AaMuHucTpanus BepxoBacKoro MyHUIMIAJIbHOTO OKPYyra
BoJgoroackoii od1actu

IHHOCTAHOBJJEHMUWE

20.03.2023 339
oT Ne
c.BepxoBaxne

| OO0 yTBEpXJEHUH aJIMUHUCTPATUBHOTO PErjlaMeHTa l
«IIpemocraBneHne KWIbIX MOMEMIEHUN IO 10TOBOPY
COIMMAJILHOT'O HAaNMa»

B coorBerctBumM co ctT. 34.2 HamoroBoro kogekca Poccuiickoii ®denepanuu,
®enepanbHbiMu 3akoHaMu oT 06.10.2003 roma Ne 131-®03 «O06 o0mux NpUHLMIIAX
OpraHu3aliid MECTHOTO camoympasieHus B Poccuiickoit @enepamumn», ot 27.07.2010
roga Ne 210-®3 "OO6 opraHu3alMid MPEJOCTABICHHUS TOCYJAPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT", PYKOBOJICTBYSICh YCTaBOM BepX0Ba:KCKOro MyHHUIIMTIATBLHOTO
OKpyra,

IHOCTAHOBJIAIO:

1. VYrBepauTp aaIMHUHUCTpPATHBHBIA periameHt «lIpenocraBienne  KUIbIX
MOMENIEHUH MO JOTrOBOPY COIMAJIBHOTO HaiiMa»,  COMVIACHO NPWIOKEHUIO K
HACTOSIIEMY MTOCTAHOBJICHHUIO.

2. Ilpu3HaTh yTpaTUBILIUM CHJIy TIOCTAHOBJIEHUS aJMHUHUCTpanuu BepxoBakckoro
MYHHIIMTIAIBHOTO pailoHa Bonoroackoi odnacTu:

- ot 13.02.2018 roma Ne 122 «OO6 yTBEepX ACHUH aIMUHUCTPATHBHBIN
periiaMeHT IIPENOCTABICHUS AKUITBIX MOMENIEHUI CIELUATIU3UPOBAHHOIO
MYHULIMIAIBHOTO XKUIUITHOTO (HOHIa»;

- ot 17.05.2018 Neo 356 «O BHeCEHUM W3MEHEHUU B TMOCTAHOBJICHUE
agMHUHUCTpanu BepxoBakxckoro myHununaibHoro paiiona ot 13.02.2018 roga Ne 122
«O0 yTBEpXKACHUM AIMUHUCTPATUBHBIM  PETJaMEHT TMPEJOCTABICHHS  KHIIBIX
MOMEILIEHUN CIEeNUATU3UPOBAHHOI0 MYHUIIMTIATBHOTO KHJIMITHOTO (POHIAY;

- ot 25.05.2018 Ne 377 «O BHECEHHM H3MEHEHHU B TMOCTAHOBIICHUE
agMUHUCTpanuu BepxoBakckoro myHununaibHoro paitona 13.02.2018 roma Ne 122
«O0  yTBEpXKIEHUU ATMUHHCTPATUBHBIA  PErJIaMEHT TMPEAOCTaBICHUS  KUIIBIX
MOMEIIEHHUN CTIeIUATU3UPOBAHHOTO0 MYHUITUTIATLHOTO JKIJIUIITHOTO (hOHIAY;

- ot 24.06.2019 Ne 423 «O BHECEHHM H3MEHEHUU B TMOCTAHOBIICHUE
aIMUHHACTpalMi BepxoBaCKOro MyHUIUANAIBHOrO paiona ot 13.02.2018 Ne 122x.

3. KoHTponb 3a UCHOJHEHHMEM HACTOSIIEr0 IOCTAHOBJIEHHUS, HAJl IMOJHOTOM M
Ka4ueCTBOM, IPEIOCTABICHUSI MYHUIIUTIATLHON YCIIYTH OCTaBJISIO 32 COOOI.



4. Hacrosimiee NOCTaHOBIEHHWE BCTyMaeT B CHIy TMocie OQUIUAIBLHOTO
OMmyOJIMKOBaHWS B TmedaTHOM wu3nanud «OQuiuanpHblii BECTHUK BepxoBa)kcKoro
MYHHUIIMTIAIBHOTO OKpYra» ¢ TOMICKHUT pa3MEUIeHUuI0 Ha OQUIHAaILHOM CcaiTe
BepxoBaxckoro MYHUIATNAITBHOTO OKpyTa B nH(pOpMAIIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTn «HTEpHET».

I'naBa BepxoBakckoro
MYHHIMIIAJBHOT0 OKpyra A.B. JlyooB

[Ipunoxenue 1
YTBEPXJIEH



IMOCTAHOBJICHUEM a/IMUHUCTpPALUU

BepxoBa)kCKOro MyHUIIMAIBHOTO OKpYTa
ot 20.03.2023 rona Ne339

AJIMUHUCTPATUBHBINA PETJIAMEHT
«ITPEJOCTABJIEHHUE KNJIbIX HOME]_!,_[EHI/II‘/’I
ITO AOI'OBOPY COIUAJIBHOI'O HAUMA »

l. O01mme noJio:keHust

1.1. AxMuHucTpaTuBHBIN periaaMeHT «lIpenocTaBieHne KUIbIX OMEMIEHUH 10
JIOTOBOPY COIMANILHOTO Haiimay (llajee — MYHUIMNAlbHAs yCJIyra) yCTaHAaBIMBAET
MOPSIAOK U CTAaHJAPT NPENOCTABICHUS MYHULIMTIAIBHON YCIYTH.

1.2. 3asgBuTensiMu TpPH MPEIOCTABICHUU MYHUIUIIAIBHOW YCIYTU SBISIOTCS
MaJIOUMYIIUE TpakKJaHe, MPOKUBAIOIIME HA  TEPPUTOPUM  MYHUIUIAIBHOTO
o0pa3oBaHus, KOTOpbIE MPHUHATHl HA Yy4Ye€T B KayeCTBE HYKIAIOIMUXCA B IKHIIBIX
MOMENIEHUAX JTU00 UX YIOJHOMOYEHHbIE MTPEACTABUTEINH (J1ajiee — 3asiBUTEIIN).

1.3. MecTo HaxoXJeHHs aIMHUHUCTpauuu BepxoBa)XCKOro MYHULHMNAIbHOTO
okpyra Bomoroackoit o6nactu, B auie MKV «Cnyx6a 3aka3unka Mo KanuTalbHOMY
ctpoutenbeTBY U JKKX)» (anee — YoJIHOMOYEHHBIN OpraH):

[TouroBeiit anpec YmnomHomoueHHoro oprana: 162300, Bonoroackas o0nacTs,
c. BepxoBaxne, yn. Ctebenena, 1. 30.

['padux paboThl YIOITHOMOYEHHOTO OpPTaHa;

[TonenenbHUK 09.00gac-17.00 ygac

Bropuuk [TepeprIB Ha 00ex C

Cpena 13.00 gac-14.00 yac.

Yersepr

[IsaTHNIA

Cy66ota BrrxonHoit neHpb

Bockpecenne BrixonHOM 1eHB

[Ipennpa3gHUYHbBIE THU 09.004ac-16.00 gac
[TepepriB Ha 00en C
13.00 yac-14.00 yac.

['paduk npuema TOKyMEHTOB: COTJIaCHO rpauKy padoThI

['paduk nuuHOrO MpHEMa PYKOBOIUTENS YMOJTHOMOYEHHOI'O OpraHa: COTJIacHO
rpaduky paboThl.

Tenedon anga nHGOPMUPOBAHUS O BOMPOCAM, CBSI3aHHBIM C IPEOCTABIECHUEM
MyHHUIIATIATBHON yermyru:881759 2-16-35.

Anpec siekTpoHHOM mouThl: Verhzakaz@yandex.ru

Agnpec oduiUanbHOro caiita YTNOJHOMOYEHHOIO0 OpraHa B HH(pOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOWN ceTu «MHTepHeT» (lajiee Takxke — caidT B ceTu «HTepHeT»,
cetb «uTepHeT» ): https://35verhovazhskij.gosuslugi.ru/

Anpec denepanbHON TOCYIapCTBEHHONW HWH(OpPMAIMOHHOW cucTeMbl «EauHbBIN
nopTai TOCYAApCTBEHHBIX M MYHUIMNANBHBIX YCIyr (pyHKImi)» (mamee Takke —
Enuneiii nopran) B cetn MaTepHer: www.gosuslugi.ru.



https://35verhovazhskij.gosuslugi.ru/
http://www.gosuslugi.ru/

AJlpec rocyapcTBEHHOM MH(pOpMAIMOHHON cucTeMbl «llopTan rocynapcTBeHHBIX
U MYyHHLIMIAIbHBIX ycnyr (¢yHkuui) Bomoroackoit obmactu» (nanee Takke —
Pervonanbublii optai) B cetu MuTeprer: https://gosuslugi3s.ru.

1.4. CnocoObl mnonydeHuss wuHbOpMAlUM O TMpaBWIaX MPEIOCTABICHUS
MYHHULUIIAJIBHON YCIIYTH:

JIUYHO;

MOCPEACTBOM Telle(hOHHOU CBA3H;

MIOCPEACTBOM JIEKTPOHHOM MOYTHI,

MIOCPEICTBOM ITOYTOBOMU CBS3HU;

Ha UHGOPMAIIMOHHBIX CTEH/IaX B IOMEIICHUAX YNOIHOMOUEHHO20 Opeana,

B cetu «MHTEpHET»:

Ha O(PUITHAIBHOM CaliTe YnoiHomouenHo2o opeana,

Ha EquHom nopraiie;

Ha PernonanbHOM moprane.

1.5. Topsimox nHGOPMHUPOBAHUS O TIPEIOCTABICHUN MYHHUITUTIAIBHONW YCIIYTH.

1.5.1. HudopmupoBanue 0 NPEeIOCTABICHUH MYHHUIMIAIBHOM  YCIyTH
OCYLIECTBIISIETCS TIO CIAEAYIOIIUM BOIIPOCAM:

MECTO  HAXOXKAEHUS  YIOJIHOMOYEHHOIO  OpraHa, €ro  CTPYKTYPHBIX
nojapaszeneHui (Mpu HaJIu4Ium);

JOJKHOCTHBIE JIMIA U MYHULHUIAJIBHBIE CIyKallle YOJIHOMOYEHHOIO0 OpraHa,
YIOJHOMOYEHHBIE TPEAOCTABIATh MYHULIUNAIBHYIO YCIYT'y W HOMEpa KOHTaKTHBIX
TeneOHOB;

rpadux paboThl YIOJIHOMOYEHHOT'O OPraHa;

aapec caiira B cetu «/IHTEpHET» YIIOIHOMOYEHHOIO OpraHa;

aZpeC AIEKTPOHHOU NOYTHI Y TIOJTHOMOYEHHOI'O OpraHa;

HOPMAaTUBHbBIC MPABOBBIE AKTHI MO BOMPOCAM MPEIOCTABICHUS MYHUIIUNAIHHOMN
YCIYTHd, B TOM 4YHUCJE, HACTOSIIMA aJMUHUCTPATUBHBIM perjiaMeHT (HauMEHOBaHUE,
HOMED, J1aTa MPUHATUS HOPMATUBHOTO IIPABOBOI'0 aKTa);

XOJI IPEIOCTaBIEHUSI MyHUIIMNIATbHOU YCIYTH;

aAMUHUCTPATUBHBIE MPOLENYPHI IPEIOCTABICHUS] MYHULIUITAIbHOW YCIYTH;

CPOK MPEIOCTABICHUSI MYHUIIMTIATBHON YCIYTH;

MOPSAIOK U (hOPMBI KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIIUIIATLHON YCIyTH;

OCHOBAHUS JIJIs1 0TKa3a B MPEJOCTABICHUH MYHUIIUTIAJbHON YCIIYTH;

TOCyneOHbIE W CyAeOHBIH TOPSAIOK OOKaToOBaHUS JEHUCTBUN (Oe3/1eHCTBUS)
JNOJDKHOCTHBIX JIMI] W MYHMIIMNAJIBHBIX CIY’KalllUX YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 INPEJOCTABICHUE MYHULMIAIBHON YCIYI'M, a TaKXe pelieHH,
MIPUHATHIX B XOJI€ MPEOCTABICHNUS] MyHUIIMIIAIbHOW YCIYTH.

uHas uHpopMaIus o0 JeATeIbHOCTH YTOJIHOMOYEHHOrO OpraHa, B COOTBETCTBUU
¢ @enepanbHbIM 3aK0HOM OT 9 deBpaiis 2009 roga Ne 8-D3 «O0 obecnieueHnu A0CTyIA
K uHpOpMAIUU O JEATETbHOCTH TOCYJApPCTBEHHBIX OPraHOB W OPraHOB MECTHOT'O
CaMOYIIpaBJICHUS».

1.5.2. NudopmupoBanme (KOHCYIbTHUPOBAHUE) OCYIIECTBIISICTCS CIICIIHATNCTAMH
VYOIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIMHU 3a MHGOPMHUPOBAHUE, MPU OOpAIICHUU
3asBUTENCH 3a MHPOPMAIIHEH JTUYHO, TOCPEACTBOM TEIE(POHHOM, MTOUYTOBOU CBS3H WIIH
3JICKTPOHHOM TOYTHI.



https://gosuslugi35.ru./

NudopmupoBanre NpoBOJUTCS HA PYCCKOM SI3bIKE B (pOpME MHAMBUAYAIBHOTO U
myOIuIHOT0 HH(POPMUPOBAHUSL.

1.5.3. HWnauBugyanbHOe  yCTHOE  MH(MDOPMHUPOBAHHE  OCYIIECTBISETCA
JTOJDKHOCTHBIMU JIMIJAMH, OTBETCTBEHHBIMU 3a WH()OPMHUpPOBAaHHME, MpU OOpaIlLEHUU
3asBUTENEH 3a HHGOPMAIIHEH TUIHO UITU TTOCPEACTBOM TelIe()OHHOM CBS3H.

Crneuuanuct, OTBETCTBEHHbIH 32  MH(POPMUpPOBAHUE, [PUHUMAET  BCE
HEOOXOAMMBbIE MEpbl JIs MPEeJOCTAaBICHUS MOJHOTO M OIEPAaTUBHOTO OTBETa Ha
MOCTABJICHHBIE BOMPOCHI, B TOM YHUCJIE C MIPUBJICUCHUEM JIPYTUX COTPYIHUKOB.

B cnydae ecnu Uil OATOTOBKH OTBETa Tpedyercs Oosee MpoAOIKUTENIbHOE
BpeMsl,  CIIELMAINCT,  OTBETCTBEHHbIM 33  HMH)OpPMHpOBaHHE,  MpeAiaraer
3aMHTEPECOBAHHBIM JIMIIAM TEPE3BOHUTH B OINPEACIICHHBIA J€Hb W B OIpPEIesIEHHOE
BpeMsl, HO He Mo37Hee Tpex pabouyux aHeH co aHsa obpauieHus. K Ha3HaueHHOMY CpOKY
JIOJKEH OBITh MOJATOTOBJIEH OTBET MO BOMPOCAM 3asBUTEIICH, B ClIydyae HEOOXOIUMOCTH
OTBET TOTOBUTCS MPHU B3aUMOJECHCTBUU C JOJDKHOCTHBIMHU JIMI[AMH CTPYKTYPHBIX
NOJpa3JeeHUl OpraHoB M OpraHW3alWid, Y4YacTBYIOIIMX B IPEJOCTABICHHUH
MYHULHANAJIBHON YCIIYTH.

B cnydae ecnu mpenocraBieHue HH(pOpMAIMKM, HEOOXOTUMOU 3asBUTENIO, HE
NpPE/ICTAaBIIAECTCA  BO3MOXHBIM  IOCPEJICTBOM  Tele(OHHON  CBSI3U, COTPYIHUK
Ynonnomouennoeo opeana/, NpuHIBIINI Tee(POHHBIA 3BOHOK, PAa3bICHIET 3aIBUTEIIO
OpaBO OOpaTUTBCS C MNHCbMEHHBIM OOpallleHHeM B YIOJHOMOYEHHBIH OpraH u
TpeboBaHUs K OPOPMIICHUIO OOpaIlICHUS.

[Ipu orBere Ha TeneQOHHbIE 3BOHKMA CIELUUATNCT, OTBETCTBEHHBIH 3a
uHGOpPMHUpPOBAHUE, JIOJDKEH Ha3BaTh (pamMminio, WM, OTYECTBO, 3aHUMAEMYIO
JIOJDKHOCTh M HAaMMEHOBAHUE CTPYKTYPHOrO TMOAPA3AEICHUS Y IOTHOMOYEHHOI O
oprasa.

YcerHoe uWHDOPMUPOBAHME JOKHO MPOBOJUTHCA C YYETOM TpeOOBaHMIA
opunmanbHO-AENOBOr0 CTUIS peud. Bo BpeMs pa3roBopa HEOOXOIWMO MPOU3HOCHUTH
CJIOBA YETKO, M30erarh «ImapajulelbHbIX Pa3rOBOPOBY» C OKPYKAIOIIMMH JIOAbMU U HE
MIpEepbIBaTh Pa3roBOp MO MPUYMHE MOCTYIUIEHUS 3BOHKA Ha Apyrou ammapaT. B xoHue
MH(QOPMUPOBAHUS CIIEHUANNUCT, OTBETCTBEHHBIN 32 MH()OPMUPOBAHUE, TOJKEH KPATKO
NOJIBECTH UTOTH U MEPEUUCTUTh MEphI, KOTOPbIE HEOOXOAUMO MPHUHATH (KTO UMEHHO,
KOTJIa ¥ YTO JIOJDKEH CJIeTIaTh).

1.5.4. UnauBuayansHoe MUCbMEHHOE MH(POPMUPOBAHKUE OCYILIECTBIISECTCS B BHUJIE
MUCHPMEHHOT'O OTBETa Ha OOpalleHHE 3aUHTEPECOBAHHOIO JIMIIA B COOTBETCTBUHU C
3aKOHO/IaTeIbCTBOM O MOPSJIKE PACCMOTPEHUS 00paIleHu rpaxaaH.

OTBeT Ha 3asBIEHHME COCTaBIIAETCS B MPOCTOM, 4eTKol (opme ¢ yKazaHUEM
damunuy, WMEHH, OTYeCTBa, HoMepa TenedoHa MCIOIHUTENS, MOMUCHIBAECTCSA
pyKoBoOJUTENEM Y TIOTHOMOYEHHOTO OpraHa U HampaBIIIeTCsl CIOCOOOM, MO3BOJISIONIUM
MOATBEPAUTH (DAaKT U 1aTy HANPABICHUS.

1.5.5. IlyOnuuHoe ycTHOe HWHGOPMHUPOBAHUE OCYIIECTBISETCS TMOCPEACTBOM
NPUBJICYEHUSI CPEICTB MACCOBOM MH(POpPMALIMM — Pajno, TeIeBUACHUS. BricTyrieHus
JOJDKHOCTHBIX JIUI], OTBETCTBEHHBIX 32 MH()OPMHUpPOBAHHUE, MO PaJAMO U TEIEBUACHUIO
COTJIACOBBIBAIOTCS C PYKOBOAUTENIEM Y TOTHOMOYEHHOTO OpraHa.

1.5.6. IlyOnmuHoe mnmchMeHHOE HWH(POPMUPOBAHME OCYIIECTBISIETCS MyTEM
nyonukanuu — MHQOPMAllMOHHBIX ~ MaTE€pHalioB O  MpaBWIaX  IPEeIOCTaBICHUS



MYHULIMIAJIBHOW YCIIYTH, a TaKXe HACTOSUIEro aJIMHHHMCTPATUBHOIO pErJIaMeHTa U
MYHUIIMTIAJIBHOTO MTPABOBOI'0 aKTa 00 €ro YTBEPKICHUU:

B CpE/ICTBaX MaccOBOM MH(pOpMaIuy;

Ha O(PUIMATBHOM caiiTe Y TOJITHOMOYEHHOI'O OpraHa;

Ha EquHoM mopraiie;

Ha PernonanpbHOM TOpTAJIE;

Ha MH()OPMAIIMOHHBIX CTEHJaX Y TOJHOMOYEHHOI'O OpraHa.

Il. Cranpapt npeaocraBjieHs MyHMIMIIAJIbHOM yCJIyTH

2.1. HaumeHoBaHWE MYHUIIUIIAJIBHON YCIYTH
[IpenocraBineHue KWIbIX IIOMELEHNI TI0 JOTOBOPY COLMAIIBHOIO HaliMa.

2.2. HaumeHOBaHue opraHa MECTHOI'O CAaMOYIIPABJICHMUS,
IIPEAOCTABIISIONIETO MYHULIUNIAIBHYIO YCIIYT'y

2.2.1. MyHunmnanpHas yciryra npeaoCcTaBiIsieTCs:

HAUMEHOBaHUE Y TIOJITHOMOUYECHHOTO OpraHa

aIMUHHUCTpalus BepXoBakCKoro MyHHMIIMNAIBHOIO OKpyra Bomoroackoi
obnacty, B inie MKY «Cnyx0a 3aka3unka 1o KanuTalbHOMY CTpOUTENbCTBY B KKX)»

2.2.2. He nomyckaercs TpeG0OBaTh OT 3asBUTEIISI OCYIIECTBICHUS JSHCTBHM, B TOM
YHCJIC COTJIACOBAHWM, HEOOXOAMMBIX IS TIOJYYCHHS MYHHIMIAIBHOW YCIYyTd U
CBS3aHHBIX C OOpaIlleHHEeM B WHBIC OPTaHbl W OpPraHU3alUH, HE MPETYCMOTPEHHBIX
HACTOSIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Pe3ynbTat npeaocTaBlieHUsl MyHULIUITATLHON yCITyTU

Pe3ynbraToM npenocTaBieHus MyHULIMIAIbHON YCIIYTH SIBISFOTCA:

pelieHre O MPEOCTABICHUH JKIIbIX TOMEIICHUH MYHUIIUNAIBHOTO KUJIUIIHOT'O
(¢oHIa MO JOTOBOPY COLUATBHOI'O HAaliMa;

perieHre 00 OTKa3e B MPEIOCTABICHUM KUJIBIX MOMEIICHUH MYHHUIIMIAIbHOTO
KUIUITHOTO (DOH/IA [0 JOTOBOPY COLUATILHOTO HalMa.

2.4. CpoK npeoCcTaBIeHUS] MyHULIUIAIBHOW YCIYTH

PelreHre o npegocTaBiaeHUN KWIOrO MTOMEIEHNU MYHULIUIIAIBHOT'O JKAJIAIIHOIO
¢onma nub0 00 OTKa3e B MPEIOCTABICHUHU >KWIBIX IMOMEIIEHUH MYHUIIUIAIBHOTO
KWIMIIHOTO  (OHJAa MO  JIOrOBOPY  COLMAJIBHOIO  HailMa  NpUHUMAETCS
YIIOMTHOMOUYEHHBIM OPraHOM B CPOK HE IpeBblaromnii 30 KaJIeHOapHbIX JTHEW CO JHSA
perucTpanuu 3asBICHHUs.

XKunble nomemeHnss MYHULIMNAIBHOIO JKUIMIIHOTO (oHAA MPEenoCTaBIISAIOTCS
[PU UX HAJTUYUY B MYHHUIUIIAIbHOM KUJIHITHOM (hoHeE.

YBEnOMIIEHHME O IIPENOCTABICHUU JKWIBIX IIOMEIICHUNA MYHMIUIIAJIBHOIO
KWIMIMHOTO (OHAAa 1O JOroBOpPY COIMAIBHOIO HailmMa 1mbo 00 oOTKaze B
NPEIOCTABICHUN KWIbIX TOMEIICHUH MYHUIUMNAIBHOTO KWIMIIHOTO (OHJAA II0



JIOTOBOPY COLIMAJILHOTO HailiMa HampaBisercs (Bpydaercs)) 3asBUTENI0 B CPOK HE
npeBbIIIAOMNNA 3 pabodynX AHEH CO IHSA MPUHATUS PEIICHUS.

2.5. IIpaBoBbIE OCHOBAaHMSA ISl IPEIOCTABICHUS MYHULUIIAIBHON YCIyTH

[IpenocraBieHre MyHUIIMTIATBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

KunumaeiM kogekcoM Poccutickont Denepanuu;

denepanbHbIM 3aKOHOM 0T 24 HosA0ps 1995 roga Ne 181-®3 «O coruanbHOU
3anuTe UHBAIUI0B B Poccuiickoit @enepanum;

®denepanbHbIM 3aKOHOM OT 24 okTsa0pst 1997 roga Ne 134-D3 «O mpoKUTOYHOM
MuHUMyMe B Poccuiickont denepauum»;

®enepanbHbiM 3akoHOM OT 6 OkTsi0ps 2003 roma Ne 131-d3 «O6 oOmmx
IPUHLMIIAX OpraHU3allui MECTHOTO camoyIpasiieHus B Poccuiickoit @enepanun»;

®enepanbHbiM 3akoHOM OT 27 umronia 2010 roga Ne 210-03 «O06 opranuzauuu
PEA0CTABJIEHUS TOCYITAPCTBEHHBIX U MYHHUIIUTIATIBHBIX YCIYT»;

denepanbHbiM 3akoHOM OT 6 ampens 2011 roma Ne 63-d3 «OO6 31eKTpOHHOU
MOATTUCHY;

3akoHOM Bosnorojckoit o6mactu ot 29 urons 2005 roma Ne 1307-O3 «O mopsiake
BEJICHUSI OpraHaMM MECTHOTO CaMOyMpaBJi€HUs YydeTa TpakJIaH B KayecTBE
HYKJIAIOUIUXCS B KUJIBIX MIOMEIIEHUSAX, IPEAOCTABISEMBIX 10 JOTOBOPAM COL[UATIBLHOTO
HaliMa, 1 00 ompeaeneHun oOIeH IIOMIaAN MPEIOCTABISIEMOrO KUJIOr0 MOMEIICHUS
OTZIENIbHBIM KaTETOPUSIM TPAKIAHY;

3akoHOM Bomnorojckoit oomactu ot 29 uronsa 2005 roma Ne 1306-0O3 «O nopsiake
OnpeJleNIeHHs pa3Mepa J10X0Ja U CTOMMOCTH MMYIIIECTBA B IIEJISIX MPU3HAHUS TPaXKIaH
MaJOUMYIIMMU M TPEAOCTABICHUS UM MO JOrOBOPAM COLMAIBHOTO HailMa MKUJIbIX
MOMEIIEHU MYHHUITUTIATBLHOTO KUJIUITHOTO (POHIa;

MOCTAHOBJICHUEM aJMUHUCTpAlNK BepXoBa)CKOro MYHUIMIIAJIBHOIO OKpyTra
Bonoronackoit obnmactu or 11.01.2023 roma Ne 12 «O mnopsnke pa3pabOTKu U
YTBEPXKIACHUS aJIMUHUCTPATUBHBIX PErIAMEHTOB MPEAOCTABICHUS MYHUIIUTIATbHBIX
yCIyr aJAMUHHUCTpauren BepXoBaXCKOro MYyHHUIMIIAIIBHOIO OKpyra Bomoroackon
001acTh;

YceraBom MKY «Crnysk0a 3akazurka Mo KanuTalbHOMY CTPOUTENbCTBY 1 KK X»;

VYcraBoM BepxoBakckoro MyHHUIIMIAIBHOTO OKpyra Bonoroackoit o6nacty;

HACTOSIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.6.1. [Ins mpenocTtaBieHHs MYHULMNAIBHOM YCIYTH 3asBUTENb NPEICTABISAET
(HampaBsier):

1) 3asiBiEeHUE O MPEAOCTABIECHUH KUIIOTO TIOMEIIEHHSI IO JOTOBOPY COLUAIBHOIO
HaiiMa (mamee — 3asBieHHE) MO (OpME COTIACHO MPHIOKEHHI0O | K HACTOSIIEMY
aJIMMHUCTPATUBHOMY PpEIVIAMEHTY, IOJIUCAHHOMY 3asBHUTEJIEM, a TaKKe BCEMHU
COBEPIIECHHOJIETHUMH J1€€CIIOCOOHBIMU WIEHAMH CEMbH.

3asiBIIeHUE 3aI0JHSAETCS Pa300pPUMBO, B MAIIMHONMCHOM BHUJI€ WIH OT PYKH.

3asBieHue, MO MPOChOE 3asBUTENS, MOXKET ObITh 3aMOJHEHO CHEIUATMCTOM,
OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, C IOMOILIBIO KOMIIBIOTEPA WJIH OT PYKH.
B nocneanem ciyuae 3asBUTENb (€r0 YIOJIHOMOUYEHHBIW MPEJICTAaBUTEND), & TAKXKE BCE



COBEPIIICHHOJIETHUE JIeeCIOCOOHbIE YJICHBI CeMbU BIMCHIBAIOT
B 3asIBJICHHE OT PYKH CBOM (DAMIIIMIO, MMSI, OTYECTBO (ITOJTHOCTHIO) M CTABST TOITUCH.

[Ipu 3amonHeHnn 3asBJICHUSI HE JOIYCKAETCS MCIOJIb30BAHUE COKPAIEHUHN CJIOB
1 ab0peBuaryp.

dopma 3asBlIeHUA pa3MelaeTcss Ha OQPUIMATBHOM caiTe YTOJIHOMOYEHHOTO
oprana B cetu «MHTEpHET» ¢ BO3MOKHOCTBIO OECINIATHOTO KOMTUPOBAHUSL.

2) JIOKyMeHTBI, yIOCTOBEPSIONIME JTUYHOCTH 3asBUTENIS W JIUI, YKa3aHHbIX B
KayeCTBE €ro CEMbH, TOCTUTIIIUX COBEPIICHHOJIETHSI.

3) JJoKyMEeHTBl O J0XO0/aX 3asiBUTENISI U WICHOB €ro CEMbM 3a YEThIPE MeECsIa,
IPEIIIECTBYIONIUX MecsIy oOparieHusi (Mpu HampaBiICHUU 3asBICHUS U JOKYMEHTOB
M0 TIOYTE - 32 YEThIPE MECsIA, MPEAIICCTBYIONIUX MECSIly, YKa3aHHOMY Ha IMOYTOBOM
IITEMIIeNIe Opranu3aiuu GeaepaTbHON MOYTOBOM CBSI3U MO MECTY UX OTIPABICHUS; IPU
nojilaye 3asBJICHUS U JOKYMEHTOB C HCIOJIb30BaHWEeM EjuHOro mopraia - 3a 4eTbipe
MecCsIIa, MPEAINICCTBYIONINX MECSITy UX MOJa4i) B COOTBETCTBUHU C 3aKOHOM O0JIACTH OT
29 wmions 2005 roma Ne 1306-O3 «O mnopsiake omnpeneneHus pa3Mepa J10Xoja U
CTOMMOCTH HMYIIECTBA B IEMSIX NPU3HAHUS TpaXJaH MaJOUMYIIUMU |
MPEAOCTaBICHUS MM IO JIOTOBOpaM COLMAJIBHOTO HaillMa JKWJIBIX MOMEIICHUN
MYHHUIIUTAIBHOTO KUIUIIHOTO (DOHIaY.

4) TlpaBoycTaHaBIMBAIOIIME JOKYMEHTHI Ha JKWIJIOE MTOMEIIEHNE, HAXOsIIeecs B
COOCTBEHHOCTH Y 3asIBUTEJIS, WICHOB €r0 CeMbH (€CJIi MPaBO COOCTBEHHOCTH HA JKUIIOE
MOMEIIEHNEe HE 3aperucTpupoBaHo B  EauHOM  TOCYZapCTBEHHOM  peecTpe
HenBruxKUMocCTH (nanee - ET'PH).

5) Konus BeTymnuBIero B 3aKOHHYIO CUJTY PEIISHUS Cya 001el IOpUCIuKIMKU 00
YCTaHOBJIEHUM COOTBETCTBYIOIIETO (haKTa, UMEIOIIETO IOPUINIECKOE 3HaUCHHUE.

2.6.2. 3asgBieHHe U TpuUAraeMble JTOKYMEHTHI MOTYT OBITh TMPEICTABICHBI
CIENYIONIMMU CIIOCO0aMu:

MyTeM JINYHOTO OOpaIieHusi B Y TOJITHOMOYECHHBIN OpraH JIMYHO JIHO0 Yepe3 CBOUX
IIPEACTABUTEIIEH;

MOCPEICTBOM MTOYTOBOM CBSI3H;

I10 JIEKTPOHHOM IOUTE.

nocpeactsom Enunoro mopraia.

2.6.3. 3asBnenue B (hopMe dIIEKTPOHHOTO JOKYMEHTA U MpUjlaraéMpie JOKYMEHTHI
MOJIMUCHIBAIOTCS AMEKTPOHHON MOANMUCHIO 3asBUTENS JIMOO MPEACTABUTENS 3asiBUTEINS,
BHUJ KOTOPOHM ormpenenserca B cooTBeTcTBUU ¢ DenepalibHBIM 3aKOHOM OT 6 ampens
2011 roma Ne 63-®3 «0O6 »snexkrpoHHOM moanmucu» u cratamu 21.1 m 21.2
O®enepanibHoro  3akoHa ot 27 utonst 2010 roga Ne 210-03  «O6  opraHuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT.

JIOKyMeHT, MOATBEP>KAAIOIINI MOJTHOMOYUS MPEACTaBUTENS (HU3HUUECKOro JIUIIA,
MpEACTaBICHHBIA B ()OpME JJIEKTPOHHOTO JOKYMEHTA, YAOCTOBEPSIETCS YCUIICHHOU
AJIEKTPOHHOM MOJIUCHIO HOTapUyca.

2.6.4. B cnyyae mpencraBieHUsi JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE KONUU
JOKYMEHTOB TMPEJICTABISIOTCS C MPEAbSBICHUEM MNOMIMHHUKOB. llocne mpoBeaeHus
CBEPKHU MOJIMHHUKH IOKYMEHTOB BO3BPAIIAIOTCS 3aBUTEIIO.

Komust  nmokymeHTa,  NOATBEPKAAIOUIETO  IMOJTHOMOYMSI  MPECTaBUTENS
bu3znuecKoro auIa, 3aBepseTCS HOTAPUYCOM.
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2.6.5. B ciyuae mpeacTaBieHHs JOKYMEHTOB Ha HWHOCTPAHHOM SI3bIKE OHH
JOJDKHBI OBITH TIEPEBEACHBI 3asBUTEIIEM Ha PYCCKUU s3bIK. BepHOCTh mepeBona u
HOAJTMHHOCTb MOAIUCH TEPEBOAYNKA JOIKHBI OBITh HOTAPHAJIBHO Y OCTOBEPEHBI.

JIOKYMEHTBI HE JTOJDKHBI CONEP)KaTh MOTYHCTOK JHOO MPUIHCOK, 3aU4ePKHYTHIX
CJIOB U MHBIX HE OTOBOPEHHBIX B HUX HCIIPABJICHUMN, a TAK)KE CEPhE3HBIX MOBPEKICHUI,
HE MO3BOJISIONINX OHO3HAYHO UCTOJIKOBATh UX COJEpKaHHE.

2.6.6. 3asgBUTENIO BBIIAETCA PACIHMCKA B MOJTYYEHUU OT 3aBUTEINSA JOKYMEHTOB C
yKa3aHHEM HX MEpPEeyYHs U JaThl UX MOJY4YEeHHUS! YIIOJTHOMOUYEHHBIM OPraHOM, a TaKXke C
yKa3aHWEM TIepEYHs CBEACHUH H JOKYMEHTOB, KOTOpble OYAyT TMOJY4YEeHbI IO
MEXBEIOMCTBEHHBIM 3aIIpOCaM.

2.7. UcaepnpIBaroniuii mepedcHb JOKYMEHTOB, HCOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIaTEIbHBIMA U UHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTaMHU JIJISI
MPEIOCTABJIEHNS] MYHULIMTNIAJILHON YCIIYTH, KOTOPBIE 3aBUTEIb BIIPABE MPEACTABUTH 110
COOCTBEHHOM MHUIIMATUBE, TaK KaK OHU TOJIJICIKAT MPECTABICHUIO B paMKax
MEXBEIOMCTBEHHOI'0 UH(GOPMAIIMOHHOT'O B3aUMOJICUCTBUS

2.7.1. 3asBUTEND BIpPaABE MPEACTABUTH (HAMPABUTD):

1) CBuaeTensCTBO O 3aKITIOUYCHNN Opaka (JJIs JIUI, COCTOSIIINUX B OpaKe).

2) CauuerenbCTBa O POXKIECHUU WM HHBIE JOKYMEHTBI, YAOCTOBEPSIOIINE
JUYHOCTD ACTel (151 JUILI, UMEIOIINX JeTel).

3) Pemenne 00 ycbiHOBIEHUH (yIO4YepEHUU), CYAeOHOE pelieHue O MpU3HAHUHU
YJICHOM CEMbH W MHBIEC JIOKYMEHTHI, BbIJJAHHBIE YITOJTHOMOUYCHHBIMH OpraHaMu (B IEJIsIX
MTOATBEPKACHUS (PaKTa HATMYNS CEMEHHBIX OTHOIICHUHN ).

4) JIoKkyMeHTBI, TOATBEPKIAIONINE CTOMMOCTh UMEIOIIErocs B COOCTBEHHOCTH Y
IrpaXKJaHUHA, WIEHOB €ro CeMbM HMMYLIECTBA, MOIEKALIEr0 HAJIOr000JIOKEHUIO (B
Clly4yae IPUHATHA TPpaXKIaHUHA Ha YYET KaK MaJIOMMYIIEr0) B COOTBETCTBUHU C 3aKOHOM
obnactu ot 29.06.2005 Ne 1306-O3 «O mnopsiake omnpeneneHus pazMepa 10XoJa U
CTOMMOCTHM HMYIIECTBA B IENSIX NOPU3HAHUS TpaxaaH MaJOUMYIIUMU U
OpeloCTaBICHUS WM 10 JOroBOpaM COLMAJIbHOTO HalWMa IKWIbIX [OMEIICHUM
MYHULIMTATBHOTO KUIUITHOTO (hOHIA.

5) Boeimucka u3 EI'PH o Hanmuumu (OTCYTCTBUM) KMJIBIX TMOMEIICHUI Ha TMpaBe
COOCTBEHHOCTU y TPa)KJaHWHA, YJIEHOB €ro CEeMbU 3a MATh JIET, MPEAIIECTBYIOIIMNX
rojiaue 3asBJICHUSI.

6) JoxymeHnTsl O Hanmuyuu (OTCYTCTBMM) 3aHMMAEMbIX IO JIOrOBOpam
COIIMAILHOTO HalMa >KUJIbIX MOMEIIEHUHN Y 3asBUTENIS, YWICHOB €ro CEMbH 3a IATh JIET,
NPEALIECTBYIOLIMX 0/1a4€ 3as1BIICHMUS.

7) IlpaBoycTaHaBIMBAIOIINE JIOKYMEHTHI Ha KUJIO€ TIOMEIICHNE, HAaXO/IsIIeecs B
COOCTBEHHOCTH y 3asBUTEJIS, WICHOB €r0 CEMBH.

8) JoKkyMeHTbI, OATBEPKAAIOUIME TOCTOSTHHOE NMPOKUBAHUE TPAKJAHUHA U JIUII,
YKa3aHHBIX B 3asBJICHUU B KAUE€CTBE WICHOB CEMbH, HA TEPPUTOPUU MYHUIUIIATHLHOTO
oOpa3oBaHus 00J1aCTH, B KOTOPOM TPaXKJIAHUH MOJAET 3asBJICHUE HA yUYeT (JOKYMEHT O
perucTpanuu Mo MeCTY >KHUTEJIbCTBA JUOO KOIMUS BCTYMHUBIIETO B 3aKOHHYIO CHITY
pemieHusi cyaa oOOIIel IOPHUCIUKIIMA 00 YCTaHOBIEHWU COOTBETCTBYIOMIETO (hakTa,
UMEIOIIEro IOPUIUIECKOE 3HAUCHHE).



9) 3akiroueHre MEXBEIOMCTBEHHON KOMHUCCHM, COCTABIICHHOE B COOTBETCTBHHU C
noctanoBienueM [IpaButenscTBa Poccuiickoit @enepanuu ot 28.01.2006 1. Ne 47 «O6
yTBepxkAcHUN [lo0KEeHUs O MPU3HAHUM MOMEMICHUS JKWIBIM MOMEIICHUEM, YKUJIOTO
MOMEIIECHUS] HETIPUTOIHBIM JIJISI TPOKUBAHUS M MHOTOKBaAPTUPHOT'O JOMa aBapUITHBIM U
NOJJIEKAIUM CHOCY WM PEKOHCTPYKIUW» (ISl JUL, MPOKUBAIOIIUX B MOMENICHUSX,
HE OTBEYAIOIINX YCTAHOBJICHHBIM JIJISl )KUJIOTO TTOMEIIEHUS TPEOOBAHUSIM).

10) JlokyMeHT, TOATBEPXNKMAIOIINN HaTW4We y TpPpaXKAaHWHA THKEIOW (HOpMBI
XPOHUYECKOTO 3a00JIeBaHUs, MPU KOTOPOW COBMECTHOE MPOKMBAHUE C HUM B OJIHOM
KBapTUPE HEBO3MOXKHO (IJI JIMIl, CTPAJAIOIIMX TSKEIbIMU (OpMaMU XPOHUYECKHUX
3a00sieBaHUM, TIPU KOTOPBIX HEBO3MOXKHO COBMECTHOE IMPOXKMBAHHUE TPAXKIaH B OJHOMN
KBapTUpE).

11) JJoxkyMeHTBl O A0XOAaxX 3asBUTENS W WICHOB €ro CEMbU 3a JBa MeECSIa,
OPEeNIIECTBYIONIMX  YEThIpeM  MecsiiaM  Iepel]  MecslleM  oOpaileHus  3a
MPEJOCTaBICHUEM MYHHIMIIAIBLHON yciyrd (Ipu  HAMpaBlICHUM 3asiBICHUS U
JIOKYMEHTOB IO MOYTE - 3a JIBa Mecslla, MPEAUIECTBYIOIMIMNX YEThIPEM MecsaM Iepes
MecAIleM, YKa3aHHBIM Ha MOYTOBOM INTEMIIENe opraHuzanuu deaepaibHON MOYTOBOM
CBSI3U 1O MECTYy WX OTHpaBJIEHHUSA;, MpPU TMoJaue 3asBICHUS U JIOKYMEHTOB C
UCIIONIb30BaHMEM EauHOro moprana - 3a JBa Mecdlla, NPEAIIECTBYIOIIMX YEThIPEM
MecsiaM nepeji MecsleM UX M0Jlauyd) B COOTBETCTBUM C 3aKOHOM 00JacTH OT 29 HIOHS
2005 roma Ne 1306-O3 «O mopsiake omnpeneieHus pasMepa J0Xojla U CTOUMOCTH
UMYIIECTBA B IEJISIX NMPU3HAHUS TPaXIaH MaJOUMYIIUMHU M TMPEAOCTABICHUS UM IO
JIOrOBOpaM COIMAJIBLHOIO0 HaiiMa KWIbIX MOMEUIEHUH MYHMIIMIAIBLHOTO KUIUIIHOTO
dbonmaN.

12) PerucrtpanvoHHble AOKYMEHTHI (MacmopT TPAHCIOPTHOTO CPEACTBA WU
CBUJIETENIBCTBO O PETUCTPAIIMH TPAHCIIOPTHOT'O CPEICTBA) Ha TPAHCIIOPTHBIE CPE/ICTBA,
HaxOJISIINECS B COOCTBEHHOCTH TPAXK/IaH U YJICHOB UX CEMbH, B TOM UUCIIE:

HAXOJAIIUECST B JKCIUTyaTaluu He Oornee 12 jer aBTOMOOWIHM, MOTOITMKJIBI,
MOTOpOJUIEPHI, aBTOOYChl M JPYrH€ CaMOXOJHbIC MAIIMHBI W MEXaHW3Mbl Ha
MMHEBMATUYECKOM U TYCEHUYHOM XOJ1Y;

CaMOJIEThI, BEPTOJIETHI, TEIUIOXO/bI, SIXThI, MAPYCHBIE CyAa, KaTepa, CHErOXO/bl,
MOTOCAHHU, MOTOpPHBIC JIOJKH, THAPOIMKIIBI, HECAaMOXOJHbIE (OyKcHpyeMble cyaa) U
Jpyrye BOJHBIE U BO3IYIIHBIE TPAHCIIOPTHBIE CPEACTBA.

2.7.2. IoKyMeHTbI, yKa3aHHbIE B NYHKTE 2.7.1 HACTOSIIEr0 afMUHUCTPATUBHOIO
periiaMeHTa, MOTyT OBITh TIPEICTABIICHBI 3aIBUTEIIEM CIAEAYIOIUMHE CTIOCOO0AMMU:

MyTeM JINYHOTO o0palieHusi B Y IOJIHOMOUYEHHBIN OpraH JIMYHO JIHO0 Yepe3 CBOUX
IIPEJICTABUTEIIEH;

MOCPEACTBOM ITOYTOBOM CBSI3H;

IO 3JIEKTPOHHOM MOYTE;

nocpeacTBoM Equnoro noprana.

JIOKyMEHTHI, IPENYCMOTPEHHbIE MYHKTOM 2.7.1 HACTOSIIIETO
aMUHUCTPATUBHOTO perjiiaMeHTa (€ro Komwusi, CBEICHUS, COJIepXKalluecs B HEM),
3ampallvBalOTCs B T[OCYJIAapCTBEHHBIX oOpraHax, # (WiM) MOABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM OpraHU3alMsIX, B PACTIOPSKEHUN KOTOPBIX HAXOMSITCS.

2.7.3. 3asBUTENb BIpaBe MPEICTABUTH OPUTHHAIBI IJIEKTPOHHBIX JTOKYMEHTOB,
KOTOpbIE JOJKHBI OBITh TMOJMUCAHBI JIMIIOM, OOJIAIAIOIIUM B COOTBETCTBUU C
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JNENUCTBYIOIIUM 3aKOHOJATEIbCTBOM MOJHOMOYHMSAMM Ha CO3[aHHUE U MOANUCAHUE TAKUX
JOKYMEHTOB.

Komust  1OKyMEHTOB, TPEAYCMOTPEHHBIX IMYHKTOM 2.7.1  HacTOSIIEro
aIMUHHACTPATUBHOTO PETJAMEHTa, IPEACTABICHHOIO 3asBUTEIEM B DJIEKTPOHHOU
dopMe, MOMKHBI OBITh 3aCBUIETEIHLCTBOBAHBI YCHUJICHHOW KBATU(HUIIMPOBAHHOM
ANEKTPOHHOMN MOJANMUCHIO 3asIBUTENS.

2.7.4. B ciyuyae mnpeacraBieHHs JOKYMEHTOB Ha HWHOCTPAHHOM SI3bIKE OHHU
JIOJKHBI OBITH TIEPEBE/ICHBI 3asBUTENIEM Ha PYCCKUM S3bIK. BepHOCTh mepeBopa u
HNOJJIMHHOCTD MOJIUCH EPEBOTUMKA JTOJKHBI ObITh HOTAPUATBHO YA0CTOBEPEHHI.

JIoKyMEeHTBI HE JODKHBI COIEpPkKaTh MOMYUCTKUA JTUOO0 MPUMHUCKU, 3a4E€PKHYTHIC
CJIOBAa Y MHBIE HE OTOBOPEHHBIE B HUX UCITPABIICHHUS], @ TAKXKE CEPbE3HBIE MOBPEKICHUS,
HE MTO3BOJIAIOIINE OHO3HAYHO UCTOJIKOBATh UX CONECP/KAHMUE.

2.7.5. 3anpeieHo TpedoBaTh OT 3asBUTEIS:

NPEICTaBIECHNU JOKYMEHTOB W MH(MOPMALMH WIM OCYIIECTBIECHUS JEHCTBUH,
IIPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IPELyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMA AaKTAMH, PETYJIUPYIOIIMMHA OTHOILICHUS, BO3HUKAIOIIHE B CBS3U C
IIPEAOCTABICHUEM MYHUIMITAIBHON YCIYTH;

NpENCTaBICHUS JOKYMEHTOB U  HMH(pOpMalUH, KOTOpPbIE HAXOIATCS B
pacCHoOpsKEHNH Y TIOJTHOMOYEHHOTO OpraHa, TOCYHapCTBEHHBIX OpPraHOB, OpPTaHOB
MECTHOI'O CaMOYIIPABJICHUS UM UHBIX OpPraHU3alMi, B COOTBETCTBUMU C HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickon @enepanuy, HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMU
00J1aCTH ¥ MYHUIIUTTAIbHEIMU TIPABOBBIMH AKTaAMHU;

NpPEACTaBICHUS  JIOKYMEHTOB U HHpOpMalUM, OTCYTCTBHE U  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IIPU IIEPBOHAYAIBHOM OTKa3€e B IIPUEME
JOKYMEHTOB, HEOOXOJIMMBIX JUIsl TPENOCTaBICHUS MYHULMUMNAIbHOM YCIyru, 3a
HCKJIFOYEHUEM CIIy4aeB, NPENYCMOTPEHHbIX OYHKTOM 4 wactu 1 craten 7
®denepanbHoro 3akona ot 27 wmrona 2010 roma Ne 210-®3 «OO6 opraHuzanuu
IPEAOCTABJIEHUS FOCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT;

IpenocTaBieHusT Ha OyMaXHOM HOCUTENE JOKYMEHTOB M HH(oOpMmanuu,
AJIEKTPOHHBIE 00pa3bl KOTOpPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C
3aKoHOJaTeNnbCTBOM Poccuiickoit denepanuu B chepe opraHuzanuu OpeaoCTaBICHUS
FOCYJApCTBEHHBIX W MYHULHUIIAJIBHBIX YCIYI, 3a HWCKJIIOYEHUEM CIIy4aeB, €CIH
HaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO UX U3BATHE SBISIETCS HEOOXOAUMBIM
YCJIIOBHEM NPETOCTABICHUS MYHULIMIIATBHON YCIIYTH, U UHBIX CIy4aeB, yCTAHOBJIEHHBIX
dbenepanbHBIMU 3aKOHAMH.

2.8. UcuepnbiBaroniuii nepeyeHb OCHOBAHMI I OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUSI MYHUIIUTIATBHOU YCIYT U

OcHoBaHUM HJIs1 OTKa3a B IMPUECMCEC 3asBJICHHUA U JOKYMCHTOB, HCO6XO,Z[I/IMI>IX JJIA
MMpCa0CTaBJICHHUA MYHI/II_II/IHEIJ'IBHOI)'I YCIIYI', HC UMCCTCs.

2.9. UcuepnpiBaromuil nepeueHb OCHOBAHUN JIJISI IPUOCTAHOBJICHUS WJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIBHON yCIIYI'H
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2.9.1. OcHoBaHueM 11 OTKa3a B MIPUEME K PACCMOTPEHUIO 3ASIBJICHUS SBIISETCS
BBISIBJICHUE HECOOJIIOICHHSI YCTAHOBIICHHBIX cTaThedl 11 depepanmbHOrO 3aKoHA OT 6
anpenss 2011 roma No 63-®3 «OO0 531€KTpPOHHOW TOANMUCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTENBHOCTH  KBAIM(DUIIMPOBAHHOW  JJIGKTPOHHOM  moamucu (B ciyyae
HarpaBJICHUs 3asBJICHUS U MIPUJIaraéMbIX JOKYMEHTOB B 3JIEKTPOHHOH (opme).

2.9.2. OcHOBaHMM Iy NPUOCTAHOBJIEHUS NPENOCTABIEHUS MYHUIUIIAIbHON
YCIIyT'Y HE UMEETCS.

2.9.3. OcHoBaHMSIMH JJIs1 OTKa3a B NPEJOCTABICHUM >KWIbIX IOMEIIEHUN
MYHUIUNIATBHOTO KUJIUMITHOTO (POH/IA 110 OrOBOPY COLMAIBHOTO HaiiMa SBIISFOTCS:

1) HempeACTaBiEHUS  ONpENEJIEHHBIX B  NyHKTE 2.6  HACTOAIIETrO
aMUHUCTPATUBHOTO pErjaMeHTa JOKYMEHTOB, OOS3aHHOCTh IO MPEJICTABICHUIO
KOTOPBIX BO3JIOXKEHA Ha 3asBUTEIIS;

2) OTBET OpraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOI'O CaMOYIIPABIICHUS
7100 TMOABEIOMCTBEHHOW OpraHy TOCYIapCTBEHHOW BJIACTH WU OpraHy MECTHOTO
caMOyTNpaBJeHUs] OpraHU3allMd Ha MEXKBEIOMCTBEHHBIN 3alpoC CBUJIETEILCTBYET 00
OTCYTCTBUU JOKyMeHTa W (W) uHPOpMauuu, HEOOXOAMMBIX ISl MPENOCTABICHHUS
KWIBIX TOMEIIEHU MYHUIMIAIBHOIO KUJIUIIHOrO (POHAA MO JIOrOBOPY COLUAIBHOIO
HallMa, yKa3aHHBIX B IIyHKTE 2.7.] HAacTOALIEro aAMMHUCTPATUBHOIO PETIaMEHTa, €CIU
COOTBETCTBYIOIIUNA JOKYMEHT HE ObLI NPEACTaBIEH TIPaKJaHUHOM MO COOCTBEHHOMN
MHULMATUBE, 3a MCKIKOYEHHEM CIIy4aeB, €CIM OTCYTCTBHE TaKOro 3alpalirBaeMOro
JOKYMEHTa WM HH(POPMAllMM B PACHOPSIKEHUMU TaKUX OPraHOB WJIM OpraHu3aiui
MOJATBEPKAAET NPABO I'PakJJlaHWHA COCTOSITh HA ydeTe B Kauye€CTBE HYXIAIOLIErocs B
KWIOM IIOMEILCHNY;

3) mpu NepeoleHKEe pa3Mepa JO0XOJ0B M CTOMMOCTH HMYILECTBA TIpaXkIaH,
OPUHATBIX Ha YYeT HYKJAIOIUXCA B OJKWIBIX IIOMEIIECHUAX, YCTAHOBIEHO, YTO
IpaKJaHUH HE MOXKET HAXOAUThCA Ha y4yeTe B KayeCTBE HYKIAIOIIETOCS B >KHIIOM
MTOMEILIEHUH

4) npexacraBieHbl JOKYMEHTBI, KOTOPbIE HE MOATBEPKIAIOT MPaBO Tpa)kaaHUHA
COCTOSITh HA YYE€TE B KAUECTBE HYXAAIOUIErOCs B )KUJIbIX TOMEILICHUSIX.

2.10. [1epeuens yciyr, KOTOPbIE SABISIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU J1JIsI
IIPEIOCTABIECHUS MyHULMIIATIBHON YCIYT'H, B TOM YUCJIE CBEICHHS O JJOKYMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BBIJ1IaBaEMbIX ) OPTaHU3aALUIMH, YIACTBYIOIIUMH B

MIPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH

HepequL YCIIYT', KOTOPBIC SABJISIOTCSA HCOGXOI[I/IMHMI/I U 00sA3aTeIIbHBIMU I
IMpCaOCTABJICHUA MYHHHHHaHBHOﬁ YCIIYI'u YKa3bIBaACTCA B COOTBCTCTBHUIU C
MYHUIUIIAJIBHBIM TIPABOBBIM 4AKTOM, YTBCPAMUBIIMUM IICPCUCHb TaKWUX YCIIYT, 00
BKJIFOYAETCS MOJIOKEHHE 00 OTCYTCTBHUH TAKUX YCIYT.

2.11. Pa3mep miarhl, B3UMAaeMOM C 3aABUTEINS IPU MPEIOCTABICHUN
MYHHUIIMTIAIBHON YCIIYTH, U CIIOCOOBI €€ B3UMAaHUSI B CIIy4asiX, IPEAYCMOTPEHHBIX
dbenepanibHBIMU 3aKOHAMU, MIPUHUMAEMBIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMaTUBHBIMU NIPaBOBbIMU akTamu Poccuiickoint denepanuy, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMU 00JaCTH, MyHULIUNTAJIbHBIMU TIPABOBBIMU aKTaMU
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[TpenocraBieHre MyHHMIIMIIAIBHON YCIYTH OCYIIECTBISACTCS JJIs 3asBUTEICH Ha
0€3BO3ME3IHOI OCHOBE.

2.12. MakcuMalbHbIN CPOK OKUJAHUS B OUEPEIN MPU NTOAAYE 3ampoca O
[IPEAOCTABICHUN MYHULIMIIAIIBHON YCIIYT'Y U IIPU OJYYEHUU PE3yiIbTaTa
IIPEOCTAaBICHHON MYHULIUIIAIILHON YCIIYT'H

MakcuManbHbI CPOK OXKHJIAHUS B OUYEpEAU MpHU Mojaye 3asiBJIeHUs U (WIK) Npu
IIOJIyYEHUH pe3yJbTara MNPEJOCTABICHUS MYHULMNAIBHOM YCIYIM HE JOJDKEH
IpeBbILIATh 15 MUHYT.

2.13. Cpok perucrpanuu 3anpoca 3assBUTENs
0 MPEIOCTABJICHUN MYHUIIMIIAIbHOW YCIYyTH, B TOM YUCIIE B 3JIEKTPOHHOU popme

Peructpanust 3asBiaeHus, B TOM YUCIE B 3JIEKTPOHHOU (OpMe OCYLIECTBISETCS B
JI€Hb €ro MOCTYIIEHUs (IIPU MOCTYIUIEHUH B JIEKTPOHHOM BHUJE B HEpaboyee BpeMs — B
OmmKkalmuii  paboumii  JIeHb, CHEAYIOIMUA 3a JHEM TOCTYIUICHHS YKa3aHHBIX
JIOKYMEHTOB).

B cimywae eciu 3adBUTENb HAPpaBWI  3asBICHHE O IIPEAOCTABICHUU
MYHULAMIAJIBHOW YCIYTH B 3JIEKTPOHHOM BHJE, TO JOJKHOCTHOE JIMIO0, OTBETCTBEHHOE
3a NPENOCTABICHUE MYHULMIIAIBHOW YCIYTH, IPOBOAUT HPOBEPKY DIEKTPOHHOU
NOJAMNKUCH, KOTOPOU MOJIMCAaHbI 3asBJICHUE U MPUIAraeMbl€ JOKYMEHTBHI.

IIpoBepka YCUJICHHOU HEKBATM(PUIUPOBAHHOU u YCUJIIEHHOMN
KBAJTM(UIUPOBAHHON 3JEKTPOHHOM MOAMMCH OCYLIECTBISIETCS C HCIIOJIb30BaHHEM
UMEIOLIUXCSI CPEJCTB AIEKTPOHHOMN MOIIMUCU WK CPEJICTB MHOOPMAIIMOHHOW CUCTEMBI
TOJIOBHOTO YAOCTOBEPSAIOIIETO IIEHTPA, KOTOpas BXOAUT B COCTaB HMH(PACTPYKTYpHI,
o0ecreynBaroIie nHPOPMaAIMOHHO-TEXHOJIOTMUECKOE B3aUMOICUCTBUE JIEUCTBYIOIINX
U CO3JaBa€MbIX HWH(OPMAIIMOHHBIX CHUCTEM, HCIHOJB3YEMbIX IS MPEIOCTaBICHUS
MyHUIUTIATBHOU yciyru. [IpoBepka ycuiieHHON KBanM(UIIMPOBAHHOM JIIEKTPOHHOMN
NOJNMKUCH TaKXK€ OCYILECTBISIETCSI C MCIOJIb30BAHUEM CPEACTB HMH(POPMALMOHHOM
CHUCTEMBI aKKPEIUTOBAHHOI'O yIOCTOBEPSAIOIIETO LIEHTPA.

[IpoBepka mpOCTON FIEKTPOHHOW MOANMUCU OCYIIECTBIISETCS C MUCIOJIb30BAHUEM
COOTBETCTBYIOILIETO CEPBHUCA €IUHON CUCTEMBbI UAEHTU(UKAIIUU U ayTeHTU(DUKALUH.

2.14. TpeboBaHus K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHULIUIIAIbHAS
yCIIyra, K 3a1y OXKUAAHUs, MECTaM JUIs 3aIl0JIHEHHMs 3aIpOCOB O MPEIOCTABICHUN
MYHULIMIIATBHON yCIyTH, MH(POPMAIIMOHHBIM CTEHAAM ¢ 00pa3laMu UX 3al0JIHEHUS U
epeYHEM JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABIECHUS MyHULIMIAIBHON YCIIYTH,
B TOM YHCJIe K 00€CIIEUEHUIO JOCTYITHOCTH JJIsl MHBAJIUJOB YKa3aHHBIX OObEKTOB B
COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon denepanyu 0 CONMaIbHOU 3aIUTe
VHBAJINJIOB

2.14.1. IlenTpayibHblii BXOJ B 37aHUE YIOJTHOMOUYEHHOTO OpraHa, B KOTOPOM
NOPENOCTaBIsAETCSl MyHULMNAIbHAs yciayra, OOOpyayeTcsi BBIBECKOM, cojepiKalien
MH(OPMAIMIO 0 HAUMEHOBAHUU U PEKHUME PadOThI Y IOJTHOMOYEHHOI'O OpraHa.



Bxox B 3maHue, B KOTOPOM TIPEIOCTABISICTCS MYHUIIMMAIbHAS yCIyra,
o0opyayeTcss B COOTBETCTBHHM C TPEOOBAHUSMHU, OOECIIEUMBAIOIIMMHU BO3MOKXHOCTH
OecrpenaTCTBEHHOr0 BXOJla HMHBAJIWAOB B 3JaHME M BbIXOJa M3 Hero (MaHmyc,
MOPYYHH).

2.14.2. T'paxnaHam, OTHOCAIIMMCS K KAaTerOpud HWHBAJIUIOB, BKIJIHOYas
WHBAJIUJIOB, UCTIOIB3YIOIIUX Kpecaa-KOIsICKU U COOAK-TIPOBOIHUKOB, 00ECIIEUYNBAIOTCS

BO3MOXKHOCTh CaMOCTOSITEIbHOTO TEPEABMKEHHSI MO 3JaHUI0, B KOTOPOM
NPEAOCTABIISIETCS MYHHUIIMNATIbHASA YCIYTa, B LENSIX TOCTyNa K MECTY MPEIOCTABICHUS
YCIIYTH, B TOM YHUCJIE C TTIOMOIIbIO COTPYTHUKOB Y TOJTHOMOUYEHHOTO OpraHa;

BO3MOYKHOCTh MOCAJIKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKU M3 HEro Iepen
BXOJIOM B 3JaHUE, TJe NPEIOCTaBJISICTCS MYHHUIMIAIbHAS YyClIyra, B TOM YHCIE C
MCIIOJIb30BAHUEM KPECNa-KOJSICKH U TPU HEOOXOAMMOCTH C TOMOIIBIO COTPYIHHKOB
YI0ITHOMOUYEHHOr0 OpraHa;

CONPOBOXKJCHUE MHBAINJIOB, UMEIOIIUX CTOMKHE HapylieHUus: QYHKIIMN 3peHus 1
CaMOCTOSITEJILHOI'O  MEPEJIBMKEHUsA, [0  TEPPUTOPUM  3[aHUA, B  KOTOPOM
PEIOCTABIISIETCS MYHUIIUTIATbHAS YCIIYTa;

COJICMCTBME HWHBAIUAY IpPU BXOAE B 3/JaHUE, B KOTOPOM MPEIOCTABISAETCS
MYHHIMTIAIbHAS YCIIyTa, U BBIXOJIE€ U3 HEro, HHPOPMUPOBAHUE UHBAIIU]IA O IOCTYITHBIX
MapuIpyTax o0I1eCTBEHHOIO TPAHCTIOPTA;

HaJUIeKalee pa3MelieHue HocuTeled uHpopMaluu, HEeoOXOAUMOW st
oOecrieueHus OECHPENATCTBEHHOrO JOCTyINla MHBAJIUIOB K MECTaM IMPeIoCTaBICHUS
MYHULIUNAIbHASL YCIYTU C YYETOM OTPAaHUYECHUS UX KU3HEIEATEIIbHOCTH, B TOM UYHCIIE
nyOaupoBaHre HEOOXOMUMOM JUIsl TOJMYYEeHHs] MYHUIMNANbHAS YCIYT'H 3BYKOBOWM H
3pUTENbHOM HWH(OpMaIMU, a TakXke Haanuced, 3HAKOB M HHOW TEKCTOBOU W
rpaduueckoii HHPOpPMAIIUK 3HAKAMU, BBITIOJTHEHHBIMHU Pelbe(HO-TOUEUHBIM MIPUGTOM
Bpaiins u Ha KOHTpacTHOM (hOHE;

o0ecriedeHne OmycKa B 37aHUE, B KOTOPOM MPENOCTABISETCS MyHHUITUTAIbHAS
yciIyra, COOaKku-IPOBOJIHMKA TPH HAJUYUU JIOKYMEHTA, IMOATBEPKIAIOIIETO €€
crielalibHoe 00y4YeHue, BBIIAHHOTO TI0 (popMe U B MOPAJIKE, YTBEPKIAECHHBIX [IPUKA30M
MuHucTepcTBa TpyAa U conuanbHOl 3amuThl Poccuiickoit denepanuu oT 22 HUIOHSA
2015 roga N 386H;

OKa3aHHUE MOMOIIU, HEOOXOIUMOM ISl TIOTYyUYEHUsI B JJOCTYITHOW NIt HUX opme
uHboOpMaIMK O MpaBUiIaxX MPEIOCTaBICHUS MYHHUIMIIAILHON YCIyTH, B TOM 4YHciie 00
opopmieHUN HEOOXOMUMBIX MJIsl TONYYEHUS MYHHUIUTIATHLHOW YCIYTH JOKYMEHTOB H
COBEPIIIEHUA UMHU JAPYTUX HEOOXOIUMBIX [JISl TOJTYYEHHUS MYHHUIIUNAIBHOU YCIyTH
JICUCTBUM;

o0ecriedeHe TPU HEOOXOJUMOCTH JIOMyCKa B  3JaHWE, B  KOTOPOM
IPENOCTABIISIETCS MYyHULIANAIbHAs yclIyra, CypZIOIIEPEBOIYMKA,
TU(]IOCYpPAOIIEPEBOAUHKA;

OKa3aHUE€ COTPYAHUKAMHU YIOJIHOMOYEHHOI'O OpraHa, MpeaoCTaBISIONIMMU
MYHULIUMAIBHYIO YCIYTY, WHONW HEO0OXOAMMOW WHBAJIUJAM IOMOIIM B IMPEOJIOJICHUU
0apbepoB, MEMIAIIIKX MOJIYYCHUIO MU YCIIYT HapaBHE C IPYTUMU JIMIIAMH.

2.14.3. Ha teppuropuu, npuieraroueid K 3JaHui0, B KOTOPOM NPENOCTABISAETCS
MYyHUILIMNAIbHASL YCIyra, OPraHUu3yloTCsl MEeCTa JJI MapKOBKU TPAHCIOPTHBIX CPEICTB,
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B TOM YHCJI€ MeCTa /i1 MapKOBKH TPAHCHOPTHBIX CPEICTB HHBaIUIOB. [loctyn
3asiBUTEJICH K TAPKOBOYHBIM MECTaM SIBJISIETCS] OECIIIIaTHBIM.

2.14.4. TlomemeHus, pelHa3HAYCHHbIE I MPENOCTaBICHUS MYyHUIUNAIbHAs
YCIIYTH, JOJKHBI COOTBETCTBOBATh CAHUTAPHO-3MUIEMUOIIOIMYECKUM MpaBUjaM U
HOpPMAaTHBAM.

B nomenienusx YNnoiHOMOYEHHOrO OpraHa Ha BHJIHOM MECTE YCTaHABJIMBAIOTCS
CXEMBI Pa3MELIEHUS CPEACTB MOXKAPOTYILIEHHS U IIyTE€H 3BAKYaLIHH.

2.14.5. Mecrta oXujgaHusi U TpHeMa 3asgBUTENICH JOJKHBI OBbITh YyIOOHBIMHU,
000pyA0BaHbl CTOJAMH, CTYJIbSIMHU, OO€clieueHbl OJIaHKaMu 3asBJIE€HUM, 00pa3lamMu Ux
3aM0JHEHUS, KAHIEIAPCKAMHU ITPUHAIEKHOCTIMHU.

Mecrta UH(OPMUPOBAHUS, nperHa3HaYeHHbIE JUTSI O3HAKOMJICHUS
3aMHTEPECOBAHHBIX JIMII C HMHQOPMAIMOHHBIMM  MaTepuajliaMd, O000pyAyITCs
UHGOPMAIIMOHHBIMU CTEHJIAaMH, HarJISIIHONM uWH(pOpMaIe, nepeyHeM JTOKYMEHTOB,
HEOOXOAMMBIX JUIS TPEJOCTaBICHUS MYHHIMIAIbHAS YCIYyTH, a TaKXKe TEKCTOM
aAMUHHUCTPATUBHOI'O PErVIAMEHTA.

Hacrosmuii aiMUHUCTPAaTUBHBIN PETJIAMEHT, MYHULMIIAJIILHBINA [IPABOBOM aKT O
€ro YTBEPXACHUU JOJDKHBI OBITh JOCTYNHBI JUIsI O3HAKOMJIGHUS Ha OyMasKHBIX
HOCHUTEISX.

KaOuHeThl, B KOTOpPBIX OCYIIECTBISETCS MPUEM 3asiBUTENICH, 00OpymyrOTCs
UHGOPMAIIMOHHBIMU Ta0JIMYKaMu (BBIBECKaAMH) C YKa3aHHEM HoOMepa KaOuHeTa,
HAaUMEHOBAHUSl CTPYKTYPHOIO mMoJpasfeneHuss (mpu HaIU4YuK) YIOJIHOMOYEHHOIO
oprana. Tabmuuku Ha JBEpsX KaOWHETOB WJIM Ha CTEHAX JOJDKHBI OBITh BHIHBI
MOCETUTENSIM.

2.15. Tloka3arenu TOCTYIMHOCTH U KauyeCTBAa MyHUIIMTIATBHON YCIYTU

2.15.1. Iloka3aTensiMu JOCTYITHOCTH MYHUIMIIAIbHOW YCIYTH SABJISIIOTCS:

nH(pOpMUpOBaHUE 3asiBUTEIIEH O IPEIOCTABICHUN MYHULIMTIAIIBHON YCITYTH;

o0opynOBaHME  TEPPUTOPHM,  MPUIETAIONIMX K  MECTOPACIOJIOKEHHUIO
YIOIHOMOYEHHOT'0 OpraHa, €ro CTPYKTYPHBIX MOJpa3feneHuil (Mpu HaIUYUK),
MECTaMU TIApKOBKM aBTOTPAHCHOPTHBIX CPEACTB, B TOM 4YHUCIE ISl JIMI[ C
OrpaHUYECHHBIMH BO3MOKHOCTSIMU;

000Opy/ZOBaHUE TMOMEUIEHUH YTIOJHOMOUYEHHOIO OpraHa MeCTaMH XpaHEHHs
BEpXHEH OJICK/IBI 3asBUTEIICH, MeCTaMHU OOIIEro MOJIb30BaHHUS;

cobmrofenue rpaduka padboTsl Y IOJIHOMOYEHHOT'O OpraHa;

00Opy/I0BaHUE MECT OXKUJAHUS U MECT MpUeMa 3asiBUTENIEH B Y IOJTHOMOYEHHOM
OpraHe CTYJbsIMU, CTOJIaMH, OOeCIeYeHUEe KaHIEISIPCKUMH MPUHAIJICKHOCTIMU IS
peloCTaBICHUS] BO3MOXHOCTH 0(h)OPMIICHUS IOKYMEHTOB;

BpEMsl, 3aTpauy€HHOE Ha TMOJyYE€HHUE KOHEYHOrO pe3yibTaTa MYHHIUIMAIbLHON
YCIIYTH.

2.15.2. Iloka3aTensiMu KaueCcTBa MyHULIMIIAIBHON YCITYTH SIBJISTFOTCS:

KOJIMYECTBO B3aMMOJICMCTBUNA 3asBUTENSl C JOJKHOCTHBIMU JIMLIAMHU T[pHU
PEA0CTABICHUN MYHULIMIAIBHON YCIYTH U UX MPOJOJKUTEIIBHOCTD.



COONIOZICHNE  CPOKOB M TIOCJIEAOBAaTENbHOCTH  BBIIOJHEHUS  BCEX
aJIMMHUCTPATUBHBIX MPOIENYp, MPEAYCMOTPEHHBIX HACTOALIUM aIMHUHHCTPATHBHBIM
periaMeHToM;

KOJIMYECTBO OOOCHOBAHHBIX ’Kajo0 3asdBUTENEd O HECOOMIOAECHUU TMOpsAKa
BBIMOJIHEHNS ~AJMUHHCTPATUBHBIX TPOLEAYpP, CPOKOB pErucTpanuu 3amnpoca u
NpeIOCTaBICHUS] MYHUIIMNIAIBHON yCIyrd, 00 OTKa3e B HCIPABICHUH JOIMYIIEHHBIX
OlEeYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIYTU IOKyMEHTax JIMOO O HApYyLIEHUHU CpOKa TaKMX MCIIPABJICHUH, a TAaKXKe B CiIydae
3aTpeOoOBaHUs JOHKHOCTHBIMU JIMIIAMHU Y TIOTHOMOYEHHOTO OpraHa JOKYMEHTOB,
IUIaThl, HE IPEYCMOTPEHHBIX HACTOSALIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

2.15.3. 3asBurensiM obOecrneunBaeTCsi BOZMOXHOCTh MOJNYy4YeHHs] MHPOPMALMHU O
XOZI€ PEOCTAaBIECHUSI MYHUIIUITAILHOW YCIYTH IPH JINYHOM NpUEMe, 1o TelaeoHy, 1o
AJIEKTPOHHOM noyTte, Ha EnnHom nopraie.

2.16. IlepedeHsp KJ1acCOB CPENICTB JIEKTPOHHOM MOJAMUCH, KOTOPbIE
JOMYCKAIOTCS K UCTIOJIb30BAHUIO MPU 00paIEeHUH 32 MOJIy4YeHUEM
MYHHUIUITAIBHON YCIYTH, OKa3bIBAEMOM C IPUMEHECHUEM
YCWICHHOW KBATHU(PUIIUPOBAHHON JIEKTPOHHON MOAKUCH

C yuerom TpeOGoBaHuil K cpencTBam 3JIEKTPOHHOM MOAMKMCH, YTBEPKIACHHBIX
npukazoM DenepanbHoii ciyx)0bl OezonacHoctu Poccuiickoit ®enepauuu ot 27
nekabps 2011 roga Ne 796, npu oOparieHun 3a MOTy4eHUEM MYHUIUTIATBLHON YCITIYyTH,
OKa3bIBAEMOW C MPUMEHEHUEM YCWJIECHHOM KBaIM(PUIMPOBAHHOW SJIEKTPOHHOMN

MOJIUCH, JOMYCKAIOTCSl K UCIOIb30BAHUIO CIIEIYIOIINE KIACChI CPEACTB JICKTPOHHOU
noanucu: KC2, KC3, KB1, KB2 u KA1.

I11. CocTag, mocjien0BaTeIbHOCTh U CPOKH BbINOJIHEHUSI AAMUHUCTPATHBHBIX
Nnpouenyp, TpeGoBaHMs K MOPSIKY UX BHINOJHEHHS, B TOM YHCJIe 0CO0EHHOCTH
BbITIOJTHEHUSI AIMUHUCTPATUBHBIX MPOLEYP B 3JIeKTPOHHOM (hopme

3.1. UcuepnpiBaronuii N€PEYEHb AAMUHUCTPATUBHBIX IPOLIEAYP

3.1.1. IlpemocraBieHue MYHHMIMIIAIBHON YCIYTM BKJIOYAET BBIIIOJIHEHUE
CJIEYIOIUX aIMUHUCTPATUBHBIX MPOLENYD:

- IPUEM U PETUCTpAIMS 3asBJICHUS U MPUIaraéMbiX JTOKYMEHTOB;

- PacCMOTpPEHHE 3asBICHUS WM IPUHATHE PELICHHS O MPEJOCTABICHUHU KUJIBIX
HOMEUICHUH MYHMIIMIIAIBHOIO JKMJIMIIHOTO (POHJA MO JIOTOBOPY COIMAIBHOIO HaiiMa
1100 00 OTKa3e B MPENOCTABICHUH KUJIBIX TOMEIEHUA MYHUIIMIAIBHOT'O KUJIALIHOT O
(oHIa MO 1OrOBOPY COLMAIBHOIO HaliMa,

- BblJa4a (HAIPABJICHUE) 3asBUTEII0 YBEAOMJIEHHSI O MPEAOCTABICHUM >KMUIIBIX
MOMEIIEHUI MYHHUIMIAIBHOTO XKUIMITHOTO (POHAA MO JOrOBOPY COLMAIBHOIO HaiiMa
1100 00 OTKa3e B NPEAOCTABICHUH KIIbIX MOMEIIEHUH MYHUIIMIAIBHOIO KUIMIIHOTO
(oHIa IO AOrOBOPY COLUAIBHOIO HaliMa.

3.2. Ilpuem u peructpanus 3asBICHUS U MPUIAraeMbIX JOKYMEHTOB
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3.2.1. OpunuueckuMm  (pakToMm, SBISIIONIMMCS  OCHOBAaHMEM I Hayalia
BBIIIOJIHEHUSI ~ aJIMUHHMCTPAaTHUBHOW  NPOLEAYphl,  SBISETCA  IOCTYIUIEHME B
Y IIOJIHOMOYEHHBIN OpraH 3asBJICHHS U IPUIaracMbIX JOKYMEHTOB.

3.2.2. JIoJ3KHOCTHOE MO Y IIOJIHOMOYEHHOI'O OpPraHa, OTBETCTBEHHOE 34 IIPUEM
U PErucTpalyio 3asBJICHUS B JIEHb IOCTYIUICHUS 3asBJICHHUA (IPU IOCTYIUIEHUU B
AJIEKTPOHHOM BHJI€ B Hepabouee BpeMs — B Orbkalluuii pabounii 1eHb, CIeAyomnii 3a
JHEM MOCTYIUIEHHS YKa3aHHBIX IOKYMEHTOB):

OCYILIECTBIISIET PETUCTPALIMIO 3asBJIICHHS U NIPUJIAraeMbIX JOKYMEHTOB B JKypHAaJIe
perucTpaiuu BXoAsSIui 00pallleHuii;

B Cllyyae JMYHOro oOpallleHusi 3asBUTENS B YIIOJIHOMOYEHHBIH OpraH BbLAAET
PacCIUCKy B MOJIYYEHUH MPECTABICHHBIX JOKYMEHTOB C YKa3aHUEM UX MEPEUHS .

3.2.3. Ilocne peructpanuu 3asBICHUE U NpHIIaraeéMble K HEMY JOKYMEHTBI
HAIPABJISIIOTCA I PacCMOTPEHMS JTOJDKHOCTHOMY JIMIY YIIOJIHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOMY 3a MPEAOCTABICHHE MYHHUIMIAIBHON YCIYyru (fajnee — AOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MPENOCTABIEHNE MYHULMIIATIBHOM YCIIYTH).

3.2.4. Cpok BBINOJHEHHUS JAHHOM aJMUHUCTPATUBHOM NPOLIEAYPHI COCTABISAET 1
pabounii 1CHb.

3.2.5. Kpurepuem npuHATHS pPEIICHHS 10 AJMUHUCTPATUBHOW MNpoLeaype
ABJISIETCS. MOCTYIUIEHUE 3asBJICHUS W MPUIIAraeMblX JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS MyHUIIUNAIBHONW YCIIYTH.

3.2.6. Pe3ynpTaToM BBINOJHEHUS JAHHOM aJIMHUHHUCTPATUBHOW MPOLIETYPbI
ABJISIETCS. TIOJyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPEIOCTaBICHUE
MYHMIMIAIBHON YCIIYTH 3asBJICHUS U IPUIATa€MbIX JTOKYMEHTOB Ha pACCMOTPEHHUE.

3.3. PaccmoTrpeHue 3asBIEHNS U IPUHATHE PELIEHUS O IIPEAOCTABICHUH KHIIBIX
NOMEIEHU MYHULUIIAIBHOTO )KHJIMIIHOTO (POH/A 110 JOTOBOPY COLUAIILHOIO HaitMa
1100 00 OTKa3e B MPEIOCTABICHUHN KIJIbIX TOMEIIEHUH MyHUIIUTAIBHOTO KUIUIIHOTO
¢dboHa 10 A0rOBOPY COLMATIBLHOrO HaltMa

IOpuanueckuM QaxToM, SBISIIOIIMMCS OCHOBAaHMEM JUIsl Hadaja HWCIIOJHEHUs
aMUHUCTPATUBHOW NPOUEAYPHl SIBISETCS IOCTYIUICHUE 3asBJICHUS M JOKYMEHTOB
CHELMATIUCTY, OTBETCTBEHHOMY 3a IIPEIOCTABIEHUE MYHULIMIATBHON YCIyTH.

3.3.2. B ciy4yae HENpEACTaBIECHUS  3asABUTEIIEM @O CBOEMY YCMOTPEHUIO
JOKYMEHTOB, YKa3aHHbIX B NyHKTax 2.7.1-2.7.3 HacTosero aJIMHUHUCTPATUBHOIO
periamMeHTa, CHEUUaJINCT, OTBETCTBEHHBIM 3a IMIPENOCTABIECHWE MYHHUIMIAIBHON
YCIIyTH, B T€4eHHe 2 pabouux AHEH, CO JIHA PErucTpalud 3asBJICHUS OOECTIeUHBAET
HarpaBjeHUE MEKBEJOMCTBEHHBIX 3alpocoB (Ha OyMa)kHOM HocuTese Wiu B GopMme
ANIEKTPOHHOI'0 JJOKYMEHTA.

3.3.3. Cneumanuct, OTBETCTBEHHBIN 3a MPEIOCTaBIEHUE MYHUIIMIAIIBHON YCITYTH:

OCYILECTBIISIET PACCMOTPEHHE JOKYMEHTOB;

B ClIyyae HajJu4Musl OCHOBAaHUM /U1 OTKa3a B IPEIOCTaBICHUM MYHULIUIMAIBLHON
yCIyTH, YKa3aHHbIX B NyHKTE 2.9.3. HACTOSIIEro aJIMUHUCTPATUBHOIO peErjiaMeHTa
TFOTOBUT TMPOEKT peHieHuss 00 OTKa3e B MPEAOCTABICHUU JKUJIOTO IOMEHICHUS
CHELMATU3NPOBAHHOTO MYHULIUTIATBHOTO XKHJIUIITHOTO (HOH/IA;



B Cllyyae OTCYTCTBUSI OCHOBAHUU JIJIsl OTKa3a B MPEJOCTABICHUM MYHUIIUNATbLHON
YCIIYTH, YyKa3aHHBIX B NyHKTe 2.9.3. HACTOSIIEro aJMUHUCTPATHUBHOIO pErjiaMeHTa
TOTOBUT NPOEKT PEIIEHUS O MPEJOCTABICHHUM JKWIOTO MOMEIIEHUS MYHHUIIMIAIBHOIO
KUIUITHOTO (DOH/IA [0 JOTOBOPY COLUAILHOTO HalMa.

3.3.4. [IpoekT pereHus: 0 MPEJOCTABICHUH MYHUIIUIIAIBLHOTO KIIUITHOTO (OoHAA
COTJIACOBBIBAETCS C HadalbHUKOM KomuTeTa, IopuInuecKuM OTAEIOM aJMUHUCTpAIlUU
paiioHa, MPOEKT MOANMCHIBAETCS TJIaBOM aAMUHKUCTpaunu paroHa. [locne cornmacoBanus
TOTOBUTCS PEIICHUE O PEIOCTaBICHUN MYHUIIMITAIIBHOT'O KUJIUIIHOTO (POoHA.

3.3.5. Pe3ynpTaroM BBINOJHEHHS aIMHHHCTPATUBHOM MPOLEAYPHI SBISETCS
NOJIKCAaHHOE PEIICHUE:

O MPEIOCTABICHUH KWJIbIX MOMEIICHUH CHEUaTIN3UPOBAHHOIO MYHHUIUIAIBHOTO
KUITUITHOTO (HOHIA;

00 OTKaze B TMPEAOCTABICHUU KWIBIX MOMEIICHUH CHeIUaIu3uPOBAHHOTO
MYHUIIMIAIBHOTO KUJIUITHOTO (OH/IA.

3.3.6 Cpok aiMHUHUCTPATUBHOM MPOLIETYPHI COCTABIISIET HE Oosiee 29 KaneHIapHbIX
JHEW C JaThl pErucTpaldyd 3asBICHUS U TNPUIOKEHHBIX JOKYMEHTOB B
YNOITHOMOYEHHOM OpPraHe.

3.4. Boinaua (HanmpaBJeHuE) MOATOTOBICHHBIX TOKYMEHTOB 3asBUTEIIO

3.4.1. IOpunnueckuMm (haxTom, SIBISIOMUMCS OCHOBAHUEM JJIsl HavaJla NCITOTHCHHUS
aIMUHUACTPATUBHON MPOLIEAYPHl SBISAETCS NOAMNUCAHHOE PEIIEHUE M0 pPE3yibTaTaM
PacCMOTPEHNUS 3asBICHUS.

3.4.2. Cneuniaiuct, OTBETCTBEHHBIN 3a MPEJOCTaBICHUE MYHHUIIUIIAIBLHON YCIIYTH,
pelieHus BbIJIa€T WK HAMPABJISIET 3asIBUTEIIO YBEIOMIICHHUE O MPUHSITOM PEIICHUH.

B ciyyae MPE10CTABICHUS rpakIaHUHOM 3asiBJICHUS yepe3
MHOTOQYHKIIMOHAJIBHBIM  IIEHTp  yKa3aHHOE  YBEJOMIICHHE  HAMpaBlseTCd B
MHOTO()YHKIIMOHAJIbHBIN LIEHTP, €CIIM HHOW CITOCOO MOJIyYeHHs HE YKa3aH 3asiBUTEIIEM.

B ciyyae oOpareHus 3asIBUTEIIS MOCPECTBOM rOCyJapCTBEHHOU
uH(opMaliMoHHOU cucTeMbl «llopTam ToCyJapCTBEHHBIX W MYHUIMOAIBHBIX YCIYT
(pynkumii) Bomoroackoit oOnacTw» yBEIOMJIGHHE HAIPaBISIETCA 3asBUTENIO B
«JInyHbIA KAOUHETY.

3.4.3. B cnyyae mOpuUHATHS PEHMICHHUS O MPEAOCTABICHUM KUJIbIX IMOMEIICHUN
CHEIUATN3UPOBAHHOTO MYHHUIIMMAIBHOTO KWIHIHOTO (OHAAa H TpU HAIUYUU
CBOOOJIHBIX JKWJIBIX MOMEIICHHUH CTIEIUATU3UPOBAHHOTO MYHUITUTIATILHOT'O KUIUIITHOTO
doHma ¢ 3agBUTENEM 3aKIIOYAETCA JIOTOBOp HaliMa JKWJIOTO  IOMEIIEHUs
CHEIUATN3UPOBAHHOTO MYHHUIUMIIAIBHOTO OSKWIUIMHOTO (OHAA, a TMpU MNPUHATHH
pemieHrus O  MOPENOCTaBICHUM  KWIBIX  MOMENIEHUW  CHelHAIM3UPOBAHHOIO
MYHHITUTAITBHOTO KWJIAIHOTO (POH/IA JJI COUATBLHOMN 3aIUThl OTJCIBHBIX KaTErOpHid
IpaKJaH C 3asBUTENIEM 3aKII0YAETCs JOrOBOP O€3BO3ME3HOTO MOIb30BAHMSI.

3.4.4. Pe3ynpTaroM BBINOJHEHHS aJMHUHHCTPATUBHON MpPOLEAYPHI SBISIETCS
BbIj1aua (HampaBJICHKUE) 3asIBUTENI0 YBEAOMIICHUS O IPUHITOM PEIICHUH.

3.4.5. Cpok agMHHHMCTPATUBHOM NPOLEAYPbl COCTABISAET 3 KaJICHAAPHBIX JIHS C
JAThl IPUHATHUS PEIICHUS.



V. ®opmbl KOHTPOJISI 32 HCTIOJTHEHHEM
aMUHUCTPATHUBHOIO perjiaMeHTa

4.1. KoHTponb 3a COONIOACHHEM U HCIOJHEHHEM JOKHOCTHBIMU JIMIIAMU
YNOTHOMOYEHHOTO OpraHa IMOJO0XEHUN aJMUHUCTPATUBHOIO PErjJaMEeHTa W HWHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K IMPEAOCTABIICHUIO
MYHUIIMITAJIBHOW YCIYTH, a TakXe 3a MPUHITHEM HUMH PEIICHUN BKJIOYAeT B ceOs
TEKyIIMAd KOHTPOJb W  KOHTPOJb TMOJHOTBI M  KadecTBa MPEAOCTABIECHUSA
MYHULANAIBHON YCITYTH.

4.2. Texkymwuii KOHTPOJIb 3a COOJIOJICHMEM W HCIOJHEHUEM JOJKHOCTHBIMU
JMLAMU TOJIOKEHUM aJMUHUCTPATUBHOIO pPErJaMEeHTa W MHBIX HOPMAaTUBHBIX
IIPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO MYHHUITUIIAILHON
YCIyTH, a TAKXE€ 3a MPUHATUEM HMHU PEIIEHUA OCYIIECTBIISIIOT JIOJKHOCTHBIE JIWIIA,
OIpEIETICHHbIE MYHULIMNAIbHBIM ITPABOBBIM aKTOM Y ITOJIHOMOYEHHOI'O OpraHa.

Texkymuii KOHTPOJIb OCYIIECTBISAETCA HA OCTOSHHOW OCHOBE.

4.3. KoHTponb HaJ NOJHOTOM M KayeCTBOM NPEIOCTABICHUS MYHUIMNAIbLHON
yCIyTW BKJIIOYaeT B ce0s MPOBEICHHE TPOBEPOK, BBIABICHHE U YCTaHOBJICHUE
HapyllleHU! MpaB 3asBUTENEH, TPUHATHE PEIICHUN 00 YCTpaHEHUHU COOTBETCTBYIOIIHUX
HApYIICHUM.

KoHTponb Haj MOJHOTOM M KaY€CTBOM MPEAOCTABICHUS MYHHUIIMIIAJIbHOW YCIIYTH
OCYIIECTBIISIIOT JIOJDKHOCTHBIE JIMLA, ONPEACICHHbIE MYHUILMNAJIbHBIM ITPABOBBIM
aKTOM Y TIOJJHOMOYEHHOI'O OpraHa.

[IpoBepkn Moryr OBITh TUIAHOBBIMH  (OCYIIECTBIIATHCS HA  OCHOBAaHUU
MOJYTOAOBBIX WJW TOAOBBIX IUJIAHOB pa0OThl YTOJHOMOYEHHOTO OpraHa) W
BHEIUJIAHOBBIMU.

[leppoan4HOCTh MPOBEPOK — IUIAHOBBIE | pa3 B ToJl, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpaIieHuIo 3asiBUTEIIS.

[Ipu npoBeneHnH MPOBEPKHA MOTYT PACCMATPUBATHCS BCE BOMPOCHI, CBA3AHHBIE C
NpeoCTaBICHUEM MYHHUIIMIAIBHONW YCIYTH (KOMILIEKCHBIE MTPOBEPKHM) UM OTJIEJIbHBIC
BOIMPOCHl (TeMaTHYECKUE TMPOBEpPKH). BuJI NpoBepKkM U CPOK €€ MPOBEACHUS
YCTaHABJIMBAKOTCS MYHULMNAIBHBIM IPABOBBIM AKTOM YIIOJHOMOYEHHOIO OpraHa o
MPOBEJICHUHU MTPOBEPKU C YUETOM MEPUOAUIHOCTH KOMIUIEKCHBIX MPOBEPOK HE MeHee |
pasa B roJl U TEMaTHYECKUX IPOBEPOK — 1 pasa B ro/.

Pe3ynbpTaThl mpoBeAeHUS TPOBEPOK OPOPMISIOTCS B BUAE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBIICHHBIE HEAOCTATKUA W MPEJIOKEHUS M0 UX YCTPAHEHHUIO, KOTOPBII
NPENICTABIIACTCS PYKOBOAMUTENIO YTIOJIHOMOYEHHOTO0 oprana B TedeHue 10 pabouumx
JHEW TOCJIE 3aBEPIICHUS TPOBEPKH.

4.4. JIoM>KHOCTHBIEC JUIA, OTBETCTBEHHBIE 3a MPEIOCTABICHUE MYHUIUIAIbHON
yCIyTH, HECYyT TEpPCOHAJIbHYI0 OTBETCTBEHHOCTh 32  COOJIOJIEHHWE TOpsAJKa
MPEIOCTABICHUS] MYHULIUTIATIBHON YCIIYTH.

4.5. 1o pe3ynpTaraMm NPOBEAEHHBIX MPOBEPOK B CIyYae BBISBICHUS HAPYIICHUN
3aKOHOJIaTEJILCTBA U aAMUHUCTPATUBHOIO PETJIAMEHTA OCYIIECTBIISICTCS MPUBJICUCHUE
BUHOBHBIX JOJDKHOCTHBIX JIMI YTOJHOMOYEHHOTO OpraHa K OTBETCTBEHHOCTH B
COOTBETCTBHHM C JICUCTBYIOIIUM 3aKOHOIATENBLCTBOM Poccuiickon Denepanum.



4.6. OTBETCTBEHHOCTb 3a HEHUCIIOJIHEHHE, HEHaJJexallee MCIOJHEHUE
BO3JI0’KEHHBIX 00SI3aHHOCTEHN MO NPEAOCTABICHUI0 MYHULIMIIAJIBHON YCIIyTH, HapyILIEHUE
TpeOOBaHUN AJMHHUCTPATUBHOIO PETJIAMEHTA, MPEIyCMOTPEHHAas B COOTBETCTBUU C
TpynoBsiM konekcoMm Poccuiickoii @eaepaunn, Kogekcom Poccuiickoit deneparn 00
aJIMUHHUCTPATUBHBIX [TPABOHAPYILECHUSAX, BO3JIArae€TCs Ha JIMII, 3aMEIIA0IIUX JOJKHOCTH
B YIOJIHOMOYEHHOM OpraHe, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHULUIAIbLHOU
YCIIYTH.

4.7. KoHTponb €O CTOpPOHBI TpaxaaH, UX OOBEIUHEHUW W OpraHU3alMi 3a
MPEIOCTABICHUEM MYHUIMNAIBHOW YCIYTH OCYUIECTBISIETCS B COOTBETCTBHHU C
OenepaibHbiM - 3ak0HOM  OT 21 wmrons 2014 roma Ne 212-®3 «O06 ocHOBax
o01ecTBeHHOT0 KOHTPOJIst B Poccuiickoit denepanumy.

V. JocyneoHblii (BHecyaeOHbI) MOPSIA0K 00KaI0BAHNS pPellieHUil U eiicTBU
(0e3neiicTBHS) YIIOJTHOMO4YEHHOT 0 OPraHa, ero J0/KHOCTHBIX JIMIL JIM00
MYHMIMIAIBHBIX CJIYKAIAX

5.1. 3asBuTens uMMeeT MpaBOo Ha JocyaeOHOoe (BHecyaeOHOe) obOkalloBaHUE,
ocriapyBaHUE pENICHUN, JeHCTBUM (0e31eMCTBUSA), MPUHATHIX (OCYIIECTBICHHBIX) MPHU
MPEIO0CTaBIEHUN MYHUIIMTIAIIBHON YCIyTH.

OO>xaoBaHuEe 3asBUTEISIMU pElIeHUM, aelcTBuil (0e3AeicTBuUs), MPUHATHIX
(OCyILIECTBIIEHHBIX) B XOJ€ MPEAOCTABICHUS MYHHLIMIAIBHONW YCIYIM B J10CYyIE€OHOM
(BHecyneOHOM) MOpsAJKE, HE JUILAET UX IpaBa Ha 00’KaJOBaHHE YKa3aHHBIX pELICHU,
neiictBuii (0e3aeiicTBus) B Cy1e0HOM MOPSIKE.

5.2. Ilpeamerom pnocyneOHoOro (BHeCyAeOHOro) 0OOKajloBaHUS MOTYT OBITh
pemienust  (meiictBusi, — Oe3nelcTBHE),  MpPUHATBIE  (OCYUIECTBIEHHBIE)  MpHU
MPEIO0CTaBICHUN MYHUIIUTIAIIBHON YCIyTH.

3asiBUTENb MOKET OOPATUTHCS C )KaJI000i, B TOM YHUCIIE B CIEAYIOIIUX CIIydasx:

1) HapyuieHue cpoka perucTpauuu 3amnpoca O NpeJoCTaBICeHUH MYHULIMITAIbHON
YCIIyTH;

2) HapyllIeHUe CPOKa MPEOCTaBICHUS MYHUIIUNIATbHOU YCIIYTH;

3) TpeGoBaHME y 3asABUTENS JOKYMEHTOB WM MH(DOpMAIK TUO0 OCYIIECTBICHUS
JNEUCTBUM, TMpPEJICTAaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpMaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickont ®denepanny, HOPMATUBHBIMU
IPaBOBBIMH aKTaMH 00JIaCTH, MyHULIUIIATbHBIMU [TPABOBBIMU aKTaMU MYHMIIMIIAIBHOTO
o0Opa3oBaHus (HAMMEHOBAHUE) ISl PEAOCTABIICHUS] MYHULIUITAILHON YCIYTH;

4) oOTka3 3adBUTENI0 B NPHEME JIOKYMEHTOB, HPEJICTAaBIECHUE KOTOPBIX
OpEeIyCMOTPEHO HOPMATHUBHBIMU TIPaBOBBIMM akTamu Poccuiickoit ®Denepanuu,
HOPMATUBHBIMU TPABOBBIMH aKTaMU OOJIACTH, MyHHUIIUMIATHHBIMU TPABOBBIMU aKTaMH
MYHHULIUIIATBHOTO 00pa3oBaHusl (HAMMEHOBAHKE) IS MIPEIOCTABIICHUSI MyHULIUTIAIbHON
YCIIyTH;

5) oTKa3 B NPEAOCTABICHUN MYHUIIUNAIBHONW YCIYrH, €CJIM OCHOBAHUS OTKa3a He
OPEeIyCMOTPEHbl (eepaIbHBIMU 3aKOHAMH U MPUHATHBIMU B COOTBETCTBUM C HHUMHU
WHBIMA HOPMaTHUBHBIMU NPAaBOBBIMU akTamu Poccuiickoii denepanyn, HOpMaTUBHBIMU
IPaBOBBIMH aKTaMH 00JIaCTH, MyHULIUTIAIbHBIMU IPABOBBIMU aKTaMU MYHULIUIIATBHOTO
oOpa3zoBaHus (HANMEHOBAHMUE);



6) 3aTpe0OBaHUE C 3asSBUTENS MPU NPEIOCTABICHUU MYHHIUIIAIBLHONW  YCIyrd
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU NIPABOBBIMM akTaMu Pocculickon
®denepanid, HOPMATUBHBIMU TPABOBHIMU aKTaMH OOJACTH, MYHHUIUIAIbHBIMU
MPaBOBBIMU AKTAMHU MYHHITUIIATLHOTO 00pa30BaHus (HAaMMEHOBaHUE);

7) oTKa3 YIOJHOMOYEHHOI'O OpraHa, €ro JOJKHOCTHOIO JIMLA, B MCIPAaBICHUU
JOMYIIIEHHBIX MMM OIEUYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YyJbTATE MPEAOCTABICHUS
MYHUITUTIATFHOW YCIYTH JOKyMEHTaX MO0 HAPYIICHHE YCTAaHOBJIEHHOTO CPOKa TaKUX
VCTIPABIICHUN;

8) HapylleHue CcpoKa WM TMOpsJiKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTam
IpeOCTaBICHUS MYHUITUTIATHHON YCIYTH;

9) npuocTaHoOBJIEHHUE MPEAOCTABICHHUS MYHUIIMNAIBHOW YCIYTH, €CJIM OCHOBaHUS
MIPUOCTAHOBJICHUSI HE TMPEAYCMOTPEHBI (penepanbHbIMH 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBUM C HUMH HHBIMH HOPMATHUBHBIMHU TMPABOBBIMH akTamMu Poccuiickoi
@denepanuu, 3aKOHAMU M HMHBIMM HOPMATHUBHBIMU IPaBOBBIMH aKTaMu OOJIACTH,
MYHHUITUTIATHbHBIMH IPABOBBIMH aKTaMu MYHHIUTIAIBHOTO o0Opa3oBaHus
(HaMeHOoBaHUE);

10) TpeboBanme y 3asBUTENS TPHU TPEIOCTABICHUU MYHUIIMITAILHON YCIYTU
JOKYMEHTOB WU MHGOpPMALMK, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU MMEPBOHAYATLHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsI
NPEIOCTaBICHUSI MYHUIIUNIAIBHOW YCIYTH, JIMOO B MPENOCTABICHUN MYHUIIUIIAIBHOM
YCIIYTH, 32 UCKIIOYEHUEM CIEIYIOUIUX CIIy4aeB:

a) W3MCHEHHE TpeOOBaHWII HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCAOIIUXCS
NPeIOCTaBICHUSI MYHUIIMIIAIBLHON YCIyTH, MOCJe MePBOHAYAIBHON MOIauu 3asBICHUS
0 MPEOCTABICHUN MYHUIUTIATLHON YCIYTH;

0) HanMMuMe OMMUOOK B 3asBJICHHUH O MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH U
JOKYMEHTax, TMOJIaHHBIX 3asBUTEJIEM IIOCJI€ I€PBOHAUYAILHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTABICHUS MYHHUIIUIAIBHOW YCIYTH, JTUOO B
PEI0CTABICHUN MYHHUIIUTIATBLHON YCIIYTH U HE BKJIIOUEHHBIX B MIPEJICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUCHHME CPOKA JCUCTBUS JOKYMEHTOB WM M3MEHEHHE MH(OpMAIUU TOCcIie
NEepBOHAYAIBLHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsI TIPEAOCTABICHUS
MYHUITUTIATHBHOU YCIIYTH, INOO B MPEIOCTABICHIN MYHHUIIUTTIAILHON YCITYTH;

I) BBISBIEHHE JOKYMEHTAJIbHO TMOJATBEpPXkKIACHHOro (Qakra (IpHU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIIPABHOTO JACUCTBUS (0€3MEWUCTBUSI) TOMKHOCTHOTO JIHIIA
YNOTHOMOUYEHHOTO OpraHa, MYHHULMOAIbHOTO CIIYXAallero IpU I[EPBOHAYAIBHOM
OTKa3e B MPUEME JOKYMEHTOB, HEOOXOJIUMBIX ISl MPEAOCTABICHUS MYHHUIUIIATbHON
yCIIyTH, TU00 B MPEIOCTABICHUH MYHHUIIMIATBLHON YCIYTH, O YEM B MUCHbMEHHOM BHJIE
3a MOJUCHI0 PYKOBOAUTENS Y IOJITHOMOYEHHOI'O OpTraHa Mpy MepBOHAYAIBHOM OTKa3€ B
npueMe JTIOKYMEHTOB, HEOOXOAMMBIX Jisi MPEIOCTABICHUSI MYHUIMIMAIBHOU YCIYTH,
YBEAOMJISIETCS 3asBUTENb, a TakKKe TMPUHOCITCS W3BUHEHUS 3a JOCTaBIICHHBIE
HEey100CTBa.

5.3. OcHoBaHWeM i Hayajga MPONEAYPHl JOCYNeOHOr0 (BHECYIEOHOTO)
00>aIOBaHUS SBJISETCS MOCTYIJICHUE KAIO0ObI 3asBUTETIS.

Kanmoba momaercs B THMChMEHHOW QopMe Ha OyMaXHOM HOCHUTENE, B
AJICKTPOHHOM hopme.



Kanoba Ha pemienus u aeiictBus (6e3aeiicTBre) YIOJIHOMOYEHHOTO OpraHa, ero
JOJPKHOCTHOTO ~ JIWIA,  MYHUIIMIAJBLHOTO  CIYKAIIero  JUOO  PyKOBOJIMTEIS
VYIOIHOMOYEHHOT'0 OpraHa MOXKET OBbITh HampaBiieHa IO IMOYTe, C HCIOJb30BaHUEM
cetn «MHTEpHET», OPUIMATBHOrO caiiTa Y IOJIHOMOYEHHOr0 opraHa, Enqunoro moprana
mu6o PermonanpHOr0 mopTana, a Takke MOXKET ObITh NMPUHATA MPU JTUYHOM IMPUEME
3asIBUTEISL.

XKanoba, mocTtynuBmias B TUCBMEHHOW (OpMe WIH B JIIEKTPOHHOM BHJIE,
NOJUICKUT PErUCTpallid B OJKypHaJe ydeTra >kajo0 Ha pelmeHus ¢ JIeUCTBUS
(6e3neiicTBe)  YMOJIHOMOYEHHOI'O  OpraHa, €ro JOJMKHOCTHBIX  JIMI[  JIMOO
MYHULMINANBHBIX CIY)XKalllUX HE IO3/HEe CcIeayrouero padodero AHS cCO JHS €€
NOCTYIUJICHUSI.

5.4. B nocyne6HOM moOpsiKe MOTYT OBITH 00KaJIOBaHBI JCUCTBUsA (Oe3/1eiCcTBIC)
U pelIeHusI:

JOJDKHOCTHBIX JIMIT Y TIOJITHOMOYEHHOTO OpTaHa, MYHHIIMIAIbHBIX CIYXallUX —
PYKOBOJUTENIO Y ITOJIHOMOYEHHOI'O OPraHa;

5.5. [Iponenypa mogauu >xajiod, HaPaBIsIEMbIX B SJIEKTPOHHON hopme

5.5.1. B aneKkTpoHHOM BHJE KaJ100a MOYKET OBITh MOJAHA IOCPEICTBOM:

a) PJIEKTPOHHOM MOYTHI 110 aJpecy:

KomMurer 1o ymnpaBieHHWIO HMMYIIECTBOM aAMUHUCTpalMK BepXxoBakcKoro
MyHUIMIaabHOro okpyra: 59Vekhovazhskij@r05.gov.35.ru

0) denepanbHOM TOCYAapCTBEHHONW UH(POPMAIMOHHON cuctembl «EnuHbBIN
MOpTaj TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT ((PyHKITHI),

B) peruoHanbHOW HH(OpManmoHHOW cuctembl «llopTan rocynapcTBEHHBIX U
MyHULMNANBHBIX ycyr (pyHkumii) Bonoroackoit odmactuy

B stom ciywae 3asBUTENb JODKEH YyKa3aTh CBOM (DamMmiibio, UMsi, OTYECTBO
(mocnenHee — MpU HAJIUYUU), CBOW aapec DJIEKTPOHHOM MOUTHI, €CIU OTBET JOJKEH
ObITh HampaBlieH B (opMe DOJIEKTPOHHOTO JIOKYMEHTa, OO TOYTOBBIA ajpec.
3asBuTENb BIpaBe MPWIOKUTH K Kanobe HeoOXonumble Marepuaibl B (opme
AIIEKTPOHHBIX JOKYMEHTOB, TMOJMUCAHHBIX JJIEKTPOHHOW TMOAMKUCHIO, BHUJ KOTOPOM
IIPEAYCMOTPEH 3aKoHOAAaTenbCcTBOM Poccuiickon dPenepauuu, Opu 3TOM JOKYMEHT,
yIOCTOBEPSIOUIUHN JIMYHOCTH 3aABUTENA, HE TpeOyeTcsl.

5.6. Kanoba nomkHa comepx aTh:

HAaUMEHOBaHHWE YTOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHOTO Julia Jubo
MYHHUIIMNIAJIBHOTO  CIYXKAlllero, pemeHuss u JAeicTBus (0e3heiicTBHE) KOTOPBIX
00XKaTyIOTCS;

dbamuinio, UMs, OTYECTBO (MOCIEIHEEe — NPU HAJIUYMM), CBEACHUS O MECTe
KUTEIbCTBA 3asBUTENA — (PU3UUECKOro JIMIa, a TakkKe HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) JIEKTPOHHOM MOUTHI (MPYU HAJIMYKK) W TIOYTOBBIA ajpec, 1Mo
KOTOPBIM J0JKEH OBITh HAIIPaBJIEH OTBET 3asBUTEINIO;

cBelleHUsT 00 oOKajmyeMbIX pelieHusXx W JAcHcTBHiIX  (Oe3nercTBUN)
VYOJIHOMOYEHHOI'0 OpraHa, JOJKHOCTHOIO JiMLa YTOJIHOMOYEHHOrO opraHa JuOo
MYHHIUTIAIBHOTO CITY’KaIlero;

JIOBOJIbI, Ha OCHOBAaHWU KOTOPBIX 3afABUTE]Ib HE COTJIACEH C pEIICeHUEM U
neicteueM  (Oe3geiicTBUEM)  YTIOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO — JIMIA
VYTOTHOMOYEHHOT'0 OpraHa JIM00 MYHHUIIMIAIBHOTO CIIYXallero. 3asBUTENEM MOTYT



ObITh MpEACTaBICHbl JIOKYMEHThl (MpU HAJIWYUU), TOJATBEPXKAAIOUIME JOBOJIbI
3asiBUTEJIS, TIMOO UX KOIHUU.

5.7. XKanoba, moctynuBiIas B YHOJHOMOYEHHBIH OpraH, paccMaTpuBaeTcs B
TedeHue 15 paboumx IHEW co JHs ee perucTpaluy, a B ciiydae o0XaJlOBaHHUsS OTKa3a
VYIIOJIHOMOYEHHOI'0 OpraHa, JIOJPKHOCTHOrO JMIA Y TIOJTHOMOYEHHOIO OpPraHa B IIpUEME
JOKYMEHTOB y 3asiBUTENS TUOO B UCHPABIICHUU AOIMYIIEHHBIX ONEYaTOK U OLIMOOK WU
B ciy4yae 00KaJOBaHUs HapyLIEHUS YCTaHOBJIEHHOIO CPOKA TaKUX WCIIPABIECHUN — B
TeuyeHue 5 pabouux JHEN COo JHS €€ PErucTpaltu.

5.8. Ilo pe3ynbraram paccCMOTpPEHUS Kal00bl MPUHUMAETCA OJTHO U3 CIEAYIOIIUX
pELICHU:

*anoba yIoBIETBOPSIETCS, B TOM 4Hclie B ()OpME OTMEHBI MPUHITOrO PELICHUs,
UCIIPABJIEHUS JOIYIIEHHBIX OINEYaTOK W OMKMOOK B BBIJIAHHBIX B PpE3yjibTaTe
[PEIOCTaBICHUS MYHMIMIAIBHOW YCIYI'M JIOKYMEHTax, BO3BpaTa 3asBUTEIO
JNEHEXXHBIX CPEACTB, B3MMAHHME KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
nmpaBoBeiMU akTamu Poccuiickon @enepanuy, HOPMAaTUBHBIMU IIPABOBBIMH aKTaAMU
00JacTH, MYHUIMNAIbHBIMA MPaBOBBIMH AKTaMU MYHHUIMIAIBHOTO OOpa30BaHMS
(HauMeHOoBaHUE);

B YJIOBJIETBOPEHUH KaJI0ObI OTKA3bIBAETCS.

5.9. He no3nHee nHs, CIEAyONIEro 3a AHEM NPHUHATHS PELICHUs, YKa3aHHOTO B
IYHKTE 5.8 aJMMHUCTPATUBHOIO periaMeHTa, 3asBUTENI0 B MUCbMEHHOHN (hopMe U 1O
KEJIAaHUIO 3asBUTENS B DJIEKTPOHHOHN (hopme HampaBisieTcsi MOTUBUPOBAHHBIN OTBET O
pe3ysbTaTaXx pacCMOTPEHHUs KaloObl CIIOCOOOM, MO3BOJISIONIUM MOATBEPAUTH (aKT U
JaTy HaIIpaBJICHUS.

5.10. B cmyuae mpu3HaHUS kanoObl MOAJIEKAIIEH yTOBICTBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B IyHKTE 5.9 aAMUHUCTPAaTHBHOIO pErJIaMEHTa, JaeTcCs
uH(popmausi O JAEUCTBUAX, OCYHIECTBISEMBIX YTIOJHOMOUYEHHBIM OPTaHOM, B LIEJSAX
HE3AMEJIMTENIbHOTO  YCTPAHEHMsI  BBISBJICHHBIX  HApylIEHWA NpU  OKa3aHUU
MYHUIIMTAIBHOW YyCIYyTH, a TakkKe NPUHOCATCS W3BMHEHUS 3a JOCTaBJICHHBIE
HEeyoOCTBa M YyKa3bIBaeTcsd HHQPOpMalMsg O JAIbHEWIIUX JACHCTBUSAX, KOTOpbIE
HEOO0XOAMMO COBEPIIUTDH 3asBUTEIIO B LIETSAX MMOJYYSHNUS MYHULIMIIAJIbHOW YCIYTH.

5.11. B cinyuae npu3HaHus *anoObl HE MOAJIEKAIIEH YJOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKAa3aHHOM B IYHKTE€ 5.9 aJIMHUHUCTPaTUBHOIO pErJIAMEHTAa, JIA0TCS
apryMEHTUPOBAHHBIC PA3bSICHEHUS O MPUYMHAX [PUHATOIO pELICHUA, a TaKkKe
uHpOpMaIs 0 MOpsAIKe 00’KaTOBaHUS IPUHATOTO PEIICHHUS.

5.12. B ciydae ycCTaHOBJIEHMS B XOJI€ WM IO pe3yibTaTaM pPAaCCMOTPEHUS
XKaoObl MPU3HAKOB COCTABA aJIMUHUCTPATUBHOIO MPABOHAPYILIECHUS WU NPECTYIUICHUS
JOJDKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE TOJTHOMOUYUSAMH IO PACCMOTPEHUIO K100
HE3aMEUIMTENIBHO HAIIPaBIIseT UMEIOIIMECS MaTepUaIbl B OpraHbl IPOKYPATYPBI.



[Tpunoxenue 1
K aJIMUHACTPATUBHOMY PETIIAMEHTY

(HaMMEHOBAaHKME OpraHa MECTHOI'O CaMOYIIPaBIICHUS)
OT rpaxaaHuHa(KH)

(baMumust, UMs1, OTYECTBO)
IPOXKUBArONIEro(ei) 1mo aapecy:

3ASABJIEHUE



O MPEAOCTABICHUH KUJIOTO TTOMEIIECHHUS
10 JJOTOBOPY COLIMAJILHOIO HalMa

[Ipoury npeaocTaBUTh MHE Ha CEMBIO U3 YeJIOBEK JKUJI0€ MIOMENIEHUE
MYHULIUIIATBHOTO KWINIIHOTO (POHAA COLMATIBHOTO UCIIOJIb30BAHUSI, PACIOIOXKEHHOE
0 aJpecy: ,

[0 JIOrOBOPY COLMAJIBHOTO HaiiMa KHJIOTO IMOMEIIECHHUs KakK JIMIY, OTHOCALIEMYCS K
KaTeropuu
(Yka3aTh KaTeropuio B COOTBETCTBUHU C JOKYMEHTOM, IMOJTBEPXKJIAIOIIUM OTHECEHHE
rpaXJaHUHA K KaTEropuM TpakJaH, HMMEIOIIMX IpaBO Ha HOJTYYEHHE >KUIIOTO
MOMEIIEHUS TI0 TIOTOBOPY COIMAIBFHOTO HaiiMa JKMJIOTO  MOMEIEHHUSI B COOTBETCTBHH C
3aKOHOJATEIHCTBOM, a TAK)KE HOMEp M JIaTy BBIJJA4YM JIAHHOTO JOKYMEHTA)

CocraB cempu:
cynpyra (Cynpyr) :

(¢.n.0., nata poxacHU)

I1acIopT: cepus N , BBIJTaH
noon r.,
POXKHUBAET IO aJIPECY: ,
3aperucTpUpoBaH(a) Mo aapecy: ;

JICTH:

1) ,
(¢.n.0., mata poxacHMN)

nacnopT (CBUAETEIIBCTBO O POXKICHHUM): CepHs N ,

BBbIJAH " r.,

IPOXKUBAET TI0 aJIPECy: ;

2) ,
(¢.m.0., maTa poXKICHHS)

nacropT (CBUAETEIBCTBO O POXKICHHUM): CepHs N ,

BBIJJaH e T.,

POXKHUBAET IO aJIPECY: ,
3aperucTpyupoBaH(a) mo ajapecy: ;

3)

(¢.u.0., nata poxacHU)
nacrnopT (CBUIAETENHCTBO O POXKIICHUM): CEPUS N ,
BBIJIaH " T.,

OPOXKHUBAET MO AJIPECY: ,
3aperucTpupoBaH(a) 1Mo ajapecy:

KpOMe TOro, CO MHOM MIPOXHUBAIOT MHBIC YJIICHBI CCMbH

(¢.un.0., maTa poxKICHMUS)
NacropT: cepus N , BBIJIaH "
r.;

b

(¢.un.0., maTa poKICHUS)



I1acIopT: cepus N , BBIJTAH

T.

CoraceH Ha onpeJieIeHle CTOUMOCTH TPAHCHIOPTHOI'O CPEJICTBA OPraHOM
(TOKHOCTHBIM JIMIIOM), OCYIIIECTBIISIOITUM

pacuer J10Xoja.
K 3asBiieHrI0 MHOIO MPWIIATatoTCs CIACAYIOMINE JOKYMEHTHI

" 20 r.

HOI[HI/ICI/I 3asABUTCIIA U COBCPIICHHOJICTHUX YJICHOB CCMbH, YKA3aHHBIX B 3asBJICHUU



