AaMuHucTpanus BepxoBacKoro MyHUIMIAJIbHOTO OKPYyra
BoJgoroackoii od1actu

IHHOCTAHOBJJEHMUWE

27.02.2023 275
oT Ne
c.BepxoBaxne

@ YTBEPKIECHUU anMHHHCTpaTE{‘OPO
pernamenta «MHpopMalioHHOE oOecrieueHue
Gu3MUeCKNX W IOPUIUYECKUX JIUI] HA OCHOBE
apXHUBHBIX IOKYMEHTOB, XPAHSIINXCS B MYHHULIN-
NAJIbHOM apXuBe, [0 3ampocam COLUAIbHO-
IPaBOBOIO XapaKTepa»

B coorBerctBun ¢ ®enepanpHbiMu 3akoHamMu OT 06.10.2003 roma Nel3l
«O06 o0mux nNpuHIUIAX OpraHu3allid MECTHOro camoymnpasiieHuss B Poccuiickoi
®enepauun», ot 27 uronst 2010 roma Ne210-®O3 «OO6 opraHuzaluu NOpelOCTaBICHUS
TOCYIApCTBEHHBIX W  MYHHULMIIAJIBHBIX  YCIyr»,  PYKOBOJCTBYSCH Y CTaBOM
BepxoBaxkcKOro MyHHUIIMIAIIBHOTO OKPYTa,
IHOCTAHOBJIAIO:

1. YTBepauts agMUHUCTpAaTUBHBIA pernameHT «MHdopmanmoHHoe obecnieueHue
(¢u3nYecKuX U IOPUINYECKHUX JIMI Ha OCHOBE apXMBHBIX JOKYMEHTOB, XPaHSIIUXCS B
MYHULIAIIAJIIBHOM apXWBE, IO 3alpOCcaM COLHMAIBHO-IIPABOBOIO XapaKTEPa» COIJIACHO
IIPUIIOKEHMUIO.

2. IIpyu3HaTh yTpaTUBLIMM CHUJIy TOCTAHOBJIEHHE aJIMUHUCTpaluu BepxoBaxckoro
MyHuunaibHoro paitona ot 21.01.2021 roma Ne 34 «OO0 yTBepX)ACHUU
aIMUHUACTPATUBHOIO pErjlaMeHTa IPEJOCTaBICHUs MYHULUIAIBHOU YCIYyTH IO
MH(GOPMAIIMOHHOMY OOECIIEYEHUI0 Ha OCHOBE apXMBHBIX JOKYMEHTOB, XPaHSILIUXCS B
MYHULIMIIAIBHOM apXHBE, 10 3alpOCaM COLMAIIBHO - IPABOBOI'O XapaKTEPA.

3. KoHTponb 3a BBIOJHEHUEM HACTOALIETO ITOCTAHOBJIEHUSI BO3JIOXKHUTH Ha
HayaJbHUKA ApXMBHOTO OTAENIA aJIMUHUCTpauuu BepXOBaKCKOr0 MYHMIMIIAJIBHOIO
okpyra Maneiruny C.H.

4. Hacrosimee TMOCTaHOBJICHUE BCTYMaeT B CHIYy IOCie OQHUIIHATHHOTO
onmyOauKoBaHUA B TiedaTHOM wu3faHuu «OuIMaibHBI BECTHUK BepXoBakCKOro
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MYHULMINAIBHOTO paiiOHa» M TOMJIEKHUT pa3MElIeHUI0 Ha O(QULUHAIBHOM CalTe
aJMMHHCTpanuy BepxoBaxCKOro MyHHUIIMIIANBHOTO OKpYyTa U B ceTH «IHTepHeT».

I'naBa BepxoBamcKoro
MYHHIMIIAJBHOT0 OKpyra A.B. JlyooB

[Ipunoxenue
YTBEPXJEH



MOCTAHOBJICHUEM aJIMUHUCTPALIUU
BepxoBa)kcKOro MyHHUIIMIAIBHOTO OKpYyTa
ot 27.02.2023 Ne 275

AJIMUHUCTPATUBHBIN PETJIAMEHT
«NMHPOPMAIIMOHHOE OBECIIEYEHUE ®U3NYECKHUX
N IOPUINYECKHUX JIMI] HA OCHOBE APXUBHbBIX TOKYMEHTOB,
XPAHAININUXCA B MYHUIIUITAJIBHOM APXUBE, I10 3AITPOCAM
COHOUAJIBHO-ITPABOBOI'O XAPAKTEPA»

1. OBILIUE ITOJIO’KEHU A

1.1.  AnMunuctpatuBHblii  permameHT  «MHdopmanmonHoe — oOecrieyeHue
bu3nUecKnX W IOPUANYECKUX JIUI] HAa OCHOBE apXUBHBIX JOKYMEHTOB, XPAHSIINXCS B
MYHULIMIIAJIIBHOM apXuBe, IO 3alpocaM COIMaIbHO-IIPAaBOBOIO Xapakrepa» (maiee
COOTBETCTBEHHO — aJMUHUCTPATHBHBIA pErIaMeHT, MYHULUIAJIbHAs YCIIyra)
YCTaHABIIMBAET MOPSAJOK U CTAHJAPT MPEAOCTABICHUS MYHUIIMTIATbHON YCIIYTH.

[Ton 3ampocamMu COIMAIBHO-TIPABOBOIO  XapakTepa MMOHUMAIOTCA 3alpochl,
CBSI3aHHBIE C COLMAJIBHOM 3AIIUTON TPa)KJ1aH, MPEIyCMATPUBAIOIIEH MX MEHCUOHHOE
o0OecrieyeHue, a TaKXkKe TOJy4eHHE JbIOT W KOMIIGHCAIlMii B COOTBETCTBUH C
3aKoHOJAaTeNbCTBOM Poccuiickoit denepaniu 1 MEXIyHAPOAHBIMH 00s3aTeNIbCTBAMU
Poccuiickon ®enepanumu.

1.2. 3asBuTensMd TIpU TPEAOCTABICHUU MYHUIUMINAIBHOM YCIYTd SBIISIOTCS
dusznyueckre u PUINIECKUE JHIA (32 UCKIIOYEHUEM TOCYIapCTBEHHBIX OPTaHOB U UX
TEPPUTOPUATILHBIX OPTaHOB, OPTraHOB T'OCYIAPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB U UX
TEPPUTOPUATIBHBIX ~OpPraHoB, OPraHOB MECTHOIO CaMOYIpaBieHusA), Julma 0e3
TPKJAHCTBA, WHOCTPAHHBIE Tpa)xJaaHe TUOO WX YIMOJTHOMOYEHHBIC MPEICTABUTEITU
(manee - 3asBUTENN).

1.3. Mecro HaxoXIeHHS aJAMHUHUCTpAlMU BepXOBaXCKOT0 MYyHHIIMIIAIbLHOTO
OKpyra ¥ €ro CTPYKTYpHOIO TMOApa3/elieHus- apXuBHbIM oTaen (maiee —
VY 10oIHOMOYEHHBIN OpraH):

[TouroBeiit  aapec  YmomHomodyeHHoro oprana: CrebeneBa ym., 1.30,
c.BepxoBaxne,162300. Anpec  apxuBHoro ornena: IleryxoBa yn.,, n.17,
c.BepxoBaxnbe,162300.

I'pacduk paboThl YIOIHOMOYEHHOIO OpraHa:

[TonenensHUK ¢ 8.45-17.00
Bropuuk oben ¢ 13.00 -14.00
Cpena

YerBepr

[IaTaua ¢ 9.00-17.00




Cy660Ta BeixoaHoit
Bockpecenne Brixomnon
IIpeanpa3gHudHbBIC THU

['paduk nprema TOKyMEHTOB:
ITonenenbHUK ¢ 8.45-17.00
Bropuuxk oben ¢ 13.00-14.00
Cpena
YerBepr
[IaTana ¢ 9.00-17.00
Cy66ota BrixomHoi
Bockpecenne BrixonHou
IIpennpa3gHUYHbBIE THU

['paduk mMuHOTO IpHIeMa PYKOBOAUTENS Y MOJTHOMOYEHHOT'O OpPraHa;

[TonenenpbHUK ¢ 8.45-17.00
BropHuk o6ex ¢ 13.00-14.00
Cpena

Yersepr

[IaTaua ¢ 9.00-17.00
Cy66ota Brixoanoii
Bockpecenne Brixognon
[Ipennpa3THUYHBIC THUA

Tenepon ang MHPOPMUPOBAHUS MO BOMPOCAM, CBS3AHHBIM C IMPEIOCTABICHUEM
MYHHIMTIAIBHON yciyrH Tenedon/dakc apxuBHoro otaena: 8 817 59 2-18-33.

Anpec odunManbHOrO caiTa YNOJIHOMOYEHHOTO OpraHa B HMH(OpPMalMOHHO-
TE€IEKOMMYHUKalMOHHONM  cetn  «MHTepHer»  (mamee  —  MHTepHeT-caiir):
https://35verhovazhskij.gosuslugi.ru.

Anpec QenepanbHOl rocynapcTBeHHOM uH(popmalmoHHoW cucteMbl «llopran
rOCYJapCTBEHHBIX W MYHMIMIAJIbHBIX YCIyr((QyHKIMH)» (nanee Takxke — Eaunbii
noptai) B cetu utepuer: www.gosuslugi.ru.

Anpec rocynapctBeHHON nH(popMamoHHon cucteMsl «I1 opTan rocygapcTBeHHBIX
U MYHUITUTIATIBHBIX YCIyT (dyHKIMN)» Bomoroackoit obnactuy (anee — PernoHabHbBIN
noptain) B cetu Mutepuer:https://gosuslugi3s.ru.

Mecto  HaxoXAeHHS  MHOTOQYHKIMOHAIBHOTO  IIEHTpa  MPEJOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX yeiyr (namee MOI),

[Toutossrit anpec M®II: OxTsa6prckas yi., 1.4, c.BepxoBaxbe,162300

Tenedon/paxc MPII: 8 817 59 2-11-07

Anpec snekrponnoit moutsl M®II:mfc-verhov@yahdex.ru.

['padux padorsr MOII:


https://35verhovazhskij.gosuslugi.ru/

[TonenensHUK ¢ 8.45-17.00
BropHuk o0ern ¢ 13.00-14.00
Cpena

Yersepr

[IaTHuna ¢ 9.00-17.00
Cy660Ta BrixoaHoi
Bockpecenne Brixomgnon
IIpeanpa3gHudHbBIC THU

AJpec 3JeKTPOHHOM MOYTHI yIIOJHOMOYeHHOTro oprana: Verh-arhiv@yandex.ru.

1.4. Cnocobpl monydeHus wuHGOpPMAMK O TpaBWiIaxX TMPEIOCTaBICHUS
MYHULHUTIAJIBHON YCIIYTHU:

JUYHO;

MOCPEJICTBOM TelIe)OHHOM CBA3H;

IIOCPEACTBOM DJIEKTPOHHOM IIOYTHI,

MOCPEACTBOM ITIOYTOBOM CBSI3H;

Ha UHGOPMAIIMOHHBIX CTEHJIaX B IOMEIEHUAX Y TOJIHOMOYeHHOro oprana, M®OILJ;

B NH()OPMALMOHHO-TEIEKOMMYHUKALMOHHBIX ceTh «HTEepHET»!

- Ha 0UIIHATILHOM caiiTe YnoiaHoMo4eHHOro oprana, M®II:

- Ha EnuHoM nopraine;

- Ha PernoHansHOM mopTasie.

1.5. Topsimok nHGOpMHUPOBAHUS O IPEIOCTABICHUN MYHUIIMTIAIIBHON YCIIYTH.

1.5.1. HWupopMupoBaHue O MPEAOCTABIECHUH MYHHULIMNAIBHOW  YCIYrH
OCYIIECTBIISIETCS 10 CIEAYIOIIUM BOIIPOCAM:

MECTO  HAXOXAEHUS  YTNOIHOMOYEHHOrO  OpraHa, €ro  CTPYKTYPHBIX
noapasaeneHuii(npu Hannanu ), MOIL;

JOJDKHOCTHBIE JIMIA M MYHULMIAIBHBIE CIIy)Kallue YTOJIHOMOYEHHOTO OpraHa,
YIOJJHOMOUYEHHBIE MPEJACTABIATh MYHULMNAIBHYIO YCIYIy W HOMEpa KOHTAKTHBIX
TeneOHOB;

rpaduk paboTel YnonHomodeHHOro oprana, M®OLI;

anpec caira B cetu lHTepHeT YnomHoMmoueHHOro oprana, M®OILI;

aJpec MIEKTPOHHOU NOYTHI Y IIOJTHOMOYEHHOr o oprana, M®ILI;

HOPMAaTHBHBIE IPABOBBIE aKThl IO BOIPOCAM MNPEJOCTABIECHUS MYHULIUNAIbHOM
YCIIYTH, B TOM YUCJE, aAMUHUCTPATUBHBIN PErIAMEHT NPEAOCTABICHUS MYHULIUIIAIBHOM
yclyri 1o WHGOPMAIIMOHHOMY OOECIEUEHHIO 3asBUTENE Ha OCHOBE apXHBHBIX
JOKYMEHTOB XpaHAIIMXCS B MYHHUIMOAIBHOM apXuBE, IO 3alpocaM COLHUAIbHO-
NpaBOBOrO xapakTepa (HaMMEHOBaHUWE, HOMEp, JaTra NPUHITHS HOPMATUBHOTO
MIPaBOBOr'0 aKTa);

XOJI IPENOCTABIECHNS MYHUIIUTIATbHON YCIYTH;

aJIMUHHCTPATHUBHBIE MTPOLIEYPHI IPEIOCTABICHUS MYHUIIUIIATBHOU YCIIYTH;

CPOK IPEAO0CTABIIEHNS] MYHULIUIIAJbHON YCIYTH;

NOPAZIOK U (hOPMBI KOHTPOJISL 3a MPEAOCTABICHUEM MYHUIIUMTIATLHON YCIyTH;

OCHOBAHMSI JIJIs1 OTKa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH;



NOCYNeOHbId M CyneOHbIM TOPSANOK OOKallOBaHUS JeWUCTBUN (Oe3nercTBuS)
JOJKHOCTHBIX JIUIT W MYHUIMIAIBHBIX CIY)XallUX YIIOJIHOMOYEHHOI'0 OpraHa,
OTBETCTBEHHBIX 3a TMPEAOCTABICHHE MYHMIIMNAIHLHOW YCIYTH, a TaKXe pPEIICHUH,
NPUHSITHIX B XOJI€ TPEIOCTABICHUS MYHUITUTIATHHON YCIIYTH;

uHasi ”HQOpMAIHS O AEITeIHLHOCTH Y TOJTHOMOYEHHOTO OPTaHa, B COOTBETCTBHUH C
®denepanpHbIM 3aK0HOM OT 9 deBpains 2009 roma Ne 8-D3 «O06 obecnedeHnn 0CTyNa
K UHQOpPMalUU O JEATEIHHOCTH TOCYIapCTBEHHBIX OpPraHOB W OpPraHOB MECTHOTO
camMOyTpaBICHUS.

1.5.2. UadopmupoBanue (KOHCYIbTUPOBAHHUE) OCYIICCTBIISIETCS CIIEIMATUCTAMU
VYnonnomouennoro opraHa (M®L]), oTBETCTBEHHbIMU 3a HHPOPMUPOBAHUE, IPHU
oOpaleHun 3asBUTeNel 3a nHpopMaIueil JTMYHO, MO TeaedOoHy, MOCPEICTBOM MOYTHI
WM 3JIEKTPOHHOMN MOYTHI.

HNudopmupoBanre MpOBOAUTCS HA PYCCKOM s3bIKE B (hopMe: MHANBUAYATHHOTO U
myOIuYHOr0 HH(OPMUPOBAHUS.

1.5.3. HWuguBugyambHOe  ycTHOE  MHGOPMHPOBAHHME  OCYIIECTBISIETCA
JOJKHOCTHBIMU JIUIIAMH, OTBETCTBEHHBIMU 3a WH()OPMHUpPOBAHHE, TPU OOpaIECHUU
3asBUTENEH 3a HHGOPMAIIMEH TUYHO WU TI0 TelneOoHy.

Crermanuct, OTBETCTBEHHBIH 32 MH(POpMHUpPOBaHHUE, MPUHUMAET BCE HEOOXOTUMbBIE
Mephl IS TIPEOCTABICHUSI TOJHOTO M OINEPaTUBHOTO OTBETAa HA ITOCTABJICHHBIC
BOTIPOCHI, B TOM YHCJI€ C IPUBJICYEHUEM JIPYTHX COTPYTHUKOB.

B ciydae ecnu aiis MOATOTOBKH OTBETa TPEOyeTCs MPOAOIKUTENBLHOE BpEMs,
CIEIMAINCT, OTBETCTBEHHBIN 3a MH(OpPMUPOBAHUE, MPEAJIaracT 3aMHTEPECOBAHHBIM
JIMIIaM TIePE3BOHUTH B OMPEICIICHHBIN IEHh U B OMPEACIEHHOE BpeMsi, HO He Mo3gHee 3
pabouux aHel co qus oopamenus. K Ha3sHaueHHOMY CPOKY JTOJKEH OBITh MOATOTOBJICH
OTBET MO BOIpPOCaM 3asBHUTENCH, B cllydae HEOOXOAMMOCTH OTBET TOTOBHUTCS IPH
B3aMMOJICHCTBHUH C JIOJDKHOCTHBIMH JIUIIAMHU CTPYKTYPHBIX TOPa3/IeJICHUN OPTaHOB U
OpraHu3alyii, y4acTBYIOIIUX B MPEJAOCTABICHUN MYHHUIIUTIAIBHON YCIIYTH.

B cnyuae eciu mpepoctaBieHue uHGOpMalUM, HEOOXOAUMOMN 3asBUTENIO, HE
MpeCTaBIsIeTCS BO3MOKHBIM IIOCPEACTBOM TeleOHa, COTPYIHUK Y TOTHOMOYEHHOTO
oprana, M®ILI, npusHsBIIMI TenepOHHBIH 3BOHOK, DPAa3bSCHSAET 3asABUTENIO IPABO
00paTUTCs ¢ MUCHbMEHHBIM OOpallleHueM B YTIOJTHOMOYEHHBII OpraH U TpeOoBaHUs K
o OpMIICHUIO 0OpaIlICHHUS.

[Ipu otBere Ha TenedOHHbIE 3BOHKH CHEIMANUCT, OTBETCTBEHHBIM 3a
uHGOPMHUpPOBAHUE, JIOJDKEH Ha3BaTh (PaMWIMIO, HMS, OTYECTBO, 3aHUMAEMYIO
JOJKHOCTh M HAaWMEHOBAaHHME CTPYKTYpHOTO ToJpa3/iejeHusi Y OJIHOMOUYEHHOIO
oprasa.

YcrHoe wuHQOpMUpOBaHUE JOMKHO TIPOBOJAUTHCA C Y4ETOM TpeOOBaHMIA
ouImanbHO-AEN0BOr0 CTHIA peun. Bo BpeMst pasroBopa HEOOXOAMMO MPOU3HOCUTH
CJIOBA YETKO, U30eraTh «ImapauiebHbIX Pa3rOBOPOBY» C OKPYKAIOIMIUMH JIFOJIbMHA U HE
npepbIBaTh Pa3roBOp MO MPUYMHE MOCTYIUIEHUS 3BOHKA Ha Apyroi anmapat. B koHue
WH()OPMUPOBAHMSI CTICITUATICT, OTBETCTBEHHBIN 32 HHPOPMUPOBAHUE, TOJIKEH KPATKO
MOJIBECTU UTOTU U TIEPEUUCITUTH MEPHI, KOTOPhIE HEOOXOAUMO MPHUHSATH (KTO UMEHHO,
KOTJIa M 4TO JIOJDKEH CIeTIaTh).



1.5.4. UnguBuayanbHOe MUCbMEHHOE MH(POPMUPOBAHUE OCYLIECTBISETCS B BHUJIE
NUCbMEHHOI'O OTBETa Ha OOpalleHHE 3aMHTEPECOBAHHOIO JIMLA B COOTBETCTBUM C
3aKOHOJATENBCTBOM O MOPSJIKE pACCMOTPEHUs O0OpallleHUI rpakiaH.

OTBeT Ha oOpalleHHe NPEJOCTaBIsAETCS B MPOCTOM, YETKOM Qopme ¢ yKa3aHueM
damMuiaum, MMEHH, OT4YecTBa, HoMepa TenedoHa HCIOIHUTENS, MOAMUCHIBACTCS
pPYKOBOAMTENEM Y TOJTHOMOYEHHOI'O OpraHa M HaIlpaBIIeTCsA CIIOCOO0M, TTO3BOJSIOLUIIM
HNOATBEPAUTH (aKT U AaTy HAIPABJICHUS.

1.5.5. Ily6nuunoe ycTHOe HWHGOPMUPOBAHUE OCYILECTBISIETCS MOCPEACTBOM
MPUBJICYCHUS CPEJICTB MAacCOBOM HMH(pOpManuu — paauo, TeleBUAEHUS. BricTymueHus
JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MH(MOPMHUPOBAHHUE, MO PAAUO U TEJIEBUICHHUIO
COTJIACOBBIBAIOTCA C PYKOBOJAUTEIEM Y IOJITHOMOYEHHOT'O OPraHa.

1.5.6. IlyOnumuHOoe mNUCBMEHHOE HWH(POPMUPOBAHUE OCYLIECTBISIETCS IIyTEM
nyOonukanuy — UHPOPMALMOHHBIX ~ MaTepuajgoB O MpaBWIax  MPeIoCTaBICHUS
MYHULIMIAIBHOW YCIIYTH, a TAKXKE aJMUHUACTPATUBHOIO PETJIaMEHTA U MyHULMIIAJIBHOIO
IPaBOBOT'0 aKTa 00 €ro yTBEp>KICHUM:

B CPEJCTBaX MaccoBOW MHGOpMaIUU;

Ha ouIManbHOM caiite B cetu HTepHeT;

Ha nopTase rocy1apcTBEHHbIX U MyHUIIMIAIBbHBIX yCIyr((pyHKunid) Bonoroackou
o0OnacTu;

Ha UHPOPMALIMOHHBIX CTeHJaX YNOJIHOMOYeHHOro oprana, M®II.

Il. CTAHJIAPT NPEJOCTABJIEHUS MYHULTUTIAJIbHOM YCJIYTH
2.1. HaumeHoBaHMe MYHULMIIAJIBLHON YCJIYI'H

NudopmarmonHoe obecnieyeHne (HU3MUECKUX U IOPUIUYECKUX JIUI] Ha OCHOBE
ApPXWBHBIX JIOKYMEHTOB, XPaHANIUXCS B MYHHIIMIIAJILHOM apXWBE, IO 3alpocam
COLIMATBHO-TIPABOBOT0 XapaKkTepa.

2.2. HaumeHOBaHHMe OPraHa MECTHOI0 CAMOYIIPABJICHUS, IIPEI0CTABJISIIONIETO
MYHUIUNAIBHYIO YCJIYTY

2.2.1. MynunmnanbeHas yciryra npeaoCTaBIIsIeTCS

AnMmuHUCTpanueld BepxoBa)KCKOro MYHULHMNAIBHOTO OKpyra €€ CTPYKTYpHOE
MOApa3ACICHUE — APXUBHBIN OTJIEI.

M®I] no mecTy KUTENbCTBA 3asBUTEIS - B YACTU KOHCYJIBTUPOBAHUS  IIpHUeMa
3asBJICHUN U JJOKYMEHTOB, U BbIJa4M JTOKYMEHTOB Ha MPEIOCTABIEHNE MYHULUITAIBHON
yeayeu (IpH YCIIOBUM 3aKITFOUEHHUS COrIalleHui o B3anmopeiictsuu ¢ MOI).

2.2.2. He nomyckaercs TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS IEUCTBUM, B TOM
YHCIIE COIVIACOBAHUM, HEOOXOAMMBIX [JIsl TOJYYEHHsS MYHHMIMNAIbHOW YCIYIM U
CBSI3aHHBIX C OOpallleHMEM B HMHbBIE OpPraHbl M OpPraHU3allHd, HE MPEeIyCMOTPEHHBIX
HACTOSIIUM aIMUHUCTPATUBHBIM PETIIaMEHTOM.
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2.3. Pe3yabTaTt npeaocTraBjieHUsi MyHUIHMNAIbHOH YCJIYyTH

2.3. PesynpTraToM TpEemOCTaBICHUS  MYHHUIUIMAIBLHOH  YCIYTH  SBISIOTCS
HaTPABJICHHBIC 3asIBUTEIIO:

WH(OPMAITMOHHBIC MMHChMa, apXWBHBIC CIIPaBKH, apXWBHBIC BBIITUCKH, apXHBHBIC
KOMUU (J1asiee — 3ampanimBaeMbie TOKYMEHTHI);

yBeIOMJIEHHE 00 OTCYTCTBUU 3allpaIlIMBAEMbIX CBEJICHUIA;

YBEIOMIICHHE, COJACpIKaIlee PEKOMEHAAIMN O MaJbHEHIIUX TMYTAX I[TOUCKa
HE0OX0IUMON HH(pOPMAITUH;

YBEAOMJICHHUS O HAIPaBJICHUW COOTBETCTBYIONIMX 3alPOCOB HA HWCIIOJTHCHHE IT0
MPUHAMIICKHOCTH B JAPYrHe OpraHbl W OpraHu3anuu (Jajee — 3anpaniiBacMble
JIOKYMEHTHI).

YBenomiierne 00 0TKa3e B MPEIOCTABICHUH MyHHUITUTIIAIIBHON YCITYTH (C YKa3aHUEeM
MIPUYUH OTKa3a).

2.4. Cpok npeaocTaBjieHusi MyHHIIUNIAJbLHOH YCJIYyTH

2.4.1. Cpok npenocTaBaeHUs MyHUIIMTIATBHON yCayTru cocTaiisgeT 30 KaJlleHaapHbIX
JHEW CO JHA MOCTYIUICHHS 3amnpoca Y NPWIATAEMbIX JOKYMEHTOB B Y HOJITHOMOYEHHBIN
oprad, B clly4ae, MPEAyCMOTPEHHBIM al3alleM TpeTbuM MyHKTa 3.3.4.(IOAroTOBKA
MMCbMa O Mepefavye 3ampoca B OpPraHU3alMIo, TJI€ MOTYT XPAaHUThCS HEOOXOIUMBIE
JIOKYMEHTBI), - HE OoJyiee 7 KaJeHAAPHBIX THEH CO IHSA MOCTYIUICHUS 3ampoca |
IPWIAraeMbIX JOKYMEHTOB B Y TIOJIHOMOUYEHHBIA OPTaH.

2.4.2. B cmyydae npegoctaBienus 3amnpoca dyepe3 M®PI] cpok, ykazaHHBIN B TyHKTE
2.4.1., ucuncngercs co aHA nepegaun ML 3ampoca M JOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6. aJMUHHUCTPATHUBHOTO perjiaMeHTa (MpU UX HaJW4Yuu), B Y IOJITHOMOYEHHBIN
Opra.

2.4.3. B cinydae ecnu 3arnpaniiBaeMas 3asBUTelieM MHGOpMAaIs HE MOXET ObITh
IIPEACTABIICHA B CPOK, YKa3aHHBIM B IyHKTE 2.4.1. aIMHHHCTPATUBHOI'O PETJIAMEHTA,
WIN CPOK, YKa3aHHBIA B 3alpOC€ O MPEIOCTABICHHUM MYHULUNAIBHON YCIyrH, WU3-3a
HEOOXOIMMOCTH MPOBEACHHUS MacIITAOHOM MOUCKOBOM pabOTBl O MECTE€ XpaHEHHs
3anpanMBaeMbIX CBEECHUM, TO CPOK MCIIOIHEHUS 3ampoca NpoAJieBaeTcs He Oosiee yem
Ha 30 KameHJapHBIX ITHEW C pa3pelieHUus] PyKOBOAUTENS Y IIOJTHOMOYEHHOTO OpraHa, O
YEeM 3asBUTEIb YBEIOMIIAECTCS HE ITO3[IHEE YEM 3a 3 KaJCHIAAPHBIX JHS 10 UCTECYEHUS
CpOKa UCIIOJHEHUS 3aIpoca.

2.5. IIpaBoBbIe OCHOBAHUA /IJIsl IPEIOCTABJIEHUS MYHUIIUNIAJIBLHOM YCJIYTH

[IpenocTaBneHne MYHULHIIAIBHON YCIYI'M OCYILIECTBISETCS B COOTBETCTBUHU C
INEpEYHEM HOPMATUBHO-TIPABOBBIX AaKTOB pa3MELIEHHBbIX Ha OQULHAIBHOM CcaiTe
aAMUHHUCTpalud BepxoBaxcKOro MyHUIIMIIAIBHOTO OKpyTa:

®denepanbHbiM 3akoHOM 0T 27 mronst 2010 roma Ne 210-d3 «O6 opranuzamuu
peIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUMIATBHBIX YCIIYT;

®denepanpHbIM 3aK0HOM OT 22 oKTa0ps 2004 rona N 125-03 «O0 apxuBHOM Jere B



Poccuniickont @enepannny;

®denepanbHbiM 3akoHOM OT 09 deBpans 2009 roma Ne8-d3 «O6 obecrieueHun
goctyna K WHGOpMAMK O JEATEIbHOCTH TOCYJAapCTBEHHBIX OpPraHOB M OPraHoB
MECTHOI'0 CaMOYIIPABJICHUS;

denepanbHBIM 3aKOHOM OT 24 HOA0ps 1995 roga Nel81-D3 «O conuanbHOM 3a1UTe
HHBAIINA0B B Poccuiickoit Denepanumn;

®enepanbHbiM 3aKk0oHOM OT 6 ampenst 2011 roma Ne63-®d3 «O06 31eKTPOHHOMN
MOATTUCHY;

®denepanbHbIM 3aKOHOM OT 6 OKTAOPs 2003 roma Nel31-d3 «O6 obmux mpuHIKIAX
OpraHu3aly MECTHOI0 caMoyIpasiieHus B Poccuiickon denepanumny;

[IpukazoM MuHHMCTEPCTBA KYJBTYPBl M MAacCOBBIX KOMMyHMKanuu Poccuiickoi
®deneparuu ot 31 mapra 2015 roma Ne 526 «O06 yTBep KIeHUM TPaBHJI OpraHU3AIUU
XpaHEHUs, KOMIUIEKTOBaHUS, YUETa U UCIOIb30BaHUS JOKYMEHTOB ApXUBHOrO (poHIa
Poccuiickon ®@enepanuuy U Ipyrux apXuBHbIX JOKYMEHTOB B OpraHax roCy1apCTBEHHOM
BJIACTH, OPTaHaX MECTHOI'O CaMOYIIPABJIEHUS U OPTaHU3ALMIX»;

[Tpukazom PocapxuBa ot 2 mapra 2020 roma Ne24 «OO6 yrBepxkaenun [lpaBun
OpraHu3alMyd XpaHEHUs, KOMIUIEKTOBAaHHUS, y4e€Ta M C HCIOJIb30BAHUS JIOKYMEHTOB
ApxuBHoro ¢ounga Poccuiickoil Penepanuv W JIPYyrux apXHBHBIX JOKYMEHTOB B
TOCYIapCTBEHHBIX M MYHHUIIMITABHBIX apXWBaX, My3esX W OHOIMOTEeKaxX, HayYHBIX
OpraHu3alusIX»;

3axoHoM Bonoromckoit obmactu ot 6 mMast 1997 roga Nel160-O3 «O6 apxuBHOM feme
B Bostoroackoii oonactu';

3akoHom Bomoroackoit obmactm ot 28 ampens 2006  Nel443-O3
«O HameleHUM OpraHOB MECTHOI'O CAMOYIPABICHUS MYHUIUIIAIBHBIX OKPYrOB U
rOpOJICKUX OKpyroB Bomorojackoit o0nacTd  OTAENBHBIMU  TOCYJapCTBEHHBIMU
MTOJITHOMOYHSIMU B c(hepe apXUBHOTO JIeay;

Ycraom  BepXOBaXCKOro  MYyHUUMNAIBHOTO  OKpyra M HAacTOALIUM
aJMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. UcuepnbiBawouuii nepeyeHb 10KyMEHTOB, HEO0OXOAUMBIX, B
COOTBETCTBUM € 3aKOHOAATEJIbHBIMHM WIH MHBIMM HOPMATUBHBIMHU PABOBLIMH
AKTaAMU, VIS MIPEI0CTABJIEHUA MYHMUIMNIAIBHO yCIyTri, KOTOpPbIE 3asiBUTEb
J0JIKeH MPeI0CTABUTH CAMOCTOATEIbHO

2.6.1. Jlma mpenocTtaBieHAs MYHULMIIAIBHOW YCIYTH 3asBUTENb IPEACTABISAET
(HampaBiIgeT) ciaenyoIue JOKYMEHTHI:

a) 3arpoc 1o ¢gopme CorjaacHO MPUIOKEHUIO | K HACTOSIIEMY aIMUHUCTPATUBHOMY
pernmamenty (st (QU3WYECKUX JIHI), TPWIOKEHUI0 2 (IS IOPUIAYECKUX JIWIL)
K HACTOSIIEMY aIMUHUCTPATUBHOMY PErJIAMEHTY.

B 3anpoce yka3biBaeTcs cneayromias nHbopMaIus:

1) HauMeHOBaHUE FOPUIUYECKOTO JINIA Ha OJaHKE OpraHu3aluu; A (U3UUIECKUX
a1l - haMUIIKsl, UMSL 1 OTYECTBO (TIPU HATMYHH);

2) MOYTOBBIN W/WITH DJIEKTPOHHBIN aJIpeC 3asBUTEIIS;
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3) uHTepecyroume 3asBUTENS TEMa, BOIPOC, COOBITHE, (PAKT U XPOHOJIOTHUECKUE
paMKH 3arpaimBaeMoi HGOpMaIINK, a TAKKe B 3aBUCUMOCTU OT COJIEpKaHUs 3ampoca
UHbIE CBE/ICHUSI, HEOOXOANMBIE JIsl €r0 UCTIOJTHEHUS:

0 pOKIeHNH, Opake, pacTOp>KEHUH Opaka, yCTaHOBJIEHUH OTLIOBCTBA, YCHIHOBIJICHUH,
CMEpTH;

00 oOpa3oBaHMHM — Ha3BaHHE M aJpec y4eOHOro 3aBeleHHs, (DaKyIbTeT, TaTbl
HOCTYIUIEHUS! 1 OKOHYAHUS y4eObl;

0 cTaxke paboThl (CayXObl) — Ha3BaHUE, BEIOMCTBEHHAs MOJIUYMHEHHOCTh U aJIpec
opraHa, OpraHu3aiuu, Bpems paboThI (CIy»)ObI), B KaUeCTBE KOT'0 padoTau (CIIyKHIIN);

O MEHCHH, COLIATIbHBIX JIbIOTaX — CBeJIEHUsI 00 OpraHe, KOTOpblid HA3HAYWII IEHCHIO,
COLIMAJIBHBIE JIBIOTBI, JaThl UX HA3HAYEHUS;

O HArpa<Z;IcHUM TOCYJApPCTBEHHBIMU M BEJOMCTBEHHBIMU HArpajamMu — Ha3BaHUE
Harpajpl, AaTa HarpaxaeHHs, pelIeHneM KaKOro OopraHa MpOU3BEAEHO, MECTO padOThI
(cmy>x0bl) B IepHOJ] HATpaXKJI€HUs, HA3BaHUE OpraHU3alluy, IPEICTaBUBLICH K Harpaje,
€€ BEJJOMCTBEHHAs! TOTYMHEHHOCTH;

UHBIE CBEJICHUS, MMO3BOJIIONINE OCYIIECTBUTH MOUCK JTOKYMEHTOB, HEOOXOIUMBIX
JUISI CTIOJTHEHUS 3aI1poca.

4) ¢dopma monydeHus: Moib3oBareneM WHpopMmanuu (MHGOPMAIMOHHOE MUCHMO,
apXvBHAasl CMpaBKa, apXWBHAs BBINIHCKA, aApXWBHAS KOIMS, TEMAaTUYECKHUH IepeycHb,
TEMaTUYECKUN 0030p JJOKYMEHTOB).

brnanku 3anpocoB pasmeniaroTcs Ha MHPOPMALMOHHOM CailTe YTNOJTHOMOYEHHOIO
oprata B ceTu «IlHTepHET» ¢ BO3MOKHOCTBIO UX OECIIATHOTO KOMMPOBAHUS.

3anpoc TOANMUCHIBAETCA 3aABUTENIEM JIMYHO JUOO €ro YyrnoJHOMOYEHHBIM
IPEICTABUTEIIEM.

0) JOKYMEHT  yAOCTOBEPSIOUMH  JUYHOCTh  3asBUTENs  (MpeaCcTaBUTENS
3astBUTENS )(TIPEACTABISIETCS TIpU 0OpatieHuu B Y moiHoMo4ueHHbIH opran(M®Il);

B) JIOKYMEHT, IOJITBEPKIAIOIINI MTOTHOMOYMS MPECTABUTENS 3asiBUTENS (B cliy4yae
oOpalieHus 3a NoJy4YeHUEM MYHULMIIATbHOM YCIIYTH MPEACTAaBUTENS 3asgBUTENA(qanee —
MpuiaraeMblii JOKyMEHT).

K 3anpocy MoxeT ObITh TPUIIOKEHA KOMUS TPYA0BOM KHUXKKH, Ipyrue JOKYMEHTHI,
CBSI3aHHBIE C TEMOM 3ampoca.

2.6.2. Konuu 10KyMEHTOB NPECTABISAIOTCS (DU3MUECKUM JIUIIOM C MPEAbIBICHUEM
MOJIJIMHHUKOB JIMOO 3aBEpPEHHBIMH B HOTapHalbHOM nopsake. Komuu JOKyMEHTOB
IPEIOCTABIAIOTCS FOPUIUIECKUM JIMIIOM C PEABSIBICHUEM MMOJJIMHHUKOB 3aBEPEHHBIMU
MOJINMKCHIO MPABOMOYHOI'O JOJKHOCTHOI'O JIMI[A OPTaHU3AMU U T€YaThi0 OpraHUu3aINU
(npu Hanmmuum). [locne npoBeneHus: CBEPKU NOUIMHHUKY TOKYMEHTOB HE3aMEUIUTEIIbHO
BO3BpAIIAIOTCA 3asBUTEITIO.

B kauecTBe JOKYyMEHTa, MOATBEPKIAIOLIEIO MOJHOMOYHUS MPEACTABUTENSI MOTYT
OBITH MPEICTABJICHBI:

B cllyyae OOpalieHusi 3a TMOJyYeHHEM MYHHUIMIMAIBbHON YCIYrd NpeaCTaBUTENS
¢u3nyeckoro nuIa — JIOBEPEHHOCTh, 3aBEPEHHAs HOTApUaNbHO (IPU OTCYTCTBUHU B
NIOCEJICHNN HOTapuyca 3aBepsieTCs IJ1aBOM MECTHOW aJMHHHUCTPALUU IIOCEIEHUS WIH
CHEeUaIbHO YIOJIHOMOUYEHHBIM JOTKHOCTHBIM JIMIIOM MECTHON aJIMUHUCTPALIUHN);
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B Cllydae OOpallleHHsI 3a TOJyYEHUEM MYHUIUINAIbHOW YCIYyTH NpeACcTaBUTENS
IOPUIMYECKOTO JIMIA — JIOBEPEHHOCTh, IMOJMMCAHHAS IMPABOMOYHBIM JOJKHOCTHBIM
JUIIOM OpraHu3allii W 3aBepeHHas Medarhlo (MpU HAIWYMU), MO0 pEIICHHE O
Ha3HAYCHUU WIM 00 M30paHWM, B COOTBETCTBHHU C KOTOPHIM TakKoe (PU3MUECKOE JIUIIO
o0J1asiaeT MpaBoM JIEUCTBOBATh OT UMEHHM 3asBUTENS O€3 JIOBEPEHHOCTH.

B cnydae npenoctaBiieHUs] JOKYMEHTOB Ha MHOCTPAHHOM $I3bIKE€ OHU JOJIKHBI ObITh
MepeBEACHbl 3asBUTEIIEM Ha PYCCKUM A3bIK. BepHOCTh mepeBoja M MOJIMHHOCTH
MO/INTUCH TEPEBOTUUKA TOTKHBI ObITh HOTAPUAIBHO YJIOCTOBEPEHBI.

JIOKyMEHTBI HE JOJKHBI COAEp>XKaTh IMOJYUCTOK JIMOO MPHUITMCOK, 3a4€PKHYTHIX
CJIOB M MHBIX HE OTOBOPEHHBIX B HUX HCIPABIICHUM, a TAKXKE CEPbE3HBIX MTOBPEKICHUH,
HE MO3BOJIAIONIUX OJITHO3HAYHO MCTOJIKOBBIBATH UX COJIEPKAHHUE.

2.6.3. 3asgBUTEIb HWMEET TMPABO MPEACTABUTH 3alpoC HA MPEIOCTABICHUE
MYHULIMTATBHON YCIYTH CIEYIOIMMMU CIIOCO0aMHu:

a) yTeM oOpailleHus B YTOJIHOMOYEeHHbINH opraH win MO®IL] muuno nubo depes
MPEICTABUTEIICH;

0) MOoCpPEICTBOM MOUTOBOM CBSI3H;

B) 110 3JIEKTPOHHOM MOYTE;

r) nocpeactsoM Enunoro nmoprana.

2.6.4. Ilpu momaue 3ampoca B ¢GopMe D3JIESKTPOHHOIO JOKYMEHTa 3ampoc u
pujIaraeMbie JOKYMEHTHI MTOAMUCHIBAIOTCS IOMTYCTUMBIM BUAOM AJIEKTPOHHOM MOAHUCH,
oTBevaroleil TpedoBanusm denepanbHoro 3akoHa ot 6 anpens 2011 roga Ne63-d3 «O06
AJIEKTPOHHOM noanucu» u cratbed 21.1 u 21.2 @eaepanpHoro 3akona ot 27 utosisg 2010
roga Ne210-®3 «0O0 opraHM3auuu MPEJOCTaBICHUS  TOCYJapCTBEHHBIX U
MYHUIUTIAJIBHBIX YCIIYT.

2.7. UcuepnbiBalomuii nepeyeHb JOKYMEHTOB, HEO0OX0IMMBbIX B COOTBETCTBUU
€ 3aKOHO/JATEeJbHBIMHU WM MHBIMU HOPMATUBHBIMH NPABOBBIMH aKTAMM
JJIS TIPEAOCTABJIECHUS] MYHUIIUIIAJIBHOMU YCJIYTH, KOTOPbIE 3asiBUTEJIb
BIIPpaBe MPeAO0CTABUTH M0 COOCTBEHHOM HHULIMATHBE, TAK KAK OHHU MOJIEeKAT
NPEAO0CTABJICHUIO B PAMKAX MEKBEeJIOMCTBEHHOI0 MH(POPMALIMOHHOT 0
B3auMMO/1eCTBUSA

2.7.1. JIOKyMEHTbl HEOOXOJUMBbIE B COOTBETCTBMU C HOPMATHBHBIMH MPABOBBIMU
aKkTaMM  JUIl  IPEJOCTaBICHUS  MYHULMIIAJIBHOM  YCIYTM B pacHOpsOKEHUU
rOCyJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOI'O CAMOYINPABIEHUS U UHBIX OpraHU3aLMN
OTCYTCTBYIOT.

2.7.2. 3anpeleHo TpedoBaTh OT 3asBUTEIIS:

NPEICTaBICHUS JOKYMEHTOB M HWH(OpMAlMK WIM OCYIIECTBICHUS JEHCTBUH,
[PEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMM AaKTaMH, pETryJIMPYIOIIMMU OTHOUIEHMs, BO3HMKAIOIIME B CBSI3U C
IIPEIOCTABIECHUEM MYHULIMIIATBHOU YCIYTH;

NpEICTaBICHUS JOKYMEHTOB U MH(POPMAIMH, KOTOPbIE HAXOASATCS B PaCOpPsKEHUU
OpraHoB, MPEAOCTABIAIONIMX MYHUIUNAIbHYIO YCIYry, HHBIX TOCYJIapCTBEHHbBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIPAaBIEHWS M OpraHu3aluii, B COOTBETCTBHH C
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HOpPMAaTUBHBIMM IIpaBOBBIMM akTamu Poccuiickonn ®denepanny, HOPMATUBHBIMU
IOpaBOBbIMM akTaMu cyObekToB Poccuiickoil ®enepanu ¥ MyHHULIMIAIbHBIMU
PABOBBIMU aKTaMHU;

NOpEIOCTaBI€HUE  JIOKYMEHTOB M  HMH(pOpMAlUH, OTCyTCTBUE U  (WIH)
HEZI0CTOBEPHOCTh KOTOPBIX HE YKa3blBajach MpPH IEPBOHAYAIBHOM OTKa3e B IpHEMeE
JOKYMEHTOB, HEOOXOJUMBIX JI MPENOCTaBICHUS MYHHUILUINAIbHOW yCIyru, JIMOO B
OPEIOCTaBICHUM  MYHULMIIAIBHOM  YCIOyrH, 3a  UCKIIOYEHHEM  CIIy4acs,
IIPEAYCMOTPEHHBIX MYHKTOM 4 yactu | crareu 7 @enepanpHoro 3axkona ot 27 urons 2010
roga Ne210-®d3 «O06 opranuzamnuu MpeoCTaBICHUS] MyHUIIUITATIBHBIX YCITYT»;

npenocTaBjieHue Ha OyMaXHOM HOCUTENE JOKYMEHTOB U HH(opmaiuu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C
3aKoHozarenbcTBOM Poccuiickoit denepauuu B cdepe opraHu3aly MPEIOCTaBICHUS
rOCYy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, 3a UCKIFOUEHUEM CITy4aeB, €CIIM HAHECEHUE
OTMETOK Ha TaKUe JOKYMEHTHI JINOO UX U3BATHE SBISAIOTCS HEOOXOAMMBIM YCIOBHUEM
IPEIOCTaBICHUS MYHULMIAIBHOM YCIYyTH, M WHBIX CIIy4aeB, YCTaHOBJICHHBIX
dbenepanbHBIMU 3aKOHAMH.

2.8. UcuepnbiBaonuii nepevyeHb OCHOBAHUI IVIsl 0TKa3a B IpueMe
JOKYMEHTOB, HEO0OX0AMMBIX /JIfl NIPeI0CTABJICHUS MYHUIUNIAJIBHON YCJIYT'H

OcHoBaHui AJI1 OTKa3a B IIPUCEMCE  3asBJICHUSA U IpUJIaraCMbIX K HCMY IOKYMCHTOB,
HGO6XOI[I/IMLIX IJIA TIPCAJOCTABICHUA MYHI/IHHHaJILHOP'I YCIYyIru, HC UMCCTCA.

2.9. UcuepnpIBalOIIMii IEpeYeHb OCHOBAHMH VISl IPUOCTAHOBJICHUSI
WIH OTKA3a B MPEeJI0CTABJICHUN MYHUIMIIAJIbHON YCIYyTH

2.9.1. OcHoBaHUAMM ISl OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBJICHUS SIBJIAETCS
BBISIBIICHHE HECOOJIOJICHUSI YCTAHOBJICHHBIX cTaTthedl 11 denepanbHOro 3akoHa ot 6
anpenss 2011 roma Ne63-@3 «OO0 »IEKTPOHHON TMOAMKHCHY» YCIOBUN TNPU3HAHUS
JEUCTBUTEIILHOCTU KBATU(UIIMPOBAHHON 3yIeKTpoHHOW monanucu (B ciydae
HaIpaBJICHUS 3asBJICHUS U MPUWIAraeMbIX JOKYMEHTOB, MPEIYCMOTPEHHBIX HACTOSAIIUM
aIMUHHUCTPATUBHBIM PErJIAMEHTOM, B DJIEKTPOHHOU (opMme).

2.9.2. OcHOBaHuMM 1JIs TPUOCTAHOBJICHUS TPEAOCTABICHN MYHULIUIIAIIBHON YCIyT 1
HE UMEETCSI.

2.9.3. OcHOBaHMSIMH [Ji1 OTKa3a B MPEAOCTABICHWHA MYHHIMIAIBHOW YCIYTH
SIBJISTFOTCSL:

OTCYTCTBHE B 3alpoce HEOOXOIUWMBIX CBEICHUM [IJIi TPOBEICHUS IMOUCKOBOMN
paboThl  (MHTEPECYIOIIMX 3asBUTENS TEMbl, BOMpoca, CcoObITHS, (akTta W
XPOHOJIOTHYECKUX PaAMOK 3arpaniuBaeMoi nHhopmaImm);

HE TMPEICTABICHbl NPEAYCMOTPEHHbIE NYHKTOM 2.6.1 agMHUHHUCTPAaTHUBHOTO
periiaMeHTa JOKYMEHThI, [MPEAOCTaBJICHHbIE JIOKYMEHThI HE  COOTBETCTBYIOT
TpeOOBaHUSAM MYHKTOB 2.6.1,2.6.2, 2.6.4 aAMUHUCTPATUBHOT'O PETJIaMCHTAa;

3amnpoc MOJIb30BATENSI HE MOJIa€TCsl MPOYTEHUIO;
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OTBET HE MOXET OBbITh JlaH 0€3 pa3ialleHus] CBEACHUM, COCTABISIOMINX
TOCY/IapCTBEHHYIO WJIM HHYIO OXpaHseMylo (elepalbHbIM 3aKOHOM TailHy, Ju00 y
3asIBUTENSI OTCYTCTBYIOT JIOKYMEHTAJIbHO MOATBEPXKIAIOLIME MpaBa Ha IMOJIYyYEHUE
CBEJICHUM, COAEp)KalUX TOCYJAPCTBEHHYI0 TallHy WIM KOH(PHUICHIIMAIbHYIO
UHOpMAIIHIO;

€CIi B HEM COJAEPKUTCA BOIPOC, HAa KOTOPBIA IOJIB30BATENI0 MHOIOKPAaTHO
JABAJIUCh MHCbMEHHBIE OTBETHI MO CYHIECTBY, M MPU 3TOM B 3aMpPOCE HE MPHUBOASATCSA
HOBBIE JIOBOJIBL;

OT 3asBUTEJIS MOCTYNUIIO OOpalleHne O MPEKPAIEHUN PAaCCMOTPEHUS €To 3aIpoca;

B 3aIpOCe COJEPKATCS HELIEH3ypHbIE JINOO OCKOPOUTENbHbIE BBIPAKEHUS, YTPO3bI
KU3HU, 3I0POBbI0 U UMYILECTBY JOJKHOCTHOIO JIMLA, & TAKXKE YJIEHOB €r0 CEMbH.

2.10. Ilepeyensb ycayr, KOTOpbIe SIBJSIOTCS HEOOX0AMMbIMHU U
00s13aTeJIbHBIMH JIJIS1 MPEA0CTABJIEHUSI MYHUIMNAJIbHOM YCJIYTH,
B TOM YHCJIe CBe/IEHUsI 0 TOKYMeHTe (10KyMeHTaX), BbIJJaBaeMOM
(BbIIaBaeMbIX) OPraHu3anusiMi, YYaCTBYIOIIHMH B TPeI0CTABICHUN
MYHUIUNIAJIBHON yCIYyTH

[lepeyeHs yciyr, KOTOpBIC SIBISCTCS HEOOXOIUMBIMH M 00S3aTCIbHBIMH IS
PEAOCTABIEHN MYHULIMIIATLHOW YCIIYTH, HE UMEETCSI.

2.11. Pazmep miiatel, B3MMaeMOH C 3asiBUTEJIS IPU NPeI0CTABICHUN
MYHHUIMIAJBHON YCJIYTH, H CIIOCOOBI €€ B3MMAHUS B CJIy4asiX, MPeayCMOTPEHHBIX
(denepajbHBIMU 3AaKOHAMHU, IPUHUMAEMBIMHU B COOTBETCTBHH ¢ HHBIMU
HOPMATHBHBIMHU NPABOBLIMH aKTaAaMHU Cy0beKTOB Poccuiickoit @exepaumu,
MYHHIUNAJbHBIMY NPABOBBIMHU AKTAMH

[TpemocraBieHue MYHUIUIAIBLHON YCIYTH OCYIIECTBIISCTCS IS 3asBUTENICH Ha
0€3BO3ME3IHOI OCHOBE.

2.12. MakcuMaJIbHBII CPOK OKMAAHHUA B 0OUepeaH NMPHU Moaave 3amnpoca o
NpeIoCcTABJIEHUN MYHHIUNIAJIbHON YCJIYIr¥ U NIPH NMOJIy4YeHUHU pe3yJibTaTa
NMPEA0CTABJICHHOM MYHMUMNIAJIBLHOM YCJIYT'H

MakcuManbHbIN CPOK OXKUJAHUSL B OUEpPEU MPH Mojayde 3asBieHUs] U (UIK) MpU
MOJIYYEHUHM pe3yjibTaTa NPEIOCTABICHUS MYHUIIMIAIBLHOW YCIYTH  HE JOJIKEH
npeBbIaTh 15 MUHYT.

2.13. Cpoxk perucrpainuu 3anpoca 3asiBUTeJIsi 0 MPe0CTABJIEHUH
MYHHUIMIAJBHOM YCJIYTd, B TOM YHCJIE B JJIEKTPOHHOI opme

Perucrpanus 3asBiacHus, B TOM YHCIIC B DJICKTPOHHON (hOpME OCYIIECTBIISICTCS B
JIeHb €r0 MOCTYIUICHUA(TPU MOCTYIJIEHUU B AJIEKTPOHHOM BHUJI€ B Hepabodee BpeMsi- B
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Ommkalmmii  paboumii JI€Hb, CIEAYIOIIMA 3a JHEM TOCTYIUIEHUS YKa3aHHbBIX
JIOKYMEHTOB).

B cnydae ecnu 3asBUTENb HAlpaBWi 3alpOC O NMPEAOCTABIEHUM MYHULMUIIAJIbHOU
YCIIYTH B DJIEKTPOHHOM BH/JIE, TO TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a ITPEAOCTABICHUE
MYHULANIAIIBHOW YCIYT'M, MPOBOAUT MPOBEPKY OJIIEKTPOHHOM TMOAIMCH, KOTOPOU
ITOANIMCAH 3aIPOC U MPUJIAraeMbl€ JOKYMEHTHI.

[IpoBepka ycuiieHHON HEKBaTU(UIIMPOBAHHON M YCUJICHHOW KBATU(DUIIMPOBAHHOMN
ANEKTPOHHOM MOJINKMCHU OCYIIECTBIIAETCS C HCMOJIb30BAHUEM HMEIOIINUXCA CPEACTB
AJIIEKTPOHHOM TMOANMHMCH WM CPEACTB HMH(OPMALMOHHOW CHCTEMBI T'OJIOBHOT'O
yIOCTOBEPSIIONIErO0  IIEHTpa, KOTOpas BXOAUT B  COCTaB  HMH(PPACTPYKTYPHI,
obecnieunBaronel HHPOPMAITMOHHO-TEXHOJIOTHIECKOE B3aUMOACHCTBHE ACHCTBYIOIINX
U CO37aBaeMbIX HMH(POPMAIIMOHHBIX CHUCTEM, HCHOJIb3YEMbIX Jisi MPEJOCTABICHUS
MyHUIMNANbHOW ycnyru. IIpoBepka ycuiieHHON KBanu(pUUUPOBAHHOW 3IIEKTPOHHOMN
MOJIMUCU TaK)X€ OCYIIECTBIISETCS C UCIHOIb30BAaHUEM CPEICTB HH(POPMALIMOHHON
CUCTEMBI aKPEIUTOBAHHOTO YIOCTOBEPSIOLIETO LIEHTPA.

[IpoBepka mPOCTOM 3NEKTPOHHOW MOJNKUCU OCYIIECTBIISIETCA C MCIOJb30BAHUEM
COOTBETCTBYIOILEIO CEPBHUCA EAMHON CUCTEMbI MHIEHTU(UKALINY U ayTeHTU(UKALIUN.

2.14. TpeGoBaHusl K MOMEIEHUAM, B KOTOPBIX MPeA0CTABJISETCA
MYHHMIMNAJBHAS YCJIYra, K 321y 0:KUJAAHUS, MeCTaM JIJIfl 3aM0JTHEHUS
3alPOCOB B MPEI0CTABJIECHUN MYHUIUINIAJIBHOH YCJIYT'H, HH(POPMAIIMOHHBIMHU
CTEeHAAMHU ¢ 00pa31aMHU UX 3aI0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AUMbIX
JJIS1 IPeI0OCTABJICHUSI MYHUIIUNIAJILHOM YCJIYT'H, B TOM 4YHCJIe K 00ecre4eHNI0
AOCTYNHOCTH JJISI HHBAJIMI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBUHM C
3aK0HOAATEJbCTBOM Poccuiickoit @egepauyu 0 COUMAIBLHOM 3alIUTE HHBAJIU/I0B

2.14.1. LlentpanbHblid BXOJ B 3/JaHHE YTOJHOMOYEHHOTO OpraHa, B KOTOPOM
MPEOCTABISCTCS MYHHIUIIAIbHAS YCIyra, OOOpYyAYyeTCs BBIBECKOM, CoeprKallei
uHGOPMAITUIO 0 HANMEHOBAHUU U PEKUME PaObOThl Y TIOJTHOMOYEHHOTO OpraHa.

Bxox B 31aHue, B KOTOPOM MPEOCTABIISIETCS MYHUITUIIATbHAS YCIIyTa, 000pYayeTCs
B COOTBETCTBUU c TpeOOBaAHUSIMU, o0ecrneunBaOIIMIMU BO3MOXKHOCTb
OecrpenaTCTBEHHOr0 BXOa MHBAJIM/IOB B 3/IaHUE U BBIXOJA U3 HETOo (MaH1yC, TOPYYHH).

2.14.2. T'paxxnanaM, OTHOCSIIIUMCS K KaTETOPUH WHBAIUIOB, BKITFOYAsl NHBAJUIOB,
UCTIONIB3YIOIIMX KPecaa-KOJSACKU U COOAK-TIPOBOTHUKOB, 00ECTIEYMBAIOTCS:

BO3MOYKHOCTh CaMOCTOSITEIBHOTO TEPEABMKEHUS M0 3JaHUI0, B KOTOPOM
MPEOCTaBISICTCS MYHUITUIIATBHAS yCIyra, B LEIsAX JOCTyIa K MECTY MPEa0oCTaBICHUS
YCIIYTH, B TOM YHUCJIE C IOMOIIBIO COTPYJHUKOB Y TOJTHOMOYEHHOTO OpPraHa;

BO3MOKHOCTb ITOCAJIKU B TPAHCTIOPTHOE CPEJICTBO U BHICAJIKU U3 HETO MEPe]] BXOI0M
B 3/IaHUE, TJI€ MPEJOCTABISAECTCS MyHULIMNIAIbHAS YCIyTa, B TOM YHCJIE C UCIIOJIb30BAHUEM
KPECJIA-KOJSACKU U MPU HEOOXOAUMOCTH C TTOMOUIBIO COTPYAHUKOB Y IOJIHOMOYEHHOTO
Oprasa;

COTIPOBOXK/ICHUE MHBAIHUJIOB, UMEIONIUX CTOWKUE HapylIeHUs (QYHKIMA 3pEHUs u
CaMOCTOSITEJILHOTO  MEPENBMKEHUS, T[O0  TEPPUTOPUM  3JaHUsA, B  KOTOPOM
MPEAOCTABISAECTCS MyHUIUIIATbHAS YCIYTa;
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COJICMCTBME HWHBAIMAY IMpPU BXOJAE B 3JaHHE, B KOTOPOM MPEIOCTABISECTCS
MYHHIMTIAIbHAS YCIIyTa, U BBIXOJIE U3 HEro, HHPOPMUPOBAHME UHBAIIU/IA O IOCTYITHBIX
MapiipyTax oOleCTBEHHOTO TPAHCIIOPTa;

HaJJIeKalee pasMelleHne HocuTened HuHpopMamuu, HEOOXOIUMON st
oOecrieueHus OECHPEMATCTBEHHOrO JOCTyNa WHBAJIMIOB K MECTaM IMpeAoCTaBICHUS
MYHUIIMOAIBHON YCIYTH C YU€TOM OIPAaHUYECHUS UX KU3HEAEATEIbHOCTH, B TOM YHCIIE
NyOIMpOBaHWE HEOOXOAUMOM IS TOJIYyYEHUsS MYHHUIMIAIBLHOM yCIyTH 3BYKOBOM U
3pUTENbHOM HH(OPMAIINH, a TAKXKe HAAMUCEN, 3HAKOB U MHOM TEKCTOBOM U IpaudecKoit
uH(pOpMAaIUU 3HAKaMU, BBIMIOJHEHHBIMH pelbeHO-ToueuHbIM IipudToM bpaitns u Ha
KOHTPACTHOM (hOHE;

oOecredeHne OCTyma B 3JaHHME, B KOTOPOM TMPEIOCTABIISETCS MYyHHIIMIATbHAS
ycllyra, COOaKkU-NIPOBOJHMKA IMPU HAJUYMHM JOKYMEHTa, TOJTBEPKIAIONIETO €€
CrielMalibHOEe O0y4YEeHUE, BBIJIAHHOTO MO (JOPME U B MOPSJIKE, YTBEPKACHHBIM MTPUKA30M
MuHucTepcTBa Tpyaa ¥ counaibHou 3amuThl Poccuiickoit @enepanyu ot 22 utons 2015
roga Ne386H;

OKa3aHWE TIOMOIIH, HEOOXOAMMOM ISl TIOTYYEHHUSI B JOCTYIMHOW NIt HUX (opme
uHbOpMaIMK O TIpaBUiIaX MPEIOCTaBICHUS MYHHUIIMIIAJIBHON YCIYTH, B TOM 4YHCIe 00
0opOpMIICHUM HEOOXOJUMBIX JJIsl TOJYYEHUS MYHUIUIAIBbHOW YCIYyTH JTOKYMEHTOB U
COBEPIIICHUH WMHU JAPYTUX HEOOXOMUMBIX [JISl TONTYYEHHUS MYHUIIUNATBHOU YCIyTH
JICUCTBUM;

o0ecrieueHre Npu HEOOXOAMMOCTH JOMYyCKa B 37]aHUE, B KOTOPOM MPEIOCTABIISIETCS
MYHHIMTAIbHAS YCIyTa, CypAONepeBOIYHKA, TU(DIOCYPIONIEPEBOIUNKA;

OKa3aHuE€ COTPYJHUKaMH YTOJIHOMOYEHHOTO OpraHa, MpeAoCTaBISIOMIUMU
MYHHUIIUTIAIBHYIO YCIYTy, UHOM HEOOXOAMMOW WHBAIUIaM IOMOIIM B IMPEOIOJICHUH
O0apbepoB, MEMIAOIIUX TTOJYYEHHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIUIIAMHU.

2.14.3. Ha teppuTopuu, Npuierarwiiel K 31aHUI0, B KOTOPOM MPEIOCTaBIISIETCS
MYHULIMIAIbHAS yCIIyra, OPraHU3yKTCS MECTA JJIsl HAPKOBKHU TPAHCIIOPTHBIX CPEACTB, B
TOM UYHKCJIe MECTA JIJIsi HAPKOBKHU TPAHCIIOPTHBIX CPEJICTB UHBAIUAOB. JlocTym 3asBUTEneH
K MTAPKOBOYHBIM MECTaM SIBJISIETCS] OECTIIaTHBIM.

2.14.4. TlomeuieHus, npeAHA3HAYCHHBIE JJIsI MPEAOCTABIEHUS MYHUIMNAIbLHOU
YCIYTH, JOJKHBI COOTBETCTBOBATH CAHUTAPHO-IMUIEMHOIOTMUYECKUM TMpaBUiiaM |
HOpMAaTHUBAaM.

B nomemnienusix YIOJIHOMOYEHHOIO OpraHa Ha BHUJHOM MECT€ YCTaHABJIMBAIOTCS
CXEMbI pa3MELICHUS CPEJICTB MOKAPOTYIIEHUS U ITyTEN SBAKyallUH.

2.14.5. Mecta oOXuAaHUS M TpUEMa 3asgBUTENEH MOJKHBI OBbITh YJOOHBIMH,
000pyZI0BaHbI CTOJIAMU, CTYJIbIMH, OOECIieUeHbl OJaHKaMu 3asBJICHUHN, oOpa3lamMu u3
3al0JIHEHUS, KAHILEIAPCKUMH NPUHAIJICKHOCTSIMHU.

Mecra uH(opMupoBaHus, npeaHa3HAuYCHHbBIC TUTSt 03HAKOMJICHUS
3aMHTEPECOBAHHBIX JIMII C HWH()OPMAIMOHHBIMA  MaTepHallaMH, OOOPYAYIOTCS
MH(GOPMAIIMOHHBIMU CTE€HJIAaMH, HarJISIIHONM WHpOpMalued, nepeyHeM JTOKYMEHTOB,
HEOOXOMUMBIX ISl TIPEAOCTABICHUS MYHUIIMMAIBHONW YCIYTH, a TaKXe TEKCTOM
aJIMUHUACTPATUBHOTO PErJIaMeHTa.

Hacrosimuii aiMUHUCTPAaTUBHBIA periaMeHT, MyHULIUTTAIbHBIA MPaBOBOM aKT O €ro
YTBEPKIICHUU JTOJKHBI OBITh JOCTYIHBI /ISl O3HAKOMJICHHSI Ha OyMaKHBIX HOCUTEIISX.
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KabuHeThl, B KOTOpPBIX OCYIIECTBISETCA MpPHUEM 3asBUTENCH,  000pymYyIOTCS
nHOOPMAIIMOHHBIMM TaOJWYKaMHu (BBIBECKAMH) C YyKa3aHHMEM HOMepa KaOWHeTa W
HAaUMEHOBAHUS CTPYKTYPHOTO TOJIpa3IeiICHUs Y TOJTHOMOYEHHOTO OpraHa.

Tabnuuku Ha BEPSX WU CTEHAX JIOJDKHBI OBITh BUJTHBI TIOCETUTEISIM.

2.15. IToka3aTen JOCTYNMHOCTH M Ka4eCTBA MYHUIIUIIAJIbHON YCJIyTH

2.15.1. TlokazarensamMu JOCTYIIHOCTH MYHULIMIIAIBHOW YCIYTH SABJISIOTCS:

UH(POPMUPOBaHKE 3aABUTENICH O MPEOCTaBICHUN MYHUIIMTIAIILHOMN YCIIyTH;

000OpyZOBaHUE  TEPPUTOPHIA, OpWIEraloumx K  MECTOPaCHOJIOKEHUIO
VYIIOJIHOMOYEHHOI'0 OpraHa, €ro CTPYKTYpPHBIX NOJpa3/eleHUul, MECTaMH MapKOBKHU
aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YMCJIE IS JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU;

000Opy/Z0BaHME TIOMEIIEHU YTOJHOMOYEHHOIO OpraHa MeCTaMU XpaHEHUs
BEpXHEH O/ICKIBI 3asBUTEIICH, MeCTaMHU O0IIEro MOJIb30BaHHUS;

cobmoienre rpaguka padoTsl Y HOJTHOMOYEHHOI'O OPTaHa;

000pyI0OBaHME MECT OKHUIAHHUS U MECT MpUeMa 3asBUTENEed B YOJTHOMOYEHHOM
OpraHe CTYJbSIMH, CTOJIaMH, OOECIeUEHUE KaHLEISIPCKUMHU MNPUHAIJIEKHOCTIMU JIs
MPEIOCTABIEHUSI BO3MOKHOCTH O(DOPMIIEHHSI TOKYMEHTOB;

BpEMs, 3aTPAYEHHOE Ha IIOJIy4YEHHME KOHEYHOrO0 pe3yJbTaTa MYHHILHIAIbHON
YCIIYTH.

2.15.2. Iloka3aTensiMu KauecTBa MYHULIMIIAIBHOM YCIIYTH SIBJISTFOTCS

KOJIMYECTBO B3aMMOJACHCTBUM 3asfBHUTENSA C JOJDKHOCTHBIMM JIMLAMHU IIPU
MPEIOCTABIECHUN MYHUIIMIAIBHON YCIYTH U UX IPOJOJIKUTENBHOCTD;

coOJroIeHre CPOKOB u MOCJIE€IOBATEILHOCTH BBITTOJTHEHUS BCEX
aJMUHUCTPATUBHBIX MPOILEAYP, MPEIYCMOTPEHHBIX HACTOSIIUM aJIMUHHCTPATUBHBIM
periaMeHToM;

KOJIMYECTBO OOOCHOBAHHBIX ajo0 3asBUTENIEH O HECOOMIOJACHUN TOpsIKa
BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOIEAYpP, CPOKOB pErucTpallud 3ampoca U
MPENOCTABICHUS MYHUITUTIAIBHOW YCIYTH, 00 OTKa3e B WCIPABICHUU JOMYIICHHBIX
OMEeYaTOK U OMHUOOK B BBIAAHHBIX B PE3yJbTaTe€ MPEAOCTABICHUS MYHHUIUIIAIbHON
YCIYTU JOKYMEHTAaxX JIMOO O HAPYIIEHUU CPOKA TAaKUX MCIPABICHUM, a TAKXKE B Cllydae
3aTpeOOBaHMS TOHKHOCTHBIMY JIMIIAMHU Y TIOJITHOMOYEHHOT'0 OpraHa JJOKYMEHTOB, TIJIaThl,
HE MPEIYCMOTPEHHBIX HACTOAIIUM aJIMUHUCTPATUBHBIM PETIaMEHTOM.

2.15.3. 3asBurensam odecrieunBaeTCsl BO3MOKHOCTD MOTydeHUs HH(OOPMAIIHH O XO/1¢
MPEAOCTABICHUSI MYHUIIUMAIBHOM YCIYTd TPH JUYHOM TMpueme, 1no TenedoHy, 1o
ANEKTPOHHOM noute, Ha EnnHOM moprane.

2.16. IlepeyeHb KJIACCOB CPEACTB FIEKTPOHHOM MOANUCH, KOTOPbIE
AOIYCKAITCS K MCIOJb30BAHUIO NP 00pallleHNH 32 MO0JIyYeHHeM
MYHHUIUNAJBHOU YCJIYTH, 0Ka3bIBA€MOil ¢ IPUMEHEHUEM
YCIWICHHOW KBAJIM(PUIIUPOBAHHOM JIEKTPOHHOM MOANMCH

C yuerom TpebGoBaHuM K CpencTBaM 3JIEKTPOHHOM MOANUCH, YTBEPKICHHBIX
npukazoMm DenepanbHOi ci1yK0b1 6e30macHocT Poccutickoit deneparuu ot 27 nexadps
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2011 roma Ne796, mpu oOpameHuu 3a MOJTYYEHUEM MYHHUIMIAIBHOM YCIYTH,
OKa3bIBa€MOM C IPUMEHEHUEM YCUIICHHON KBATU(PUIIMPOBAHHON 3JIEKTPOHHON MOAIMCH,
JOIyCKAIOTCS K MCIIOJIb30BAHUIO CIIEAYIOUIUE KJIACCHI CPEACTB 3JIEKTPOHHOM MOANMCH:
KC2, KC3, KB1, KB2, u KAI.

I11. CocTaB, mocs1e10BaTEIbHOCTH U CPOKH BBINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpeGOBaHUs K MOPSIAKY UX BbINOJHEHUS, B TOM YHCJIe 0CO0eHHOCTH
BBINOJIHEHUS a/IMUHUCTPATUBHBIX NMPOLEAYP B JIEKTPOHHOI (hopme, a TaKKe

0CO0EHHOCTH BbINOJTHEHUS AAMUHUCTPATUBHBIX npoueayp B M®IL]

3.1. UcuepnpIBalOIIMii IepeYeHb A/IMUHUCTPATUBHBIX NPOLEAYP

3.1.1. TIpemoctaBieHre MyHUIIUTIAIBLHOW yCIyTHd BKIIOYAET B CE0s CIEAYIOIIHE
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpuem u peructpanus 3arnpocos;

2) UCTIOJIHEHHE 3aIIPOCOB 3asIBUTEINCH;

3) BbI1aya (HAIPaBIICHUE) ITOJATOTOBJICHHBIX OTBETOB 3asBHTEIIO.

3.2. IlpueM U perucrpanus 3anpocon

3.2.1. FOpunuueckuMm (pakTom, sIBISIOIIMMCS OCHOBAHUEM JIsl Ha4alla MCIIOJIHEHUS
aIMUHUCTPATUBHOW TMPOUEAYPHI, SBISETCA TMOCTYIUICHUE 3ampoca 3asiBUTENS B
YOJIHOMOYEHHBIN OPTaH.

3.2.2. JIoJ>KHOCTHOE JIMIO Y TOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPUEM U
perucTpaiuio 3amnpoca (Mpy NOCTYIUICHUH B SJISKTPOHHOM BHUJIE B HepaOodee BpeMsi- B
Ommkalmuil pabouuid JeHb, CIEAYIONIUM 3a JHEM TIOCTYIUICHUS YyKa3aHHBIX
JIOKYMEHTOB) OCYIIECTBIISIET PETHCTPAIMIO 3alpoca W MPWIaraeéMbiX JOKYMEHTOB B
KypHaJIE PErUCTPAIMK BXOASAIINX 00paIeHuH.

3.2.3.B caydae eciau 3anpoc W TpUJIAraeMbl€ JOKYMEHTBI MPEACTABIISIIOTCS
3asiBUTENIeM B YMNOJIHOMOYEHHbIW opran (M®Il) nuyHO, AOMKHOCTHOE JIUIIO
VYnonuomouennoro oprana (M®II), oTBeTcTBEHHOE 3a IPUEM U PETUCTPALUIO 3asIBJICHUS
BBIJIACT 3aBUTEII0 WM €ro IMPEICTABUTENI0 PACIKCKY B IMOJIYYEHUHU JOKYMEHTOB C
yKa3aHWEM UX I[IepEeYHs U JaThl I[OoJydeHus. Pacnucka BbIIAeTCAd 3asBUTENIO
(mpencTaBUTENIO 3asBUTENS) B JIEHb MOJyYeHHUs YTOJIHOMOYEHHBIM opranoMm (MOII)
TaKUX JOKYMEHTOB.

B ciryuae, ecnu 3anpoc ¥ puiiaraeémMble TOKYMEHTBI IPEACTABIICHBI 3asIBUTEIIEM B
YTOITHOMOYEHHBIN OpraH NOCPEACTBOM ITOYTOBOIO OTIIPABJIEHUS PACIIMCKA B TTOJY4YEHUHU
TaKMX 3alpoCOB M JOKYMEHTOB HANPABIAECTCA YIIOJHOMOYEHHBIM OpPraHOM IIO
YKa3aHHOMY B 3allpoce MOYTOBOMY aJpecy B TEUEHUU padouero AHs, CIEAYIOUIETro 3a
JTHEM MOJIyYE€HUSI Y HOJTHOMOYEHHBIM OPTaHOM JOKYMEHTOB.

[Tony4yenue 3ampoca W TpUIAraeMbIX JOKYMEHTOB, MPEACTaBIsiEMbIX B ¢opMme
AJIEKTPOHHBIX JOKYMEHTOB, IOATBEPKIACTCA YIIOTHOMOYEHHBIM OPraHOM IIyTEM
HaIpaBJICHUS 3asBHUTENO0 (MPEICTABUTENIO 3asABUTENS) COOOIICHUS O TMONTYyYECHUU
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3anpoca U JOKYMEHTOB C YKa3aHHUEM BXOJSLIEr0 PErMCTPALMOHHOIO HOMEPA 3asiBICHUS,
JAThI MTOJIYYEHUs Y TOJIHOMOYEHHBIM OPraHOM 3aIIpoca U JOKYMEHTOB, a TAKKE MePEYEHb
HAaMMEHOBaHUM (PailioB, Mpe/ICTaBIECHHBIX B (hOpME IEKTPOHHBIX JOKYMEHTOB.

CooO1ieHue o oTydeHUH 3a1poca U MPUIaraéMbIX JOKYMEHTOB HAIIPABIISIETCS 110
YKa3aHHOMY B 3alpoce aJpecy 3JIEKTPOHHOM MOYTHI WU B JIUYHBIA KAOUHET 3asiBUTENS
Ha EquHOoM mopraie.

CooO1ieHue 0 MOTy4YeHUH 3ampoca W MPUIAraeMbIX JOKYMEHTOB HaIlpaBiIseTCs
3asBUTENIO (IIPEICTABUTENIO 3asBUTENSI) HE IMO3JIHEEe pabouero AHs, CIEIYIOLIEro 3a
JTHEM MOCTYIUIEHHUS 3anpoca B Y HOJIHOMOYEHHBIN OPTaH.

3.2.4. Ilocne perucTtpauuyd 3ampoc NpPWIAraeMble K HEMY JOKYMEHTHI
HaIpaBJIsIeTCsl JJI1 PACCMOTPEHHUs JTOJDKHOCTHOMY JUIY YTOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHOMY 3a IPEIOCTABICHUE MYHUIMIAIBLHON ycnyru (fajgee — CHelHalIUCT,
OTBETCTBEHHBIN 3a MPEIOCTaBIECHUE MYHUIIMIAIIbHON YCIIYTH).

3.2.5. Cpok BBINIOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPhl cocTaBisieT 1 pabouunit
CO [JHA TOCTYIUIEHUS 3alpoca W IMPUIaraéMbpIX JOKYMEHTOB B YTOJHOMOYEHHBIN
oprai(B ciydae oOpamenus B MO®DI[ cpox ycranaBnuBaercs CornameHueM o
B3aMMOJICHCTBUM U HE MOXKET COCTaBJIATH Oosiee 3 pabouyux JHEH CO JHS MOCTYIUICHUS
3ampoca)..

3.2.6. Pe3ynapTaToM BBINOJHEHHUS JAHHOM aJMUHHUCTPATHUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTaBIICHUE
MYHULMIIATBHOW YCIIYTH 3allpoca U MPUIIAraeMbIX JOKYMEHTOB Ha paCCMOTPEHHE.

3.3. UcnostHeHHe 3a1IPOCOB 3asiBUTEIECH

3.3.1. HOpuauyeckum (¢HakToM, SBISIONIMMCS OCHOBaHUEM [IJii Hayaja
WCNOJIHEHUS aJIMUHUCTPATUBHOW MPOUEAYPhl SABJISACTCS IOCTYIUIEHUWE 3ampoca W
NPWIAraeMbIX JTOKYMEHTOB CIIEHHAINCTY, OTBETCTBEHHOMY 3a IIPEAOCTABJICHUE
MYHHUIUITAIBHON YCIYTH.

3.3.2. B cnydae mnoCTyIJIeHHS 3asBJICHUSI M MPUIAraéMbiX JOKYMEHTOB B
ANIEKTPOHHON (opMe JOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPElOoCTaBICHUE
MYHULMIIATBHOW YCIYyTH, B T€YEHUE 2 pabouux JHEH CO JHSA MOCTYIUIEHHS K HEMY
3asBJICHUS W JIOKYMEHTOB ITPOBOJMT IIPOBEPKY BJIEKTPOHHOM MOAINUCH, KOTOPOU
MOAIHUCAHBI 3asBJICHUS U MPUJIATAEMBIE JJOKYMEHTHI.

IIpoBepka YCUJICHHOU HEKBATU(PHUITUPOBAHHON 151 YCUJICHHOU
KBUTU(DHUIIMPOBAHHON BJEKTPOHHOW MOANUCH OCYIIECTBIAECTCS C HUCIOJb30BaHUEM
MMEIOIIUXCSl CPEICTB DJIEKTPOHHOM MOJMUCH UK CPENCTB MH(OOPMALIMOHHON CHUCTEMBbI
TOJIOBHOTO YAOCTOBEPSIONIETO 1EHTPa, KOTOpasi BXOAUT B COCTaB HH(PPACTPYKTYPHI,
oOecneunBaronieil HHGHOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE ICHUCTBYIOIINX
U CO37aBaeMbIX HMH(POPMAIMOHHBIX CHUCTEM, HCIOIB3YEMbIX I TMPEJOCTABICHHUS
MYHUIIMMTAIBHOW yciyru. [IpoBepka ycuiieHHONW KBadU(UIIMPOBAHHOM 3JIEKTPOHHOMN
MOJMKUCH TaKXKe OCYIIECTBIISIETCS C HCIOJIb30BAaHUEM CPEACTB HMH(GOPMAIIMOHHON
CHUCTEMBbI aKKPEIUTOBAHHOI'O YIOCTOBEPSIOLIETO HEHTPA.

[IpoBepka mpPOCTON AINEKTPOHHOM IMOANMCH OCYLIECTBIISIETCS C UCIIOJIb30BAHUEM
COOTBETCTBYIOIIETO CEPBUCA STUHON CHCTEMBI MHAECHTU(DUKAIINN U ayTeHTU()UKAIUH.
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3.3.3. Ecom B caydae TMpPOBEPKH DICKTPOHHOM TMOAIKCH YCTAHOBJIECHO
HECOOJIO/ICHNE YCIOBUW TPU3HAHUS €€ JIEMCTBUTENIBHOCTH, JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TMPEAOCTABICHUE MYHUIMUIAIBHOM YCIYrd, HE TMO3JHEee JIHA
OKOHYaHUs YKa3aHHOW MMPOBEPKHU:

TOTOBUT yBeIOMJIEHHE OO0 OTKa3ze B MPHUHATUM 3asBJICHUS W NPHIIaraeMbIX
JOKYMEHTOB K PAacCMOTPEHHIO C YKAa3aHWEM NPUYMH HUX BO3BpaTa 3a MOAMNHCHIO
PYKOBOJIUTENS Y IOJITHOMOYEHHOI'O OPraHa;

HaAIpaBJISIET 3asBUTENI0 YKa3aHHOE YBEJIOMJIEHHME B JJIEKTPOHHOM (Qopme,
MOJIMMCAHHOE YCHJICHHON KBATM(DUIIMPOBAHHOMN 3JIEKTPOHHOU MOAMUCHI0 PYKOBOIUTEIS
VYTOJIHOMOYEHHOI'0 OpraHa, o aJpecy FNEKTPOHHON MOUTHI 3asIBUTEIIA.

[Tocie monydeHHs yBEAOMJICHUS 3asBUTENb BIPaBE OOpaTUTCS IMOBTOPHO C
3aIpoOCOM O NPENOCTABICHUU YCIYTH, YCTPAHUB HAPYILIECHHS, KOTOPBIE MOCITYKUIU
OCHOBAaHMEM JIJISl OTKa3a B MpUEMeE K paCCMOTPEHHIO IEPBUYHOI0 00OpalieHusl.

3.3.4. B ciydae moCTyIUICHHS 3apoca U MPUIaraeMbIX IOKYMEHTOB Ha OyMa>KHOM
HOCHUTENE, a TAKXKE B CIIy4yae, €ClIM B pEe3yJbTaTe IMPOBEPKH DJIEKTPOHHOW MOAMUCH
YCTAHOBJICHO COOJIOJICHUE YCIOBUW TNPU3HAHUS €€ JIEUCTBUTEIBHOCTU (TpH
NOCTYIUICHUM 3ampoca W MpuilaraéMblXx JOKYMEHTOB B OJJEKTPOHHOM BHJE),
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPEA0CTABIEHNE MYHULIMITAIbHON YCIIYTH, B CPOK
He Oomee 2-pabounx AHEW CO JHSA TMOCTYIUIEHHWS K HEMY 3ampoca W TpUIaraeMbIx
JOKYMEHTOB:

pU HAJIWYMM 3alpalivBaeMbIX CBEJACHUN B MYHUIIMIAIHHOM apXWBE HAYMHAET
paboTy MO UCIIOIHEHMIO 3aIpPOCa;

IpU OTCYTCTBUM 3aMpallliBaEMbIX CBEICHUM B JOKYMEHTaX MYHUIIUIAIBLHOTO
apXMBa B CIy4ae HAJIMYUS JAHHBIX O TOM, IJIE OHH MOTYT XPaHHUThCS, TOTOBUT MUCHBMO O
nepesaye 3amnpoca B OpraHu3aluio, IJe MOTyT XpAHUTHCS HEOOXOUMBIE IOKYMEHTHI C
YBEJOMIIEHHEM 00 3TOM 3asIBUTEIIS;

IIPU OTCYTCTBUU 3aMPAILINBAEMBIX CBECHUN B MyYHULIMIIAJIBHOM apXHUBE U JaHHBIX
0 TOM, IJIE OHU MOT'YT XpaHUThCS, HAUMHAET PabOTy MO MOJATOTOBKE B MUCbMEHHOM BHUJIE
uHdopmaruu 006 OTCYTCTBUH WH(DOPMAIIUU B PEKOMEHAAINH T10 JTaJTbHEHIIIEMY TTOUCKY
3aIpalluBaEeMbIX CBEICHUM.

3.3.5. B cnydae ecnd IpU HUCNOJHEHUH 3ampoca JOKHOCTHOE JIUIO,
OTBETCTBEHHOE 32 MPEOCTABICHUE MYHULIUIIAIBHOW YCIYTH, YCTAHOBUT, YTO B 3apOCe
OTCYTCTBYIOT HEOOXOJIMMBIE ISl TaJbHEHIIEro Moucka CBEJIEHUs, B CpPOK He Ooiee 7
pabouux AHEH co JHS MOCTYIUIEHHUS 3ampoca J0KHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
NpeloCTaBiICHUE MYHMIMNAIbHOW YCIYTH, 3asBUTEII0 HAIpPaBJISETCS CIIOCOOO0M,
MO3BOJISIIOLUM MOATBEPAUTH (DAKT U AaTy HAMPABIEHUS, IUCbMO C IPOCHOO yTOUHUTH
HEOOXOIMMBbIE JJISI BBIIOJIHEHHUSI 3aIIpOCca JaHHBIE.

3.3.6. B cayuae ecnu 3amnpaminrBaemas 3asiBUTeNIeM MH(GOpManusi He MOXKET ObITh
NpeJCTaBlIeHa B CPOK M3-32 HEOOXOIMMOCTH MPOBENCHUS MAcIITAOHON IMOMCKOBON
paboThl O MeCTe XpaHEHUs 3amnpaliuBaeMbIX CBEICHHM, JOJIKHOCTHOE JIMIIO,
OTBETCTBEHHOE 33 NPEIOCTaBICHUS MYHHUIMIAIBHON YCIYrM TOTOBHUT IHUCBMO O
NPOJJICHUH CPOKa UCTIOIHEHUS 3ampoca He 6omee yem Ha 30 kaieHnapHbIx qHed. Takoe
MMCBMO TOJINUCHIBAETCA PYKOBOAUTENIEM YIOJHOMOYEHHOI'O OpraHa W HalpaBIIsieTCs
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3asIBUTENIO HE MO3/HEE, YeM 3a 3 KaJCHJApHBIX JAHS J0 UCTEUYECHHS CPOKA MCIIOJHEHHS
3amnpoca.

3.3.7. 3ampammuBaemble JAOKYMEHTbl O(OPMIISIOTCS JOJKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3@ IPENOCTABIECHUE MYHULUNAIbHOW YCIYrH, B COOTBETCTBUM C
JEHCTBYIONIMMU €IMHBIMU MPaBUJIAMHU OpraHU3aIMK XPAHEHUsI, KOMILJIEKTOBAHHUS, yyeTa
U HCIIONBh30BaHUS JOKYMEHTOB ApxuBHoro ¢onma Poccuiickoit deneparum u apyrux
apXUBHBIX JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit deneparu v Ipyrux apXuBHBIX
JOKYMEHTOB, YCTAaHOBJICHHbIMU CIEHHUAIBHO YNOJTHOMOYEHHBIM [IpaButenbcTBa
Poccuiickoit @enepanun penepaibHbIM OPraHOM UCTIOJTHUTEIHLHOMN BIACTH.

3.3.8. Cpok BBINOJTHEHUS AAMUHUCTPATUBHOM mMpoueaypsl — He Oonee 28
KAJICHJApHBIX JHEW €O JHS MOCTYIUIEHHMsI 3ampoca M IpUIaraéMblX JIOKYMEHTOB
JNOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IIPENOCTABIECHNE MYHULIMIIAJIBHOW yCIIYTH, a
B Clly4ae MpelyCMOTPEHHOM ab3aileM TpeTbuM MyHKTOM 3.3.4.(OAroTOBKa MHUChMa O
nepegaye 3anpoca B OpraHu3aluio, I71€ MOTYT XpPaHUThCS HEOOXOJUMbI€ JOKYMEHTHI), —
He Oosiee 5 KaJleHOApHBIX JHEW CO JHS TMOCTYIUIGHHMS 3ampoca M IpHIaraeMbIX
JOKYMEHTOB JIMIY, OTBETCTBEHHOMY 3a MIPEI0CTABIECHNE MYHULIUIIATBHON YCIIYTH.

3.3.9. Pe3ynpTaroM BBINOJHEHHUS JAHHOM aJMUHHUCTPATHUBHOM MPOLEAYPHI
ABJISIETCSI TOJATOTOBKA 3alpallliBaeMblX JOKYMEHTOB WJIM OTBeTa 00 OTCYTCTBUU
3arpalivBaeMbIX CBEIEHUN B JOKYMEHTaX MYHHUIIMIAIBHOTO apXuBa JIMOO oTBeTa 00
OTCYTCTBUU HEOOXOJUMBIX IOKYMEHTOB B MYHHUIIMIIAIIbHOM apXUBE C PEKOMEHIalUAMHU
0 JaJbHEMIIMX TMyTAX T[OUCKA HeoOXonuMoW uHpopManuu (OpH  HAJTUYHUH
COOTBETCTBYIOIIUX JAHHBIX) WJIM YBEIOMJIEHUS O HaIpaBICHUH COOTBETCTBYIOLIUX
3aMpoOCOB HA UCHOJHEHUE N0 NPUHAAJIEKHOCTH B APYTHE OpraHbl U OPraHU3alUHU JIOO
OTKa3a B PEAOCTABICHUH MYHULIUIIAILHON YCIYTH.

3.4. Boinaua (HanpasJieHHe) NOJATOTOBJIEHHBIX OTBETOB 3asIBUTEJII0

3.4.1. HOpuanueckum (HakToM, SBJSIOIMMCS OCHOBAaHHMEM IS Hadala
WCIIOJIHEHHSI aJMUHUCTPATUBHOW NPOLEAYPHI SBIISIOTCS 3aBEPIICHHUE JIOJXKHOCTHBIM
JUIOM, OTBETCTBEHHBIM 3a MPEJOCTABICHHE MYHUILIMMAIBbHOM YCIYyTH, MOATOTOBKHU
3anpamrBaeMbIX TOKYMEHTOB WM OTBETa 00 OTCYTCTBUHU 3alPalIUBAEMbIX CBEJICHUH B
JOKYMEHTaX MYHULUIIAIBHOIO apXHBa, JIMOO OTBETa 00 OTCYTCTBUHM HEOOXOIMMBIX
JOKYMEHTOB B MYHHUUHUIIAJBHOM apXHMBE C PEKOMEHAAIUSAMU O JaIbHEHIIMX ITyTAX
HOKCKa HeoOXonuMol uMHGpopManuu (MpU HAIMYUU COOTBETCTBYIOIIMX JAHHBIX) WIH
YBEAOMJICHHS O HANpPaBJICHUM COOTBETCTBYIOLIMX 3allpOCOB HA HCIIOJHEHHUE 10
MPUHAJIEKHOCTH B JIPyTM€ OpraHbl U OpraHU3alMH JU0O0 yBeAOMJIEHHE 00 OTKa3e B
[PEIOCTaBICHUU MYHUIIUIIAIIBHON YCIIYTH.

3.4.2. PykoBoaurenb YIIOJIHOMOYEHHOIO OpraHa B TEUEHHE | KaJIeHIapHOro JHs
CO JHsS TOCTYIUIEHUS JIOKYMEHTOB IOJAIOTOBKM JOKYMEHTOB IPENYCMOTPEHHBIX
nyHKTOM 3.4.1 agMUHUCTPATUBHOIO PETJIAMEHTA, IMOANMCHIBAECT IPOEKT IHMCbMa C
MOJITOTOBJIEHHBIMU JOKyMEHTaMU IIPEyCMOTPEHHBIMU IYHKTOM 3.4.1.
aIMUHHUCTPATUBHOT'O PEIJIAMEHTA.
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3.4.3. JI0JDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM U PETUCTPALIMIO JTOKYMEHTOB, B
I€Hb  MOANHCAHUSA  PYKOBOAMTENEM  YIIOJIHOMOYEHHOrO  OpraHa IHCbMa C
IIOArOTOBJICHHBIMU JIOKYMEHTaMH, IIPEAYCMOTPEHHBIM IIYHKTOM 34.1.
aJIMUHUCTPATHUBHOTO PETJIaMEHTa, 00ECTICUYMBAET HAIIPABIICHHE (BPYyUCHHE) 3aIBUTEIIO (E€ro
NpPEACTaBUTEINI0) MUChbMa C JIOKYMEHTaMH, TMPENyCMOTPEHHBIMU ITyHKTOM 3.4.1.
aJIMAHUCTPATUBHOI'O PErJIaMEHTa.

JIOKyMEeHTBI, IPEeAYCMOTPEHHbIE MMYHKTOM 3.4.1. aAMUHHCTPATUBHOIO PErjaMEeHTa,
HAMpaBJISIIOTCS CIIOCOOOM, MO3BOJISIOLUM MMOATBEPAUTH (PaKT U AATy HAPABICHHUS.

3.44. Cpok BBINOJHEHHUS AJIMHUHUCTPATUBHOW MPOLEAYpPhl coOcTaBisieT 1
KaJleHJAapHbIA JEHb CO JIHA 3aBEPIICHUsS JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
MIPEIOCTABIECHUE MYHULIUIIATIbHON YCIIYTH, HOATOTOBKY COOTBETCTBYIOUIUX JTOKYMEHTOB.

3.4.5. Pe3ynbTaToM BBINOJHEHUS AAMUHUCTPATUBHON NPOLENYPHl SBISETCS
HampaBlieHHe (BblJjaya) 3asBUTENIO (MPEACTABUTENIO 3asBUTENS) JIOKYMEHTOB,
YKa3aHHbBIX B MyHKTE 3.4.1. HACTOAIIEr0 aAMUHUCTPATUBHOIO PEIJIaMEHTa, B TOM YHCIIE
B BHJIE DJEKTPOHHOI'O JTOKYMEHTA, MOJINWCAHHOTO YMOJHOMOYEHHBIM JOJIKHOCTHBIM
JIUIIOM C MCTIONH30BAHUEM YCHUJICHHOW KBATHU(UITMPOBAHHON SJIEKTPOHHON TTOIIHCH. .

V. ®opMbl KOHTPOJIS 32 UCTIOJITHEHHEM A[IMUHUCTPATUBHOIO PerjiaMeHTa

4.1. KoHTponb 3a COOMIOACHHUEM W HCIOJIHEHUEM JOJKHOCTHBIMHU JIMLAMU
VY 0JTHOMOYEHHOI'0 OpraHa MoJI0KEHUI HACTOSILEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA U
UHBIX HOPMATUBHBIX  TMPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHHUS K
MPEIOCTABICHUI0O MYHUIMIAIBHOM YCIYTH, a TaKXe 3a MPUHATUEM HUMHU pEUIeHUMN
BKJIFOYAET B ¢€0s TEKYIINIA KOHTPOJIb U KOHTPOJIb IIOJTHOTHI U KauecTBa MPEI0CTaBICHUS
MYHHUIIMTIAIBHON YCIIYTH.

4.2. Texkymuii KOHTpPOJIb 3a COOJIOJICHHEM W HCIOJHEHHEM JOJIKHOCTHBIMU
JULAMHU  TOJOKEHUI HACTOSIIEr0 aJAMUHUCTPATUBHOIO pErjaMEeHTa W  HUHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIIMBAIOIIMX TPEeOOBaHUS K MPEIOCTABICHHUIO
MYHULMIIAIBHOW YCIYI'M, a TaKXKe 3a MNPUHATHEM HMH PEIICHUH OCYILIECTBIIAIOT
JNOJKHOCTHBIE — JIMIA,  ONPEAECICHHblE  MYHULMUIAIBHBIM  TPABOBBIM  aKTOM
Y TIOTHOMOYEHHBIM OPTaHOM.

Tekymuii KOHTPOJIb OCYIIECTBISETCA HA MOCTOSHHOW OCHOBE.

4.3. KoHTposp Haa NOJHOTOM M KAadyeCTBOM IIPEIOCTABICHHS MYHULUIAIBHON
YyCIyrd BKJIIOYaeT B ce0s NpPOBEACHHME IPOBEPOK, BBIABIECHHUE U YCTAHOBJICHUE
HapyIIEHUH NpaB 3asBUTENEH, MPUHATHE PEIICHU 00 YCTpaHEHHUU COOTBETCTBYIOIIUX
HapyLICHUH.

KoHTponb HaJ MOTHOTON M KaYECTBOM MPEIOCTABICHHUS MYHULIMIAIBHON yCIyrU
OCYUIECTBJISIIOT JOJKHOCTHBIE JIULIA, ONPEEI€HHbIE MyHUIIMIIATbHBIM TPABOBBIM aKTOM
YNOJTHOMOYEHHOTO OpraHa.

[IpoBepkn Moryr OBbITh IUIAHOBBIMU  (OCYILECTBIIATHCS HA OCHOBAaHUU
MOJYTrOMOBBIX MM TOJOBBIX IUTAHOB pabOThl YTIOJHOMOUYEHHOTO OpraHa) H
BHEIUIAHOBBIMH.

[leppognyHOCTh TMPOBEPOK — IUIAHOBbIE | pa3 B ToJ, BHEIJIAHOBBIE — TIO
KOHKPETHOMY OOpAaIlleHUIO 3asSBUTEISL.
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[Ipu npoBeneHH MPOBEPKHA MOTYT pACCMATPUBATHCS BCE BOMPOCHI, CBA3AHHBIC C
NpeOCTaBICHUEM MYHHUIIMIAIBHONU YCIYTH (KOMILIEKCHBIE MTPOBEPKH) WU OTJIEIbHBIC
BOIPOCHl (Te€MaTHYECKUE TMPOBEpPKH). BuJI NpoBEepKM U CPOK €€ MPOBEACHUS
YCTaHABJIUBAIOTCSI MYHULIMNAIbHBIM IPABOBBIM AKTOM YTIOJTHOMOUYEHHOTO OpraHa o
MPOBEJICHUH TTPOBEPKHU C YUETOM MEPUOANIHOCTH KOMIUIEKCHBIX MPOBEPOK HE MeHee |
pasa B roJl U TEeMaTHYE€CKUX IPOBEPOK — 1 pasa B ro/I.

PesynbpTaThl mpoBefeHUsT TPOBEPOK OGOPMIISIOTCS B BUAE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBIEHHBIC HEOCTATKHU U MPEIIOAKEHHUS 110 UX YCTPAHCHUIO. Y Ka3aHHBIN
aKT TPEACTABISETCS PYKOBOJIUTENIO Y TOJIHOMOYEHHOT'0 Oprana B TeueHue 10 padbounx
JTHEH TI0CJIE 3aBEPIICHUS ITPOBEPKH.

4.4. JIoJ5KHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a INPEIOCTABICHUE MYHUIMIIAIbHOU
yCIYTH, HECYT TEepCOHAJIbHYI0 OTBETCTBEHHOCTh 32 COOJIOJIEHWE TOpsAJKa
MPEIOCTABIECHUS] MYHUILIMTIATIBHON YCIIYTH.

4.5. 1o pe3ynpTaraMm MNPOBEAEHHBIX MPOBEPOK B CIIy4Yae BBISBICHUS HAPYIICHUN
3aKOHOJATENbCTBA U HACTOSIIETO AJMUHHUCTPATHUBHOIO PErJIAMEHTA OCYIIECTBIISETCSA
MPUBJICYEHNE BHUHOBHBIX JOJDKHOCTHBIX JIMI  YTOJHOMOYEHHOIO OpraHa K
OTBETCTBEHHOCTH B COOTBETCTBUM C JIEUCTBYIOLIMM 3aKOHOJATEILCTBOM Poccuiickon
denepanuu.

4.6. OTBETCTBEHHOCTb 3a HEHCIOJHEHHE, HEHAJIekKalllee UCIOIHEHUE
BO3JIOKEHHBIX 0053aHHOCTEH MO MPEAOCTABICHUI0 MYHUIIUIIATBHON YCIYTH, HApPYIIICHUE
TpeOOBaHUN AJTMUHUCTPATUBHOIO pErIaMEeHTa, MPEAYCMOTPEHHAass B COOTBETCTBUM C
TpynoBeim konekcoM Poccutickoit deneparuu, Konekcom Poccuiickoit deneparun 06
aIMUHUCTPATUBHBIX NIPABOHAPYIIEHUSAX, BO3JIATa€TCA Ha JIMI, 3aMEIIAIOIIMNX JOJKHOCTH
B YTIOJIHOMOYEHHOM OpTaHe, u pabomuuxog MPI], OTBETCTBEHHBIX 3a TIPEIOCTABICHUE
MYHULMTIAIBHON YCITYTH.

4.7. KoHTponb €O CTOPOHBI TpaxkaaH, WX OOBECIUHEHWW W OpraHu3aIuil 3a
IPEAOCTABICHUEM MYHULMNAIBHON YCIYTHM OCYIIECTBISIETCS B COOTBETCTBUHU C
®denepanbHbiM 3aK0HOM OT 21 mrost 2014 roga Ne 212-D3 «O06 ocHOBax OOIIECTBEHHOTO
KOHTpOJIA B Pocculickon deneparum.

V. JlocyneOHblii (BHeCyAeOHbIIT) MOPSIAOK 00:KAT0BAHUS PelleHUd U JeiicTBUi
(0e3neiicTBUS) YIOJHOMOYEHHOI0 OPraHa, ero J0JKHOCTHBIX JIMI JIH00
MYHUIMNAJIBHBIX cayxamux, M®II, ero paboTHukoB

5.1. 3asBuTenr uMeeT MpaBo Ha jgocyacOHoe (BHecyneOHOe) o0kaloBaHUE,
ocrapyBaHHUE PENICHUU, NeHCTBUM (0e31eCTBUA), TPUHATHIX (OCYIIECTBIECHHBIX) MPHU
NPeIOCTaBICHUN MYHHUIIUTIAIIbHON YCITYTH.

OOGxanoBaHue 3asABUTEISIMU PEIICHUM, AeHCTBUM (0e31elCTBUS), MPUHSITHIX
(OCYIIECTBIIEHHBIX) B XOJI€ MPEIOCTABJICHUS MYHHUIMIAILHOM YCIYTHM B J0CYIeOHOM
(BHECY1€OHOM) MOpsiAKE, HE JUIIAET UX NpaBa HA 00KallOBaHUE YKa3aHHbBIX PEUICHUM,
nenctBuil (0e3aeicTBYs) B Cy1€0HOM MOPSIKE.

5.2. Tlpeamerom pocyneOHOro (BHECYneOHOro) OOKaJOBaHUS MOTYT OBITh
peuienus (aeicTBus, 0e31eUCTBYS ), IPUHSTHIE (OCYILIECTBIEHHBIE) IPH MTPEIOCTABICHUN
MYHHULUITAJIBHON YCIIYTH.
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3asBUTENb MOKET OOPATUTHCS € KAIOOOW, B TOM YHCIIE B CIACAYIOLIUX CIyqasiX:

1) HapyIIeHHE CpOKa PErUCTPAIlMH 3ampoca O MPEIOCTaBICHHH MYHHUITUITATLHON
YCIIYTH;

2) HapyIIeHHUE CPOKa MPEIOCTABICHHUS MYHUITUIATLHON YCITYTH;

3) TpeboBaHuE y 3asIBUTEINS JOKYMEHTOB WM MH(GOPMALIMH JIMOO OCYIIECTBICHHUS
NEUCTBUM, TMPEACTABICHHE WIM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBBIMU akTamu Poccuiickon @Penepaunv, HOPMATUBHBIMU
MpaBOBBIMU akTaMu Bonoroackoil o01acTv, MyHUIIMIAIbHBIMUA MPABOBBIMU aKTaMU
BepxoBaxCKOro MyHUIHMNAIBHOIO OKpyra i NOpPeIOCTaBICHUS MYHULHUNAIbHOU
YCIIYTH;

4) oTka3z 3asgBUTENI0 B MpPUEME JIOKYMEHTOB, NPEIOCTaBIECHUE KOTOPBIX
IPEAYyCMOTPEHO HOPMAaTHMBHBIMM IPaBOBBIMH akTamu Pocculickoit ®Dexaeparuu,
HOPMATHBHBIMM NPABOBbIMM aKTamMH Bosoroackoid o01acTv, MYHULIMIAIbHBIMU
[IPaBOBBIMU AKTaMU BepXOBa)CKOro MyHUIHMIIAIBHOIO OKpYyra Uil NpeAOCTaBICHUS
MYHULUIIAJIBHOW YCIIYTH;

5) oTKa3 B NPEAOCTABICHUN MYHUIIUNAIBHONW YCIYrH, €CJIM OCHOBAHUS OTKa3a He
PEeyCMOTPEHBI PeiepaaIbHBIMU 3aKOHAMU U PUHATHIMU B COOTBETCTBUU C 3aKOHAMU U
MHBIMHA HOPMAaTHMBHBIMH NPAaBOBbIMU akTamu Poccuiickon denepanuu, HOpMATUBHBIMA
MPaBOBBIMU aKTaMHu Boioronckoil 0061acTv, MyHHMIIMIIAJIbHBIMUA MPABOBBIMU aKTaMHU
BepxoBakCKOro MyHUIIMIIAIIBHOTO OKPYTa;

6) 3aTpeOoBaHME C 3asgBUTENS IPHU MPEIOCTABICHUM MYHULUMAIBHON YCIYrd
IaThl, HE MPEIyCMOTPEHHONM HOPMAaTUBHBIMU MPAaBOBbIMU akTamu Poccuiickoi
@denepauuy, HOPMATHUBHBIMM  TPaBOBbIMU  akTamMu  Bomoroackoit — oGnactw,
MYHHULIMITAJIbHBIMY [IPABOBBIMU aKTaMU BepXxoBa)KCKOro MyHULIMNAIBHOIO OKPYTa;

7) OTKaz oOpraHa, NpPeIOoCTaBISAIOIIET0 MYHUIMNAIbHYIO  YCIYry, €ro
nomxHocTHOTrO Juia, M®II, T paborauka M®II, B ucnpaBneHnn AOMYIICHHBIX UMHU
OMEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJIbTaTe MNPENOCTaBICHUS MYHUIUIAIbLHOM
YCIIYTH IOKYMEHTax JIM0O HAPYIIEHUE YCTAHOBIEHHOTO CPOKA TAKUX UCIIPABIICHU;

8) HapyuieHuME CpOKa WM IMOpsAKa BbAAYM JOKYMEHTOB IO pe3yinbTaTam
NIPEAOCTABIEHUS MYHULIMIIAIBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEAOCTABIECHHS] MyHUIIMNIAIBHOW YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJIEHUSI HE MPENyCMOTPEHbI (eaepaibHBIMU 3aKOHAMU U TPHUHITHIMU B
COOTBETCTBMM C HHMHM HWHBIMM HOPMATHBHBIMHM IPAaBOBBIMH akTamu Poccuiickon
Odenepannu, 3aKOHAMH W MHBIMH HOPMATHBHBIMU IPABOBBIMH akTaMu Bomnoroackou
00JacTH, MYHHUIIMIAIbHBIMU MPABOBBIMU aKTaMU BepXOBa)KCKOro MYHHUIIMIAIBHOTO
OKpyra.

10) TpebGoBaHue y 3asBUTENS MPU MPEIOCTABICHUM MYHHIIMMAIBHOW YCIyrd
JOKYMEHTOB WJIM MH(QOpPMalLlUH, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIUCh MIPU MEPBOHAYAIILHOM OTKa3€ B NMPUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
peOCTaBICHUS] MYHUIIMNIAIBHOW YCIYyTH, OO0 B MPEAOCTABICHUA MYHULHMIAIBLHON
YCIIYTH, 3a UCKIIFOUEHUEM CIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBaHW HOPMATHUBHBIX IPABOBBIX AaKTOB, KaCAIOIIUXCS
MIPEAOCTABIEHNS MYHULIMNIAIBHON YCIIYTH, II0CII€ IEPBOHAYAIBHOM NTOIAYH 3asBJICHUS O
MPEIOCTABIEHUN MYHULIMNIAJIbHOW YCIIYTH;
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0) HanmMuue OomuOOK B 3a4BJICHUU O MPEIOCTABICHUU MYHUIIMIIAIILHOW YCIYTU U
JOKYMEHTaX, MOJAHHBIX 3asgBUTENIEM IIOC]e TMEPBOHAYAIBHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JIJIsi MPEIOCTaBICHUS] MYHUIIUNAIBHOW YCIyTrH, JIMOO B
NPeIOCTaBICHUN MYHUITUTIAIBHOW YCIYTH U HE BKIIOUEHHBIX B MIPE/ICTABIICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUCHHUE CPOKA JCUCTBUS JOKYMEHTOB WM M3MEHEHHE MH(OpPMAIUU TOCIIe
NEPBOHAYAIBHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTaBICHUS
MYHULIMTATBHON YCIYyTH, MO0 B MPEAOCTaBICHUH MYHUITUTIATLHON YCIIYTH;

I) BBIABICHHE JOKYMEHTAJIBHO TMOATBEPKIEHHOTO (¢akrta (MPU3HAKOB)
OIMOOYHOTO WJIM TMPOTHUBOINPABHOTO JACUCTBUS (0€31€UCTBUA) JOKHOCTHOIO JIHIA
opraHa, MIpPEeAOCTaBISIONIEr0 MyHUIIUIIATIBHYIO YCIYTy, MYHUIIMIAIBHOTO CIY>KAalllero,
MOII, ero paboTHMKa TpU TNEPBOHAYATIHLHOM OTKa3e B INpHEME JTOKYMEHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHUSI MYHUIUIIATILHON YCIIYTH, MO0 B MPEAOCTABICHUN
MYHULIMOAIBHON YCIYyTHM, O Y€M B HUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOAUTENS
opraHa, NpPeIOCTaBJISIONIEI0 MYHUIUNAIbHYIO YCayry, pykoBoautens MOIl npu
MEePBOHAYATLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOMMMBIX IS TPEIOCTABICHUS
MYHHIIMTIAIBHON YCIYTH, YBEAOMIISACTCS 3aBUTEIb, a TAKXKE MMPUHOCITCS U3BUHEHUS 3a
JIOCTaBJICHHbIE HEY100CTRBA.

B cmywasx, yka3zaHHBIX B MOAmyHKTax 2,5,7,9,10 myHKTa, gocyaeOHOe
(BHECcyeOHOE) 00XajToBaHUE 3asBUTENEM pelieHul u aerctBuil (0e3aeiicteus) MOII,
pabornuka MO®I[ Bo3moxkHO B cnydae, eciu Ha MOII, pemenuss U naeUcTBUA
(6e3neiicTBrE) KOTOPOTO OOKANYIOTCS, BO3JOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOILIEH MYHUIIMIIATBHOMN YCIYry B MOJIHOM 00BbEME.

5.3. OcHoBaHueM I Haudaja MpOIEAypbl J0CyaeOHOro (BHECYIeOHOIO)
00>KaJIOBaHMs SIBJIACTCS MOCTYTUICHUE KaT00bI 3asiBUTEIIS.

’Kanoba momaercs B mucbMeHHON hopMe Ha OyMa>KHOM HOCHUTETIE, B DJIEKTPOHHON
dbopwme.

Kanoba na pemienust u aeiictBus (0e37eiCTBUE) YIIOTHOMOUYEHHOTO OpraHa, €ro
JOJKHOCTHOTO  JIMI[A,  MYHHUIIMIAJIBHOTO  CIY)Xamero Ju00  PyKOBOJIWUTENS
YIOJHOMOYEHHOIO  OpraHa MOXXeT OBITh  HampaBjieHa II0  [Oo4YTe, 4epe3
MHOTO() YHKIIHOHATTLHBII LEHTP, c UCIIOJIb30BAHUEM nH()OPMAITMOHHO-
TEIEeKOMMYHHUKAMOHHOMN ceTn «MHTepHeT», opUuIMaibHOro caiita YOIHOMOYEHHOT O
oprana, Equnoro noprana nub6o PernonanbHOro noprana, a Takke MOKET ObITh IPUHSITA
IpU TUYHOM MPUEME 3asIBUTEIS.

Kanoba na pemenust u nerictBusi(0e3neiicteue) M®I], ero paboTHUKAa MOXKET
ObITH ~ HampaBJieHa MO  MOYTe, C  HCIOJIb30BaHMEM  HWH(POpPMaIMOHHO-
TeJIeKOMMYHHKAIIMOHHOW ceTn «MHuTepHeT», odunmanbHoro caiita M®Il, Exunoro
nopraja Jubo PernoHasibHOrO moprajna, a TakKe MOXKET ObITh MPUHSATA MPU JIMYHOM
npueMe 3asiBUTEIS.

Kanoba, moctynuBmias B NUCBMEHHON (opMe WM B DIEKTPOHHOM BUJE,
MOJITICKUT PETUCTPAIIUU B KypHAJIE yUeTa )Kalo0 Ha perieHus U necTBus (0e3aeicTBre)
VYTOTHOMOYEHHOT'0 OpraHa, ero JOJKHOCTHBIX JIUI] INOO0 MYHUITUTIATBHBIX CIIYXKAIIHX,
M®II u ero pabOTHUKOB HE TTO3/IHEE CJIEYIONIET0 pabouero JHs CO JTHS €€ MOCTYIUICHUSI.
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5.4. B nocyneOHOM MOpsijike MOTYT OBITh 00aOBaHbI 1eUCTBUS (Oe3/1eiicTBUE) U
pelIeHus:

JOJKHOCTHBIX JIMI] YTIOJIHOMOYEHHOI'O OpPraHa, MYHUIIMIAIbHBIX CHYXKalIUX —
riaBor BepxoBaKCKOro MyHUIIMIIAJIBHOTO OKPYTa;

paborauka M®I] — pykoBonurento MOLI.

pykoBogutenss MOIL], M®I] — opraHy MeCTHOrO CamMOYIpaBJICHUS MyOIUYHO-
IPaBOBOI'0 00pa30BaHMs, ABIAIOIIEMYyCs yapeaureaem MOII.

5.5. Ilponenypa nogauu *anod, HAMPABIIEMbIX B 3JIEKTPOHHOU (hopMme, a Takke
MOPSIAOK X paccMOTpeHus nmponucan [loctaHoBaeHne aqgMUHUCTpalii BepXxoBaxcKkoro
MyHUIIUMAIbHOrO paifoHa Ne725 ot 21.10.2020 roga «OO6 yTBEpKICHHH TMOpSIKa
nocynebHoro (BHeCymneOHOTO) OOKAJIOBAaHUS 3asBUTEIEM pPEIICHUH W JICUCTBUI
(Oe3meiicTBUi) aaAMUHUCTpallud BepxoBaXXCKOro MyHHUIIMIAIBHOIO pailioHa, ee

JOJDKHOCTHOIO  Jida  JUOO  MYHUUUMIAIBHOTO  CIY’KallEero, a  Takke
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, €ro padOTHHKA MPU MPETOCTABICHUNA MYHUIIUTIATIbHON
YCIIYTH.

5.6. XKanoba nomkHa colepx aTh:

HAaMEHOBAaHUE OpraHa, MPEAOCTABISAIONIEIO0 MYHULHUNAIBHYIO YCIYTy, €ro
JOJKHOCTHOTI'O JIMIA TMO0 MyHHIIMIAIBHOrO ciayxkauniero, M®ILI, ero pykoBoaurens u
(nnn) paOoTHUKA, pemieHnus U JeHCTBUsI(0e31eUCTBIS ) KOTOPBIX 00KATYIOTCS;

dbamuinio, UMs, OTYeCTBO (TOCJEAHEE - MPU HAJUYUHU), CBEJICHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (PU3MUECKOro JMIA JIMOO HAaUMEHOBAHME, CBEJAEHUS O MECTE
HAXOXJACHUS 3asBUTENS - IOPUIAYECKOro JIUIA, a TakKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) JIEKTPOHHOM MOUTHI (MPU HAJTWYWK) U TIOYTOBBIN ajpec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIO;

cBelleHUsT 00 oOKajmyeMbIX pelieHusXx W JAcHcTBHsIX  (0Oe3nercTBUn)
YHOTHOMOYEHHOTO OpraHa, JOKHOCTHOTO JHIa YTOJIHOMOYEHHOrO0 opraHa Jnbo
MYHUIIUITAJIBHOTO cirykaiero, M®I], ero paboTHuKa;

JIOBOJIbI, Ha OCHOBAaHMM KOTOPBIX 3asBHUTENb HE COIJAceH C pELIEHUEM U
nerictBueM  (Oe3xeiicTBeM)  YIIOJIHOMOYEHHOI'O OpraHa, JOJDKHOCTHOI'O — JIMIIA
VYOoIHOMOYEHHOI'0 Oprana JIM00 MyHUIIMNAIbHOrO cityxaiiero, M®ILI, ero paboTHuka.
3asBHUTENEM MOTYT OBITH IPEACTABICHBI TOKYMEHTHI (MIPU HATUYHH ), TIOATBEP>KAAIOIINE
JIOBOJIbI 3asBUTEIIS, JTMOO UX KOIHUH.

5.7. KanoOa, noctynusuiasi B Y IOJITHOMOYEHHBI OpraH, MHOIO(YHKIMOHAJIbHBIN
neHTp, yupenurento MOLI, paccmatpuBaercs B Teuenue 15 pabouux nHEW co HA ee
perucTpanuy, a B cllydae oOOKaJloBaHHS OTKa3a YIOJHOMOYEHHOIO Oprasa,
JNOJDKHOCTHOT'O JIMIAa YTOJHOMOYEHHOro oprana, M®Il B mpueme TOKyMEHTOB Yy
3asBUTENS JIMOO B HWCIPABJICHUM JOMYIICHHBIX ONEYaTOK W OMIMOOK WU B Cily4yae
00aJlOBaHMs HAPYIIEHUS YCTAHOBJIEHHOIO CPOKA TAKUX UCIPABJIEHUH - B T€UEHHUE 5
pabouux JHEH Co JHs €€ PerucTpaluu.

5.8. 1o pe3ynbraram paccCMOTpPEHUs Kalio0bl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
pELICHUI:

&Kayo0a yl0BIETBOPSAETCS, B TOM 4YHUCIIE B (JOPME OTMEHBI MPUHATOrO PEIICHHUS,
UCIIpaBJ€HUS JOMYLICHHBIX ONEYaTOK W OIMMOOK B BBIJIAHHBIX B pe3yjibTaTe
IIPEIOCTABIECHUS MyHUIIMIIAIIBHON YCIIYTH JOKYMEHTAX, BO3BpAaTa 3asBUTEIIO JEHEKHBIX
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CPENCTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMM IPABOBBIMU AKTAMHU
Poccuiickonn ®epepanmi, HOPMATHBHBIMM IPABOBBIMH aKTamMu BepXoBaKCKOro
MYHULIANIAIBHOTO OKPYTa;

B YJIOBJIETBOPEHUH KaJI0ObI OTKa3bIBAETCSI.

5.9. He no3aHee aHA, CAEAYIONIETO 32 JHEM MPUHATUSA PEIICHUS, YKa3aHHOTO B
NyHKTE 5.8 aJMHUHHCTPATHUBHOI'O pPErjlaMeHTa, 3asgBUTEII0 B MUCbMEHHON (hopMe H 1O
KEJIAHUIO 3asBUTENS B DJIEKTPOHHOUN (hopme HampaBisieTcsi MOTUBUPOBAHHBIN OTBET O
pe3ynbTaTax pacCMOTPEHHUs KanoObl CocOOOM, MO3BOJIIOIIMM MOATBEPAUTH (PaKT U
ATy HaIPaBJICHUS.

5.10. B cnyyae mpuszHaHUs >XanoObl MOJUIEKAIEHd YTOBIETBOPEHUIO B OTBETE
3asBUTEII0, YKa3aHHOM B IYHKTE 5.9 aIMHHHCTPATHUBHOIO pErVIaMEHTa, JaeTcs
uHbpopmalsi O  JEHCTBUSX, OCYHIECTBISIEMbIX  OPraHoM, IPeICTaBIISIONINM
MYHULIUNAIBHYK)  YCHYTY, MHOTO()YHKIIMOHAJIBHBIM ~ LIEHTPOM B LENAX
HE3aMEJINTEILHOIO  YCTPAHEHUS  BBIABJICHHBIX  HApYyLIEHUW TOpPU  OKA3aHUU
MYHHIIMTIAIBHON YCIYTH, a TAK)KE IPUHOCATCS U3BUHEHUS 3a OCTaBJICHHbIE HEY100CTBA
U YyKa3blBaeTcs HHQpOpMAIMs O [JalbHEWIINX MAEHCTBUAX, KOTOpPbIE HEOOXOIUMO
COBEPIIUTH 3aIBUTEIIO B LENSIX MOJYYCHHUS] MYHUIIUTIATBHON YCIYTH(B COOTBETCTBUU C
MOPSAJIKOM, ONPE/IeICHHBIM MYHUIIMIIAIbHBIM TPABOBBIM AKTOM).

5.11. B cmyuae mpu3HaHus ®KanoObl HE TOJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3aBUTEIIO, YKAa3aHHOM B NYHKTE 5.9 aJIMUHUCTPATUBHOIO pEIrVIAMEHTa, JarTCs
aPryMEHTUPOBAHHBIE PA3bSCHEHHs O IMPUYMHAX MPHUHATOTO PEIIEHUS, a TaKxKe
uHbOpMaIIHs O MOPsIIKE 00KATOBAHUS PUHSITOT'O PEIICHUS.

5.12. B ciiy4ae ycTaHOBJIEHHSI B XO/I€ WJIU IO PE3YJIbTATAM PACCMOTPEHUS KaI0ObI
IIPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO IIPABOHAPYIIEHUS WIA NPECTYIUICHHS
JOJKHOCTHOE JIUI0, PaOOTHUK, HA/IEJIEHHBIE TOJIHOMOUYUSIMU 110 PACCMOTPEHUIO Kano00
HE3aMEJINTENBHO HAMPABIISIET UMEIOLIAECS MATEPUAIIBI B OPTaHbl IPOKYPATYPHI.
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[Ipunoxenue 1
K AIMUHUCTPATUBHOMY PEIVIAMEHTY
dopma

PykoBonurento

YKa3aTb HAUMCHOBAHUEC MYHUIIUIIAJIBHOTO apXHBa

(CTPYKTYpHOro IOJpa3/ieleHus OpraHa MECTHOIO CaMOYIPaBIICHUs 110 apXUBHOH paboTe)

oT
(yxazats ©.1.0. noaHOCTHIO (IIPU H3MEHEHUH
nmaaHbIX — OUO 1o M3MeHeHus), 1aTy pOKICHHS)
pOKUBaroIero(ei)

(yKa3aTb IIOYTOBBIH HHACKC, aapec,
TenedoH, KoJI TOpoja, SIEKTPOHHBIH aapec (py HATNYNH))

3AIIPOC

<*>

(marta) (moamucek)
<*> B Tekcre 3ampoca HEOOXOIMMO YyKa3aTh XPOHOJIOTHYECKHE DPAMKHU
3arpamnBaeMoil uHpopmaiyu, GopMy MoIydeHUs 3asiBUTEIeM HH(POpMAIUU
(nH(DOpPMAIIMOHHOE TTMCEMO, apXUBHAsSI CIIPAaBKa, apXMBHAS BBINKUCKA, apXHBHAS
KOMHS, TEMaTHYECKUI TIepeueHb, TeMaTHYECKHi 0030p JOKYyMEHTOB). B Tekcre
3arpoca MOXeT OBITh yKa3aHa 1eJIb OJYYCHHUS 3alpaluBaeMoil nHPOPMAIIHH.
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[Ipunoxenue 2

K aIMUHACTPATUBHOMY PETIIAMEHTY
dopma  (3amoyHsAeTCsT ~ HAa  OJlaHKe
OpraHu3aIuun)

PykoBogurento

YKa3aTb HAUMCHOBAHUEC MYHUIIUIIAJIBHOTO apXHBa

(CTpYKTYpHOro IOApa3aeneHus OpraHa MECTHOIO CaMOYIPAaBIICHHUs 110 apXUBHOH pabore)

3AITPOC

<*F>

(nara) (moamucek)

MII

<*> B TekcTe 3ampoca HEOOXOAMMO YKa3aTh XPOHOJOIMUECKHE PaMKH
3anpammBaeMoi nHpopMauu, GopMy NOJydeHUs 3asgBUTENIEM HHPOpMaALUU
(uH(pOpMaAIIMOHHOE MMCbMO, apXUBHAsI CIIPAaBKa, apXUBHAS BBINNUCKA, apXUBHAs
KOIHSI, TeMaTHUECKUI TIEpeUeHb, TEMAaTUUECKUIM 0030p TOKyMEHTOB). B TekcTe
3arpoca MOXeT ObITh yKa3aHa LeJIb NOTY4YeHHUs 3alpaluBaeMoil nH(pOopMaIHH.
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[Ipunoxenue 3
K aJIMUHACTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA
MOCJ1e/I0BATEIbHOCTH aIMMHUCTPATHBHBIX NPOLELYP
NpPH NPeI0CTABJIEHNH MYHUIMIAILHON yeayru?

IIpuem u perucrpanus 3arpocoB
(vkazamo NYHKM aOMUHUCIPAMUBHO2O PE2lAMEHMA U CPOKL)

v

Hcnonnenue 3ampocos 3asBUTENEH
(vkazamo RYHKM aOMUHUCMPAMUBHO20 PE2laMeHma U CPOKU)

l

Beiaua (HarpaBiieHue) MOrOTOBJICHHBIX OTBETOB 3asBUTEIIO (VKA3amb
RYHKM QOMUHUCMPAMUBHO20 pe2laMenma U CpoKl)

L Bnok-cxema exnouaemcss 6 Kavecmee NPULONCEHUs. K AOMUHUCIPAMUGHOMY De2NamMeHmy RpU HATUYuu
yKasanno2o mpebosanus 6 llopsadxke paspabomxu u ymeepicOeHus aOMUHUCMPAMUBHBIX PelaMeHmos
npeoocmagienus MyHUYyunaibHulX YCiy2 Opeanamu MeCmHo20 CamMOynpasieHus, OnpeoeieHHoM MyHUYUNAIbHbIM
npagoGuiM aKmoMm.



