AIMHUHHUCTPALIUU BEPXOBAKCKOI'O MYHUIIUITAJIBHOI'O
OKPYT' A
IHHOCTAHOBJIEHHUE ITPOEKT

OO0  yTBepXkJAEHUU  AJIMUHUCTPATUBHOTO
pernamenta «Ilo  made  MMCBMEHHBIX
pa3bACHEHUU HAJIOrOIUIATEIbIIUKAM  I10
BOIPOCAM  TNPUMEHEHUS  HOPMATUBHBIX

TIPaBOBBIX aKTOB OpraHOB MECTHOT'O
CaMOYTpaBJICHUS O MECTHBIX Hajorax H
coopax»

B cootBerctBuu ¢ ®enepanbubiMu 3akoHaMu oT 06.10.2003 roga Ne 131-D3
«O0 00mMX MPUHLMIIAX OpraHU3alMK MECTHOrO camoyIlpaBieHusi B Poccuiickoit
®enepanuny», ot 27.07.2010 roga Ne 210-d3 "O6 opranuzamnuu mpeaoCcTaBICHUS
FOCYJApCTBEHHBIX M MYHUUUIAIBHBIX YCIYT', PYKOBOJACTBYSCH Y CTaBOM
BepxoBakckoro MyHUIIMTNIATBHOTO OKpyTa

IHOCTAHOBJIAIO:

1. YrtBepautrs aamMuHuCTpaTUBHBIN peraaMeHT «llo gaye  MUCBMEHHBIX
pPa3bACHEHHMI HAJIOrOIUIATEIbIIMKaM [0 BOMNpPOCaM NPUMEHEHHsS HOPMAaTHUBHBIX
IIPABOBBIX AaKTOB OPraHOB MECTHOI'O CaMOYIIPABJIEHUS O MECTHBIX HaJlorax M
cObopax», COIIACHO MPUJIOKEHUS K HACTOSIEMY PELIECHUIO.

2. KoHTpoJb 32 UCIIOJIHEHWEM HACTOSIIIEr0 MOCTaHOBJIEHUS, HAJl TOJIHOTOU U
KauyeCTBOM, MPEOCTaBICHUS MYHUITUTIAIBHONU YCIYTH OCTaBIISAIO 32 COOOM.

3. Hacrosdilee nocTaHOBIEHHE BCTYyHAaeT B CHy THociie O(UIHUAIBHOIO
OnyOJIMKOBaHUS B Me4aTHOM u3naHuu «O¢uuuanbHblii BeCTHUK BepxoBaxckoro
MYHHUIIMIAIBHOTO OKPYTa» W MOMJICKUT pa3MEUIEHUI0 Ha O(UIMAIbHOM caiTe
BepxoBaxxckoro MYHULUIIATBHOT O OKpyra B UH(GOpPMaLIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTH «THTEepHET».

I'nmaBa BepxoBaxckoro
MYHHULUIIAIIBHOTO OKpyra A.B. [1y6oB



[Ipunoxxenue

YTBEPXIEHO

[IOCTAaHOBJIEHUEM aIMUHUCTPALIUU
BepxoBaXCKOro MyHUIIMIIAIBHOTO OKPYTa
«“—» 202 Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
«I10 IAYE MUCbMEHHBIX PA3BSICHEHHUI
HAJIOT'OIVIATEJIBIIUKAM 11O BOIIPOCAM INPUMEHEHUA
HOPMATUBHBIX ITPABOBBIX AKTOB OPI'AHOB MECTHOI'O
CAMOYIIPABJIEHUMSA
O MECTHBIX HAJIOTAX U CBOPAX»

. O01IMe moJ10KeHus

1.1. AIMHUHUCTPATUBHBINA PErIAMEHT IO MPEAOCTABICHUIO MYHUIMIIAIBHON
YCIIYTH IO Ja4€ MUCHbMEHHBIX Pa3bSCHEHUU HAJIOTOIUIATEIbIIUKAM [0 BOIIPOCaM
PUMEHECHUS HOPMAaTUBHBIX PaBOBBIX aKTOB OpPraHOB MECTHOTO
caMOyIIpaBJ€HUSI O  MECTHBIX Hajmorax ©  cOopax Ha TEpPPUTOPHUH
BepxoBaXckoro - MyHUUMIIAJBHOIO  OKpyra  (zajnee  COOTBETCTBEHHO -
aIMUHUCTPATUBHBIA PETrJIAMEHT, MYHUIIMIIAJIbHAS YCIyra) pa3paboTaH B IESIX
MOBBIIIEHUSI KauyecTBa MPEAOCTABIEHUS U JOCTYMHOCTH MYHULIMIAIbHOW YCIIYTH,
co3aHusl KOM(OPTHBIX YCIOBUH JJIs MOIYYEHUS] MyHUIIMIAIBHON YCIIYTH.

1.2. 3asgBUTENSIMU TIPU TPEOCTABICHUN MYHHIIMIAIBHONW YCIYTH SIBISIOTCS
rpaxgane Poccuiickoit ®enepanuu, OpUAUYECKUE JIMLA, WHIUBUIyaJIbHbBIE
NpeNNpUHUMATEIN, WHOCTPAHHBIE TpaXKJaHE W JuIa 0e3 TpakIaHCTBa, 3a
UCKJIIOYEHUEM TOCYJapCTBEHHBIX OpPraHOB W WX TEPPUTOPUAIBHBIX OpPraHoB,
OpraHOB TOCYJApPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB M HMX TEPPUTOPHAIBHBIX
OpraHoOB, OPTaHOB MECTHOT'O CaMOYITPaBJIECHHUS, a TAKKE 32 UCKIIFOUEHUEM CITY4aeB,
YCTAHOBJICHHBIX MEXIYHApPOIHbIMU Jorosopamu Poccuiickonn @enepanuu uiu
3aKoHoAaTenbCcTBOM Poccuiickoi @enepanuu (nanee — 3asiBUTEND).

OT uMeHHU 3asBUTEINEH MPU MPENOCTABICHUN MYHULIUNAIBHON YCIYTH, B TOM
yuclie pHU nojave (HampaBiI€HUM) 3asBJIEHUS, MOTYT BBICTYNaTh JIMLA, UMEIOLINE
IPaBO B COOTBETCTBUU C 3aKOHOHATeIhCTBOM Poccuiickoit denepanuu 1mbo B
CUILY HaJICJICHUS UX 3asBUTENIIMU B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuniickonn @enepanuy, NOJHOMOYUSAMU BBICTYIIAaTh OT UMEHH 3asBUTENIEU INpU
NPEelOCTaBJICHUM MYHUIUINAIBHON  yciyrd (mamee —  YIOJIHOMOYEHHBIN
IPEICTaBUTEND).

1.3. Mecto HaxOXAeHNUd aaIMUHHCTPALMK BepX0BaKCKOro MyHUIIMIIAIBHOT O
okpyra (nanee — YnoJHOMOYeHHbIN opraH) Bosmorojckas o6iacts, c. BepxoBaxnbe,
yi. CreGenena, 1. 30

[ToutoBsIii aapec YnomHoModeHHoro oprana: 162300, Bosorojckas 061acTh,
c. BepxoBaxse, yn. Crebenena, 1. 30

['paduk paGoThl YIOITHOMOYEHHOTO OpraHa:



[TonenenbHUK 09.00-17.00 wac

ITepepriB ¢ 13.00-14.00 yac.
Bropauk
Cpena
Yersepr
[TsTHUTA 09.00-16.45 yac.

ITepepniB ¢ 13.00-14.00 yac.
Cy066ota BBIXOJTHOM
Bockpecenne BBIXOJHOU
[IpennpaznHUYHBIE THU ¢ 09.00-16.00 gac

IlepepniB ¢ 13.00-14.00 gac.

['padbuk nuyHOrO TpHEMa PYKOBOAUTENS YTOJTHOMOYEHHOTO OpraHa:
BTOpHUK ¢ 9:00 10 12:00.

Tenebon pmna  wHGOPMUPOBAHHMS IO  BOMNpPOCaM, CBS3aHHBIM  C
pea0CTaBICHUEM MyHUIIMIAIbHOHN yenyru (81759) 35-1-43.

AJpec 3JeKTPOHHOM mouThl: WWW.adm-verhov.ru;

Anpec opUIIMaTBEHOTO caiiTa YTOJTHOMOYEHHOTO opraHa B HH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW cetu «HTepHeT» (nasiee — calT B ceTu «VHTEpHET»):
www.admlipki.ru

Anpec  ¢enepadbHONl  TOCYIapCTBEHHOM  WMH(DOPMAIMOHHOW  CHCTEMBbI
«EnuHbIM mopTai rocyJapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT (PyHKIMN)» (nanee
Taxke — EnquHbIii mopran) B cetn MaTepHET: WWW.QOSuslugi.ru.

Anpec  rocymapcTBeHHoOM — uHpopmainmoHHoW — cuctembl  «lloprtan
rOCY/IapCTBEHHBIX M MYHUIIMTIATBHBIX ycayr (pyHkiui) Bomoroackoi oGmactuy
(manee Taxxe — PervonanbHbii mopTai B cetu MuaTteprer: https://gosuslugi3s.ru.

1.4. CnocoObl monydeHuss uHpOpMAMKM O MpaBUiIaX MPEJOCTaBICHUS
MYHHULUIIAJIBHON YCIYTH:

JIUYHO;

MOCPEIICTBOM TelIe()OHHOM CBS3H;

MOCPEJICTBOM DJIEKTPOHHOM MOYTHI,

MOCPEICTBOM ITOYTOBOM CBSI3U;

Ha MHGOPMAIIMOHHBIX CTEHIaX B MIOMEIICHUIX Y TOJIHOMOYEHHOT'O OPraHa;

B UH(POPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOU ceTh «THTEpHETY:

Ha o(pUITHATPHOM caiiTe Y TOJITHOMOYEHHOT'O OPTaHa;

Ha ExrHOM mopTane rocy1apCTBEHHBIX M MYHULIUNIATBHBIX YCIyT (PyHKIHi);

Ha PermonanbHOM moprae.

1.5. Tlopsimox mHGOPMHUPOBAHUS O IPEIOCTABICHUN MYHUITUTIATHBHOU YCITYTH.

1.5.1. HnadopmupoBaHue o0 MNPEIOCTABICHUM MYHUIMNAIBHON YCIyTH
OCYIIECTBIISIETCS T10 CIEAYIOIIUM BOIIPOCAM:

MECTO HAXOXJEHUs YTOJHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
MOApa3ACICHUN;



http://www.adm/
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JOJKHOCTHBIE JIMIIAa W MYHULHMIAIbHBIE CIyXalye YIOJIHOMOYEHHOIO
OpraHa, yNOJHOMOYEHHBIE MPEIOCTABIISITh MYHHUIIMIAIBHYIO YCIYTy U HOMEpa
KOHTaKTHBIX TeJIe()OHOB;

rpaduk padboThl Y IOTHOMOYEHHOTO OpraHa;

anpec canra B cetu «MHTepHET» YTIOITHOMOYEHHOIO OpraHa;

aJpec JIEKTPOHHOU MOYTHI Y IOJIHOMOYEHHOI'O OPTaHa;

HOPMAaTHBHbIE  NPABOBbIE  aKThl MO  BONpPOCAaM  NPEIOCTABICHUS
MYHULANAIBHOW yCIYrd, B TOM YHCJIE, HACTOAIIMM aJIMUHHCTPATUBHBIN
periaMeHT (HauMEHOBAaHHWE, HOMEp, JAara NPHUHITHS HOPMATHUBHOIO MPaBOBOIO
aKTa);

XO/Jl IPEIOCTaBIECHUSI MyHUIIMTIATBHON YCIYTH;

aAMUHUCTPATUBHBIE NPOLEYPhI MPEOCTABICHUSI MyHUIIUITAIbHOW YCIYTH;

CPOK MPENOCTABIEHUS MYHULIMIIAIBHON YCIyTH;

NOpAIOK U (hOpMBI KOHTPOJIS 32 MPEJOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

OCHOBAHUS JIJIs1 0TKa3a B MPEJOCTABICHUH MYHUIIUTIIAJIbHON YCIIYTH;

TOCYNeOHbIA U CyIeOHBI MOPsAIOK 00KalloBaHUS JeWCTBUM (Oe31ecTBUS)
JOJDKHOCTHBIX JIMI U MYHUIMIAIBHBIX CIYXalllMX YOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 32 MPENOCTABICHUE MYHMIIMIAIBHON YCIYTH, a TAKXKE PEIICHUH,
MPUHATHIX B X0JI€ MPEJOCTABICHUS MyHUIIUIIAIbHON YCIYTH.

uHas uHQOpMAlUA O JIEATETBHOCTH YIIOJIHOMOYEHHOI'0 OpraHa, B
cooTBeTcTBUM ¢ DeaepaibHbIM 3akoHOM 0T 9 deBpans 2009 roma Ne 8-D3 «OO6
o0ecrneueHnu A0CTymna K HHPOpMAaINK O AEITEIbHOCTH TOCY/IaPCTBEHHBIX OPTaHOB
Y OPraHOB MECTHOT'O CaMOYTPABJIEHUS.

1.5.2. UndopmupoBanue (KOHCYJIBTUPOBAHUE) OCYILECTBIISIETCS
CHEUAINCTAMU YHo1HOMOYEHHOT O oprasa, OTBETCTBEHHBIMU 3a
uHbOpMHUpOBaHUE, TMpu OOpalleHUuH 3asBUTENe 3a uH}OpMalUeld JIUYHO,
MIOCPEICTBOM TEIIC(OHHOMN M ITOUYTOBOM CBSI3H, SJICKTPOHHOM ITOYTHI.

UudopmupoBanre NpoOBOAUTCS HAa  pPYCCKOM  si3blke B Qopme:
WHUBUIYAJIBLHOTO U MMyOIUYHOTr0 HH(MOPMUPOBAHUSL.

1.5.3. UnauBuayanpbHoe  ycTHOE  WMH(MDOPMHUPOBAHME  OCYIIECTBIISIETCS
JOJKHOCTHBIMU JIMLIaMH, OTBETCTBEHHBIMH 32 MH(POPMUPOBAHUE, NIPU 0OpalllEHUN
3asBUTENEH 3a HHGOPMAIHEH TUIHO UITU TTOCPEICTBOM TelIe()OHHOM CBSI3H.

Creuuanuct, OTBETCTBEHHBIM 3a HH(OpMUpOBaHHE, NPUHUMAET BCE
HEOOXOAMMBIE MEpbI Ui MPEIOCTABICHUS IMOJHOTO U OMEpPaTUBHOIO OTBETa Ha
MIOCTABJICHHBIE BOIIPOCHI, B TOM YHCJIE C IPUBIIEYEHUEM APYTUX COTPYIHUKOB.

B cnyuae ecnu s moArOTOBKM OTBETa Tpedyercst Oosee MpoaoIKUTEIbHOE
BpeMsi, CIHEIHUaJUCT, OTBETCTBEHHbIH 3a HMH()OPMHpPOBAHHUE, MpeaIaraet
3aMHTEPECOBAHHBIM JIMLIAM TIEPE3BOHUTH B ONPEAECIEHHBIN AEHb U B ONPEIEIECHHOE
BpeMs, HO He mo3aHee 3 pabouux AHeW co AHSA oOpameHus. K HazHaueHHOMY
CPOKY IOJKE€H OBITh TOJTOTOBJIEH OTBET IO BOIMpOCAM 3asiBUTEJIEH, B cliydae
HEOOXOJIMMOCTH OTBET FOTOBUTCS MPU B3aUMOICHCTBUU C TOJXKHOCTHBIMU JIMLIAMU
CTPYKTYPHBIX TOJApA3ACIICHUN OpraHoB U OpraHu3aluii, Yy4acTBYIOIIUX B
IPEAOCTABIEHUN MYHULIUIAIIBHON YCIIYyTH.

B cnydae ecnu mpenocrtaBieHne nHGOpMaIuu, HEOOXOIUMON 3asIBUTENIO, HE
OPECTABISIETC BO3MOXKHBIM  IOCPEJICTBOM TEIE(POHHOM CBSI3U, COTPYAHHUK
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YNOTHOMOYEHHOTO OpraHa, MPUHSIBIIMKA TelnedOHHBI 3BOHOK, pa3bSICHSIET
3asBUTENIO MPaBO OOPATUTHCS C MUCHMEHHBIM OOpAIIeHHEeM B Y TOJITHOMOYCHHBIN
opraH u TpeboBaHus K 0)OpPMIICHUIO OOpaIlCHUS.

[Ipu orBere Ha TenedOHHbIE 3BOHKH CIELMAINCT, OTBETCTBEHHBIN 3a
uHGOPMHUPOBAHUE, JODKEH Ha3BaTh (aMWINIO, WM, OTYECTBO, 3aHUMAEMYIO
JOJKHOCTh M HaWMEHOBAHHME CTPYKTYPHOTO MOApa3/eieHusi YOIHOMOYEHHOTO
Oprasa.

YcrHoe uHpOpMUpOBaHME JIOJKHO NPOBOAUTHCS C Y4E€TOM TpeOOBaHUM
ouIManbHO-AENIOBOI0 CTWIA peud. Bo BpeMs pas3roBopa HEOOXOIUMO
NPOM3HOCUTH  CJIOBAa YETKO, M30erarb «mapajulelIbHbIX — PasrOBOPOB»  C
OKPYXKAIOITUMH JIIOJIbMU M HE MPEPhIBATh Pa3roBOp MO MPUYUHE MOCTYIUICHUS
3BOHKa Ha Jpyroi ammapaT. B koHime WHHOPMHUPOBAHUS  CIICIIUAIIUCT,
OTBETCTBEHHBIM 3a WHGOPMHpPOBAHUE, [IOJDKEH KpaTKO TMOABECTH HWTOTU W
NEPEUYUCIUTh MEPbI, KOTOpble HEOOXOAUMO MNPUHATH (KTO MMEHHO, KOrja U 4TO
JIOJKEH CJIETIaTh).

1.5.4. UnauBuayanbHOe MUCbMEHHOE MH()OPMUPOBAHUE OCYIIECTBISETCA B
BUJEC MHCbMEHHOTO OTBETa Ha OOpalleHHe 3aMHTEPECOBAHHOIO JHUIAa B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM O TMOPSAKE PACCMOTPEHUs oOpalleHHi
rpakKaaH.

OTBeT Ha 3asBICHUE NPEIOCTABISETCS B MPOCTOM, 4YETKOH Gdopme cC
yKazaHueMm (aMuiIuM, HMEHH, OTYecTBa, HoMmepa TenedoHa HUCIOIHUTEI,
MNOJAMUCHIBAETCA PYKOBOAUTENEM YTIOJHOMOYEHHOIO OpraH M HaNpaBIsSIETCs
CIIOCO0OM, TO3BOJISIONIUM MOATBEPAUTH (PAKT U AATy HAIPABIICHHUS.

1.5.5. Ily6nuunoe ycTHOE€ MH(DOPMUPOBAHHUE OCYIIECTBISETCS MOCPEICTBOM
NPUBJICUCHUS CPEJICTB MaccoBol uWHGOpMAIMKM — pajuo, TEJICBUICHUS.
BricTynnenust 1O1KHOCTHBIX JIMII, OTBETCTBEHHBIX 32 HH(GOPMHUPOBAHUE, 110 PAAHO
Y TEJIEBUJICHHUIO COTJIACOBBIBAIOTCS C PYKOBOJIUTENEM Y IOJTHOMOYEHHOT'O OpraHa.

1.5.6. IlybnnyHoe NMUChMEHHOE WH(OPMHUPOBAHHME OCYIIECTBIISIETCS MyTEM
nyOJuMKalMu WHQMOPMAIIMOHHBIX MaTepuaJoB O TMpaBWiIax MPeIOCTaBICHUS
MYHULIAMTAIIBHOW YCIYTH, a TAK)KEe HACTOSIIEr0 aIMUHUCTPATUBHOTO PETVIAMEHTA U
MYHHIIMTIAIBHOTO MPABOBOI'0 aKTa 00 €ro yTBEPKICHHUU:

B CpPE/ICTBaX MacCcOBOM MH(pOpMAITUY;

Ha ouIManbHOM caiite B cetu HTepHeT;

Ha PernonansHOM mopraiie;

Ha MHGOPMAIIMOHHBIX CTEHJaX YTIOJHOMOYEHHOTO OpraHa.

Il. CranaapT npenocraBiieHUss MYHUIMNIAJIbHON YCIyTH

2.1. HaumeHOBaHNE MYHHUIIUTIAIIBHON YCITYTH

Jlaye THUCbMEHHBIX PAa3bCHEHUM HAJOroIuiaTelIblIMKaM IO BOINpOcCaM
MIPUMEHEHHUS HOPMATUBHBIX MIPABOBBIX aKTOB OpraHOB MECTHOTO
caMOyYIIpaBJ€HUSI O  MECTHBIX Hajlorax ©  cOopax Ha TEPPUTOPUHU
BepxoBaxkckoro MmyHuiunaibHoro okpyra Bomorojckoit o6iacTi.



2.2. Haumenosanue opeana mecmHo20 camoynpasienus, npedocmasiaioue2o
MYHUYUNATILHYIO YCAY2Y

2.2.1. MyHuIIMNanbHAs yCIIyTa MpeaoCTaBIseTCs:

AnMmuHucTpanus BepxoBaCKOro MyHUIMNAIBHOTO OKpyra Bomoroackoi
obJnactu

2.2.2. He nomyckaercst TpeOOBaTh OT 3asiBUTEINS OCYIIECTBICHUS IEHCTBHIA, B
TOM YHCJI€ COTJIACOBAHUM, HEOOXOAUMBIX VISl TTOJIYYSHHS] MYHUIIMTAIBHOU YCIyTH
U CBs3aHHBIX ¢ oOOpalleHHeM B HHbIE OpraHbl U OpraHu3aluM, He
PEAYCMOTPEHHBIX HACTOSALIMM aIMUHUCTPATUBHBIM PETIaMEHTOM.

2.3. Pe3ynomam npedocmasnenusi MyHUYUNAIbHOU YCIyeu

KOHEUYHBIM pe3yapTaTOM MPEAOCTABICHUS YCIYTH SIBISAETCS:
1) nmucbMeHHOE pa3bsICHEHHWE MO BOMPOCAM MPUMEHEHUS MYHUIUIAIbHBIX
IPABOBBIX aKTOB O HAJIOTaX U cOopax;
2) NUCHbMEHHBIN OTKA3 B MPEOCTABICHUH MYHUIIUTIATbHON YCIYTH. .

2.4. Cpok npedocmasneHus MyHUYunaibHou yciyeu

2.4.1. O6paieHust 3asiBUTENIEH MO BOMPOCAM MPUMEHEHUS MYHUIUIAIbHBIX
IPAaBOBBIX AaKTOB O HajJlorax M cOOpax paccMaTpUBAIOTCSA CIELHAIMCTOM
YIIOJIHOMOYEHHOI'0 OpraHa B IIpeesiax CBOCH KOMIIETEHIIMM B TEYEHUE TPHUALIATH
JTHEH CO JHS PErucTpaly COOTBETCTBYIOLIETO OOpaIEHusI.

2.4.3. JlokyMeHT, SBJISFOLIUMCS pe3yJIbTaTOM MIPEIOCTABJICHUS
MYHUIIMTAIBHON YCIIYTH, HAlPaBJseTCA 3asBUTENIO 110 MOYTOBOMY ajpecy (aapecy
AJIEKTPOHHOM MOYTHI) WU BPYYaETCs JTUYHO.

2.5. Ilpasosvie ocHosanus 051 NpedoCmasieHuss MyHUYUnaibHou yCayeu
[IpenocraBiaeHre MYHUIIUITAIIBHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU

- Koncrurynueit Poccuniickoit deaepannu;

- Hanoroseim Konekcom Poccuiickon ®@enepanuu;

- @®epepanpHbiM 3akoHOM OT 06.10.2003 roma Ne 131-d3 «O6 o6mux
IIPUHLIMIIAX OpraHU3alui MECTHOIO camoyIlpasieHus B Poccuiickon denepanuny;

- ®enepanbubiM 3akoHOM OT 27.07.2010 roma Ne 210-@3 «O06 opranuzaiuu
NIPEAOCTABIEHUS FTOCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT;

- YcraBoM BepX0oBaKCKOro MyHUIIMIIAIBHOTO OKPYTa;

- HacTosimmum aqgMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.6.  HUcuepnvisarowuii  nepeueHv  OOKYMEHMOS8,  HEOOXOOUMbIX 8
COOmMeemcmeul ¢ HOPMAMUBHBIMU NPABOSLIMU AKMAMU OJisl NPEOOCMAGLeHUs
MYHUYURAIBHOU  YCyeu U YCiye, KOmopble SGNSAIOMCs HeoOX00UMbIMU U
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00sa3amenbHLIMU 011 NPe0OCMABIeHUs. MYHUYUNANbHOU YCAYeU, NOOeHCAUUX
npeocmaegnienuo 3asa6umesnem

2.6.1. lngs mnpegocTaBiIeHHs  MYHHIMNAIbHOW  YCIAYTH  3asiBUTEIb
(ropuanyeckoe JHIO, (PU3NYECKOE JIMIO, WHIAMBUAYAIbHBIA MpPEANPUHUMATED)
HanpaBisIeT B YIOJHOMOYEHHBIM oOpraHa NUCbMEHHOE oOpalieHue o Jaye
NUCHbMEHHBIX Pa3bsCHEHUI MO BOMPOCaM MPUMEHEHUSI MyHUIIUTIATbHBIX PaBOBBIX
aKTOB O Hajorax u coopax (manee — oOparieHue).

2.6.2. IlepeyeHb JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEIOCTaBIICHUS
MYHHITUTIATBHON YCIIYTH.

OcHoBaHMEM [UIsi TIPEAOCTaBICHUS MYHHUIUINATBHOW YCIYTH SBJISETCS
U3JIO)KEHHOE B CBOOONMHON ¢opme oOpaleHne 3asiBUTEINsI, TOCTYMHBIIEE B
YOIHOMOYEHHBI OpraH, O Jade MHCbMEHHBIX pPa3bICHEHHM MO BOMpOcCam
OpUMEHEHUS MYHHIIMIAJIbHBIX TIPAaBOBBIX aKTOB O Hajmorax ©u cOopax B
MUCHhMEHHOU (hopme Win B (hOopMe IJIEKTPOHHOTO JTOKYMEHTA.

2.6.3. 3agBuTeNb B CBOEM ITMCbMEHHOM OOpAIlEHUU B 00A3aTEIIBHOM MOPSAKE

YKa3bIBAECT:
- HAaUMEHOBAaHHWE OpraHa MECTHOI'O CaMOYIpaBJieHMs, J100 (haMuUiInio, UMs,
OTYECTBO (IOCIIEIHEE - TPH HAJUYMHM) PYKOBOAUTENA, JHOO JOJKHOCTb

COOTBETCTBYIOIIETO JIUIA, KOTOPOMY HAaIIPaBJIECHO MUCbMEHHOE O0PAIICHHUE;

- HaMMCHOBAaHHME OPTaHM3AIlMU WIM (aMWIHs, UM, OTYECTBO (ITOCIICIHEE -
NIPY HAJTWYWH) TPaK/IaHWHA, HAITPABUBIIIETO0 OOpaIeHue;

- TIONHBIM TIOYTOBBIM ajpec 3asBUTENs, IO KOTOPOMY JOJDKEH OBbITh
HaIPaBJICH OTBET;

- coziepKaHue oOpaIeHus;

- TIOATIUCH JINIIA;

- 1aTa oOpaIeHus.

B cnydae HEoOXOMMMOCTH B TOATBEPKICHHUE CBOWX JIOBOJOB 3asBHUTECIb
npwiaraeT K MHCbMEHHOMY OOpaIleHWI0 JTOKYMEHTHI M MaTepHasibl JHOO HX
KOIHUHU.

2.6.4. TluceMmeHHOe oOpalieHHUE IOPUIAYECKOro Juia odopmisercs Ha
OJlaHKe C yKa3aHHEM PEKBU3UTOB 3asBUTENS, AAThl U PErHCTPAIIMOHHOTO HOMEpA,
dbamMunum 1 HOMepa TeliepOHAa HCIIOIHUTENS 3a MOAMUCHI0 PYKOBOIMTENS WIIH
JOJKHOCTHOTO JIUT[A, UMEIOIIETr0 TIPAaBO MOAMUCH COOTBETCTBYIONINX TOKYMEHTOB.

2.6.5. OOpamenue, moctymnupiiee B (QopMe 3IEKTPOHHOTO JIOKYMEHTa,
MOJIISKUT  PACCMOTPEHHUIO B TIOPSAJKE,  YCTAHOBJICHHOM  HACTOSIIUM
AJMUHUCTpaTUBHBIM perjaMeHTOM. B oOpaieHun 3asBUTETh B 005S3aTEIHHOM
NOPSAJIKE YKa3bIBAET CBOM (PaMUIIMIO, UMSI, OTYECTBO (MOCIEAHEE - MPU HATUYUHN),
aZpec SJEKTPOHHOW IOYTHI, €CIM OTBET JOJDKEH OBITh HampaBlieH B (opme
AJIEKTPOHHOIO JTOKYMEHTA, WJIM IOYTOBBIA aJpec, €CIM OTBET JOJKEH ObITh
HamnpaBJICH B IMHUCbMEHHOW ¢opMe. 3asBHUTENb BIPABE MPWIOKUTH K TaKOMY
oOpalieHr0 HeoOXOAMMbIE JOKYMEHTHI M MaTepUalIbl B JJIEKTPOHHOU (hopme b0
HANPaBUTh YKA3aHHbIE JOKYMEHTBHl U MaTe€pUasibl WIM MX KOMHMHU B MUCHMEHHOM

dbopme.



[Ipy nuyHOM mpUEME OTBETCTBEHHBIM JMIIOM YIIOJIHOMOYEHHOI'O OpraHa
3asIBUTENb MPENBABISIET JOKYMEHT, YIOCTOBEPSIOIINI €ro JIMYHOCTh, U WU3JIaraet
COJIep’KaHUE CBOET0 YCTHOI'O OOpallleHusl.

2.6.6. Ilpu npenocTaBIeHUN MyHULMIAIBHOM YCIYTy 3alpeneHo TpeOoBaTh
OT 3asiBUTENS MPEJICTaBICHUS TOKYMEHTOB UM MH(POpPMAIMU WM OCYIIECTBICHUS
NENCTBUM, TPEACTaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEyCMOTPEHO
HOPMAaTWBHBIMA  NPABOBBIMM  aKTaMH,  PETYJIUPYIOIUIMMH  OTHOULIEHUS,
BO3HUKAIOLIUE B CBSI3U C PEJOCTABICHUEM MYHULUIIAIIBHON YCIYTH.

2.7. Hcuepnvigarowuili nepeuenb OCHOBAHUL Ol OMKA3A 8 Hpueme
OOKYMEHMO08, He0OX0OUMbBIX 0151 NPeOOCMABIeHUS MYHUYUNATbHOU Y CILY2U.

2.7.1. OcHoBaHMI i1 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUSI  YTOJTHOMOYEHHBIM  OPraHOM  MYHHUIIMIIATBLHON  YCIIYTH,
3aKOHOAATENLCTBOM Poccutiickon denepanuu, He NPELYCMOTPEHO.

2.8. Hcuepnvigarowuii nepeuenb OCHOBAHUU Ol OMKA3A 8 Hpueme
O00KYMEHMO08, He0OX0OUMbBIX 0J151 NPeOOCMABIIeHUSL MYHUYUNATbHOU YCly2U

2.8.1. OcHoBaHMs ISl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH, OTCYTCTBYIOT.

2.9. Hcuepnwigarowuii nepeyenb OCHOBAHUU O NPUOCMAHOGIEHUS UIU
omKasa 6 npeodoCcmasieHuu MyHUYUnAaibHou yCiyeu

B npenocraBneHMM MYHHMIMOAIBHOM YCIYTH JOJKHO OBITh OTKa3aHO B
CJIEIYIOLIUX CIYy4asiX:

2.9.1. Eciiu B MUCbMEHHOM OOpAIllEHUH HE yKa3aHbl (paMUIUS FPAKIAHUHA,
HANpaBUBLIEr0 OOpallleHHWEe, WU MOYTOBBIA aJIpec, MO KOTOPOMY JOJIKEH OBITh
HarpaBJI€H OTBET, OTBET Ha 0OpaIlleHHEe HE TAaeTCsl.

2.9.2. Ecnu TeKCT MUCbMEHHOr0 00palieHust He MOJaeTCsl IPOUYTEHUIO, OTBET
Ha oOpalleHHne He JaeTcsl, U OHO He MOJUISKUT HANpaBICHUIO Ha PACCMOTPEHUE B
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJIEHUS WIH JTOJKHOCTHOMY
JMIy B COOTBETCTBHM C MX KOMIIETEHIIMEHN, O YEM B T€UEHUE CEMHU KAJICHIAPHBIX
JHEW co THS perucTpanuu oOpaiieHust cooOuiaeTcs rpaX/aaHruHy, HallpaBUBIIEMY
oOpatienue, eciau ero GaMuins U MOYTOBBIN a/ipec MOJAI0TCs MPOUYTEHHUIO.

2.9.3. Ecnu TeKCT MUCbMEHHOTO OOpAIlleHHs] HE TTO3BOJISET ONPEACIUTh CYTh
NpEUI0KEHUS], 3asBJICHHSI WIN ’Kaj100bl, OTBET Ha OOpallleHUe HE 1aeTCsl, U OHO HE
NOJJICKUT HANPABJICHUIO HAa PACCMOTPEHHE B TOCYAApCTBEHHBIM OpraH, opras
MECTHOTO CaMOYIIPABJICHUS WM JOJDKHOCTHOMY JIMIy B COOTBETCTBHUM C HX
KOMIIETEHIIMEN, O YEM B TE€UEHHE CEMHU KaJICHJAPHBIX THEW CO JIHSA PErUCTpaLMU
oOpalieHus coo0IaeTcs rpaxk/1aHiHy, HalpaBUBIIIEMY OOpallieHue.

2.9.4. Ecnu B NMCbMEHHOM OOpAIlleHUH TpaXklaHWHA COAEPKUTCS BONPOC, HA
KOTOPBI €My HEOJJHOKPATHO JaBAINCh MMCbMEHHBIE OTBETHI 110 CYILIECTBY B CBA3HU
C paHee HalpaBiIsieMbIMU OOpAIllEHUsIMHU, U TIPU 3TOM B 00pallieHUH HE TPUBOJATCS
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HOBBIC JIOBOJIbI HJIM  OOCTOSITENBCTBA, PYKOBOAWTEIb OpraHa MECTHOTO
caMOYIIpaBJIeHUs, TIOJDKHOCTHOE JIUIIO JIHOO YITOJITHOMOYEHHOE Ha TO JIMIIO BIPABE
OPUHATH  pelIeHue O O€30CHOBATEIbHOCTH  OUEpPEAHOro  OOpamlieHust W
MPEKPAIICHAH TEPEITUCKN C TPAKIAHWHOM IO JAaHHOMY BOIPOCY TIPH YCIIOBUH,
YTO YKa3aHHOE OOpallleHHuEe W paHee HampaBlIeMble OOpaIlCHUs HAMpPABISUIACH B
OJIMH W TOT € OpPraH MECTHOTO CaMOYIIPaBJICHUS WJIM OJHOMY U TOMY e
nokHOCTHOMY Juity. O JaHHOM pENIeHWH YBEIOMIISIETCS TPaKIaHUH,
HAIpPaBUBLINHN OOpalleHHe.

2.9.5. Ecnu OTBET MO CYIIECTBY MOCTABIEHHOTO B OOpaIleHHH BOMpOca HE
MOKET OBbITh JJaH 0e3 pa3IJiallleHus] CBEICHUI, COCTABISIONIUX TOCYAaPCTBEHHYIO
WIM WHYIO OXxpaHseMyr (deaepalbHBIM 3aKOHOM TaliHy, TpaXIaHHHY,
HanpaBUBIIEMY oOOpalieHne, CcooOMaeTcss O HEBO3MOXHOCTH JaTh OTBET IIO
CYILIECTBY TOCTaBJIEHHOIO B HEM BOIPOCA B CBSI3U C HEJOMYCTHUMOCTHIO
pasrianieHus yKa3aHHbIX CBEICHHM.

2.9.6. Ecnu oOpamieHue COIEPKUT HEIEH3YPHbIE JTHUOO OCKOPOUTEIIbHBIC
BBIPOKEHUS, YIPO3bl JKU3HH, 3JI0POBBI0 M HMYIIECTBY JODKHOCTHOTO JIUIA, a
TaK)KE YJICHOB €r0 CEMbH, BIPAaBE OCTaBUTH OOpallieHne 0e3 OTBETa MO CYIIECTBY
MIOCTABJICHHBIX B HEM BOMNPOCOB M COOOIIUTh TIpakIaHWHY, HaMpaBUBIIEMY
oOpalieHue, 0 HeJOMYCTUMOCTH 3JI0yTOTPEOIECHUS PABOM.

2.9.7. 3agBuTenp BIOpaBe BHOBb HAMNpaBUTh OOpalieHUE B cllydae, €cliu
NPUYHHBI, 10 KOTOPBIM OTBET IO CYIIECTBY IIOCTABJICHHBIX B OOpaIieHuu
BOIIPOCOB HE MOT OBITH JIaH, B TTOCIEAYIOIIEM ObUTH YCTPAHCHBI.

2.10. Ilepeuenv  ycnye, Komopvie  AGIAIOMCA  HEOOXOOUMbIMU U
0053amenbHbIMU Ol NPeOO0CMABIeHUsT MYHUYUNATAbHOU YCIYeU, 6 MOM YUucie
ceedeHuss 0  O0oKymenme  (OOKyMeHmax),  6vl0agaemom  (8bl0a8aemvix)
OP2aHU3AYUAMU, YUACMBYIOWUMU 8 NPEOOCMABIeHUU MYHUYUNATIbHOU YCly2U

2.10.1. Ycayr, KOoTOpbIE SIBISIOTCS HEOOXOAUMBIMU M 00S3aTEIbHBIMU TSI
PEAOCTABIEHUS MYHUIIMNIATBHON YCIIYT'H, HE UMEETCS.

2.11. Paszmep naamel, 63umaemol ¢ 3aaeumens npu NpPeooCmasieHuu
MYHUYUNATILHOU YClly2u, U CHOCOObl ee 83UMAHUS 6 CAYHasAX, NpeoyCMOMPEHHbIX
GedepanbHbiMu 3aKOHAMU, NPUHUMAEMBIMU 8 COOMBEMCMEUU C HUMU UHBIMU
HOpMamueHbiMu npagosvimu akmamu Poccutickoii @edepayuu, HopmamusHbiMU
npasosvlmu axmamu cyowvekmos Poccuiickoti ®edepayuu, MyHUYUNATLHLIMU
npagosviMu aKmamu

2.11.1. IlpenmocraBineHne MYHULMUIAIBHOW YCIYITM OCYLIECTBISAETCS JJIs
3asBUTENEH Ha 0€3BO3ME3IHON OCHOBE.

2.12. Makcumanvuwlil cpok 0xCUOAHUS 8 O4epeou Nnpu nooade 3anpocda o
npedoCmasienuu  MYHUYUNAIbHOU YCayeu U Npu  ROAYHEeHUu  pe3yibmama
npedoCcmasieHHOl MyHUYUNATLHOU YCAYeU


consultantplus://offline/ref=882BF74CE54FF1690C408C3F6AEEB1B7A452EEAC0F10BC9DD238FAFD1060AA8A0B8301B71EB03E54BB7F3034a4F6B

2.12.1. MakcumanbHOE CPpOK OXKUJAHUS B OUEPEIU MPU MOJa4e 3asiBICHUS O
MPEAOCTABICHUA MYHULMNAIBHOW YCIYIM W NOpU TOIYYECHUM pe3yJibTaTa
MPEIOCTABICHN MYHUIIMTIATLHOW YCIYTH HE TOJKHO MIPEBBIIATH 15 MUHYT.

2.13. Cpok u nopsaodox pezsucmpayuu 3anpoca 3aa8umelis 0 nPeooCmasieHuu
MYHUYUNATILHOU YCLy2U, 8 MOM YUCIle 8 91eKMPOHHOU (hopme

2.13.1. Perucrtpanus 3asBieHUsS, B TOM 4YHCJI€ B DJEKTPOHHOW (Qopme
OCYUIECTBJISIETCS B JE€Hb €ro MOCTYIUIEHHS (MPU MOCTYIUIEHUU B 3JIEKTPOHHOM
BUJIE B Hepabouee BpeMsi — B OMmKalIuil pabounii JAeHb, CIACAYIOMIMUNA 32 JTHEM
NOCTYIUIEHUS! YKa3aHHbBIX JIOKYMEHTOB).

2.13.2. B ciny4yae mnOoOCTYyIUJIEHHSI 3adBJICHUS JIMYHO 3asBUTENIO B JICHb
MOCTYTUICHUS 3asBJICHUS BBIIAETCS PACIIMCKA B MTOJIyYEHUU TOKYMEHTOB.

[Ipn mocTyrieHuM 3asBIEHUS MOCPEACTBOM IIOYTOBOM CBA3M paclucka B
MOJIYYEHUU JTOKYMEHTOB HAIpaBJISI€TCS 3asIBUTENIO 10 YKa3aHHOMY UM aJIpecy He
NO3/HEE JIHA, CJAEAYIOLIEro 3a JHEM MOCTYIIEHUS IOKYMEHTOB).

2.13.3. B cnyyae mnoOCTyIUIEHHs 3asBICHUS W TMPWIAraeMbIX K HEMY
JOKYMEHTOB B (opMe 5JIEKTPOHHBIX JOKYMEHTOB YIIOJIHOMOYEHHBIH OpraH
HNOJATBEPKAACT (PAKT MOTYyYEHHUs YKA3aHHOTO 3asiBICHUS M MPUIAraeMblX K HEMY
JOKYMEHTOB IIyTEM HAIPaBJICHHUS 3adABUTEII0 YBEAOMIIEHUS, COJIEPKAIIErO
BXOJIIIME  PErUCTPALMOHHBIA ~ HOMEp  3asdBJEHUS,  JaTy  [OJy4YeHHs
YNOTHOMOUYEHHBIM OpPraHOM YKa3aHHOTO 3asBJICHUS U NPWIAraeMblX K HEMY
JIOKYMEHTOB, a TakXKe IepeyeHb HauMEHOBaHHE (HalIoB, MPEACTABICHHBIX B
(opMe 3IEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM UX o0ObeMa (J1ajiee — yBe1OMIIEHUE
O MOJIYYEHUH 3asIBIICHHS).

YBenomiieHMe O TONYYEHUU 3adBJIICHHUS  HAIpaBiseTCs  yKa3aHHBIM
3asiBUTEJIEM B 3asBJICHHM CIIOCOOOM HE IMO3[HEe pabodyero JHs, CIEAYIOLIEro 3a
JTHEM TIOCTYIUICHUS 3asIBJICHUS B Y TOTHOMOUYEHHBIN OpraH.

B cinydae ecnu 3asBUTENb HampaBWil 3asBICHUE O NPEIOCTaBICHUU
MYHUIMOAIBHOW YCIYIM B JJIEKTPOHHOM BHUJE, TO JODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a MPEAOCTABICHNE MYHUIIUNIATBHONW YCIIYTH, IPOBOJUT POBEPKY
ANIEKTPOHHOM MOJIMCH, KOTOPOM TOANMCAHbl 3asBICHUE M IpuiaraeMble
JOKYMEHTBI.

[IpoBepka YCUJIIEHHON HEKBATU(UITUPOBAHHOM 151 YCUJIIEHHOMN
KBAJIM(UIUPOBAHHOM 3JIEKTPOHHON MOANNCH OCYIIECTBISETCS C UCIOIb30BAHUEM
UMEIOIUXCS CPEACTB AJIEKTPOHHOM MOANKMCH WIM CPEICTB HHPOPMALMOHHOM
CUCTEMBI TOJIOBHOI'O YIOCTOBEPSIOLIErO0 LEHTPa, KOTOpas BXOAUT B COCTaB
UHQPaACTPYKTYPBHI, o0ecreynBaroleu MH(}OPMAIMOHHO-TEXHOJIOTUYECKOE
B3aUMOJICCTBHE JIEUCTBYIOIIUX U CO3JaBAaE€MbIX HH()POPMALMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX IS TPENOCTAaBICHUA MYHHIMNAIbHOM ycimyru. IIpoBepka
YCUJIEHHON KBaM(PUIIMPOBAHHON 3JIEKTPOHHOM MOAMUCH TaKKe OCYIIECTBIISICTCS
C HCIOJIB30BAHMEM CPEICTB HH(OPMALMOHHOM CHCTEMbBI AaKKpPEAUTOBAHHOTO
YIOCTOBEPSIIOLIETO LIEHTPA.
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[IpoBepka  MpOCTOM  BJIEKTPOHHOW  MOJIUCH  OCYIIECTBISAETCS  C
UCTOJIb30BAaHUEM COOTBETCTBYIOILIETO CEPBUCA €AMHON CHUCTEMbI WIACHTH(PHUKAIIUU
U ayTeHTU(PUKaALIUY.

2.14. Tpebosanus « nomeweHusm, 6 KOMOPbIX NPeodoCmasiiemcs
MYHUYUNATbHAS YCY2d, K MECM) OXCUOAHUSL, Mecmam OJisl 3aN0JIHeHUs 3anpoco8 0
npedoCcmagienuu  MYHUYUNAIbHOU  YCIyeu, UHQHOPMAYUOHHBIM CMEHOAM C
oopazyamu ux 3aNOJHeHUs U NepeuyHeM OOKYMEHMO8, HeoOX00UMbIX O
npeoocmaegnenus MYHUYUNATHHOLUL yenyau, 8 coomeemcmeuu c
3axonodamenvcmeom Poccuiickoii @edepayuu o coyuanvhol 3awume UHBAIUOO8

2.14.1. llenTpanbHblii BXOA B 3[1JaHUE Y TIOJTHOMOYEHHOTO OpraHa, B KOTOPOM
NPEIOCTaBISETCS MyHUIIMIIATIbHAs YCIyra, 000pyayeTcsl BEIBECKOU, cozep Kaiiei
UH(POPMAIUIO O HAMMEHOBAHUH U PEKUME pabOThl Y IOTHOMOYEHHOT'O OpraHa.

Bxon B 3maHMe, B KOTOPOM IIPENOCTABIIAECTCS MYHMIMIIAJIbHAS yciyra,
000pyIyeTcst B COOTBETCTBUU C TPEOOBAHMSIMH, 00ECTIEUNBAIONTUMHI BO3ZMOXKHOCTh
OecCIpensITCTBEHHOIO BXOJa MHBAJIWAOB B 3[aHHE W BBhIXOJa M3 HEro (maHmyc,

MOPYYHHU).

2.14.2. T'paxnaHam, OTHOCAIIMMCS K KaTErOPUM WHBAJIWIOB, BKIIOYAS
MHBAJIUJIOB, MCIIOJIb3YIOIIHNX KpEeCJIa-KOISICKU u co0aK-TIPOBOIHMKOB,
00ecIeYnBarOTCS:

BO3MOXHOCTh CaMOCTOSITEIBHOTO TEPEABMKEHUS MO 3JaHUI0, B KOTOPOM
NPelOoCTaBIseTCS MYyHUIUINANbHAs yciIyra, B LeISIX JIOCTynma K MECTy
OpEeIOCTaBICHUs]  yCIyTd, B TOM YHCIAE€ C TOMOUIBIO  COTPYAHHUKOB
VY TOIHOMOYEHHOT'0 OpraHa;

BO3MOXKHOCTH TOCAJIKM B TPAHCTIOPTHOE CPEACTBO M BBICAJIKU W3 HETO Mepes
BXOJIOM B 3JIaHUE, TJI€ TPEJOCTABISICTCS] MyHUITUTIATBHAS YCIIyTa, B TOM YHCIIE C
UCTIONB30BAHUEM KPECIa-KOMSICKH H  TpU  HEOOXOIUMOCTH C  MOMOIIBIO
COTPYAHHUKOB YTIOJTHOMOUYEHHOTO OpraHa;

COTIPOBOXKJICHUE WHBAJIUOB, WMEIOIIUX CTOWKWE HapylieHus (QyHKIUH
3pEHHUS M CAaMOCTOSITEIBHOTO TEPEABIKCHUS, TI0 TEPPUTOPUH 3/IaHHS, B KOTOPOM
IPEIOCTABISAETCS MyHUITUTIAIbHAS YCITYTa;

COJICHCTBUE WHBAIUIY MpPHU BXOAE B 37aHHE, B KOTOPOM IMPEAOCTABIISIETCS
MYHHITUTIATBHAS yCIIyra, W BBIXOJIE W3 HEro, WHOOPMUPOBAHWE WHBAIWIA O
JOCTYITHBIX MaplIpyTax 0OIIECTBEHHOT0 TPAHCIIOPTA;

Ha/JIeKaIee pa3MelieHrne HOCHUTeNel WHGOpMaluu, HEOOXOMUMOM IS
o0ecrieueHusi  OECOPENSATCTBEHHOTO  JOCTYNMa  HHBAJIMAOB K  MecTaM
NpeloCTaBICHUS MYHMIMNAJIbHAs YCIYTM C YY4E€TOM OrpaHMY€HHUs  UX
KHU3HEACITETPHOCTH, B TOM YHCJE AyOnupoBaHHEe HEOOXOAMMOMN ISl TIOTy4YEHUS
MYHHUIIMTIANbHAS YCIAYTd 3BYKOBOM U 3pUTENbHOM HH(OpMALMK, a TaKkKe
HaJMNKUCE, 3HAKOB M HHOM TEKCTOBOM U rpaduyeckoil mHpOpMalMu 3HAKaMHU,
BBITIOJTHEHHBIMU pelbe(pHO-TouedHbIM mpudTOoM bpaiiis u Ha KOHTpacTHOM (OHE;

o0OecrieyeHnue  JOMycka B  3J1aHWE, B  KOTOPOM  MPEJOCTABIISIETCS
MYHHUITUTIATbHAS ~ YCIyra, COOAKH-TIPOBOJHUKA TPH HAIWYUU  JIOKYMCHTA,
MOJITBEPXKAAIONIETO €€ CIelUadbHOe OOyYeHHe, BBIJJAaHHOTO 1Mo ¢GopMe U B
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MOpsI/IKE, YTBEPKICHHBIM MTPUKa30M MUHHCTEPCTBA TPYy/1a U COLUAIBHOM 3aIlIUThI
Poccutiickoit ®eneparuu ot 22 utoHs 2015 roga Ne 386H;

OKa3aHHUE TOMOIIM, HEOOXOAMMOM IJisi MOJy4eHHs] B JOCTYIMHOM IJIsi HUX
dbopme nndopManu 0 IpaBUiIaX MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH, B TOM
gyucie 00 opopMIEHUN HEOOXOAMMBIX ISl TOJNYYCHHS] MYHHUITUNAIBHOU YCIYTH
JJOKYMEHTOB M COBEPIICHUM UMMHU JPYTUX HEOOXOJAUMBIX IS TMOJy4YeHUs
MYHULIATIAIBHON YCIIYTH IEUCTBUM;

oOecriedeHMEe TP HEOOXOJMMOCTH JOMyCKa B 3JIaHHE, B KOTOPOM
PEA0CTaABIISIETCS MyHULIATATbHAS yciyra, CypAONEepPEBOIUHKA,
TU(DITOCYPAOTIEPEBOAUHKA;

OKazaHUEe COTPYIHHKAMH ¥YIIOJTHOMOYEHHOI'O OpraHa, MpelOCTaBIISIIOIIUMHU
MYHUITUTAIBHYIO  yCIyTy, HWHOM HEOOXOAWMOW WHBAJIWUJAM TIOMOINH B
IPEOJI0JICHNU 0apbhepoB, MEMIAIOMIMX MOJYYSHUI0 UMHU YCIYyT HapaBHE C APYTUMHU
JULAMHU.

2.143. Ha Teppuropuu, npuwieraroued K 3JaHUI0, B KOTOPOM
MPEAOCTABISAETCS MYHULIMNAIbHAS YCIIyra, OPraHU3yHTCS MecTa JJIsi MapKOBKHU
TPAHCIIOPTHBIX CPEJCTB, B TOM YHCIIE MECTa JJI MAPKOBKHU TPAHCIIOPTHBIX CPEICTB
UHBaIUA0B. [JocTy 3asBUTENEH K TAPKOBOUYHBIM MECTaM SIBIISIETCS OECIUIaTHBIM.

2.14.4. ITomenenus, [IpEeIHA3HAYCHHBIE U1 IIPEIOCTaBIICHUS
MYHULUIIAJIbHAS yciyra, JOJIKHBI COOTBETCTBOBATH CaHUTapHO-
AMUEMUOIOTMUECKUM MPaBUIaM U HOpMaTUBaM.

B  nomenieHusx — YIIOJHOMOYEHHOrO  OpraHa Ha  BHJIHOM  MECTE
YCTAHABJIMBAIOTCS CXEMbl pa3MEIICHHUs] CPEACTB TOXKAPOTYIIEHUS U TMyTel
3BaKyallHH.

2.14.5. MecTa oxumIaHUS W MpUeMa 3asBUTENCH ODKHBI OBITH yTO0OHBIMHU,
000py1I0BaHBI CTOJIAMH, CTYJIbSIMHU, OOECIIeUeHbI OJIaHKaMU 3asiBICHUM, o0pa3iamMu
WX 3aM0JTHEHUS, KAHUIEISIPCKUMU MTPUHAJICKHOCTSIMHU.

Mecta  uHQoOpMUpOBaHUS, TNpEJHA3HAYCHHbIE I  O3HAKOMJICHUS
3aMHTEPECOBAHHBIX JIUMI C HWHPOPMALMOHHBIMU MaTepHalaMH, OOOPYIYHOTCS
UHPOPMAIMOHHBIMM ~ CTE€HJAMM,  HarjsgHoOM  MHOpMaluei,  mnepeyHem

JIOKYMEHTOB, HEOOXOJMMBIX JJI MPEIOCTABJICHUS MYHUIIMIAIBHON YCIyru, a
TaKXe TeKCTOM aIMUHUCTPATUBHOI'O PErIaMEHTa.

AJIMUHUCTPATUBHBIA PErJIAMEHT, MYHULMNAIbHBII IPaBOBOM aKT O €ro
YTBEPXKICHUN JODKHBI OBITH JOCTYMHBI JUISI O3HAKOMJICHHS Ha OyMa)XHBIX
HOCUTEISIX.

KabuHeThl, B KOTOPBIX OCYIIECTBIJISIETCS MpPUEM 3asiBUTENICH, 000pymyrOTCs
UHGOPMAITMOHHBIMI TaOMWYKaMy (BBIBECKAMH) C yKa3aHHEM HOMepa KaOuHerTa,
HAaUMEHOBaHUsl YTIOJTHOMOYEHHOTO opraHa (CTpyKTYpHOrO MOJpa3JeieHus] NpH
Hanuuuu). Tabnuuku Ha ABEpsSX KaOWHETOB WM Ha CTEHAX JIOJKHBI OBITh BUJIHBI
MOCETUTENSIM.

2.15. Ilokazamenu oocmynnocmu u Kauecmea MyHUYUnaIbHou yciyeu

2.15.1. Iloka3arensimu JOCTYITHOCTH MYHMITUITAJIBHON YCIIYTH SIBJISIEOTCS:
MH(POPMUPOBaHUE 3asgBUTENECH O MPEIOCTaBIEHUU MYHUIIUNIAIIBHON YCITIYTH;
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Oo0Opy/lOBaHUE TEPPUTOPHM, TMPUJIETAIOMUX K  MECTOPACTIOI0KEHUIO
YNOTHOMOUYEHHOTO OpraHa, €ro CTPYKTYPHBIX NOApa3AelieHUul, MecTaMu
MapKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHUCJIE JJIS JIMIl C OrpaHUYCHHBIMU
BO3MOKHOCTSIMU;

00Opy/OBaHNE TOMEIICHUH YTIOJHOMOYEHHOTO OpraHa MECTaMu XPaHEHHS
BEpXHEH O/ICKIbI 3asiIBUTEJICH, MeCTaMu OOILIETO MOJIb30BAHMUSI;

cobmroieHne rpadguka paboThl Y IOJHOMOYCHHOTO OpraHa;

o0Opy/OBaHME MECT OXHUJAHUA M MECT IpueMa 3asBUTelIed B
YNOTHOMOUYEHHOM OpraHe CTYJbsIMHU, CTOJIaMH, OO€CTeYeHUE KaHLEIIPCKUMU
NPUHAJISKHOCTAMU  JUIS  MPEJOCTABICHUS  BO3MOXKHOCTU  O(opmIiIeHHs
JIOKYMEHTOB;

BpEMsl, 3aTPAauYC€HHOE Ha TMOJYYEHHE KOHEUHOI'O pe3ysibTaTa MyHUIIMIATbHOMN
YCIYTH.

2.15.2. Iloka3arensimu KauecTBa MyHULIUITAIBHOW YCIIYTH SIBJISFOTCS:

KOJIMYECTBO B3aMMOJCHCTBUIM 3asiBUTENSL C JOJDKHOCTHBIMHU JIMIAMU TIPU
PEAOCTABICHUU MYHULIMITAIIBHON YCIIYTH M UX MPOAOJIKUTEIBHOCTD;

COOJIIOICHUE  CPOKOB W MOCIEJOBATEILHOCTA  BBINOJHEHUS  BCEX
aIMUHUCTPATUBHBIX npouenyp, MPEAYCMOTPEHHBIX HACTOSIIIIUM
aIMUHUACTPATUBHBIM PETJIAMEHTOM,;

KOJIMYECTBO OOOCHOBAHHBIX Kajo0 3asBUTENICH O HECOOJIOJICHUH TMOPSIKa
BBITIOJTHEHUSI QJIMUHUCTPATUBHBIX TMPOLEAYP, CPOKOB pErucTpanuy 3amnpoca u
NPEIOCTaBICHUS MYHHUIIMIIAILHOW  yCiIyrd, o0 OTKa3e B  HCIpaBICHUU
JOMYIIEHHBIX OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
MYHULIUNAIIBHOM YCIyTH JOKYMEHTax JMOO O HapyUIEHUH CpOKa TaKHUX
UCIIPABJICHUI, a Takke B Ciydae 3arpeOoBaHUsl JOHKHOCTHBIMU JIMIIAMHU
YNOTHOMOUYEHHOTO oOpraHa JOKYMEHTOB, IUIaThl, HE MPEAyCMOTPEHHBIX
HACTOSIIIMM aJIMUHUCTPATUBHBIM PETIaMEHTOM.

2.15.3. 3asgBuTensiM o0ecneurMBaeTCss BO3MOXKHOCTh MOJIydeHUs HH(OopMauu
0 XOJie TMPEeAOCTAaBJICHUS MYHULUNAIBHOM YCIYrd TpU JIMYHOM TIpHEME,
MOCPEICTBOM Tene(OHHOM CBS3M, MO DJEKTPOHHOM IoYTe, Ha PernonaabrHOM
noprare.

2.16. Ilepeuens knaccos cpedcma 31eKmpoOHHOU HOONUCU, KOMOPbLe
O00NYCKAOMCes K UCNONIb30BAHUIO NPU 0OpaujeHuu 3a noiyyeHuem
MYHUYUNATBHOU YCIYeU, OKA3bLBAEMOU C NPUMEHEHUEM
VCUNEHHOU K8AMUDUYUPOBAHHOU INEKMPOHHOU NOONUCU

C yuerom TpeOGoBaHuil K cpeACTBaM 3JIEKTPOHHOMN MOINUCH, YTBEPKIACHHBIX
npukazoM DenepanbHoi ciyx0bl 0e3onacHocTH Poccuiickoit denepaunu ot 27
nexabpst 2011 roma Ne 796, npu oOpalieHHH 3a MOJIYYECHHUEM MYHUIIMITATbHON
yCIyI'H, OKa3blBA€MOM C TNPUMEHEHUEM YCHJIEHHON KBAIM(DPUIIMPOBAHHON
JIEKTPOHHOM MOJIMCH, JOIYCKAKTCA K MCIOJIb30BAHHUIO CIIENYIOIIME KIIACCHI
cpencts annekTponHoi noanucu: KC2, KC3, KB1, KB2 u KA1.
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III. CocTas, nocj1e10BaTeJILHOCTH U CPOKH BHINOJHEHMS
aIMUHHUCTPATHUBHBIX MPOLEYP, TPeOOBaAHMSI K MOPSI/IKY UX BbITIOJTHEHUS, B
TOM 4K cJIe 0COO€HHOCTH BBINOJHEHHUS aIMUHUCTPATUBHBIX MpoLeaAyp B
3JIEKTPOHHOM dopme

3.1. McuepnbiBarouuii nepeueHb aIMUHUCTPATUBHBIX MPOLIEYD.

3.1.1. IlpemocrtaBieHue MYHULHMNAIBHOM YCIYrd BKIIOYAET B ce0s
CJIEIyIOLIME aIMUHUCTPATUBHBIE IIPOLIENYPBI:

1) [IpreM u perucTpanys 3asBJICHUS U MIPUIAraeMbIX JOKYMEHTOB;

2) PaccmoTpeHne 3asBICHUS M MPHIAracMbIX JOKYMEHTOB, HAIPaBJICHUEC
(BpydyeHHE) 3asBUTENIO MHCbMa C OTBETOM Ha 3asBICHUE JUOO COJEpKalllero
MOTHBUPOBAHHBIN OTKAa3 B BbIIaU€ B Ja4€ MHCbMEHHBIX Pa3bsCHEHUM;

3.2. [Ipuem u perucTtpanus 3asBICHUS U MPUIATaEMbIX JOKYMEHTOB

3.2.1. KOpunuueckuMm (pakToM, SBISIOMIUMCS OCHOBAaHMEM [IJIsi Hayaja
NIPEIOCTaBICHUSI MYHUIIUTIATLHON YCIIYTH SIBIISIETCS TOCTYIUICHUE OOpaIeHus: OT
3asBUTENS] B YTIOJHOMOUEHHBIH OpPraH MOCPEACTBOM IMOYTOBOM, (paKCUMMIbHON
CBSI3U JTUOO B DJICKTPOHHOM BUJIE.

3.2.2. JIOJKHOCTHOE JIMIIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
OpUeM M PETUCTPAIMIO 3asBJICHUS B JIGHb MOCTYIUICHUS 3asBIICHUS (MpuU
MOCTYIJICHUH B 3JIEKTPOHHOM BHUJE B Hepabouee BpeMsi — B OJmKalmii pabounii
JIeHb, CIEAYIOIIUMA 32 JHEM MOCTYIUICHUS YKA3aHHBIX JTOKYMEHTOB) OCYIIECTBISET
pEerucTpaiuio 3asBjieHUs U MPUIIaraéMbIX JOKYMEHTOB B JKypHajieé perucTpaluu
BXOJISIIINI OOpaIeHuH.

3.23. B cimydae eciu 3asBlieHME W TpWIaraeMple JOKYMEHTHI
NIPEICTABIIAIOTCS 3asgBUTENIeM (TIPEACTABUTEIIEM 3asBUTENSI) B Y TOJTHOMOYCHHBIN
OpraH JIMYHO, JIOJDKHOCTHOE JIMIIO YTIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IpUEM M PETUCTPALMIO 3asBJICHUS BBIAACT 3asBUTEIIO WM €r0 MPEIACTABUTEII0
PACIUCKY B TIOJYYEHUU IOKYMEHTOB C YKa3aHUEM UX MEPEUHs U JaThl MOTYYEHUS.
Pacnucka Beimaercst 3asBUTENIO (IIPEACTABUTENIO 3asIBUTENSI) B JICHb MOJYYCHUS
YOTHOMOUYEHHBIM OPraHOM TaKHX JOKYMEHTOB.

B cnydae, ecnu 3asBieHHEe M TNpuWiaraeMble JOKYMEHTBHI NpPEJCTaBICHBI B
YNOTHOMOUYEHHBIM OpraH MOCPEACTBOM IOYTOBOI'O OTIIPABIICHMS, paclucKa B
MOJTYYCHUHM TaKWX 3asBJICHUS M JOKYMEHTOB HAMpaBiseTCs YTOTHOMOYEHHBIM
OpraHoM M0 YKa3aHHOMY B 3asiBJICHMM TMOYTOBOMY aJIpeCcy B T€YeHUE pabOYero
JTHS1, CTIEAYIOMIEro 3a JHEM MOJIyYEHHUs Y TOTHOMOYEHHBIM OpTaHOM JJOKYMEHTOB.

[Tonyyenue 3asiBIEHUS W NPUIATAEMBIX JOKYMEHTOB, MPEACTABISIEMBIX B
dbopme PIEKTPOHHBIX JOKYMEHTOB, MOATBEPKAACTCA Y TOJTHOMOYEHHBIM OpPTaHOM
NyTeM HaIpaBieHUsl 3asgBUTENIO (MPEACTABUTENIO 3asBUTENA) COOOMICHUS O
MOJIYYEHUH 3asBJICHUS U IOKYMEHTOB C YKa3aHUEM BXOJIAIIETO PErUCTPAIIMOHHOTO
HOMEpa 3asBJICHUSA, JAThl MOJY4YCHHUS YTIOJIHOMOYECHHBIM OPTaHOM 3asBIICHUS U
JIOKYMEHTOB, a TaKXe IepeueHb HauMEHOBaHUM (DailjioB, MPEICTABICHHBIX B
(bopMe IIEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00BheMa.
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CoobmieHne O TIOMY4YEHWUHM 3asBICHUS W MPUIAraeMbIX JOKYMEHTOB
HampaBJsieTcsl 0 YKAa3aHHOMY B 3asBJICHUM aJIpecy 3JIEKTPOHHON MOYTHl WU B
JUYHBIM KaOUHET 3asBUTENs (IIpeICTaBUTEIN 3asiBUTENA) PernonaibHOro noprana.

Coo0mieHne O TOTY4YEHUM 3asBICHUS W MPUIAraeMbIX JTOKYMEHTOB
HanpaBJIsieTCs 3asIBUTENIO (MPEACTaBUTENIO 3asBUTENISA) HE T03/1HEEe pabovero JaHs,
CJICYIOIIETO 33 THEM MOCTYIUICHUS 3aBJICHNUS B Y IOJTHOMOYECHHBIH OpraH.

3.2.4. Tlocne peructpaiuu 3asBJICHHE U MpUJIaraeMble K HEMY JOKYMEHTHI
HaMNpaBJIsIOTCA JJII PACCMOTPEHUS JOJDKHOCTHOMY JIMIYY YTOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOMY 3a IPEIOCTaBIECHHE MYHULMNAIBHOW yCIyru (najnee —
JOJ>KHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPEIOCTAaBIEHNE MYHUILIUTIAIBHON YCIYTH).

3.2.5. Cpoxk BBINOJIHEHUS JAHHOW aJAMUHUCTPATUBHOM  MPOLIETYpPbI
coctaBisieT 1 pabouuii eHb CO AHS TMOCTYIUICHHMs 3asBICHHUS U IpUIIaraeMbIX
JOKYMEHTOB B YTIOJIHOMOUYEHHBIN OpraH.

3.2.6. Pe3ynbpratomM BBIMIOJHEHUS JAHHOW aJIMHUHUCTPATHBHON MPOLEAYPHI
ABJISIETCS MOJIyYEHHUE JTOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE
MYHULIMNIATHHOW ~ YCIYTHM 3asBICHHS W  TpWiaraéMblXx JOKYMEHTOB Ha
paccMOTpEHHE.

3.3. PaccmoTrpenne 3asBieHUS M TpUIaraeMbIX JOKYMEHTOB, HaIlpaBJICHHE
(BpyueHue) 3asBHUTENI0 MHCbMa C OTBETOM Ha 3asBJICHHE JIMOO COJIEpIKaIIero
MOTHUBHPOBAHHBIN OTKa3 B BbIJAY€E B Ja4e MMCbMEHHBIX Pa3bICHEHUN

3.3.1. KOpumnueckum (pakToM, SBISIONIUMCS OCHOBAaHMEM JUIs Hadaia
BBINIOJIHEHUSI aJIMUHUCTPATUBHOW MPOLEAYPHI SABISAETCA, MOIYyYEHUE 3asBJICHUS U
OPWIAraéMbplX  JOKYMEHTOB  JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 34
peloCTaBICHNE MYHUIIMIAIIBHON YCIIYTH Ha PaCCMOTPEHUE.

3.3.2. B caywyae mocTymjeHHUs 3asBJICHUS W NpPUIAraeMbIX JTOKYMEHTOB B
ANIEKTPOHHOM (hopMe MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPENOCTaBIICHUE
MYHUIIMOAIBHOW YCIyrH, B Te€YeHUE 2 pabouux JHEW CO [HS pPEerucrpanuu
3asIBJICHUSI U JOKYMEHTOB NPOBOJUT MPOBEPKY YCWJIEHHOM KBaJM(PULIMPOBAHHON
AJIEKTPOHHOM TMOJIMUCH, KOTOPOM TMOJNUCAHbl 3asBIEHUE U Mpuilaraemble
JOKYMEHTBI.

[IpoBepka  ycuieHHOHW  KBaTU(UIMPOBAHHOM  DJIEKTPOHHOW  TOAMHUCH
OCYLIECTBIISIETCS C UCHOJIb30BAHUEM HMEIOIINXCS CPEACTB AJIEKTPOHHOU MOAIMCH
WIA CPEACTB MH(OPMALIMOHHONW CHCTEMbI FOJIOBHOI'O YJOCTOBEPSIIOIIETO LEHTPA,
KOTOpasi BXOJUT B COCTaB MHPPACTPYKTYpbI, oOecnieunBaronieid nHhOpMaIioOHHO-
TEXHOJOTUYECKOE B3aUMO/JIEHCTBHE JNENCTBYIOLIUX U CO37]aBAEMBIX
UH(GOPMAITMOHHBIX CHUCTEM, UCIIOJIb3yEeMbIX LISt MpPEeI0CTaBICHUS
rocynapctBeHHo — yciyru.  IIpoBepka  ycuiieHHOM — KBanu(uIIMpoBaHHOU
AJIEKTPOHHOM TMOAIUCU TaKXKE OCYILIECTBIAECTCS C MCIOJIb30BAHUEM CPE/ICTB
UH(GOPMAIIMOHHON CUCTEMBI AKKPEIUTOBAHHOTO YJIOCTOBEPSIOIIETO LIEHTPA.

3.3.3. Ecnmu B ciayyae TpPOBEPKHM YCWICHHOW KBaIU(DUIIMPOBAHHOMN
AJIEKTPOHHON TIOJINMCHU YCTAaHOBIIEHO HECOOJIOJIEHUE YCIOBUU MpPU3HAHUA €€
JNEHUCTBUTENBHOCTH, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPENOCTaBIECHUE
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MYHHIIMTIAIBHON YCIIYTH, B TeueHue 1 pabodero JIHA CO JAHS OKOHYAHUS YKa3aHHOM
IIPOBEPKHU:

TOTOBUT YBEJIIOMJICHHME 00 OTKa3e B MPHUHATUU 3asBJICHUS U TMpUIIaraeMbIX
JOKYMEHTOB C YKAa3aHMEM IMPUYMH HMX BO3BpaTa 3a MNOANKCBHIO PYKOBOIUTEIS
YII0JTHOMOYEHHOI' 0 OpraHa;

HaAIpaBJISIET 3asABUTEIO0 YKAa3aHHOE YBEAOMJIEHHME B AJIEKTPOHHON QopMe,
MOJIMMCAHHOE  YCWICHHOW  KBaTU(UIUPOBAHHON  DJIEKTPOHHOH  IMOMIMHCHIO
pyKOBOAUTENSL YTNOJIHOMOYEHHOTO OpraHa, IO aApecy OdJIEKTPOHHOM IOYTHI
3asBUTEIIA.

[Tocne momyueHus: yBeIOMIIEHHs 3asBUTENb BIPABE OOPATUTHCS MOBTOPHO C
3asBJICHUEM O TMPEJOCTABICHUM YCIYTH, YCTPAaHWB HapyLICHHs, KOTOpbIE
NOCIY>KWJIA OCHOBAaHWMEM [UIsl OTKa3a B IMPUEME K PACCMOTPEHHUIO IEPBUYHOIO
oOparieHus.

3.3.4. B cayyae ecnu 3afBHUTENb MO CBOEMY YCMOTPEHHMIO HE MPEACTaBHUII
JOKYMEHTBI, YKa3aHHble B IIyHKT€ 2.6 HACTOSALIEro aJIMHHHCTPATUBHOIO
periiaMeHTa, W INpU MOCTYIUIEHWU 3asBJIICHUS W IPUIAraéMbIX JTOKYMEHTOB B
ANEKTPOHHOM  ¢opme  (ecau B pe3ysibTare  MNPOBEPKU  YCHICHHOMU
KBAUTU(DUIIMPOBAHHONW  DJIGKTPOHHOM  MOANMCU  3asBUTENS  YCTAHOBJIEHO
coOJIt0/ICHUE YCIOBUM MpPU3HAHUS €€ JEeUCTBUTEIBHOCTH), JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHHUIMNAIBHONW YCIyTH, B TEYeHHE 3
pabouux JHEW CcO [HS TONY4YEHUs 3asBICHUS M MpUIaraeéMblX JOKYMEHTOB
o0OecrieynBaeT  HaIpPaBJIECHUE  MEXBEJOMCTBEHHBIX  3alpOCOB B  OpraHbI
rOCYJapCTBEHHOM  BJACTH, OpraHbl ~ MECTHOI'O  CAMOYIPAaBJIECHUS U
NOBEAOMCTBEHHBIE  TOCYJIAPCTBEHHBIM OpraHaM M  OpraHaM  MECTHOTO
CaMOYIIPaBJIEHUS  OpPraHM3alW{, B  PACHOPSIKEHMH  KOTOPBIX  HAXOIATCS
JNOKYMEHTBI, YKa3aHHbIE B NOANYHKTE 2.6 HACTOSLIEro aIMUHHUCTPATUBHOIO
periaMeHra.

3.3.5. B cimydae mocTyruieHusl 3asBJICHUS W NPWIAraeMbIX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEIE, a TAK)KE B CIy4ae, €CIu B pe3yJibTaTre MPOBEPKU YCUIIEHHOM
KBAJIM(UIUPOBAHHON 3JIEKTPOHHOW MOJANUCU YCTAHOBJIEHO COOJIIO/IEHUE YCIIOBHI
NpU3HAHUS €€ JEUCTBUTEIBHOCTU (IIPU MOCTYIJICHUHU 3asBJICHUS U MPUIIAraeMbIX
JOKYMEHTOB B 3JEKTPOHHOM BHJIE), HOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32
npeocTaBiIeHuEe MYHUILIMITAILHON YCIYTH, B CPOK He OoJsiee 5 KajeHJIapHBIX JAHEH
CO JIHsI PETUCTPALIMY 3asBJIICHUS U IIPUIIAraeMbIX TOKYMEHTOB:

IPOBEPSET 3asBJICHUE HA HAIW4YUME OCHOBAaHWUW JUIsI OTKa3a B BblIaye
Pa3bsCHEHUN, IPENYCMOTPEHHBIX MMYHKTOM 2.9 HACTOAIIEr0o agMUHHCTPATUBHOIO
perilaMeHTa;

B Cllydya€ HaJuW4yus OCHOBAaHUM, YKa3aHHbIX B MYHKTE€ 2.9 HaCTOAIIEro
aIMUHHACTPATUBHOTO pErjJaMeHTa TOTOBUT NPOEKT NHUCbMA, COAEPIKAILIETO
MOTHUBHPOBAHHBIN OTKa3 B BbIAAYE Pa3bsCHEHHUI;

B Cly4ya€ OTCYTCTBUS OCHOBAHHW, YKa3aHHBIX B IIYHKTE 2.9 HaCTOSIIETO
aAMUHUCTPATUBHOIO PEIJIAMEHTA TOTOBHUT IIHCHMO, COJEPKAILHUE Pa3bsICHEHMS
IPUMEHEHUS HOPMAaTUBHBIX IPaBOBBIX aKTOB OpraHOB MECTHOTO
CaMOYIIpaBJIEHUSI O MECTHBIX Hajorax M cOopax.
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3.3.6. PykoBoguTenb YIOJIHOMOYEHHOI'O OpraHa B T€YEHUE OJIHOI'0 paboyero
JHS TIOJIMCBHIBAET MPOEKT IHUCbMa, COAEPHKAIIETO pa3bsICHEHUS NPUMEHEHUS
HOPMATHBHBIX IPABOBBIX AKTOB OPraHOB MECTHOI'O CaMOYIIPaBIEHUS O MECTHBIX
Hajorax M coOopax, MO0 NPOEKT NMUChMA, COAEPKAIIEr0 MOTUBHPOBAHHBIN OTKA3
B J1a4€ pa3bsICHEHUM.

3.3.7. JIOMKHOCTHOE JHWIIO, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALUIO
JOKYMEHTOB, B TEUYEHHE OJHOro pabodero nHA €O JAHSI TOATOTOBKHU
COOTBETCTBYIOLLIEIO  JOKyMEHTa 0O€eclieuyMBaeT  HalpaBlieHHE (BpydeHUE)
3asBUTENI0  (€ro  MPEACTaBUTENI0) MHUCbMA, COAEPKALLEro  pPa3bsICHEHUS
IPUMEHEHUS HOPMATHBHBIX IIPABOBBIX aKTOB OpPraHOB MECTHOr'O
caMOYIIpaBJ€HUsI O MECTHBIX Hajorax M cbopax, Ju0O MUchbMa, COAEPIKAILETO
MOTHMBUPOBAHHBIN OTKA3 B JaY€ Pa3bsICHCHUM.

3.3.8. Cpox BBINOJHEHUA JAaHHOMW AJMUHUCTPATUBHOM  MPOUEIYPHI
coctaBisier He Ooinee 30 KaleHAApHBIX JHEH CO AHS TpUeMa 3asABICHUS U
IPWIAraeMbIX JOKYMEHTOB.

3.3.9. Pe3ynbTatoM BBINOJHEHUS aJIMHUHUCTPATUBHOW MPOUEAYPHI SIBISETCS
HaNpaBJICHUE (BPYUYEHHUE) 3aSBHUTEIIO COJAEPKALIETO, Pa3bICHEHHS] NPUMEHEHUS
HOPMATHBHBIX IIPABOBBIX AKTOB OPraHOB MECTHOI'O CaMOYIIPABIEHUS O MECTHBIX
Hajorax M coOopax, Ju0O MUChbMA, COAEPKALIEr0O MOTHBUPOBAHHBIA OTKa3 B
BbIJIAYE PA3bICHECHUM.

V. ®opmbl KOHTPOJISI 32 MCTIOJTHEHHEM AJIMHUHUCTPATUBHOIO
perjiaMeHTa

4.1.  KoHTpoJb 32 COOJIIOCHUEM U MCTIOJIHCHUEM JIODKHOCTHBIMU JINIIAMH
YNOJTHOMOYEHHOTO OpraHa MOJIOKEHUM HACTOAIIETO0  aAMUHUCTPATUBHOIO
periaMeHTa Y HHBIX HOPMATUBHBIX MPABOBBIX AaKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIUIIAIbHOW YCIYTH, a TaKXe 32 MPUHATHEM
UMU PEUICHUM BKJIIOYAET B CceOSl TEKYIIMA KOHTPOJIb M KOHTPOJb TOJHOTHI U
Ka4yeCcTBa MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH.

4.2. Texkyuii KOHTPOJIb 3a COOJIOJICHUEM M HUCIOJHEHHEM J1OJKHOCTHBIMU
JULIAMHA  TIOJIOKEHUM HACTOAIIEr0 aJIMUHHCTPATUBHOIO pETJIAMEHTa W HWHBIX
HOPMATUBHBIX  TIPaBOBBIX  aKTOB,  YCTaHABJIMBAIOIIUX  TpeOOBaHUA K
MIPEAOCTABIECHUIO MYHUIIMIIAJBHON YCIIYTH, a4 TaKXKE 3a NPUHATUEM MMH PEIICHUN
OCYIIECTBIISIIOT JIOJPKHOCTHBIE JIMIIA, OMPEAECICHHBICE MYHUIIUIIAIbHBIM ITPABOBBIM
aKTOM YIIOJTHOMOYEHHOI'O Oprasa.

Texkymui KOHTPOJIb OCYIIECTBISAETCA HA IOCTOSHHOW OCHOBE.

4.3. KoHTposib HaJl TTOJTHOTOM M KAa4€CTBOM MPEIOCTABICHUS MYHUIIMIIATBHOM
yCIIyTH BKJIIOYAaeT B ce€0s MPOBEACHUE MPOBEPOK, BBISBICHHWE W YCTAaHOBJICHUE
HapylICHWH TMpaB  3asBHUTENICH, TPUHATHE pEHICHUH 00  yCTpaHCHUH
COOTBETCTBYIOIIMX HAPYLICHUM.

[IpoBepkr MOTYT OBITh IIJTAHOBBIMH (OCYIISCTBISATHCS HA OCHOBAaHHH
MOJIYT'OJIOBBIX WJIM TOJOBBIX IUIAHOB pPalbOThl YIIOJIHOMOYEHHOrO OpraHa) u
BHEIIJIAHOBBIMHU.
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[leproaM4HOCTH TIPOBEPOK — IUIAHOBBIE | pa3 B T0Jl, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpallleHUIO 3asBUTES.

[Ipy mnpoBeneHUM TIPOBEPKH MOTYT pPacCMaTpUBaTbCd BCE BOMPOCHI,
CBSI3aHHBIE C TPENOCTABICHUEM MYHUIMNAIBHON yCIOyr (KOMIUIEKCHBIC
MIPOBEPKHU) WM OTJEIbHBIE BOIPOCHI (TeMaTUuecKue NpoBepku). Bua npoBepku u
CPOK €€ TMpOBEICHUS YCTAaHABJIMBAIOTCS MYHHIUIIAIBLHBIM IPABOBBIM aKTOM
YNOTHOMOUYEHHOTO OpraHa O MPOBEIECHUHU MPOBEPKU C YUYETOM MNEPUOIUYHOCTU
KOMIUIEKCHBIX MPOBEPOK HE MEHee | pas3a B roa U TEMaTHUYECKUX POBEPOK —1 pa3
B I'OJI.

Pe3ynbpTaThl npoBeneHusi MpoBEpOK OPOPMIIIIOTCS B BHJIE aKTa, B KOTOPOM
OTMEYAIOTCSI BBISIBJICHHBIC HEJOCTATKHM M TMPEIJIOKEHUS [0 UX YCTPaHCHHIO,
KOTOPBIA MPEJICTABISIETCS PYKOBOJIUTENIO YTIOJHOMOYEHHOI'O OpraHa B TEUYEHHUE
10 paGounx gHEH mocie 3aBepIieHUs: IPOBEPKH.

4.4. JloJoKHOCTHBIE  JIMIA,  OTBETCTBEHHBIE 32  IPEAOCTABIICHUE
MYHHUITUTIATBHON YCIIYTH, HECYT TIEPCOHATIBHYI0 OTBETCTBEHHOCTH 3a COOJIO/ICHUE
MOpsI/IKA MPEAOCTaBICHUSI MYHUITUTIAIbHON YCITYTH.

4.5. Ilo pesymbraTaM  TNpPOBEICHHBIX NPOBEPOK B CIIy4ae BBISBICHUS
HapyLICHUI 3aKOHOJATENbCTBA M HACTOSIIETO0 aJMUHHCTPATUBHOIO PErJIAMEHTA
OCYIIECTBIISIETCS MPUBJICUCHUE BUHOBHBIX JTOJDKHOCTHBIX JUI Y TOTHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBUHU C JACHCTBYIOIIUM 3aKOHOAATEIHCTBOM
Poccuiickon denepanumu.

4.6. OTBETCTBEHHOCTh 3a HEUCIOJIHEHHE, HEHAJIeXKAIlee MCIOJIHEHUE
BO3JIO)KEHHBIX OO0S3aHHOCTEW 10 MPEIOCTABICHUIO MYHUIIMIAILHONW —YCIYTH,
HapylieHue TpeOoBaHUN AJIMUHUCTPATUBHOIO pErjamMeHTa, MPEayCMOTpPEHHas B
COOTBETCTBMM C TpynoBeiM KozmekcoM Poccuiickonn @enepanun, Kopexcom
Poccuiickoit ®@enepanuu 00 aJMUHUCTPATUBHBIX MPAaBOHAPYIIECHUSIX, BO3JIaraeTcs
HAa JIMII, 3aMEUIAI0NINX JOJKHOCTU B YTIOJTHOMOUYEHHOM OPraHe€ OTBETCTBEHHBIX 32
PEA0CTABICHNE MYHULIUITAIIBHON YCITYTH.

4.7. KoHTpOJIb CO CTOPOHBI Tpa)kaaH, X OObEIMHEHHH M OpraHu3aluid 3a
PEAOCTABIEHUEM MYHUIIMNAIBHON YCIYIM OCYIIECTBIISIETCS B COOTBETCTBUU C
OenepaibHbiM  3akoHOM OT 21 wmronst 2014 roma Ne 212-®3 «O06 ocHoBax
oO11ecTBeHHOro KOHTpoJsi B Poccuiickoit denepanunn».

V. JocyneOHblii (BHeCyAeOHbIH) NOPAA0K 00:KAT0OBAHNNA PelIeHUA 1
neicTBuil (0e31eiicTBHS) OPraHa, NPeA0CTABJAIOIIEr0 My HUIIUNIAIbHY IO
YCJIYTY, €ro J0JKHOCTHBIX JIMI JIH00 MyHUIMNAJBHBIX CJIYKAIUX

5.1. 3asBuTENnp MMeET MpaBO Ha JocyneOHoe (BHecyneOHoe) o0kaloBaHHUE,
ocniapyBaHUE pelIeHui, AercTBUil (0e31elCTBUS), MPUHSTHIX (OCYIIECTBICHHBIX)
IPU NMPEAOCTABICHUH MYHULIUIIATLHON YCIYTH.

OO6xanoBaHue 3asBUTENISIMHU PEIICHUM, NEUCTBUN (O€3eUCTBUS), TPUHSATHIX
(OCYIIIECTBIICHHBIX) B XOJI€ NPENOCTABICHUS MYHHUIIMNAIHHOM YCIYTH B
nocyne0HOM (BHECyaeOHOM) TOpsiAKe, HE JIMIIAeT WX IpaBa Ha 00XaJloBaHUE
YKa3aHHBIX PEIICHUH, 1ecTBUl (0€31eCTBUS) B Cy1IeOHOM MOPSIKE.
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5.2. Ilpeamerom nocyneOHOro (BHeCyneOHOr0) 00XajloBaHUS MOTYT OBITh
pemieHust  (medcTBUs, Oe3MeHCTBUE), TPUHATHIE (OCYIIECTBICHHBIC) TPHU
IPEAOCTABIEHUN MYHULIMIIAIBHON yCIIYTH.

3asBUTENb MOXKET OOpaTUThCA C XKaJIoOOW, B TOM YHCIE B CIEAYIOIIUX
ClIyvasx:

l)HapymieHre  cpoka — perucTpauuud  3ampoca O IPeIoCTaBICHUHU
MYHULIATIAIBHON YCIIYTH;

2) HapylIeHUE CPOKa MPETOCTABICHUS MyHUIIMTIAIIbHON YCITYTH;

3) TpeboBaHue y 3asfBHUTENS JOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMAaTHBHBIMU IPAaBOBbIMU akTaMu Poccuiickon denepaunu, HOPMATUBHBIMHU
OpPaBOBBIMM ~ aKTaMHU  O0JACTH, MYHMIMOAJIbHBIMA  TMPABOBBIMU  aKTaMU
BepxoBaXCKOro MyHULMIIAJIBHOTO OKpYTra JUisl MPEAOCTaBICHNS MYHHIIMIAIBHON
YCIIYTH;

4) oTKa3 3asgBUTEN0 B NpPHUEME JOKYMEHTOB, IPEAOCTABICHHUE KOTOPBIX
IIPEAYyCMOTPEHO HOPMATHUBHBIMM MpPaBOBbIMM akTamu Poccuiickoin denepanuu,
HOPMATHUBHBIMU TPABOBBIMH aKTaMH OOJACTH, MYHUIMIAIbHBIMH IPaBOBBIMHU
akTaMu BepXOBaXXCKOro MYHHIMIAIBHOIO OKpyra JUisi IPENOCTABICHUS
MYHULIAMIAJIBHOW YCIIYTH;

5) oTKa3 B NPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH, €CIM OCHOBAaHUS OTKa3a
HE TPEeyCMOTPEHbI (efepaibHBIMUA 3aKOHAMU W MPUHSATHIMU B COOTBETCTBUH C
HUMHU HHBIMM HOPMAaTUBHBIMHU IIpaBOBbIMU aktamu Poccuiickon ®enepanuu,
HOPMATHBHBIMA TIPABOBBIMH aKTaMH OOJIACTH, MYHUIUTIATHHBIMH IPABOBBIMU
akTamMu BepXxoBaKCKOro MyHULIMIIAIBHOTO OKPYTa;

6) 3aTpeOoBaHUE C 3asBUTENS MIPU PEAOCTABICHUA MYHULIMITAIbHON YCIYTH
IUIAThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBBIMU aKTaMHM Poccuiickon
®denepanry, HOPMATHUBHBIMH TPABOBBIMU AKTaMH OO0JACTH, MYHUIUIAIbHBIMHU
[PABOBBIMH aKTaMU BepxoBakCKOro MyHUIIMIIAIIBHOI'O OKPYTa;

7) oTka3 YIOJIHOMOYEHHOIO0 OpraHa, ero JOJDKHOCTHOTO Jiula, B
UCIPABJICHUM JIONMYIIEHHBIX OINEYAaTOK M OLIMOOK B BBIJAHHBIX B pE3yJIbTaTe
OpPEJOCTaBICHUS] MYHUIUNAIbHON YCIYrM JOKYMEHTax Ju00 HapylieHue
YCTAHOBJIEHHOI'O CPOKA TaKUX MCIIPABIICHUMN;

8) HapylleHUE CpOKa WIM MHOPSAAKa BBIJAYM JIOKYMEHTOB IO pe3yJbTaTam
NIPEAOCTABIEHUS MYHULIUNIAIBHON YCIIYTH;

9) mnpuHOCTaHOBIIEHHE NPENOCTABICHUS MYHHULMIAIBHOM YCIYrH, €CIu
OCHOBaHUSI TPUOCTAHOBJIEHUS HE IMPERycMOTpeHbl (efepaibHbIMU 3aKOHAMU U
OPUHATBIMA B COOTBETCTBUM C HUMU MHBIMU HOPMATUBHBIMU IPABOBBIMHU aKTaMU
Poccuiickon denepanyu, 3aKkOHAMU M HHBIMU HOPMATUBHBIMU MMPABOBBIMHU aKTaMHU
o0racTy, MYHULANIAJIbHBIMU IPaBOBBIMU aKTamMu BepxoBaxckoro
MYHULIATIAIBHOTO OKPYTa;

10) TpeOoBaHue y 3asiBUTENS MPU MPETOCTABICHUH MYHHUIIMIAIBHON YCIYTH
JOKYMEHTOB WJIM MH(OpMAIUKU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPHU MEPBOHAYATIBLHOM OTKa3e B IMPHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJICHUS MYHHUIMIIAIBHOM ycInyru, JuOO B MPEIOCTABICHUHU
MYHULATIAIBHOW YCIIYTH, 3a UCKIIFOYEHUEM CIIEAYIOIIMX CIIyYaeB:
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a) W3MCHCHHE TPEOOBAHMK HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIYTH, TIOCIe TIEPBOHAYAILHON TOJa4u
3asIBJICHUS O MPEAOCTABICHUN MYHUIIUTIATBHOU YCITIYTH;

0) HamuuMe OmMOOK B 3asBJIICHUM O TMPEJOCTABICHUH MYHULHIIAIBHON
YCIYTH ¥ JOKYMEHTax, MOJIaHHBIX 3asgBUTEIIEM IOCIE MEePBOHAYAIILHOTO OTKa3a B
npreMe JOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTABJICHHS MYHHUIIUIIATLHON
YCIIyTH, JTUOO B MPEJOCTABICHUH MYHHUIIUIIAILHON YCIYTH U HE BKIIFOYCHHBIX B
NpEe/ICTaBIICHHBIN paHee KOMIUIEKT JIOKYMEHTOB;

B) HCTCUCHHE CpOKa JCHCTBUS JOKYMEHTOB WM M3MCHECHHE HWH(OPMAINH
mociie TEePBOHAYAIBLHOTO OTKa3a B TNPHUEME JOKYMEHTOB, HEOOXOIWMBIX [IJIs
NPEIOCTaBICHUS ~ MYHHIIMIAIBHOW  yCcIyrW, Ju00 B TPEIOCTaBICHUHU
MYHHULUIIAIBHOWN YCIIYTH;

I) BBISBJICHUE JOKYMEHTAJIBHO MOATBEPKICHHOTO ¢akra (MpU3HAKOB)
OIMMMOOYHOTO WJIM TPOTHUBOMPABHOTO JAEUCTBUS (0€3MEUCTBUS) MTOKHOCTHOTO
JUIla OpraHa, MPeIOoCTaBISIONIET0 MYHUIIMNAIBHYIO YCIYTy, MYHUIIUINAIBLHOTO
CITyXallIero Mpy MepBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL  TIPEIOCTABJICHUS MYHUIIMIIATBLHOM  yCIyTH, JW0O0 B MPEAOCTaBICHUN
MYHHIIMTIAIBHON YCIYyTH, O YeM B MUCbMEHHOM BUJE 32 MOAMUCHI0 PYKOBOIUTEIS
opraHa, TPEIOCTABJISAIONIETO0 MYHUIUMAIBHYIO YCIYry TIPH TIEPBOHAYATHLHOM
OoTKaze B TMpUEME JIOKYMEHTOB, HEOOXOJIMMBIX JUJIi  TPEIOCTaBICHUS
MYHHITUTQIBHOW YCIYTH, YBEIOMIICTCS 3asABUTENb, a TaKXKE MPUHOCITCS
W3BUHEHUS 32 JJOCTABJICHHBIC HEY100CTBA.

5.3. OcHoBaHueM JUisi Havaja MPOLENypbl TOCYIeOHOro (BHECYneOHOTO)
00’KaJloBaHMs SIBJISIETCSl MOCTYIUIEHUE >KajloObl 3asBUTENS B Y TOJIHOMOYEHHBIN
opras.

Kanoba mnogaercs B nNHCbMEHHOW (opme Ha OyMa)XHOM HOCHUTENe, B
AJICKTPOHHOM (hopme.

Kanoba Ha pemienust u aercTBus (6e3neicTBrE) YIIOJIHOMOUYEHHOIO OpraHa,
€ro JOJDKHOCTHOT'O JIMIA, MYHHUIUIAIBHOIO CIyXKallero jau00 PYKOBOAUTENS
VY TOIHOMOYEHHOT'0 OpraHa MOKET ObITh HaIlpaBJIeHa Mo MOYTEe, C UCIIOIb30BAHUEM
cetu «MHTEpHETY», OduUIMATBLHOrO caiiTa YIOJIHOMOYEHHOrO0 opraHa, EaumHoro
noptana nuO0 PermoHampHOro mopTajia, a TaKXKe MOXKET OBbITh TPUHATA TPHU
JUYHOM TIPUEME 3asBUTEIIS.

’Kanoba, moctynuBmias B MUCbMEHHOW (opMe WM B 3JIESKTPOHHOM BHIIEC,
MOJIISKUT PETUCTPAIlMU B KypHaje ydera >kKalod Ha pelieHus U JIeUCTBHS
(Oe3neiicTBre) YTOJIHOMOYEHHOI'O OpraHa, €ro JOJDKHOCTHBIX —JIUI[ JIH0O
MYHHUITUTATBHBIX CIY)KAIUX, HE TIO3HEE CIEAYIOMEro paboyero JHS CO JIHS €€
NOCTYIUICHUS.

5.4. B npocyaeOHOM TMOpsIKE MOTYyT OBbITh OOKajJOBaHbl JIEUCTBUS
(6e3neiicTBHE) U peIICHUS .

JOJIKHOCTHBIX JIUI] Y IIOJTHOMOYEHHOT'O OpraHa, MYHHUIIUIIAIbHBIX CITYXKaIIHX
— PYKOBOAUTENO YTIOJTHOMOYEHHOTO OpraHa.

Kamoba wa pemenus wu (wim) gelcTBus (0e3l€HCTBHE) OPraHoB,
NPEIOCTABISIONINX MYHUIIUTIATBHBIC YCIYTH, JODKHOCTHBIX JIMI OpPTaHOB,
NIPEIOCTABISIONUX MYHUIIUNIANIBHBIC YCIYTH, MO0 MYHUIIUIAIBHBIX CIYKAIUX
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IpPU OCYIIECTBICHUU B OTHOILICHUM IOPUIUYECKUX JIMI] W WHJIUBUIYAIbHBIX
peANPUHUMATEICH, SBISIOMUXCS CYObEKTaMU TPaJOCTPOUTEIBHBIX OTHOIIECHUH,
IpoLEyp, BKIIOUEHHBIX B HCUEPIIBIBAIOIIME MEPEeYHU Mpoleayp B cdepax
CTPOMTENBCTBA, yTBEpxkIeHHbIE [IpaBurensctBOM Poccuiickorn ®Penepanuu B
COOTBETCTBHM C 4acThio 2 crtaThu 6 I'pamocTpoutenbHOro kojekca Poccuiickoi
®depepaluy, MOXKET OBITh MOJaHA TAKUMHU JIUIAMH B TOPSAKE, YCTAaHOBIECHHOM
crateeil 11.2 denepanpHoro 3akoHa Ne 210-D3, nubo B MOpsiAKE, yCTAHOBICHHOM
AHTHUMOHOIIOJIbHBIM 3aKOHOJIATEIbCTBOM Poccuiickon denepanun, B
AHTUMOHOIIOJIBHBIN Opran».

5.5. IIponeaypa nopayu >xanod, HaIpaBIsIiEMbIX B 3JIEKTPOHHOU (popme

5.5.1. B a1eKkTpoHHOM BHU/IE *Kaj100a MOXKET OBbITh Mo1aHa TOCPEICTBOM:

a) AIIEKTPOHHOM TOYTHI IO ajgpecy: Www.adm-verhov.ru;,

0) odunManbHOrO caiiTa YTOJHOMOYEHHOTO OpraHa: B HH(pOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTu «HTEpHETY,

B) (QemepaibHOl TrocyaapcTBEHHOW WHGOPMAIMOHHOW cucTeMbl «EmuHbIN
NOpTai rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT (DYyHKIIHIT)»,

I') pernoHaibHON MHpOpMaAIMOHHON cucTembl «llopTan rocynapcTBeHHBIX H
MYHUIIUMTAJIBHBIX yCIyT (yHKIMI) Bonoroackoi odmactu.

B sTom cnyyae 3asBUTENb NOKEH yKa3aTh CBOM (DAMUIIMIO, UMS, OTUYECTBO
(mocnenHee — Py HAJIMYMH), CBOU aJpec PJIEKTPOHHON MOYTHI, €CIIA OTBET JI0OJKEH
ObITh HampaBlieH B (OpMe AJIEKTPOHHOI'O JIOKYMEHTa, JUOO IMOYTOBBIM ajpec.
3asgBHUTEIIb BIPaBE MPUIOKHUTH K JKaloO0e HEOOXOIWMBIE MaTepuaabl B (opme
AIIEKTPOHHBIX TOKYMEHTOB, MOAMUCAHHBIX AJIEKTPOHHOM MOJIMUCKHIO, BUJI KOTOPOMH
IPEAYCMOTPEH  3akoHomarenbcTBOM  Poccmiickon ®enepanyu, IIpu  3TOM
JIOKYMEHT, Y0CTOBEPSIONINN TUIHOCTD 3asIBUTEINSI, HE TpeOyeTcH.

5.6. Kanoba nomxkHa conepx arTh:

HAMMEHOBAHUE OpraHa, JOJKHOCTHOTO JiMIa YTOJHOMOYEHHOIO OpraHa
A1M00 MYHUIIUIAIBHOTO CITY>KAILlero, pelIeHus U 1elcTBus (0e3aeiicTBruEe) KOTOPBIX
00XanyrTcs;

dbaMuuio, UM, OT4ECTBO (IIOCJIEIHEE - MPU HAIMYMU), CBEJACHUS O MECTE
KUTEIBCTBA 3asBUTENSA - (PU3MUECKOro Juila JUOO HAWMMEHOBaHUE, CBEICHUS O
MECT€ HaXOXJICHUS 3asBUTENA - IOPUJIMYECKOro JIMIA, a Takke HoMmep (HoMepa)
KOHTakTHOTO TenedoHa, ajapec (ampeca) JIEKTPOHHOW MOUTHI (MPU HATUYUHU) U
MOYTOBBIN aJIpec, O KOTOPHIM JIOJIKEH ObITh HAMPABJIEH OTBET 3asIBUTEIIO;

CBeleHUSI 00 OOXKalyeMbIX pEIIeHUsIX U JeUcTBUsIX (Oe37eiicTBUN)
VY TOJIHOMOYEHHOI'0 OpTraHa, JOJKHOCTHOIO JUIa Y IOJIHOMOYEHHOI0 opraHa J1udo
MYHULIUAMAIBHOTO CITYKaIlEero;

JIOBOJIbI, HA OCHOBAaHHWMU KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIIEHUEM HU
nerictBueM (Oe3nelicTBUEM) YTOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIIA
YOIHOMOYEHHOT'0 oOpraHa Ju00 MYHHUIMIAIBHOIO CIIYXKAalllero. 3asBUTETIEM
MOTYT OBITh TPEACTAaBICHBI JIOKYMEHTHI (NpU HAJWYWHK), MOATBEPKIAIOIINE
JIOBOJIBI 3aSIBUTEIIS, JIMOO X KOIIHH.

5.7. XKamoba, mocTynuBias B YIOJTHOMOUYCHHBIH OpraH, pacCMaTPUBAETCS B
TeueHre 15 paboumx AHEW co AHS e€e perucTpanuu, a B ciiydae 00KajlOBaHUS
OTKa3a YIIOJIHOMOYEHHOIO0 OpraHa, AOJKHOCTHOTO JHUIa YIOJIHOMOYEHHOTO
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oprata JIu00 MYHMIMIIAJILHOTO CIY>Kallero B MpUeMe JOKYMEHTOB Y 3asBUTENS
aMb0 B UCHPABJICHUM JOMYIICHHBIX OMEYaTOK W OMHMOOK WIM B Cllydae
00>KaJIOBaHUsI HAPYILIEHHUS YCTAHOBJIEHHOIO CpOKa TaKUX HCIpaBICHUN - B
TE€4eHHE 5 paboumnX JHEH CO JHS €€ PEerucTparuu.

5.8. Ilo pesymbraram paccMOTpEHHUs >KaloObl TPUHUMAETCS OJIHO U3
CIECIYIOLIUX PELICHUM:

xaynoba yIoOBJIETBOpSETCS, B TOM ducie B (opMe OTMEHbI MPUHATOrO
pelIeHus, MCHpPABICHUS JIOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe MNPEJOCTABICHHUS MYHHUIMNAIbHOW YCIYIM JOKYMEHTax, BO3Bpara
3a5BUTENIO JICHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUBHBIMU IPAaBOBBIMU akTaMu Poccuiickonn denepanuuv, HOpMaTUBHBIMHU
NPABOBBIMH  aKTaMH  OOJIACTH, MYHULUNAIBHBIMU ~ TPABOBBIMU  aKTaMU
BepxoBakckoro MyHUIIMIAIBHOTO OKPYTa, & TAKXKE B UHBIX (popmax;

B YJIOBJIETBOPEHHH KaJIOObI OTKA3bIBACTCA.

5.9. He no3nHee qHs, CIENYIONIETO 32 IHEM MPUHSTHUS PELICHUS], YKa3aHHOT O
B MOyHKTe 5.8 Hacrosumero AJMHUHHCTPATUBHOIO pErjiaMeHTa, 3asBUTENI0 B
NUCHbMEHHONH (opMe H TIO0 JKEJTaHWIO 3asBUTENS B DJIEKTPOHHOW Qopme
HANpPAaBJISIETCS] MOTUBUPOBAHHBIM OTBET O pe3ylbTaTaX PAacCMOTPEHHS >KajJoObI
CII0cO0OM, MO3BOJISAIOIIUM MOATBEPAUTH (PAKT U ATy HAIPABIICHHUS.

5.10. B cnywyae mpusHaHus KajnoObl MOAJIEXKAIICH YIOBIETBOPEHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B IYHKTE 5.9 aJMUHHCTPATHBHOI'O PErjaMeHTa,
naetcst THGOpMAIIHS O TEHCTBUSIX, OCYIIECTBISIEMbIX Y TOJTHOMOYEHHBIM OPTaHOM,
B LIETISIX HE3aMEJIUTEIHHOTO YCTPAHEHHUS BBISIBJICHHBIX HAPYIICHUH MPU OKa3aHUU
MYHHUIMOAIBHOW YCIYTHM, a TaKXe NPUHOCATCS W3BUHEHHUS 3a JOCTaBIICHHBIE
HEy/00CTBAa M yKa3bIBaeTCsd HHQPOpMANUi O JaTbHEHIINX JEHCTBUAX, KOTOPHIE
HEOOXOJIMMO COBEPILIUTD 3asBUTENIO B LIESAX MOTYYEHUSI MyHULUMIIATBHON YCIIYTH.

5.11. 5.14. B ciy4ae npusHaHHS KaJI00bI HE TOJJICKAIICH YIOBIECTBOPCHHUIO
B OTBETE 3asBUTENIO, YKa3aHHOM B IYHKTE 5.9 aAMUHUCTPATHUBHOIO PErjaMeHTa,
JAI0TCA apryMEHTHPOBAHHBIE PA3bsCHEHUA O MPUUYMHAX MPUHATOrO pEUIeHus, a
Takke nHpopmaIus o mopsiaKe 00KaJoBaHUS IPUHITOTO PEIICHUS.

5.12. B cayyae ycTaHOBJIEHHUS B XOJA€ WIM MO PE3yJbTaTaM pPAacCMOTPEHUS
Xajao0bl TMPU3HAKOB COCTAaBa AJMUHHUCTPATHBHOIO TMPABOHAPYIICHHUS WJIU
NPEeCTYIUICHUSI  JIOJDKHOCTHOE — JIMIO,  HAJCJIIEHHOE  MOJHOMOYHUSMU IO
PACCMOTPEHHUIO Kano0 He3aMeIJIMTEIbHO HAlpaBIISIET UMEIOIIMECS MAaTepuaibl B
OpraHbl IPOKYpPAaTYPHI.
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[Ipunoxenue 1
K aJIMUHUCTPATUBHOMY PEIIAMEHTY

(Yka3aTb HaMMEHOBaHHE YIIOJIHOMOUYEHHOTO OpraHa)
oT

(®PUO (npu HanMuMM) GU3NYECKOTO JIUIIA)

(®UO pykoBOaUTENS OpraHU3AIINHN )

(anpec)

(KOHTaKTHBIN TeJIe(OH)

3ASBIIEHUE
0 Jlaye NMCbMEHHBIX Pa3bsICHEHUH 110 BOIIPOCAM IIPUMEHEHHUS
MYHULIANIAIBHBIX ITPABOBBIX AKTOB OPraHOB MECTHOI'O CaMOYIIPABIICHUS
0 Hajorax u coopax

[Ipomry naTh pa3bsiCHEHUE 110 BOIIPOCY

T.

(I/IHI/IHI/IaHBI, (haMuIIus, JOJDKHOCTD MPEICTABUTEIIS (moaruck)
FOPUANYECKOTO JIUIIA; MHUITUANBI, (paMHIUs TpaKIaHUHA)
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