMYNE YTBEPKACHHOIO aKTa IIPUEMKHU;

- HajguMyue TMOAIKCAHHOTO OTKa3a B TEPEBOJIE C TIOMEIICHUS C
MOTHBUPOBAHHBIM OOBSICHEHHEM.

3.7.5. Pe3ynpTaTOM BBITIOJIHEHHSI JTaHHOW aJIMUHHCTPATUBHOW TPOIEAYPHI
ABIISIETCSl HalpaBlieHHE (BpyYeHME) 3asBUTEII0 aKTa NPHUEMKH JMOO0 OTKaza B
NEpEeBO/IC MMOMEIICHUSI C MOTUBUPOBAHHBIM O0BSICHEHHEM.

AKT NpUEMOYHON KOMUCCHH MOATBEPKAAET OKOHUYAHUE NEPEBO/Ia TOMEUIECHUS
U SIBJIIETCS. OCHOBAHHWEM MCIOJIb30BAHUS IIEPEBEICHHOIO MOMEIIEHUS B KayeCTBE
YKUJIOTO WIM HEXXUIIOTO IIOMELIEHUS.

IV. ®opmbl KOHTPOJIA 32 UCTIOJTHEHUEM
aMUHHUCTPATUBHOI'O PErIaMeHTa

4.1, KouTponb 3a COOMIOACHUEM M HCIOJIHEHUEM JOJKHOCTHBIMH JIMLIAMU
YNOTHOMOYEHHOTO  OpraHa  MOJIOKEHWM  HACTOSIIEro  aJIMUHUCTPATUBHOTO
perjaMeHTa v UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS
K NPEIOCTABICHUI0 MYHULIMIAIBHON YCIIYTH, a TAK)KE 3a NMPUHATHEM UMHU PEUICHUN
BKJIIOYaeT B ce0S TEKYUIMHA KOHTPOJb M KOHTPOJb IOJHOTHI M KadecTBa
IIPEAOCTABIICHUS MYHULIUIIAJILHON YCIIYTH.

4.2. Texkymui KOHTPOJb 3a COOJIOJCHUEM M HCIIOJHEHHUEM JOJDKHOCTHBIMU
JULAMH  TIOJIOKEHUM HACTOSIIEr0 aJAMUHUCTPATUBHOIO pErJaMEHTAa W HMHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOMIMX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHULANIAIBHOW YCIYI'M, a TaKXe 3a IMPUHATHEM HMHU PELUICHUM OCYIIECTBISIOT
NOJDKHOCTHBIE — JIMLA,  ONPEACICHHbIE  MYHULHINAJIBHBIM  IPABOBBIM  aKTOM
YIOJIHOMOYEHHOTO OpraHa.

Texkymui KOHTPOJIb OCYIIECTBIISETCSA HA IOCTOSHHOW OCHOBE.

4.3. KoHTpoJib HaJl MOJHOTOM M Ka4eCTBOM NPENOCTABIICHUS MYHULMIIATBHON
YCIOYrd BKJIIOYAeT B ce0s MPOBEJEHUE MPOBEPOK, BBISABICHUE M YCTaHOBIICHHE
HApyIIEHUH  TpaB  3asBUTEJNCH, TPHUHIATHE  pelmieHuid 00  yCTpaHEHUU
COOTBETCTBYIOIIUX HAPYLIECHUM.

KoHTpons Hajg MOMHOTOM M KadyeCTBOM IIPENOCTABICHUS MYHULUIAIBHON
YCIYTH OCYIIECTBISIOT JOHKHOCTHBIE JIMIA, OINPEAEICHHbIE MYHULUNAIbHBIM
IIPaBOBBIM aKTOM Y IOJIHOMOYEHHOI'O OpraHa.

[IpoBepkn Moryt ObITh IUIAHOBBIMHU (OCYILECTBISATHCS HAa OCHOBAaHUU
MOJYTOAOBBIX WJIM TOJOBBIX IUIAHOB pabOThl YTOJHOMOYEHHOTO OpraHa) H
BHEIUIAHOBBIMH.

[leprogn4HOCTh MPOBEPOK — IUIAHOBBIE | pa3 B roj, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpAIlEHUIO 3asSBUTEIIA.

IIpy mpoBeneHn IPOBEPKHU MOTYT pacCMaTpPUBATHCS BCE BOIIPOCHI, CBA3aHHBIE
C TMpPEAOCTaBICHUEM MYHUIMNAIBHOM yCIyrd (KOMIUIEKCHBIE TPOBEPKU) WU
OTJENbHBIE BONPOCHI (TEMaTHYECKUME TMpPOBEpKU). Bunm mnpoBepku u cpok ee
IPOBEACHUSA YCTaHABIIUBAIOTCS MYHULANAIbHBIM IPaBOBBIM aKTOM



YOTHOMOYEHHOrO OpraHa O MPOBEACHUHM NPOBEPKM C YYETOM IEPUOIAUYHOCTH
KOMIUIEKCHBIX IIPOBEPOK HE MeHee | pa3a B rof ¥ TEMAaTUYECKUX MPOBEPOK — 2 pasa B
TO/I.

Pe3ynpTaThl mpoBeneHusl MPOBEPOK OPOPMIISIOTCS B BUJE aKTa, B KOTOPOM
OTMEUAIOTCS BBISIBJIEHHBIE HEJOCTATKH U MPEUIOKEHNUS 110 UX YCTPAHEHUIO, KOTOPBIN
NPE/ICTABIIAETCA PYKOBOJUTENO YTOJIHOMOYEHHOro oprana B Tedenue 10 paboumx
JHEH T10CJIE 3aBEPLICHUS ITPOBEPKH.

4.4. JIoJKHOCTHBIE JIMLA, OTBETCTBEHHBIE 32 MTPENOCTABIECHNE MYHULIMIIATBHOMN
yCIyTH, HECYT TEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a COOJIOJEHHE TMOpsIKa
[PEIOCTaBICHUS MyHUIIMNAIBHOW YCIIYTH.

4.5. Ilo pe3ynpTaTaM  MNpPOBEACHHBIX IIPOBEPOK B CIIy4ae BBISBICHUS
HapylIICHUM 3aKOHOJATENIbCTBA M HACTOSILIETO aJIMHHUCTPATUBHOIO pETJIaMEHTa
OCYILECTBIJISIETCS MPUBJICYEHUE BUHOBHBIX JOJDKHOCTHBIX JIUI[ Y IIOJHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM
Poccutickon ®enepanuu.

4.6. OTBETCTBEHHOCTh 32 HEWCIOJHEHHE, HEHAJJIEKaIlee HWCIOJHEHUE
BO3JIO)KEHHBIX  OOSA3aHHOCTEM MO MPEJOCTaBICHUIO MYHULMNAIBHOW  YCIIYTH,
HapyllieHrue TpeOOBaHUN AJMHHHUCTPATUBHOIO perjaMeHTta, MpeayCMOTpPEHHAs B
cootBeTcTBUM ¢ TpynoBeiM koaekcom Poccuiickon @enepaunu, Komekcom
Poccuiickoit @enepaiy 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX, BO3JIAraeTcsl Ha
JMI, 3aMEIAIIMUX JODKHOCTH B YIOJHOMOYEHHOM OpraHe (CTpyKTypHOM
noJpa3eieHuu Y IOJIHOMOYEHHOIO OpraHa — IpU HaJu4uH), 1 paboTHUKOB M®II,
OTBETCTBEHHBIX 3a MIPENOCTABIECHUE MYHULIUIIAIIBHON YCITYTH.

4.7. KOHTpOib CO CTOPOHBI T'paKJaH, MX OOBEIWHEHUU W OpraHu3alui 3a
IIPEAOCTABICHUEM MYHULMIIAIBHON YCIYTM OCYLIECTBIAETCS B COOTBETCTBUM C
OenepanibHbiM - 3ak0oHOM 0T 21 wtons 2014 roma Ne 212-®3 «O6 ocHoBax
oO1ecTBeHHOro KOHTpoJsi B Poccuiickoit denepannny.

V. JlocyneOHblii (BHeCyaeOHbII) MOPSIAOK 00:KaI0BAHUI pellleHN U 1eliCTBUH
(0e3meiicTBHSI) OpraHa, NPeA0CTABJIAIOIIEr0 MyHUIIUNIAJIBLHYIO YCJIYTY, €ro
AOJKHOCTHBIX JIMI JIN00 MYHUIIMTIAJIBHBIX CIYKALIUX,
MHOTO(pYHKIIMOHAJILHOTO IEHTPA, ero pa00THUKOB

5.1. 3asgButens MMeeT MpaBo Ha JocyneOHOe (BHecyaeOHOE) o0)ajloBaHUE,
OCMapVBaHKUE pPEIICHUH, MehcTBUil (0e37eiCTBUA), MPUHSATHIX (OCYIECTBIECHHBIX)
IpU MPEAOCTABICHUN MYHULIUIIAILHON YCIYTH.

OOGxanoBaHue 3asBUTENISIMU pEIICHUM, JAehCcTBUI (0e37eHCTBUS), TMPUHSATHIX
(OCYILIECTBIICHHBIX) B XO/€ MPENOCTABICHUS MYHUIIUNAIBHONU YCIYTH B JOCYAEOHOM
(BHECYy1IeOHOM) TIOpsAJIKEe, HE JUIIAaeT HUX IMpaBa Ha OO0OXKaJlOBaHHE YKa3aHHBIX
peneHui, nerctpuii (0e3aeicTBUs) B CyAcOHOM TOPSIJIKE.

5.2. Ilpenmerom pocyneOHOro (BHeCyneOHOIr0) 00KaJOBaHUS MOTYT OBIThH
pemieHus  (neiicTBusg, Oe3AeHCTBUE), NOPUHATHIE  (OCYIIECTBIEHHBIE)  MPHU
PEIOCTaBICHUU MYHHUIIUTIAIIBHON YCITYTH.

3asgBUTENb MOXET OOpaTUThCS C KamoOOH, B TOM 4YHCJIE B CIEAYIOLIUX
CITyJasix:

1) HapylieHHe CpoKa perucTpald 3ampoca O  IMPEJOCTABICHUU
MYHULIATIAIBHON YCIIYTH;

2) HapyllleHHEe CPOKa MPEIOCTaBICHUS MyHUIIMTIAIIBHON YCIIYTH;



3) TpeboBaHue y 3agBUTENS JOKYMEHTOB WM HHPopMauuud Jiubo
OCYILECTBICHUSI JEUCTBHW, NPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE
IpPEeAyCMOTPEHO HOPMAaTUBHBIMH MpPaBOBBIMU akTamu Pocculickoit ®enepanuu,
HOPMATUBHBIMU TPABOBBIMU aKTaMu 0O0JIACTH, MYHUIIMNAIBHBIMUA TPABOBBIMU
aKTaMH{ MYHUIIMIIAJLHOTO 00pa3oBaHus BepXoBaKCKMil MyHUIIMITAIBHBIA OKPYTa IS
NIPEAOCTABIEHUS MYHULIMNIAIBHON YCIIYTH;

4) oTka3 3asgBUTEN0 B NpPUEME JOKYMEHTOB, IPEJICTABIEHUE KOTOPBIX
IpPEAyCMOTPEHO HOPMaTUBHBIMHM IPAaBOBBIMU akTamu Pocculickoil ®enepanuu,
HOPMATUBHBIMU TPABOBBIMU aKTaMu 0O0JIACTH, MYHUIMNAIBHBIMUA IPABOBBIMU
aKTaMH MYHUIIUIIAJLHOTO 00pa3oBaHus BepXoBaKCKMil MyHUIIUITAIBHBIA OKPYTa IS
NIPEAOCTABIEHUS MYHULIMIIAIBHOMN YCIIYTH;

5) oTka3 B NpeaOCTABICHUH MYHULMIIAIbHON YCIYI'H, €CJIM OCHOBAaHHUS OTKa3a
HE IPelyCMOTpEHbI defiepaTbHBIMU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMM  HOPMAaTHUBHBIMM  MNpaBOBbIMM  akTtamu  Poccuiickoit ~ ®Denepanuu,
HOPMATHBHBIMU TPABOBBIMU aKTaMU OO0JACTH, MYHHUIIMIIAILHBIMU TPaBOBBIMU
aKTaMHM MYHUIMIIAJILHOTO 00pa3oBaHus BepxoBa)KCKuil MyHUIIMITANIbHBIN OKPYTa,

6) 3aTpedoBaHME C 3asABUTENS MIPU NPEIOCTABICHUN MYHHUIMIAIBHONW YCIIYTH
IUIAThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM INIPaBOBBIMU akTaMu Poccuiickon
®denepanuy, HOPMATUBHBIMU TPABOBBIMU aKTaMU OOJACTH, MYHHUIUIATbLHBIMU
IPaBOBBIMU aKTaMHu MYHHUIUIIAIIBHOT O oOpa3oBaHUs BepxoBaxxckui
MYHUUMIIAJIBHBIA OKPYTa,

7) oOTKa3 opraHa, HpPEeIOCTaBIAIONIET0 MYHULHMIIAIBHYIO YCIYry, €ro
JOJIKHOCTHOT'O auua, MHOTO0() yHKIIHOHAJIbHOTO LEHTpA, paboTHHKa
MHOrO()YHKIIMOHAJIBHOTO LIEHTPA, B HCIPAaBICHUM JIONYIIEHHbIX MMM ONEYATOK U
OIMOOK B BBIJAHHBIX B PE3yJIbTaTe€ MPEAOCTABICHUS MYHUIMIAIBLHON YCIyru
JIOKYMEHTAaxX J1M00 HapyILIEHNE YCTAHOBIEHHOTO CPOKA TAKUX MCIPABIICHUN;

8) HapyllleHHE CpOKa WM NOpAJiIKa BbIJAYM JIOKYMEHTOB IO pe3yjbTaTaMm
NIPEAOCTABIEHUSI MYHUIIMNIATbHON YCIIYTH;

9) mnpuOCTaHOBIEHUE MPEAOCTABICHUS MYHULUIAIBHOU YCIYyTH, €CIH
OCHOBaHWsI TPUOCTAHOBJICHHS HE TPEIyCMOTPEHBI (eneparbHbIMU 3aKOHAMU U
MPUHSTHIMA B COOTBETCTBMM C HUMHU WHBIMM HOPMATHUBHBIMU MNPABOBBIMU aKTaMU
Poccuniickont @enepanuy, 3aKOHAMU M MHBIMM HOPMAaTWMBHBIMM IPABOBBIMU aKTAMH
00J1aCTH, MYHUIIMNAJBHBIMU TPABOBBIMM aKTaMHU MYHHUIUIAIBLHOTO OOpa30BaHUs
BepxoBaxkcknii MyHUIIMNIAIBHBIN PANOH;

10) TpeGoBaHue y 3asBUTENS MPHU NPEIOCTABICHUN MYHHUIIUTAIBHOW YCIYTH
JOKYMEHTOB WJIM MH(GOpPMAIMK, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh NPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOJIUMBIX
JUISL  TIPEIOCTAaBICHUS MYHUIIMNAIBHOM  yCIyru, JauO0 B  MPEJOCTABICHUU
MYHULANIAIBHONW YCIIYTH, 3 UCKIIFOYEHUEM CIIEAYIOLIMX CIIYyYaeB:

a) W3MEHEHHE TPEOOBAHWI HOPMATHBHBIX TPABOBBIX AaKTOB, KacCAIOIIUXCS
NPEAOCTABIEHUSI MYHUUUINAIBHOW yCIYIH, IIOCJE€ IEPBOHAYAIBHOW IOAAYH
3asBJICHUs O NPEJOCTABIECHUA MYHULIMIIAJIbHON YCIIYTH;

0) HanMM4YMe OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIUIIATBLHON YCIyTH
U JTOKYMEHTaX, MOJAaHHBIX 3asABUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKAa3a B NpPHEME
JIOKYMEHTOB, HEOOXOIUMBIX JJISI TIPEIOCTaBICHUSI MYHHUIIUIIATBLHON YCIYTH, JTMOO B
IIPEAOCTABIEHUN MYHULHMNAIBHON YCIYTM W HE BKIIOUYEHHBIX B IPEICTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;



B) HMCTCUCHHE CpOKa IEHCTBHUS JOKYMEHTOB WM HW3MEHEHHE WH(MOpMaIu
Iocje TEepPBOHAYAIIBHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX s
NPEIOCTaBICHUSI MYHUIIUMTIAILHOM YCIyTH, TM00 B MPEIOCTABICHUN MyHHUIIMIAIbHON
yCIyTH;

I) BBISIBIICHHE JIOKYMEHTAJIbHO TMOATBEPXKIAEHHOTO (akra (MPU3HAKOB)
OIMMUOOYHOTO WJIM MPOTHUBOMPABHOTO AcHCTBUS (0€3AeHCTBUSI) JOKHOCTHOTO JIMIIA
opraHa, MPEJOCTABISIIONIETO  MYHUIMNAIBHYIO  YCIyry,  MYHHIMIAILHOTO
CITy’Xalllero, MHOro()yHKIIMOHAJILHOTO IIEHTpa, €ro paboTHUKA MPH MEPBOHAYAIEHOM
OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMUMBIX JJI MPEAOCTABICHHSI MyHHUIIUIIATHHON
yCIyTH, MO0 B TPEIOCTABICHUN MYHHUIUIAIBLHON YCIYTH, O YeM B IMHCHbMEHHOM
BUJC 32 MOMAMUCHIO PYKOBOIWTENSI OpraHa, MPeIOCTABISIONIET0 MYHHUIIUIAIBHYIO
yCIyTy, PYKOBOAWUTENS MHOTO(QYHKIIMOHAIBLHOTO IEHTpa MpU TMEepBOHAYATHLHOM
0TKa3e B MpUeMe JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABIICHUS MYHHUIIUNIAIbHON
yCITyTH, YBEOMJIISIETCS 3aBUTEb.

B cnywasx, ykazaHHbIX B MOAMYHKTax 2, 5, 7, 9, 10 HacTosiero myHKTa,
nocyneoHoe (BHecyaeOHoe) oOKalloBaHHE 3asBUTEIEM PEIICHUWHM U JASHCTBUMA
(Oe3nericTBUS) MHOT0()yHKIIMOHAJIbHOT O LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO  I[EHTpa  BO3MOXHO B Ciydae, eclii  Ha
MHOTrO()YHKIIMOHAJIBHBIN LEHTP, pElIeHus U AelcTBus (0e31eicTBUE) KOTOPOIo
00XKaNMyroTCsl, BO3JIOXKEHa (YHKIUS 1O TNPEAOCTAaBICHUIO COOTBETCTBYIOIIUX
TOCY/IapCTBEHHBIX WM MYHHUIIUIIAIBHBIX YCIYT B TIOJTHOM O0bEME.

5.3. OcHoBaHueM [Jisi Hauyaja MOPOUEAYypbl 10CyAeOHOro (BHECYIEOHOIO)
00>aI0BaHUS SBJISETCS MOCTYIJICHUE KAI0ObI 3asBUTEIIS.

Kanoba mnomaercs B mnHUCbMEHHON ¢Gopme Ha OYMakKHOM HOCHUTENE, B
AJICKTPOHHOM (hopme.

XKanoba Ha pemenuss u neiictBus (0e3aeiicTBue) YIOIHOMOYEHHOIO OpraHa,
€ro JIOJDKHOCTHOTO JIMIA, MYHHUIIMIAIBHOTO CIYXKAIero JHOO pPYKOBOAUTEIS
YIOJHOMOYEHHOTO OpraHa MOXET ObITh HampaBjieHa [0 T[Oo4YTe, 4Yepes
MHOTO(YHKIIMOHATBHBIN ~ TICHTP, C  WCIONb30BaHMEM  WH(OPMALMOHHO-
TEJIEKOMMYHUKAIMOHHOU CeTH «HTEpHETY, o(uranIbHOrO caira
YOTHOMOYEHHOT'0 opraHa, EAuHOro mopraia rocyaapCTBEHHBIX U MYHHITUTIATBHBIX
yeiyr (pyHkumit) ynmbo Iloprama rocynapCTBEHHBIX W MYHULMIAIBHBIX YCIIYT
(dyHKIIMIT) 061aCTH, @ TAK)KE MOYKET OBITh NMIPUHATA MPU JTUIHOM IIPUEME 3aIBUTEIIS.

Kanoba na pemienust u naeuctBust (0e3neicTBHE) MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa, €ro pabOTHHKAa MOXET ObITh HAaMpaBieHa IO TOYTe, C HCIOJIb30BAHUEM
UH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH «HTepHeT», OpHUINaTIbHOTO caiiTa
MHOTO(YHKIIMOHAIBHOTO  IIeHTpa, EaWHOrO moprama TOCYJapCTBEHHBIX U
MYHUIUMAIBHBIX — yeryr  (GyHkmuil) 1mbo Iloprama rocynapcTBEHHBIX U
MYHUIIMOAIBbHBIX YCIYTr ((QyHKIMIT) 00JacTH, a TakkKe MOXET ObITh MPUHATA MpHU
JUYHOM TIPUEME 3asBUTEIIA.

XKanoba, moctynuBiiass B MUCbMEHHOW (OpME WM B DJIEKTPOHHOM BHJIE,
MOJIISKUT PETHCTpallud B IKypHaje ydera >Kajao0 Ha pemieHus W JeHCTBUSA
(Oe3neiicTBre) YTMOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX — JUI[  JHOO0
MYHHITUTATBHBIX CTYXKaAITUX, MHOTOQYHKIIHOHAIBHOTO IIEHTPA M €ro paOOTHUKOB HE
HO3/IHEE CIIEAYIONIEero padbodero JHS CO AHS €€ MOCTYIUICHUS.

54. B g1ocyneOHOM TOpsiiKE MOTYT OBITh OO0XajaoBaHbI  JIEUCTBUS
(Oe3neiicTBHE) U pELICHUS:



JOJKHOCTHBIX JIUL] Y TOJIHOMOYEHHOT'0 OpraHa, MyHUIUMIAIbHBIX CIIYyKaIIUX —
PYKOBOJUTENIO  YTOJHOMOYEHHOIO0 oOpraHa (pPYKOBOAMUTENIIO  aJIMUHUCTpAIUU
BepxoBa)KCKOro MyHHIIUIIAIEHOTO OKPYTa);

paboTHHKaA MHOT0()yHKIIMOHAJIbHOT O LIEHTpa - PYKOBOIUTEINIO
MHOTO(YHKIIMOHAJIBHOT'O IIEHTPA;

PYKOBOJIUTENS! MHOTO(QYHKIMOHAIBHOIO IEHTPA, MHOrO(QYHKIMOHAIBLHOTO
[IEHTpa - OpraHy MECTHOr'0 CaMOYIIpaBJIeHHUs MyOJIUYHO-TIPAaBOBOTO OOPa30BAHMA,
SBJISIFOIIEMYCSI YUpeIUTeIeM MHOTO()YHKIIMOHATIBHOTO IIEHTPA.

Kanoba wna pemenuss u (wam) geiictBus  (0e3deiicTBUE)  OpraHoB,
OPEAOCTABISIONINX ~MYHUIUNANbHBIE  YCIYyTH, JOKHOCTHBIX JIMI[ OPraHoB,
NPEIOCTaBISIONUX MyHUIIUNIAIbHBIE YCIYTH, TMO0 MYHUIIMITAJIBHBIX CIIYXaIlUX MpU
OCYLIECTBJICHMM B  OTHOIIEHHHM IOPUAMYECKUX JIML W  HHIAWBUAYaJIbHBIX
npearnpuHuMaTesei, SBISIOMUXCS CyOBEKTaMH TI'paJOoCTPOUTENbHBIX OTHOIICHHH,
OpOLENYp, BKJIIOYEHHBIX B HCUEPIBIBAIOLIME IMEPEYHH MpoueAayp B cdepax
CTPOMTENbCTBA, YyTBepkAcHHbIE lIpaBuTensctBoM Poccuiickonn ®enepaunu B
COOTBETCTBHM C 4YacThi0 2 cratbu 6 I'pagocTpourtenbHOro konekca Poccuiickoi
Oenepany, MOXKET OBITh IMOJaHA TAaKUMHU JIMLAMU B TIOPSAKE, YCTAHOBICHHOM
crateeit 11.2 ®enepanbHoro 3akoHa Ne 210-03, nubo B mopsiike, YCTaHOBICHHOM
QHTUMOHOIIOJIbHBIM 3aKOHOJATEJILCTBOM Poccuniickon denepanuy, B
AHTUMOHOIIOJILHBIN OpraH.

5.5. Ilpouenypy momauu >kano0, HaNpaBiIsieMbIX B AJIEKTPOHHOM (opme, a
TaKXKE TMOPAJOK HMX PACCMOTPEHHS HEOOXOIWMO MpPOIMHUCaTh B COOTBETCTBUHU C
OcoOEHHOCTSIMU TIOJIJaY¥ U PACCMOTPEHMS Kajno0 Ha pelleHus U JeHCTBUA
(Oe3neiicTBUE) OpPraHOB MECTHOTO CAMOYIPABIEHHS W HMX JOJDKHOCTHBIX JIULL,
MYHHUITUTAIBHBIX ~CITY)KaIllUX, YCTAHOBICHHBIMH MYHHUIIMITATLHBIMU TPABOBBIMU
aKTaMH.

5.6. Kanoba momxHa comepKarh:

HAaUMEHOBAaHUE OpraHa, MPEAOCTABIAIONIET0 MYHHUIIMNAIbHYIO YCIYTy, €ro
JOJKHOCTHOI'O JIMIA JTMOO MYHHMIMOAIBHOI'O CIYXallero, MHOro)yHKIMOHAIbHOIO
IIEHTPA, €ro PyKOBOAUTENS U (UiK) pabOTHUKA, PEIICHUs U NeUcTBUs (Oe3/ercTBIe)
KOTOPBIX 00KaTyrOTCS;

(dbamuinio, UMs, OTYECTBO (TIOCIIEIHEE — NPHU HAIMYWHU), CBEIACHUS O MECTE
KUTEIIbCTBA 3asABUTENS — (PU3MUECKOro JHIla, JUOO HauMMEHOBAHHUE, CBEIEHUS O
MECT€ HaxXOXIACHUS 3asBUTENSI — IOPUAMYECKOTO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) 3JIEKTPOHHOW MOYTHI (IPU HATWYUH) U
MOYTOBBIN a/ipec, MO KOTOPHIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEINIO;

cBelleHHsT 00 oOXalyeMbIX pelleHusX U JedcTBUsix (0e3aeiicTBHM)
VYTOIHOMOYEHHOT'0 OpraHa, JIOJBKHOCTHOTO JIMIa YTIOJTHOMOUYEHHOI'O OpraHa Ju0o
MYHHUIIMTAIBHOTO CIYKaIEero, MHOTO()YHKIIMOHAJIBHOT' O IIEHTPA, €ro pabOTHUKA;

JOBOJbI, Ha OCHOBAaHMHM KOTOPBIX 3asBHUTEIb HE COINIACEH C PEUICHUEM H
neiicteueM (Oe3nelicTBeM) YTOJHOMOYEHHOTO OpraHa, JIOJKHOCTHOrO —JIMIIA
Y OJIHOMOYEHHOT 0 oprasa 1160 MYHHUIIMTAIBHOTO CITy’Kalllero,
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, €ro pal0OTHHKA. 3asgBUTEIEM MOTYT OBITh
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IPEe/ICTaBIIEHbl JOKYMEHTHI (MpU HaJU4MH), MOATBEPKIAOIINE JOBOJbBI 3asiBUTEI,
100 UX KOIHUH.

5.7. Kaino6a, MOCTYNUBIIAA B YTI0JTHOMOYEHHBIN Opras,
MHOTO(YHKIIMOHAJIBHBIM LEHTP, YUYPEIUTET0 MHOrOPYHKIHOHAIBHOIO LEHTPA,
paccmarpuBaeTcs B TeueHue 15 paboumx JHEH co JHS ee perucTpanuu, a B ciydae
0o0XaJoBaHUs  OTKa3a  YTOJHOMOYEHHOTO  OpraHa, JOJKHOCTHOIO  JIMIIA
YOTHOMOYEHHOT O OpraHa, MHOTO(yHKIIMOHAIBHOTO IIEHTPa B IIpUEME JIOKYMEHTOB
y 3asBUTENSI TMOO0 B MCIIPABICHUU JOIMYIIEHHBIX OMEYaTOK M OIIMOOK WM B Cllydae
00>anoBaHMs HAPYIIEHUS! YCTAHOBJIEHHOT'O CPOKA TaKMUX UCHPABICHUN — B T€UEHUE 5
pabouux JHEeH co JHS ee PerucTpaluu.

5.8. Ilo pe3ymbraTtaM paccCMOTpPEHHUs KajdoObl TNPUHUMAETCS OJHO W3
CIEAYIOIUINX PEIICHUN:

*anoba yIOBIETBOPSETCA, B TOM 4ucie B (opMe OTMEHbl MPHUHITOTO
pElIeHMs, HUCIpaBICHUS JOMYIIEHHbIX OINEYaTOK M OIIUOOK B BbIJAHHBIX B
pe3yabpTare IPEAOCTABICHUS MYHULUINAIBHOW YCIYIM JOKYMEHTax, BO3Bpara
3asBUTENII0  JICHE)KHBIX CPEICTB, B3UMAHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMAaTUBHBIMHM TpPaBOBbIMM akTamu Poccuiickon ®Penepanuy, HOPMAaTUBHBIMU
NPaBOBBIMM  aKTaMH  00JIACTH, MYHULUIAIbHBIMA ~ TPABOBBIMU  aKTaMH
MYHHUIIMIAIBHOrO 00pa3oBaHus BepXOBaKCKUI MyHHUIIMIAIBHBIA OKPYTra, a TaKXe B
UHBIX (hOpMax;

B Y/IOBJIETBOPEHUH Kajl00bl OTKa3bIBAETCA.

5.9. He no3gnee nHs, CIEQyIOMEro 3a JHEM IIPUHATHS PEIICHUS, YKa3aHHOIO B
MYHKTE 5.8 HACTOSNIEro aJIMUHUCTPATUBHOTO PETIAMEHTA, 3aIBUTENI0 B MTUCbMEHHOM
dbopMe M MO IKENAHUIO 3asBUTENS B OJEKTPOHHOW (opme HampaBisieTcs
MOTHUBHUPOBAHHBI OTBET O pe3yjbTaTaXx pPAacCMOTPEHUS JKaJoObl CIIOCOOOM,
MO3BOJISIIOLIUM TOJTBEPAUTH (DAaKT U ATy HAMpPaBICHUS.

5.10. B ciydae npusHaHHs kaqo0bl MOIISKAIIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTEIII0, YKA3aHHOM B MYHKTE 5.9 HACTOSIEro aAMUHUCTPATUBHOI'O PErVIAMEHTA,
naercst uHpopManus o AEUCTBUAX, OCYHIECTBISEMbBIX OPraHOM, MPEIOCTABISIOIINM
MYHUIIUTAIBHYIO ~ YCIYTY,  MHOTOQYHKIMOHAIHHBIM  IIEHTPOM B  IENSX
HE3aMEUIUTENIbHOTO  YCTPAHEHMsS  BBISBICHHBIX HApyILIEHUWH NpU  OKA3aHUH
MYHULIANTIAIBHOW YCIyTH, a TakXe IPUHOCATCS W3BUHEHMS 3a JIOCTABIICHHBIC
HEyJ00CTBa M yKas3blBaeTcsi MHQpOpMalUig O JaJbHEHIINX JEHCTBUSIX, KOTOpBIE
HEOOXOJIUMO COBEPIIUTH 3asBUTENIO B LIEIAX MOJYYEHUS] MyHULMIIAIBLHON yCIIyTH (B
COOTBETCTBHH C IOPSAKOM, OIIPEAEIIEHHBIM MYyHUIIUIIAIBHBIM [IPABOBBIM aKTOM).

5.11. B cinyyae npu3HaHus >XajoObl HE MOJJIEXkKAIIel YJIOBJIETBOPEHUIO B
OTBETE 3asBUTEIIO, YKAa3aHHOM B IIYHKTE 5.9 HAcTOSAMIEro aJIMUHHUCTPATUBHOTO
periiaMeHTa, HAarTCsl apryMEHTHPOBAHHBIE PA3bSICHEHUA O NPUYMHAX MPHHITOrO
pelieHus, a TaKke HHPopMalus 0 MOPAIKE 005KaTOBaHUS IPUHATOrO PEIICHHUS.

5.12. B ciy4yae yCTaHOBJIEHHMS B XOJAE WM MO PE3yJbTaTaM PacCMOTPEHUs
XKanoObl NPU3HAKOB COCTaBa  aJMUHUCTPATUBHOTO  MPABOHAPYIIEHUS WU
NPECTYIUIEHUS! JTOJKHOCTHOE JHUIO, PAOOTHUK, HAJEJIEHHBIE IOJIHOMOYHUSAMHU II0
PACCMOTPEHHUIO Kalo0 He3aMEeUIMTENIbHO HAMpaBIseT UMEIOLIMecs MaTepualibl B
OpraHbl IPOKYpPaTypHI.



[Ipunoxenue 1

Komy:

Om

(7151 FOPUANIECKOTO JIUIIA YKAa3bIBACTCA
(bupMeHHOE HAaMMEHOBaHUE, IS
(bU3NIECKOTO JTUIIA YKA3BIBAIOTCS
(dbamuTus, UM, OTYCCTBO 3aTBUTEIIS;
JUTSL TMLA, IEHCTBYIOLIETO MO
JIOBEPCHHOCTH, - (haMIITHS, UM,
OTYECTBO JINIA, IEHCTBYIONIErO Ha
OCHOBAHHU JOBEPEHHOCTH)

3asiBJICHUE O MEPEBO/IE MTOMEIIICHUS B HEKWIIOE OMEIICHUS U HEXXUIIOTO MTOMEIIIECHUS
B JKIJIOE IIOMEIIEHNE

Caeznenus o 3asButene (hu3nyeckoe Juio)

damunus, UM, OT4ecTBO  (Mpu

HAJIUYUN)

Anpec  peructpanuu MO0 MECTY
JKUTEIbCTBA

JlaHHbIC JIOKYMEHTA,
YAOCTOBEPAIOLIETO JUYHOCTh, - IS
rpaxJaHHUHA, B TOM YHCIIe
SIBJISTFOIIETOCSI VHJIUBUAYaTbHBIM
PEAIPUHUMATEIIEM

NHH - mis rpaxnaHuHa, B TOM YHUCIIE
SIBJISTIOIIEMCS VHJIUBUTYAJIbHBIM
pEANPUHUMATEIIEM

OI'PHUII - U1 rpaxxJaHuHa,
SIBJISTFOIIIETOCS VHJIUBUyaJIbHBIM
PEAITPUHUMATEIIEM

KonrakTtabiit Tenedon

[ToutoBBIl aapec, aapec IEKTPOHHOU
nouThl (IPU HAJTUYMH)

Caepenus o 3asBuTene (IOpUUIECKOe JIUIO)

[lonHoe n COKpAaImCHHOC HAUMCHOBAHHUC

IOpuanaeckuii anpec

NHH

OI'PH

damunus, M, OTYECTBO
IIPEICTaBUTEIS OpraHU3aINH,
YIOJTHOMOYEHHOTO JICWCTBOBAaThH  0e3
JIOBEPEHHOCTH

J1OJKHOCTD IIPEJICTaBUTEIIS,
YIOJHOMOYEHHOI'0  JIeCTBOBaTh  0e3
JIOBEPEHHOCTHU

KonTaktabie TenedoHbl




[TouToBBIN ampec, aapec 3JIEKTPOHHOU
1OYTHI (MPU HATUYWHN)

Jlna nmuna, 1eMCcTBYIOMIEro Ha OCHOBAHUH JTOKYMEHTA, ITOATBEPKIAOIIETO
TIOJIHOMOYMS IEMCTBOBATh OT UMEHHU 3asIBUTEIIA

damunusi, UM, OTYECTBO (npu
HAJIUYUKU) JIMIQ, JEUCTBYIOLIETO OT
UMEHHU (bu3nuecKoro WIn
IOPUANYECKOTO JINIA

JlaHnubie JIOKyMEHTa,

MOATBEPIKIAOMIETO MOJTHOMOYHUS JIULA
JEHCTBOBaTh OT WMEHH (PU3HUECKOTO
WY FOPUANYECKOTO JIUIa

KonTaktHbie TenedoHbl

AJnpec  3NEKTPOHHOM MOYTHl  (TpU
HAJTUYUN)

IIpomy  paspemuts  HEPEBONI (PKHIIOTO/HEKHUIIOT0)
[IOMEIIEHUSA B (xuioe /Hexunoe) B 1oMe No , kKB. Ne
_____ 1O ajapecy: noJj (uenb
nepeBoia).

[Tpunoxenus:

bW E

Cnoco0 BbIIauM IOKYMEHTOB (HYKHOE OTMETHUTB):
@ JUYHO @ HaAIpPaBJICHUE ITOCPEICTBOM IMOYTOBOI'O OTHPABICHUS C YBEIOM-
JICHUEM

[ |8 MOL** @ B JIMYHOM KaOuHete Ha EquHoM noprane™
T10 AJIEKTPOHHOU MOYTE.

« » 20 T.

(moamnucs)

* B ciry4ae eciy 3asBJICHHE TI0JJaHO TOCpeacTBOM EnnHoro nopraina.
** B ciyuae ecinu 3asBieHHe nogaHo yepes MOILI.



[Ipunoxenue 2
Komy
Om

(A71s FOPUAUYECKOTO JINIIA YKa3bIBAETCS
(upMeHHOE HAaMMEHOBaHUE, IS
(hU3UYECKOTO JTUIA YKa3bIBAIOTCS
(haMumust, UMsI, OTIECTBO 3aSIBUTEIS,
JUTSL TUUA, TEHCTBYIOLIETO MO
JIOBEPEHHOCTH, - (aMUIIUS, UMS,
OTYECTBO JIUIIA, ACHCTBYIOIIETO Ha
OCHOBaHMHU JOBEPEHHOCTH)

3asiBJIeHHE O MPUEMKE 3aBEPIICHHOTO MePEeyCTPONCTBA, U (WJIU) MEPEIUIAaHUPOBKH, U (HUITH)
MHBIX pabOT HEXKUIOTO (3KHIIOT0) MOMEILICHHUS

Caenenus o 3asBuTene (Gu3n4eckoe JIUIo)
damunus, UM, OTY4eCTBO  (Tpu

HaJTUYHUH)

Anpec  peructpand MO0 MECTY
JKUTEILCTBA

JlaHHbIE JIIOKYMEHTA,
YAOCTOBEPAIOIIETO JUYHOCTh, - JUIS
rpakJIaHuHA, B TOM YuCle
SIBJISTIOIIETOCS VH]JIUBUyaJIbHBIM
MPEINPUHUMATEIIEM

NHH - mis rpaxknaHvuHa, B TOM YHUCIIE
SIBJISIFOIIIEMCSI WHAUBUYaJIbHBIM
PEAIPUHUMATEIIEM

OI'PHUII - s rpakJIaHuHA,
SIBJISTFOIIETOCSI VH]IUBUyaJIbHbIM
MPEANPUHUMATEIIEM

KonraktHbiii TenedoH
[TouToBBIN anpec, aapec SJIEKTPOHHOU
no4Thl (TIPU HATMYHH)

Cenenus o 3asBUTENE (IOPUIUUYECKOE JIUIIO)
[TonHOE U cOoKpalieHHOE HAUMEHOBAHUE
IOpunnueckuii agpec

NHH

OI'PH

damunusl, M, OTYECTBO
MIPEJICTABUTEIIS OpraHu3allvu,
YIOJHOMOYEHHOT0  JieicTBOBaTh  0e€3
JIOBEPEHHOCTH

JIOIKHOCTD MPECTABUTEIIS,
YIOJJHOMOYEHHOTO  JelicTBOBaTh 0e€3
JIOBEPEHHOCTHU

KonrakTabie TenedoHbI
[ToutoBBIl aapec, aapec SJIEKTPOHHOU




no4Thl (ITPU HAJTUYHH) \
Jns nuna, AeMCTBYIONIEr0 HA OCHOBAHUU JJOKYMEHTA, MOITBEPK/IAI0IIErO
MOJIHOMOUHS JIEWCTBOBATh OT UMEHU 3asIBUTEIISI

damunnsga, uUMsA, OTYECTBO (ipm
HAJIUYMMU) JIMIA, JEUCTBYIOIIETO OT
UMEHHU busnuecKoro Wi
IOPUIAYECKOT O JTUIA

JlanHbIE JIOKYMEHTA,

MOATBEPXKAAIONIET0 TMOJHOMOYUS JUIIA
JENCTBOBAaTh OT HMMEHU (PU3UYECKOTO
WM IOPUUYECKOT0 JINIA

KonTaktHbie TeneoHbl

AJnpec  DJNEKTPOHHOM MOYTHl  (TpU
HAJTUYUN)

[Iporry Ha3HAYUTH KOMHUCCHIO TIO TIPUEMKE 3aKOHYEHHOTO MEePEyCTPONCTBOM U (HJTH)
neperIaHupPOBKOM (HEOXWJIOTO/S)KMIJIOT0)  TIOMEIICHUS
IIPUEMOYHON KOMHUCCHUEN.

Anpec oObeKTa:

Crioco0 BbIjau# TOKYMEHTOB (HY>KHOE OTMETHUTB):
@ JUYHO @ HaIPaBJIEHUE MMOCPEJCTBOM IMMOYTOBOI'O OTIPABICHHUS C YBEIOM-
JIeHUuEM

]| B MOIL** @ B JINYHOM KaOuHere Ha Equnom noprane™
I10 JIEKTPOHHOU I10YTE.

* B clTydae €ClIM 3asBJICHHUE T0JIaHO MOCPEACTBOM ENMHOrO mmopraia.
** B ciyuae ecnu 3asiBlieHHE mojiaHo yepe3 MODII.

« » 20 T.

(moamuch)



