AIMHUHHUCTPALIUU BEPXOBAKCKOI'O MYHUIIUITAJIBHOI'O
OKPYT' A
IHHOCTAHOBJIEHHUE ITPOEKT

OO0  yTBepXkJAEHUU  AJIMUHUCTPATUBHOTO
pernmamenta «llo mpucBoenuto aapeca
O0BEKTYy  aJpecalud,  aHHYJIUPOBAHUIO
TaKOro aJpeca»

B cootBerctBuu ¢ ®@enepanbabiMu 3akoHamu ot 06.10.2003 roga Ne 131-®3
«O06 o0muX MpUHIMIAX OpraHU3allUd MECTHOT'O camoylpaBiieHusi B Poccuiickoi
®epeparuny, ot 27.07.2010 roga Ne 210-d3 "OO opranuzanuu npeaoCcTaBiICHUs
FOCYJAapCTBEHHBIX W MYHUUMIAIBHBIX YCIyr', PYKOBOJCTBYACH Y CTaBOM
BepxoBaxckoro MyHMIIMNAILHOTO OKpyra

IHOCTAHOBJIAIO:

l. VYrBepauth agMHUHHCTPATHBHBIA periaaMeHT «llo mpucBoeHuro aapeca
00BEKTY aJipecallii, aHHYJIMPOBAHUIO TAKOTO aJ[pecay, COIMNIACHO MPHUIJIOKEHHIO K
HACTOAIIEMY PELICHHUIO.

2. KoHTpOb 32 UCTIOTHEHWEM HACTOSIIErO MOCTAHOBJIEHUS, HAJl TOJIHOTOM U
Ka4e€CTBOM, MPEIOCTABIEHNS] MYHULIUNIAIBHON YCIIYTH BO3JIOKATH HA 3aMECTUTENS
riaBbl BepXoBaCKOro MyHHUIHINAIBHOIO OKPYyra- HadalbHHUKA YIIPABJICHHUS IO
pabote ¢ TeppUTOPUSIMHU aAIMUHUCTpALMM BepXoBa)XCKOr0 MYHMIIMIAIBLHOTO
OKpyra.

3. Hacrosdiiee mnocTtaHOBIEHHE BCTyHmaeT B CHIY Toclie O(UIIMAIBHOTO
onmyO0JauKOBaHUs B neyaTHOM u3iannu «OduiuanbHbli BECTHUK BepxoBacKoro
MYHHUIIUTAIBHOTO OKPYTa» W MOJICKHUT pa3MENIeHUI0 Ha O(UIMAIbHOM CalTe
BepxoBaxckoro MYHUIUAITAIBHOTO OKpyTa B uH(pOopMaIMOHHO-
TEJIEKOMMYHUKAMOHHOW ceTu «HTEpHET».

I'maBa BepxoBaxckoro
MYHHITUTIAITBHOTO OKpYyTa A.B. [1y6oB



[Ipunoxxenue

YTBEPXIEHO

[IOCTAaHOBJIEHUEM aIMUHUCTPALIUU
BepxoBaXCKOro MyHUIIMIIAIBHOTO OKPYTa
«“—» 202 Ne

AJMUHUCTPATUBHBINA PETIAMEHT
«ITo mpucBoeHmIO afpeca 0OBEKTY aJpecaliy, aHHYJIUPOBAHUIO TAKOTO aipecay

. O01Me moJ10KeHus

1.1. AQMUHHCTPAaTHBHBII pErjIaMEHT MPEAOCTABICHUS MYHULMNAIbHON
yCIyTH 1O NPHUCBOCHMIO ajpeca OOBEKTY aJpecalid, aHHYJIHPOBAHUIO TaKOI'O
anpeca  (mamee  COOTBETCTBEHHO  —  QJMUHHUCTPATHBHBIA  PETrJIAMEHT,
MYHHIIMTIAIbHAS YCIIyra) yCTaHaBIMBAET MOPSAJOK M CTAHIAPT MPEAOCTABICHUS
MYHHULUITAIBHON YCIIYTH.

1.2. 3asBUTENSAMH NpPU MPEAOCTABICHUNA MYHULIMNAIBHON YCIYTH SBISIOTCS
duznueckre U 0pUANYEcKUe Juia (3a UCKIIOYEHHEM T'OCYAapCTBEHHBIX OPraHOB
U UX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB TOCYAAPCTBEHHBIX BHEOIOIKETHBIX
(GOHIOB M UX TEPPUTOPUATBHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBJEHUs),
SABJISFOIIMECS:

COOCTBEHHHKaMU 00BEKTA aJIpecaluy;

JUIamMu, o0JaJarolIMMU OJHUM W3 CJIENYIOIIMX BEUIHBIX MpaB HA OOBEKT
aZpecarnn:

a) MPaBO XO3SIIICTBEHHOT O BEJECHUS;

0) mpaBo ONEpPaTUBHOIO YIPABICHUS;

B) IIPABO MOXU3HEHHO HACJIElyEMOTr O BJIaICHHUS;

I') MPaBO MOCTOSHHOTO (0€CCPOYHOr0) MOJIb30BAHMUSL.

C 3asBieHueM  BOpaBe  OOpPAaTUTHCA  MPEACTABUTEIN  3asBUTEI,
JNEUCTBYIOIIIME B CUJIy T[IOJHOMOYHMH, OCHOBaHHbIX Ha oQopMJiieHHOH B
YCTAHOBJIEHHOM  3aKOHOHarenbCcTBOM  Poccumiickon  @exmepaunu  NOpsAKe
JIOBEPEHHOCTH, Ha yKa3aHuM (eaepalbHOro 3akoHa JHOO Ha  akTe
YIOJHOMOYEHHOI'0O Ha TO TOCYAAPCTBEHHOIO OpraHa WM OpraHa MECTHOTO
caMoymnpaBieHus (Janee - IpeICTaBUTEIb 3asIBUTENIA).

OT uMeHM COOCTBEHHHMKOB IIOMEUIEHUH B MHOTOKBApTUPHOM JOME C
3asBIICHMEM BIIpaBE OOpPAaTUTBCA TMPEACTABUTENb TAaKUX COOCTBEHHUKOB,
YIOJHOMOYEHHBI HAa TOJAady TaKOro 3asBJICHUS MPUHSATHIM B YCTAHOBJIEHHOM
3aKoHOJaTenbCTBOM Poccuiickoit denepanuu  nopsake pelmeHueM  oOIIEero
coOpaHHs yKa3aHHBIX COOCTBEHHUKOB.

OT WMMEHM  WIEHOB  CaJOBOAYECKOT0 WM  OrOPOJHUYECKOIO
HEKOMMEpPYECKOT0  TOBapHILECTBa C  3asdBJIEHHEM  BIOpaBe  OOpaTUTHCS
NPEACTABUTENb TOBAPHILECTBA, YIIOJIHOMOUYEHHBIM Ha MOAAYy TAKOTO 3asBJICHUS
OPUHATHIM PEIIEHUEM O0IIero coOpaHus YWIEHOB TaKOI0 TOBAPUILECTBA.

OT wuMeHHM 3asgBUTENs BIpaBe OOpPaTUTHCS KaAacTPOBBIM HHXKEHED,
BBITIOJTHSIOIIMIM HAa OCHOBAHUHU JOKYMEHTa, MPEIyCMOTPEHHOIro cTaThel 35 wiu
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cratbeit  42.3 @epepanbHoro 3akoHa «O KagaCTPOBOW  JIESITEILHOCTHY,
KaJacTpoBbie PAaOOThI WM KOMIUIEKCHBIE KaJIacTpoBbie PabOThI B OTHOIICHUU
COOTBETCTBYIOIIETO O0HEKTA HEABUKUMOCTH, SABJISIOIIETOCS 00BEKTOM aJIpecaliii.

1.3. MecTo Hax0XIeHUs aAMUHUACTpaLNs BepX0oBaXCKOro MyHULIANIAIIBHOT O
OKpyra, €ro CTPYKTYPHBIM TMOJpa3jclicHueM — YTpaBjieHHeM Mo pabore ¢
TEPPUTOPUSIMHU ATMUHHUCTPAIIMU BepX0OBaKCKOro MYHMIUIIAIBLHOIO OKpYra, €ro
CTPYKTYPHBIMH HOJIpa3ieieHus MU (ajiee — Y IOJTHOMOUYEHHBIN OpraH):

IToutoBblii anpec VYmnomHomoueHHoro oprana: 162300, Bomnoroackas
obnactb, c. BepxoBaxne, yn. Crebenena 1. 30

CtpyKkTypHBIE TO/Apa3ieNeHUus YTpaBlIeHUs Mo padboTe ¢ TEPPUTOPHUIMU
aIMUHUCTpaIi BepxoBaXCKOro MyHUIIUNIAILHOTO OKPYTa:

Tepputopuanbsubiii cektop BepxoBaxckwmii: Bomoroackas ob6macts, c.
BepxoBaxnbe, yin. CBoOObI, 1. 3;

Teppuropuansubiii  cextop  BepxoBckuii:  Bonoroackas — o0iactsb,
BepxoBaxkckuii paiion, 1. CmerannHo, yi. CoBerckas, 1. 37;

Teppuropuansubii  cexktop  Komenrckuit:  Bosoroackas — oOnacts,
BepxoBaxckuii paoH, A. Horunckas, yn. Llentpansnas, a. 18;

Teppuropuansubiii  cektop Jlumeukuii: Bomoromackas o6macTth, .
Jleymunuckas, yi. Llentpanehas, 1. 26;

Tepputopuanbubiii  cektop  Mopo3oBckuii:  Bomoronckas — o6nacts,
BepxoBaxckuii paitos, c. Mopo3oBo, yi. Mupa, 1. 31;

Tepputopuansubiii cektop Hwknae-Baxckuii: Bomoromckas o6xacts, c.
BepxoBaxsbe, yin. JIlynauapckoro, 1. 4A;

Tepputropuansubiii  cektop Huxknekynoiickoe: Bomoroackas 00actb,
BepxoBaxckuii paiioH, A. YpycoBckas, yi. [Tokposckas, a. 11;

Tepputropuansubii  cexktop  UymeBunikoe:  Bomorojackas — o0nacts,
BepxoBaxckuii paiioH, yi. Bocrounas, 1. 16;

Teppuropuansubii  cektop  lllemorckuit:  Bomoroackass ~— obnacts,
BepxoBaxckuii paiion, c. [llenora, yn. [lonesas, 1. 2.

I'padux pabGoTbl YMOIHOMOYEHHOTO OpraHa © €ro CTPYKTYPHBIX

MOApa3ACICHUN:
[TonenensHUK 8.45-17.00 gac
Bropauk [Tepepsnis ¢ 13.00-14.00 yac.
Cpena
Yersepr
[TsTHUIA 09.00-16.45 yac.
ITepepsiB ¢ 13.00-14.00 yac.
Cy0606ota BBIXOJTHOM
Bockpecenbe BBIXOJHOU
[Ipennpa3ziHUYHbBIE THU ¢ 09.00-16.00 ygac
[TepepniB ¢ 13.00-14.00 yac.

['paduk mprema TOKYMEHTOB: B COOTBETCTBUU C rpaduKoM pabOTHI.
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['paduk TMYHOTO IpHEMa PYKOBOAMTENS Y ITOJITHOMOYCHHOT'O OpraHa;
noHeAenbHUK - ¢ 9.00 10 17.00 mepepwiB Ha 06ex ¢ 12.00 mo 13.00.

Tenepon nmns  uHQOpMUpOBaHMS 1O  BOMpPOCaM, CBSI3aHHBIM  C
PEIOCTaBICHUEM MYHHUITUTAIBHONW YCITYTH:

TeppuropuansHblii cekTop BepxoBakckmii: T. 881759 2-10-76

Teppurtopuanshblil cextop Bepxosckuii: 881759 34-1-30;

Teppuropuanbshbiii cektop Konenrckuii: 881759 44-1-17,

Teppuropuansubiii cektop Jlunenxuii: 881759 3-51-43,;

TepputopuanbsHelil cekTop Mopososckuii: 881759 3-21-17;

Teppuropuanbhbiii cektop Huxne-Baxkckuit: 881759 2-14-15;

Teppurtopuanshblil cekTop Huxnekymnoiickoe: 881759 3-31-30;

Teppuropuanshelii cekTop YymeBuikoe: 881759 31-1-23;

Teppuropuansubiii cektop Lllenorckuii: 881759 4-11-23;

Anpec  odpuuuanpHOro  caiita  YNOJIHOMOYEHHOrO  OpraHa B
UH(GOPMAIIMOHHO-TEIICKOMMYHHUKAIIMOHHOW cetn «VHTepHeT» (manmee Takxke —
opUIIUATIBHBIA CAaUT YTIOJTHOMOYEHHOT'O OpraHa, caiT B ceTu «/IHTepHET»):

VYmpasienus mo paboTe ¢ TEPPUTOPUSIMHU aTMUHUCTpAIUU BepxoBakxcKoOro
MYHHIMIAIBHOTO OKpyra: Www.adm-verhov.ru;

TepputopuanbHelil cekTop BepxoBaxckuii: www. admverhovagie.ru.

TeppurtopuanbsHbiii cekTop BepxoBckuii: Www. smetaninovo.ru

Teppuropuanshbiii cekrop Konenrckmii: Www. kolenga.ru.

Teppuropuanbhbiii cekrop Jlnnenkmii: Www. admlipki.ru

TeppuropuanbHblii cekTop Mopo3oBckuii: WWw.adminmorozovo.ru.

Teppuropuanbshbiii cektop Hmxae-Baxkekuit: www.admnvsp.ru

Tepputopuansubiii cekTop Himkaekymnoiickoe: www.nijnekuloiskoe.ru.

TeppurtopuansHbiii cekTop Yymesuikoe: Www.admchuh.ru.

Teppuropuanshsiii cekrop Llenorckmii: adm-shelota@yandex.ru

Anpec  (QenepanbHOl  TOCYyJapCTBEHHONM  MH(GOPMALMOHHONW  CUCTEMBI
«Enunblil mopTan rocygapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT (GyHKIUN)» (Hanee
Taxoke — EnuHblil mopran) B cetn «MHTEpHET»: WWW.QOosuslugi.ru.

Agnpec  rocymapcTBeHHOW — wmHpopManuoHHOW — cuctembl  «[lopran
rOCY/IapCTBEHHBIX M MYHUIIMNAIbHBIX ycayr (pynkiuii) Bomoroackoit obmactuy»
(manree Takke — PernonanpHbril mopran) B cetu «MuTepHEeT»: https://gosuslugi3s.ru.

1.4. Cnocobbl monydeHus HHPOPMAIMM O TPABWIAX MPEJOCTABICHUS
MYHULMUTIAJIIBHON YCIIYTH:

JIUYHO;

MOCPEJICTBOM TeJIe(POHHOMN CBSI3U;

ITOCPEACTBOM AIEKTPOHHOM NOYTHI,

MIOCPEACTBOM MOUYTOBOMU CBSI3H;

Ha UH()OPMALMOHHBIX CTEHJAX B MOMEUIEHUSAX YIOJIHOMOYEHHOI'O0 OpraHa,
€ro CTPYKTYPHBIX MOJpa3/IeICHUSIX;

Ha caure B cetu «MHTEepHeT:

Ha OQUIMAIBHOM CcaiWTe YMOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
NOJIpa3IeIeHUX;
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Ha EquHoM niopraiie;

Ha PernonanbHOM MopTae.

1.5. Tlopsimok wuHPOPMUPOBAHUS O TMPEAOCTABICHUUA MYHHUIIMIAILHON
YCIIYTH.

1.5.1. WndopmupoBanue o0 TMNPEIOCTABICHHN MYHHUIIUNAIBHOW YCIyTU
OCYUIECTBIISIETCS IO CIAEAYIOIIMM BOIIPOCAM:

MECTO HAXOXJACHHA YTOJIHOMOUYEHHOTO OpraHa, €ro CTPYKTYPHBIX
HoJIpa3/eeHH;

JOJDKHOCTHBIE JIMI[Aa M MYHHUIMIAIbHBIE CIIyXaliue YTOJIHOMOYEHHOIO
opraHa, yIOJHOMOYEHHBIE MPEAOCTABIATh MYHUIIMIAIBHYIO YCIYTY M HOMEpa
KOHTaKTHBIX TeJIe()OHOB;

rpaguxk  paboTel  YMOJIHOMOYEHHOT'O  OpraHa,ero  CTPYKTYPHBIX
NoJIpa3/eeHH;

agpec caiita B cetu «/HTepHET» VYIIOTHOMOYEHHOrO OpraHa, €ro
CTPYKTYPHBIX TIOJIpa3/ICICHUIA;

aZpec BJEKTPOHHOM MOYTHl YTOJIHOMOYEHHOI'O OpraHa, €ro CTPYKTYPHBIX
MOAPA3ICIICHUN;

HOPMAaTHBHbIE  MPABOBbIE  AaKThl IO  BONpOCaM  MPEIOCTaBICHUS
MYHULANIAJIBHOW yCIYI'M, B TOM 4YHCJIE, HACTOAIIMM aIMHUHHCTPATUBHBIN
periaMeHT (HauMEHOBAaHHE, HOMEp, Jara MPHUHITHS HOPMATHBHOTO IPABOBOTO
aKTa);

XOJI IPEIOCTaBICHUSI MyHUITUTIAIBHON YCITYTH;

aAMUHUCTPATUBHBIC MIPOLIETYPHI TPEIOCTABICHUS MYHUIIUTIATHLHON YCIYTH;

CPOK MPEAOCTABICHHUS] MyHULIUTAJIbHON YCITYTH;

NOPAIOK U (hOPMBI KOHTPOJIS 32 MPEO0CTABICHUEM MYHHUIIMIIATBLHON YCIyTH;

OCHOBAHUS /ISl 0TKa3a B MPEAOCTABICHIUH MYHUITUIIATIEHON YCIIYTH;

oCcyneOHBI U CyAeOHBIN MOPSIIOK 00XKaToBaHUS JACHCTBUMN (Oe37eiCTBYA)
JOJDKHOCTHBIX JIMIT U MYHHUIMITAIBHBIX CIYXKallUX YTIOTHOMOYEHHOTO OpTraHa,
OTBETCTBEHHBIX 3a MPEJOCTABICHNE MYHUIIUNIATHHON YCIYTH, a TaKXKe pPEIICHUH,
NPUHSATHIX B XOJI€ PEIOCTABICHUS MYHUITUTIATBHON YCITYTH.

uHas uHQOpMaALUA O JIEATEIbHOCTH YIOJIHOMOYEHHOIO OpraHa, B
cootBercTBUM ¢ DenepanbHbiM 3akoHOM 0T 9 deBpans 2009 roma Ne §-O3 «O06
oOecreyeHuu JocTyna K tHPopMaluu 0 AeSITeIbHOCTH FOCY1apCTBEHHBIX OpraHOB
Y OPTaHOB MECTHOI'O CAaMOYTPABIICHUS.

1.5.2. NudopmupoBanue (KOHCYJIbTUPOBAHHE) OCYLIECTBIISIETCS
crenuaiiucTaMu YTOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX MOApa3/esieHUH,
OTBETCTBEHHBIMH 3a WH(GOPMHUpPOBAaHME, TMpH OOpalleHWu 3asBUTENEH 3a
uHbopMalel JTUYHO, MO TeleOoHy, MOCPENCTBOM IMOYTHl WU 3JIEKTPOHHOMU
TIOYTHI.

NudopmupoBanre mOpoBOAUTCS Ha  PYCCKOM  si3blke B opme:
WHIVBUYATLHOTO U yOIUYHOT0 HHPOPMUPOBAHUS.

1.5.3. WuguBuayanbHOEe YCTHOE HMH(POPMHUPOBAHUE  OCYLIECTBIISIETCA
JOJIKHOCTHBIMU JIMIIaMH, OTBETCTBEHHBIMH 32 MH(GOPMHUPOBAHUE, MPU OOpallleHuN
3asiBUTENEH 3a MHPOpMAIIHel TMUYHO WU 10 Tenedony.



Cneumanucrt, OTBETCTBEHHBIM 3a WH(GOPMHpPOBAaHUE, MPUHUMAET BCE
HEOOXOAMMBIE MEpPbI IJI MPEAOCTaBICHUS MOJIHOIO W ONEpaTUBHOTO OTBETa Ha
MIOCTABJICHHBIE BOIIPOCHI, B TOM YHCJIE C IPUBIIEYEHUEM APYTUX COTPYIHUKOB.

B ciiydae eciu 111 MOATOTOBKU OTBETa TpedyeTcs Oosee NpoAoIKUTENBHOE
BpeMsl, CHEIHUAJIUCT, OTBETCTBEHHbIM 3a MH(YOPMHpPOBAHHUE, Ipeasaraet
3aMHTEPECOBAHHBIM JIMIIAM MIEPE3BOHUTH B ONPEJIETIEHHBIN I€Hb U B ONPEAECICHHOE
BpeMsi, HO He mo3aHee 3 pabouux AHeW co nHA oOpaieHus. K HazHaueHHOMY
CPOKY JOJKE€H OBITh MOJTOTOBJEH OTBET IO BOMpOCaM 3asiBUTEJEH, B clydyae
HEOOXOJIMMOCTH OTBET FOTOBUTCS MPU B3aUMOJICHCTBUU C TOJ>KHOCTHBIMU JIMLIAMU
CTPYKTYPHBIX TOJAPA3JECICHU OpPraHoB M OpraHM3aluii, Y4YacTBYIOLIUMX B
PeOCTaBIECHUU MYHUIIUTIAIIBHON YCITYTH.

B cnyyae ecnu mpenocraBieHue MHPOpMAIM, HEOOXOIUMOM 3asBUTEIIIO,
HE TMPEACTABISIETCS  BO3MOXKHBIM  IOCPEACTBOM  TeleoHa,  COTPYIHUK
YIIOMTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX NOAPA3ACIICHUM, IPUHSIBIIUN
Tee(OHHBIA 3BOHOK, Pa3bACHSET 3asSBUTENIO MPaBO OOpPATUTHCS C MUCHMEHHBIM
oOpamieHeM B YTOJIHOMOYEHHBIM OpraH u TpeOoBaHUS K O(OPMIIEHUIO
oOpareHus.

[Ipu otBere Ha TeneQoOHHbIE 3BOHKU CIEHUAIUCT, OTBETCTBEHHBIN 3a
UH(GOPMHUPOBAaHUE, AOHKEH Ha3BaTh (AMHIIMIO, WM, OTYECTBO, 3aHUMAEMYIO
JOJKHOCTh ¥ HAMMEHOBAHWE CTPYKTYPHOTO mMoOJpa3aeneHuss (Ipu HaJIUYHH)
YOJIHOMOYEHHOTO OpraHa.

YcTHOE MHQOPMHUpPOBAHUE JOKHO MPOBOAUTHCA C YU4E€TOM TpeOOBaHHIA
oduimanbHO-IENOBOr0 CTWIA peyd. Bo Bpems pasroBopa HE0OXOAMMO
OPOU3HOCHUTHh  CJOBa YETKO, M30erarb «HapajulelbHBIX  pPa3rOBOPOB»  C
OKPYXAIOIMMH JIIOAbMU M HE IPEPHIBATh PAa3roBOp IO NPUYMHE NOCTYIUIEHUS
3BOHKa Ha Jpyrod ammapar. B koHue uHQOpMUPOBAHMS CHEUUATNCT,
OTBETCTBEHHBIM 3a MH(DOPMHUpPOBAHHE, JODKEH KpaTKO IOJBECTH WTOTU U
NEPEUnCIUTh MEPbl, KOTOpble HEOOXOAUMO MPHUHATH (KTO MMEHHO, KOTJa U 4YTO
TOJDKEH CIeTaTh).

1.5.4. nnuBuiyanbHOe MUCbMEHHOE MHMOPMHUPOBAHUE OCYILIECTBISETCS B
BUJE TIMCbMEHHOIO OTBeTa Ha OOpalleHWe 3auHTEPECOBAHHOIO JUIA B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM O MOPSAKE pPAcCMOTpeHus oOpalieHui
rpakIaH.

OTBeT Ha 3asBICHHE NPEIOCTABISETCS B MPOCTOH, YETKOW Gdopme ¢
ykazaHueM (aMWwiNM, HMEHH, OTYeCTBa, HOMEpa TeJaepoHa HCIOTHUTEINS,
NOJIMKACHIBAETCA PYKOBOAUTENIEM YIOJHOMOUYEHHOIO OpraH | HalpaBiseTcs
Croco00M, MO3BOJISIONINM MOATBEPIUTH (PaKT U ATy HAIPaBICHUSI.

1.5.5. Ily6nuuHoe ycTHOe MH(DOPMUPOBAHKE OCYLIECTBISETCS TOCPEACTBOM
OPHUBJIEYECHUS CPEICTB MaccoBOll HMH(pOpMAalMM — pajguo, TEJIECBHUJICHUS.
BricTymuiennst 1OKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 HH(POPMUPOBAHUE, IO PATHO
U TEJIEBUJICHHUIO COTJIACOBBIBAIOTCS C PYKOBOJUTENIEM Y IOJTHOMOYEHHOTO OpraHa.

1.5.6. [lybnuyHoe muchbMeHHOE WH(GOPMUPOBAHUE OCYIIECTBISECTCS IMyTEM
nyOauKanuu WHGOPMAIMOHHBIX MAaTEepUaloB O TMpaBWiIax MpPeloCTaBICHUS
MYHHUIIMTAIBHON YCIYTH, @ TAK)KE HACTOSIIEro aAMUHUCTPATUBHOTO pErjJaMeHTa 1
MYHULIMIIATBHOTO IIPABOBOI0 aKTa 00 €ro yTBEp:KIECHUU:



B Cpe/ICTBaX MaccoBOM MH(poOpMaIny;

Ha opurmasibHOM caiTe B cetu MuTepHer;

Ha EquHom nopraiie;

Ha PermonansHOM mopraiie;

Ha  MHQOPMAIMOHHBIX  CTEHJaX  YTOJIHOMOYEHHOI'O0  OpraHa, €ro
CTPYKTYPHBIX ITOApa3/ICIICHUN.

Il. Cranpapr npeaocraBjieHMs] MyHMIMNIAJIbHON yCJIyTH
2.1. Haumenosanue mynuyunaibHou yciyeu
[IpucBoenue aapeca 00BEKTY agpecaryi, aHHYJIUPOBAHUE TAKOT'O ajipeca.

2.2. Haumenosanue opeana mecmmnoz20 camoynpaeietus,
npedoCcmasnaoue20 MyHUYUNaibHyo YCiyay

2.2.1. MyHununaneHasi yciryra npeaoCcTaBIIseTCs:

VYrpasieHuem o pabote ¢ TeppUTOPUAMH aIMUHUCTpaliu BepxoBaxckoro
MYHULIATIAIBHOT O OKpyra, €ro CTPYKTYPHBIMH NOAPA3ACICHUSAMU:
TEPPUTOPUAIIBHBIM ~ CEKTOpP  BepxoBaxKCkuii,  TEPPUTOPUAIBHBIM  CEKTOP
BepxoBckuid, TepputopuaibHblid ceKTOp KoJIeHrckuii, TeppUTOpUAIIbHBIA CEKTOP
MoOpO030BCKUH, TEPPUTOPUAIIBHBIN CEKTOp JIumenkuil, TeppUTOPHUAIIBHBIN CEKTOP
Hwxne-Baxckun, TEPPUTOPUAIIBHBIN CEKTOp Hwxnekynonckuii,
TEPPUTOPUAIIbHBIA CeKTOp UymieBuukui, Teppuropranbubii cektop Lllenorckui.

2.2.2. He nomyckaercst TpeOOBaTh OT 3asBUTENS (IIPEACTABUTEINS 3asIBUTES)
OCYILIECTBJICHUSI JIEUCTBUM, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOIMMBIX JIJIsi
HOJIYYEHUS] MyHUIIMIAIBHON yCIYyTH U CBA3aHHBIX C OOpallleHUEM B MHBIE OpPraHbl
U OpraHu3auuy, HE NPENYCMOTPEHHBIX HACTOSIIUM aJMUHHUCTPATUBHBIM
pPErIaMEHTOM.

2.3. Pe3ynomam npedocmaeienus MyHUYunaibHou yciyau

Pesynmprarom  mpemocTaBieHUS ~ MYHHIMIAIBHOW  YCIYTH  SIBISIETCS
HalpaBlieHHE (BpY4YEHHE) 3asBUTENIO0 (MIPEACTABUTENIO 3asiBUTENSA) PEIICHUS
YIOJTHOMOYEHHOTO OpraHa O HPHCBOEHUU OOBEKTY ajpecaluy ajapeca Wiu
AHHYJIMPOBAHUU €ro ajpeca MO0 00 OTKaze B MPUCBOCHUU OOBEKTY ajpecanuu
ajipeca WM aHHYJIMPOBaHUH €ro ajpeca.

2.4. Cpok npedocmagieHus MyHUYyunaibHoul yciy2u

2.4.1. Pemenue O NOPUCBOCHUU OOBEKTY aJpecalud ajpeca Wi
aHHYJIMPOBAHUM €ro ajpeca, a TaKXkKe pelIeHue 00 OTKa3e B TAKOM IMPUCBOCHUU
WIM aHHYJIUPOBAHUM TMPUHUMAIOTCA YTIOJIHOMOYEHHBIM OpPraHoM B CPOK
He Oonee yeM 10 pabouyux HEW cO THS MOCTYIUICHUS 3asBJICHUS.



2.4.2. Pemenue VYTOJIHOMOYEHHOIO OpraHa O IPUCBOCHUH OOBEKTY
aZpecalnuy agpeca Wik aHHYJTUPOBAHUH €T0 aJpeca, a TAKKe pelIeHne 00 0TKase B
TaKoOM IPUCBOCHUU WIH aHHYJMPOBAHUU ajgpeca  HaNpPaBISIFOTCS
YTOTHOMOYEHHBIM OPraHoOM 3asiBUTENIO (IPEICTaBUTENIO 3asBUTENS) HE MO3HEE
OJTHOTO pabouero JHS CO JHS UCTEUCHUS, YKA3aHHOTO B MyHKTE 2.4.1 HACTOSIIIEro
aIMUHUCTPATUBHOTO perjiaMeHTa OJHUM U3 CIIOCOOOB, YKa3aHHBIM B 3asBJICHUU:

B (opMe SIEKTPOHHOTO JOKYMEHTA C HWCIOJb30BaHUEM WH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CE€TEH OOIIEro MoJib30BaHus;

B (opMe noxkyMeHTa Ha OYMaXHOM HOCHUTENI€ IOCPEJICTBOM BbIJIauu
3asBUTENIO (MPECTABUTENIO 3aBUTEIS) JIUYHO TOJ] PACTIUCKY JUO0 OCPEICTBOM
MIOYTOBOI'0 OTMPABJICHUS 110 YKA3aHHOMY B 3asBJICHUU ITOYTOBOMY aJIpecy.

2.5. Ilpasosvie ocHosanus 0nsi npedocmasieHus MyHUYUNaIbHOU yCiyeu
IIpenocraBneHre MyHUUIIAIIBHOM YCIIYTH OCYILIECTBIISIETCS B COOTBETCTBUU

3emenbHBIM KoJekcoM Poccuiickoit @eaepanmy;

I'papocTtpourensubiM KOAeKkcoM Poccurickon denepanuu;

OenepanbabiM - 3akoHOM 0T 27 wmtona 2010 roma Ne 210-d3 «O6
OpraHU3alMHU MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT»;

®denepanbHbIM 3akOHOM OT 6 OkTs0ps 2003 roga Ne 131-d3 «O6 obmux
MIPUHIMIIAX OpPraHU3alluid MECTHOTO camoynpasieHus B Poccuiickon denepanuny;

denepasibHBIM  3aKOHOM 0T 24 HosiOpst 1995 roma Ne 181-d3 «O
colMaIbHOM 3amuTe nHBaIuA0B B Poccuiickoit denepannn»;

®denepanbHbIM 3akoHOM 0T 6 anpens 2011 roga Ne 63-D3 «O06 snekTpoHHOM
MOATIACH Y,

noctaHoBieHueM IIpaBurenscTBa Poccutickoit denepanmm ot 19 HosAOps
2014 roma Ne 1221 «OO0 yrBepxknaeHuu IlpaBun mnpucBOeHus, U3MEHEHUS WU
AHHYJIMPOBAHUA aJPECOB;

npukazoM Munpuna Poccum ot 11 gexabpss 2014 roma Ne 146m «OO6
yTBEpKACHUN (OpM 3asiBJICHUS O MPUCBOCHUU OOBEKTY ajpecaliu ajapeca Wiu
AHHYJMPOBAaHUU €ro ajpeca, penieHuss o0 OTKa3e B MPHUCBOCHUH OOBEKTY
aZjpecaliuy ajpeca WM aHHYJIMPOBAHUM €ro ajapecay (naiee — npuka3 MuHdpuHa
Poccum ot 11 nexabpst 2014 roma Ne 146mn);

YcraBoM BepxoBakCKOro MyHUIIMNIAJIBHOIO OKPYTa;

HACTOSIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.6. Ucuepnwvisarowuil nepeuerb OOKYMEHMO8, He0OX00UMbIX 8
COOMBEMCMBUU C 3AKOHOOAMENbHbIMU UTU UHBIMU HOPMAMUBHBIMU NPABOBLIMU
akmamu 0is nPedoCmMasieHUsi MyHUYUNAIbHOU YCyeu, KOmopble 3as68Uumeilb
00.19/CceH npeoCcmasumv CamoCmMOosIMeENbHO

2.6.1. Jlng mpenocTaBieHUsT MYHUIMMNAIBHOW  YCIYyTd  3asgBUTENb
(mpencTaBUTENb 3asIBUTENISA) MIPEACTABISIET (HATIPABJISET):



a) 3asBiIieHUE 10 (popMe, yTBepkaeHHOM npukazoM Munduna Poccuu ot 11
nexadbpst 2014 roma Ne 146H.

B cnyuae ob6pa3oBanus AByX win 0ojiee 0OBEKTOB aJpecallii B Pe3ylibTaTe
npeoOpa3oBaHus  CYIIECTBYIOIIEr0 OOBEKTa WM  OOBEKTOB  ajpecaruu
OPECTAaBISIETCS OJIHO 3asBJICHHE Ha BCE OJHOBPEMEHHO O0Opa3yeMble OOBEKTHI
aJpecaluu.

3asBieHNe HAMpaBisieTcs (MPEACTABISIETCS) IO MECTY HaXOXKICHUS O0BEKTa
aJpecaluu.

dopma  3asBlIEHMS Ha MPEAOCTABIECHWE MYHHUIMOAIBHOW  YCIyru
pasMemaercs Ha OQUIMATBHOM caiiTe YIOIHOMOYEHHOTO OpraHa B CETH
«HTEepHET» ¢ BO3MOXKHOCTHIO OECIIJIATHOTO KOMUPOBAHUS (CKaUMBaHUS).

3asBIIeHUE 3aMOTHSAETCS Pa30OPUYNBO, B MAIITMHOIMCHOM BHUJIE WU OT PYKHU.
3asiBiIeHUE 3aBEPSETCS MOAMKUCHIO 3asIBUTEINS (MPEICTABUTENS 3asIBUTEIIS).

3asiBlieHHe, TO TMpockOe 3asBUTENs (NIPEICTaBUTENSL 3asBUTENS), MOXKET
OBITH 3aIOJHEHO CIEIUATUCTOM, OTBETCTBEHHBIM 32 IPHUEM JOKYMEHTOB, C
NOMOIIBI0 KOMIbIOTEpAa WJIM OT pykd. B mocnegHem ciyyae 3asiBUTENb
(mpeacTaBUTENh 3asBUTENS) BIUCHIBACT B 3asBICHHE OT PYKH CBOM (hamuinio,
UMS$1, OTYECTBO (MIOJTHOCTHIO) M CTABUT TOJIHUCH.

3asBJIEHUE COCTABIIAECTCA B €IMHCTBEHHOM JK3EMIUISIPE — OPUTHUHAJIE.

3asiBiIeHHE MOTUCHIBACTCS 3asIBUTEIIEM JIMOO MPEACTABUTENIEM 3asBUTEIIA.

[Ipu 3anonaHeHUN 3asBIEHUSI HE JOMYCKAETCS MCIOJIb30BAHUE COKPAILICHUM
cioB u abOpeBuatyp. OTBETHI Ha COZAEpPKANTUECS B 3asBICHUHM BOMPOCHI JTOJKHBI
OBITh KOHKPETHBIMU U UCUEPIIBIBAIOIINMU;

0) JTOKYMEHT, YAOCTOBEPSIOIIHNNA JTUYHOCTh 3asBUTENS WIM MHPEICTABUTENS
3asBUTENS (MPU JTMYHOM OOpaIieHUH B Y TOJIHOMOUYEHHBIN OpraH, €ro CTPYKTYpPHOE
nojipasziciicHue);

B) JOKYMEHT, MOJATBEPKIAIOIINN MOJTHOMOYMS IPEACTABUTENS 3asiBUTENS (B
ciydyae OOpallleHHus 3a TMOJYYEHHEM MYHUIMNAIbHOW YCIYI'H MpPEeICTaBUTENS
3asiIBUTEJIA ),

Jlumo, wumerolee MpaBo JAEHCTBOBAaTH 0€3 JOBEPEHHOCTH OT WMEHH
IOPUANYECKOTO0 JIUIa, TPEABABISAET JOKYMEHT, YIOCTOBEPAIOIINI €ro JUYHOCTb, U
coOOIIaeT PEKBU3UTHl CBUAETEIBCTBA O TOCYJApPCTBEHHON perucTpanuu
IOPUANYECKOTO0 JIMIA, a TPEJCTABUTENb IOPUIUYECKOTO JUIA MPEABIBISIET TaKKe
JOKYMEHT, MOJATBEPKAAOIINI €ro MOJIHOMOYMS JIEWCTBOBATH OT MUMEHU 3TOrO
IOPUINYECKOT0 JIMLA, WIN KOIHUIO 3TOT0 JOKYMEHTA, 3aBEPEHHYIO Ie4aTbhio (Ipu
HAJIMYUW) U TOJIUCHIO PYKOBOAUTEIS 3TOT0 IOPUANYECKOTO JINLIA;

[Ipu mnpeacTaBieHUM 3adBICHUS KaJaCTPOBBIM HHXKEHEPOM K TaKOMy
3asBJICHUIO MpUJIAraeTcsl KOMusl JOKyMEHTa, MPelyCMOTPEHHOIro cTratbed 35 wmiu
cratben 42.3 denepanpHoro 3akoHa «0O KamacTpOBOM JEATEIBHOCTH», Ha
OCHOBAHHMHM KOTOPOTO OCYIIECTBISIETCS BBIMOJHEHUE KaJacTPOBBIX paboT WU
KOMIUIEKCHBIX KaJacTPOBbIX PabOT B OTHOILIEHUH COOTBETCTBYIOIIETO OOBEKTa
HEJABUKUMOCTH, SBJISTFOIIETOCSI 00BEKTOM aJIpeCcarlyi.

I') IpaBOyCTaHABIUBAOIINE U (MJIM) IPABOYIOCTOBEPSIOIINE JOKYMEHTHI Ha
00BeKT (OOBEKTHI) ampecaryii, €CIM MPaBO Ha HEro (HUX) HE 3aperuCTPUPOBAHO
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(He 3apeructpupoBaHbl) B EIMHOM rocynapCTBEHHOM pEECTpe HEABUKUMOCTH
(manee — EI'PH).

2.6.2. 3asBneHue HaNpaBIISIETCs 3asgBUTENIEM (ITPEACTABUTENIEM 3asBUTEIIS) B
YoNMHOMOYEHHBI OpraH Ha OYMa)XKHOM HOCHUTENE IOCPEACTBOM IOYTOBOIO
OTIIPABJIEHUS C OIMUCBIO BIIOXKEHUS M YBEAOMJIECHHEM O BpPYYECHHHM WU
NPEJICTABIIACTCA 3asBUTEIEM JIMYHO WU B (OpME 3JEKTPOHHOIO JTOKYMEHTa C
UCTOIb30BaHUEM  HMH()OPMAIMOHHO-TEIEKOMMYHUKALMOHHBIX ~ ceTeil  ob1ero
NI0JIb30BaHMS, B TOM YHUCJIE C UCIIOJIb30BaHUEM EuHOrO noprasa.

3asiBlieHHE TIPEACTABIACTCS 3asiBUTENIeM (TIPEACTaBUTENIEM 3asiBUTENS) B
YNOJIHOMOYEHHBIN OPraH.

2.6.3. 3asgBieHue B (opme BIEKTPOHHOIO JIOKYMEHTa MOIUCHIBACTCS
AJIEKTPOHHOM MOJINKUCKHIO 3asBUTENS MO0 MPEICTaBUTENS 3asSBUTENS, BU KOTOPOMH
OTIpEeJIEeIIIETCS B COOTBETCTBUU C YacThio 2 ctaThu 21.1 denepanbHoro 3akona «O0
OpraHu3allyy MPEA0CTaBICHUS FOCYJaPCTBEHHBIX U MYHULIUIAIbHBIX YCIYI.

[Ipu npengocraBieHUM 3asBICHUS IPEICTABUTENEM 3asBUTENST B (opme
ANIEKTPOHHOI'O JIOKYMEHTa K TakoOMy 3asBICHHUIO TpUIaraercs HaIeKaluum
o0pa3zoM o¢opMIICHHAs TOBEPEHHOCTb B (OpPME BJIEKTPOHHOTO JIOKYMEHTa,
NOJIMUCAHHOTO  JIMIIOM,  BbIAABIIMM  (MTOAMMCABIIMM)  JOBEPEHHOCTb, C
UCIOJIb30BAaHUEM YCHJIEHHON KBaNM()UIMPOBAHHON 3JIEKTPOHHOM MOANMUCH (B
Clly4ae, €ciu MPEeACTABUTENb 3asBUTENS ACHCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

B cnyuae npeacraBieHuss JOKYMEHTOB Ha HHOCTPAHHOM SI3bIKE€ OHU JOJIKHBI
ObITh TIEpEeBEJCHBl 3asBUTEIIEM Ha pYCCKUM s3bIK. BepHocTh mnepeBoma u
HOJITMHHOCTD MOJITUCH TIEPEBOIYUKA JIOJKHBI OBITH HOTAPUAIBHO YAO0CTOBEPEHHBI.

JIOKyMEHTBl HE JOJDKHBI COAEPKaThb MOAYHUCTOK JIMOO MPHUIIHCOK,
3aYEPKHYTBIX CJIOB M HHBIX HE OrOBOPEHHBIX B HHUX MCIPABICHHUH, a TaKKe
CEpbE3HBIX TMOBPEKICHUN, HE MO3BOJIAIOMIMX OJHO3HAYHO HCTOJIKOBAaTh HX
COJIEp KaHUE.

2.7. Hcuepnwisarowuii nepeuernb OOKYMEHMOo8, He0OX00UMbIX 8
COOMBEMCmMEUlU C 3AKOHOOAMENbHbIMU UL UHBIMU HOPMAMUBHBIMU NPABOBGLIMU
akmamu 0iis npedoCmMasieHUsi MyHUYUNAIbHOU YCyeu, KOmopble 3as68Uumeib
enpase npeocmasums no COOCMBEHHOU UHUYUAMUBE, MAK KAK OHU NOOeHCam
npeoCcmasieHUuI0 8 PAMKAX MeNC8e00MCMBEHHO20 UHPOPMAYUOHHO20
83AUMOOeUCMBUS].

2.7.1. 3asBuTENp BOpaBe MPEACTABUTH B Y IOJITHOMOYEHHBIA OPraH:

a) MPaBOYCTaHABIIMBAIOIINE U (UJIM) MPABOYIOCTOBEPSIOIINE JOKYMEHTHI Ha
00BbeKT (00BEKTHI) aapecaruu (B ciiydae IPUCBOCHHUS ajpeca 3JaHUI0 (CTPOCHUIO)
WIN COOPYXKEHHIO, B TOM YHCJI€ CTPOUTEIBCTBO KOTOPHIX HE 3aBEPIICHO, B
cooTBeTCcTBUM C ['pamoctpoutenbHbIM KoaekcoM Poccuiickont denepaumu s
CTPOUTENILCTBA KOTOPBIX MOJTYUECHHUE pa3peIIeHUsI Ha CTPOUTENLCTBO HE TpeOyeTcs,
paBOyCTaHABIMBAIOMIUE W (WIM) MPaBOYAOCTOBEPSIONINE JOKYMEHTBHI Ha
3eMeJIbHbI y4acTOK, Ha KOTOPOM DPacIOJIOKEHbl YKa3aHHOE 3/1aHHE (CTPOCHHE),
COOpY>KEHUE);
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0) paspenieHue Ha CTPOUTENLCTBO OOBEKTa ajapecanuu (MpU MPUCBOCHUU
azpeca CTPOSIIUMCS OOBEKTaM ajapecanuu) (3a HUCKIIOUYEHHEM CIIy4aeB, €Clid B
cooTBeTcTBUM C ['pamoctpontenbHbIM KoaekcoM Poccuiickont denepaumu s
CTPOUTENILCTBA WJIM PEKOHCTPYKIUU 3aHUSI (CTPOCHUS), COOPYKEHUS MOTyYeHUE
pasperieHuss Ha CTPOUTENHCTBO HE TpedyeTcs) U (WiIu) MPU HATMYUHN pa3penieHus
Ha BBOJI 00bEKTA aJpecalluy B IKCILTyaTall1Io;

B) CX€Ma pacCIOJIOKEeHUs 00bEKTa aJpecallid Ha KaJacTPOBOM IUIaHE WU
KaJlaCTpOBOM KapTe€ COOTBETCTBYIONIICH TeppuTopuu (B Ciy4ae MPUCBOCHHUS
3eMebHOMY YUYacTKy ajipeca);

I) pEUIeHWe OpraHa MECTHOTO CaMOYINPABJIEHUS O MEPEBOJAE KUIOTO
MOMEIIEHNUS B HEXWIOE IOMECIICHUE WM HEXKHUIOr0 TIOMEIICHUS B JKHUIOE
nomenieHue (B ciy4yae IMPUCBOCHUS TMOMELICHHIO aJpeca, H3MEHEHHUS U
AHHYJIMPOBAHUSI TAKOr'O aJIpeca BCIEIACTBHUE €0 MEPEBOAA U3 HKUIJIOTO IMOMEIIECHHS
B HEXKUJIO€ TTOMEIIEHUE WX HEXKUJIOTO MTOMEIICHHUS B )KUJIO€ MOMEILCHUE);

1) AaKT TPUEMOYHOM KOMHUCCHUU TIpU TNEpeycTporMcTBe ©  (UJM)
NeperUiaHuPOBKE TMOMEIICHUS, MPUBOIAIIMX K OOpa3oBaHUIO OJHOrO M Oojee
HOBBIX OOBEKTOB aJipecalnu (B ciiyyae mpeodpa3oBaHusi 00bEKTOB HEABMKUMOCTH
(momereHuit) ¢ oOpa3oBaHUEM OJHOTO U 00JIee HOBBIX 00BEKTOB aJIpecallin).

2.7.2. JlokymeHThl, yKa3zaHHble B myHKTe 2.7.1  Hacrodiiero
aIMUHUCTPATUBHOTO pErjlaMeHTa, MOTYT OBITh TIPEJCTABIEHBI 3asBUTEIEM
(mpencTaBUTENEM 3asBUTENIS) CIACAYIOIIUMH CIIOCOOAMMU:

MyTeM JINYHOTO OOpaIieHuss B Y IOJTHOMOYEHHBIN OpTraH JIMYHO JIN0O0 uepe3
CBOUX IIPEICTaBUTENEH;

MIOCPEICTBOM MTOYTOBOU CBS3H;

I10 DJIEKTPOHHOU IOUTE;

nocpeacTBoM Equnoro noprana.

2.7.3. JlokyMeHTBI, yKa3aHHble B TnyHKTe 2.7.1  HacTosmiero
aIMUHUCTPATUBHOTO perjiaMeHTa (MX KOIHMH, CBEICHHUSI, COJIepKaIuecs] B HHX),
3ampalivBalOTCs B TOCYAApPCTBEHHBIX OpraHax, W (WIM) TOABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpPraHaM OpPraHU3alUsM, B PACHOPSIKEHUU KOTOPBIX HAXOISATCS
yKa3aHHbIC JIOKYMEHThI, W HE MOI'yT OBITh 3aTpeOOBaHbl Yy 3asBUTENS
(mpencraBuTeNsl 3asBUTENSA), MPU ITOM 3aABUTENb BIPaBE WX MPEICTABUTH
CaMOCTOSITEIIBHO.

2.7.4. JlokymeHThl, yKa3zaHHble B IyHKTe 2.7.1  Hacrosiero
aIMUHUACTPATUBHOIO PErIAMEHTA, MIPEACTABIAEMbIE B Y IOJTHOMOUYECHHBIN OpraH B
dbopme DJIEKTPOHHBIX JOKYMEHTOB, YAOCTOBEPSAIOTCS SJIEKTPOHHON MOAMUCHIO
3asiBUTENA  (MpEACTaBUTENSl  3asBUTENs), BHJ KOTOPOM ompenensierca B
COOTBETCTBHHM C 4YacThio 2 crathu 21.1 deaepanbpHOro 3akoHa «O0 opraHuzauu
PEAOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT».

2.7.5. VYNOJIHOMOYEHHBIA OpraH B TOPSAKE MEXKBEIOMCTBEHHOTO
MH(OPMAIIMOHHOT'O B3aUMO/ICHCTBUS 3aMpalliiBacT:

a) BBIMUCKY W3 EJMHOrO rocynapCTBEHHOTO peecTpa HEABMKHUMOCTH 00
00BEKTaxX HEJIBWXUMOCTH, CIIEJCTBUEM MPEeOOpa3oBaHUsI KOTOPBIX SIBIISIETCS
oOpa3oBaHMe ONHOTO M Oonee OOBEKTa ajpecanuu (B ciaydae mpeoOpa3oBaHMs

11


https://login.consultant.ru/link/?req=doc&base=LAW&n=390047&date=06.11.2021
https://login.consultant.ru/link/?req=doc&base=LAW&n=389741&dst=3&field=134&date=06.11.2021

O00BEKTOB HEABMKMUMOCTH C 0Opa30oBaHMEM OAHOrO W 00Jiee HOBBIX OOBEKTOB
aJipecalin);

0) BeImUCKYy W3 EQuHOro rocymapcTBEeHHOro peecTpa HEABUAKUMOCTH 00
00BEKTE HEABWKUMOCTH, SIBISIOMIEMCS OOBEKTOM ajipecanuu (B ciyyae
IPUCBOCHHUS ajipeca 00BEKTY aJpecalnu, MOCTaBICHHOMY Ha KaJaCTPOBBINA YUET);

B) BBIMUCKY M3 EJMHOr0 rocyJapCTBEHHOrO peecTpa HEIBUKUMOCTH 00
00BEKTE HEJIBUX)KUMOCTH, KOTOPBIN CHST C TOCYAAPCTBEHHOI'O KaJaCTPOBOI0 YUETa,
SBIIAIOIIEMCST OOBEKTOM ajipecanuu (IpU  aHHYJIMPOBAHUM ajpeca OO0BEeKTa
aZpecaliuy B cilydae MpeKpalleHusi CyIeCTBOBAaHUS OOBbEKTa ajpecanuud U (Uin)
CHATUSL C TOCYJAapCTBEHHOIO KaJacTpPOBOTO YyuyeTa OO0BEKTa HEIBHKUMOCTH,
SIBJISTIOILIETOCSI OOBEKTOM aJIpecallii);

r) yBeoOoMJIeHHE OO0 OTCYTCTBMM B EIMHOM TOCYZapCTBEHHOM pEecTpe
HEJABMKMMOCTH ~ 3alpaliMBa€MbIX CBEJEHUNW 1O OOBEKTY HEIBHKUMOCTH,
ABJISIIOIIEMYCST OOBEKTOM ajpecalud (MpU  aHHYJIMPOBAHUM ajpeca OOBbeKTa
aZpecanuy B cllydae NMPEKpalleHus CyIIeCTBOBAHMS OOBEKTa aapecarui U (Win)
CHATHUSI C TOCYAapCTBEHHOI'0 KaJacTpPOBOrO ydeTa OOBEKTa HEIBHUKMMOCTH,
SIBJISIFOILIETOCSI OOBEKTOM aJIpeCcallii ).

2.7.6. [loKyMeHTBI, MpPEAYyCMOTPEHHbIE MYHKTOM 2.7.5 HaCTOSALIETO
aIMUHUCTPATUBHOTO pEriiaMeHTa, MPEACTABIAIOTCA (eAepaibHbIM OpPraHoOM
VCIIOJIHUTEIBbHOM BJIACTH, YNOJHOMOYEHHBIM lIpaBurensctBoM Poccuiickoin
Qenepauy  Ha NPEAOCTABICHUE CBEACHHUM, CoOAEpXKammxci B EauHOM
rOCYJapCTBEHHOM PEECTPE HEIBUKUMOCTH, WM JCHCTBYIOIIMM Ha OCHOBAaHUU
pelIeHus]  YKa3aHHOTO opraHa  IOJBEJOMCTBEHHbIM eMmy  (eaepalbHbIM
TrOCYJapCTBEHHBIM OIOKETHBIM YUPEKICHUEM B TOPSAJIKE MEKBEIOMCTBEHHOIO
UH(GOPMAITMOHHOTO B3aUMOJICUCTBUS 110 3aIIPOCy Y TOJTHOMOYEHHOTO OpraHa

2.7.7. 3anpeiieHo TpeOOBATh OT 3asIBUTEIIS:

MPENCTABICHUS JOKYMEHTOB ¥ HMH(POpPMAIMA WIH  OCYIIECTBICHUS
NENCTBUMN, TPEACTaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEyCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMHU  aKTaMH,  PETryJIUPYIOIIUMU  OTHOIICHUS,
BO3HUKAIOIIUE B CBS3H C MPEIOCTABICHUEM MYHULIMIAIBHON YCIIyTH;

MpEeACTaBICHUS] JIOKYMEHTOB M HWH(GOpPMalMM, KOTOpPbIE HAXOJATCS B
pacrnopsiK€HUH  YTOJHOMOYEHHOTO  OpraHa, HWHBIX OpPraHOB  MECTHOIO
CaMOYTPABJIEHUSA, TOCYJAPCTBEHHBIX OPraHOB M OPraHU3AlUi, B COOTBETCTBUU C
HOPMAaTUBHBIMH IIpaBOBbIMM akTaMu Poccuiickon denepanuu, HOPMATUBHBIMU
NIPABOBBIMU aKTaMH 00JACTH M MYHUIIUTIAIbHBIMU TIPABOBBIMH aKTaMU;

MpeACTaBICHUS] JOKYMEHTOB U UWH(MOpMalu, OTCYTCTBUE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IEPBOHAYAILHOM OTKa3e B
npreMe JIOKYMEHTOB, HEOOXOJIMUMBIX MJis MPENIOCTAaBICHUS MYHUIUINAIBHOM, 3a
UCKIIFOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX ITyHKTOM 4 wyactu | crarem 7
®denepanbHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-d3 «O06 opraHuzanuu
PEAOCTABIEHUS FOCY/IAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYTY;

MPENOCTaBIeHUs HA OyMa)KHOM HOCHUTENE JOKYMEHTOB M HH(pOpMAIINH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUU C
3akoHomarenbcTBOM  Poccuiickoit  @Demepanmu B cdepe  OpraHu3aluu
IPEAOCTABIEHUSI TOCY/IAPCTBEHHBIX U MYHULUIAIBHBIX YCIYT, 32 UCKIIOUYECHHEM
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ClIy4dacB, €CJIM HAHCCCHHC OTMCTOK Ha TaKHMC OOKYMCHTBI 00 HUX HU3BIATHE
ABJIAACTCA H€O6XOI[I/IMBIM YCJIOBHCM IIPCAOCTABJICHUSA MYHHLIHHaJIBHOﬁ YCiyru, u
HWHBIX CIIY4aCB, YCTAHOBJICHHBIX q)eﬂepaJ]LHBIMI/I 3aKOHaMHM.

2.8. Hcuepnwisarowuii nepeyerb oCHO8aHUll OJis1 OMKA3A 8 npueme 0OKYMeHMOs,
HeobX00UMbIX 07151 NPe00CMABeHUss MYHUYUNATIbHOU YCLy2u

OcHoBaHM# 1J19 OTKa3a B MpUEME 3asIBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JJIS1 IPEJIOCTABJICHUS] MYHUITUTIAILHOM yCIIyTU, HE UMEETCSI.

2.9. UHcuepnwvisarowuii nepeuenb 0CHOBAHUL Ol NPUOCIMAHOBIEHUS U OMKA3d 8
npedocmasienuu MyHUYUnaibHoU yciyau

2.9.1. OcHoBaHMeM g OTKa3a B MNPHUEME K PACCMOTPEHUIO 3asBJICHUS
SBJISIETCSI BBISIBJIEHWE HECOOIOZCHUSI YCTaHOBJIEHHBIX cTtatheil 11 denepanbHOro
3akoHa oT 6 ampens 2011 roma Ne 63-®3 «OO0 37€KTPOHHOW MOAIUCH» YCIOBUN
NPU3HAHUS JIEUCTBUTEILHOCTH KBaJIU(UIIMPOBAHHOM AJIEKTPOHHON moanucu (B
Cllyyae HampaBJCHUS 3asBICHUS W MPUIaraeMblX JOKYMEHTOB B AJIEKTPOHHOMU
dbopwme).

2.9.2. OcHoBaHus U1l TPUOCTAHOBJIEHUS MPEAOCTABICHNASI MYHUIUITIAJIbHON
YCIIYyTH OTCYTCTBYIOT.

2.9.3. OcHoBanus AJ OTKa3a B IPUCBOCHUHU WM aHHYJIMPOBAHUHU aJIpeca:

a) C 3asABJIECHHEM O MPUCBOCHUU OOBEKTY aJpecaluu ajpeca oOpaTHUIIOCh
JUI0, HE YKa3aHHOE B MyHKTE 1.2 HACTOSIIEro aAMUHUCTPATUBHOIO PErJIAMEHTA;

0) OTBET Ha MEXBEJIOMCTBEHHBIN 3alpOC CBUJICTEILCTBYET 00 OTCYTCTBUU
nokymMeHTa u (wiu) wuHpOpManuu, HEOOXOMMMBIX JII TPUCBOCHUS OOBEKTY
ajgpecaluy aJapeca WM AaHHYJUPOBAHUS €ro aapeca, M COOTBETCTBYIOUIUHN
JIOKYMEHT He ObUI TpeACTaBieH 3asBUTENeM (MPEIACTABUTENIEM 3asBUTENS) IO
COOCTBEHHOI MHUIIMATHUBE;

B) IOKYMEHTBI, 00sI3aHHOCTh 10 MPEIOCTABICHUIO KOTOPBIX JIJIsl IPUCBOCHUS
azpeca WM aHHYJIUMPOBAHMS €ro aJipeca BO3JIOKEHA Ha 3asBHUTENs (IPEACTABUTENS
3asiBUTENS), BBIJJaHbI c HapyLIEHUEM nopsiiKa, YCTaHOBJIEHHOT'O
3akoHoAaTenbCcTBOM Poccuiickon denepanny;

I') OTCYTCTBYIOT CIy4auW U YCJIOBHS JIJISi MPUCBOEHUS OOBEKTY ajapecanuu
ajJipeca WM aHHYJIMPOBAHUS €ro ajipeca, ykazaHHbIe B MyHKTax 5, 8 — 11 u 14 — 18
[IpaBun, yTBepkIeHHbIX mocTaHoBieHueMm IlpaBurenbcTBa  Poccuiickoi
O®enepanuu ot 19 HosOps 2014 roma Ne 1221 «OO6 yrBepxknenun I[lpaBun
MIPUCBOCHUSI, I3MEHEHUSI U aHHYJIUPOBAHUS aJIPECOBY.

2.10. Ilepeuens ycnye, Komopule A61810MCs He0OX0OUMbIMU U 00A3ameIbHbLMU
0J151 NPedoCmasieHusi MyHUYUNAIbHOU YCIY2U, 8 MOM YUCie c8e0eHUsl 0 OOKYMeHme
(OoKyMeHmax), 8b10a8aemom (8b10a8aeMblX) OPSAHUZAYUAMU, VHACTNEYIOUUMU 8
npeodocmasienuu MyHUYunaibHoul yCiyau
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YCJ'IYF, KOTOPLIC  SABJIAIOTCA HCO6XOJII/IMBIMI/I n 00s3aTeIbHBIMHU JJIsA
npcaoCTaBJICHUA MYHHHHHaHBHOfI YCIIYyT'H, HC UMCCTCA.

2.11. Pasmep naiamsl, 63umaemoul ¢ 3asa8umeisi npu npeodocmasieHuu
MYHUYURATLHOU YCIY2U, U CNOCOObL ee 83UMAaHUsL 8 CILYYAsX, NpedyCMOMPEHHbIX
GedepanbHbiMu 3aKOHAMU, NPUHUMACMBIMU 8 COOMEEMCMEUU C HUMU UHLIMU
HOPMAmMuHuIMU NPagosviMu akmamu Poccuiickoti @edepayuu, HopmamueHuIMU
Npaso8uIMU AKMAMU 001aCMU, MYHUYUNATbHbIMU NPABOSLIMU AKMAMU

[IpenocraBiaeHre MyHUIIUITAIIBHOM YCIIYTH OCYIIECTBIISCTCS ISl 3asBUTENS
(mpencTaBuTENs 3asBUTENIS) HA 0€3BO3ME3THON OCHOBE.

2.12. MaxcumanvHwlii cCpoK 0X#CUOAHUS 8 OYepeOU NPU No0aye 3anpocd o
npeodocmasnenuu MyHUYUNaiIbHoU YCay2u U npyu NOIY4YeHuu pe3yismama
npeodocmasieHHou MyHUYUNAIbHOU YCyeU

MakcuManbHbId CPOK OXKHUJAHUS B OUYEpE/Id MIPU Mojaue 3asBieHUst U (W)
IIPY NIOJIYYEHUH PE3YIbTATA HE TOJKEH NPEBBIIATh |5 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3aseumens
0 NpPeodoCcmasieHuy MyHUYUnaIbHoOu YCayeu, 8 mom Yucie 8 31eKmpoHHOU opme

Peructpanust 3asgBiieHHs, B TOM 4YHCJIE€ B DJIEKTPOHHON  ¢opme
OCYULIECTBJISIETCS B JE€Hb €ro MOCTYIUIEHHS (MPU NOCTYIUIEHUU B 3JIEKTPOHHOM
BUJIE B Hepabouee BpemMsi — B OmmKaliuil pabounii JAeHb, CIACAYIONMIUNA 332 JTHEM
NOCTYIUICHUS! YKa3aHHBIX JTOKYMEHTOB).

B cnydae ecnu 3adBUTENb HANpaBU 3aABJICHUE O NPEIOCTABICHUU
MYHULUANAIBHOW YCIYTM B JJEKTPOHHOM BHJE, TO JIOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 34 NPENOCTABICHUE MYHULMIIAJIBHON YCIYT'H, IPOBOJAUT MPOBEPKY
AJEKTPOHHOM TNOAMNHWCH, KOTOPOW TMOJIMUCAaHbl 3asBIICHHE W MpUIIaraeMble
JOKYMEHTBI.

IIpoBepka YCUJICHHOU HEKBATH(PUITUPOBAHHOM u YCUJICHHOMN
KBUTU(PHUITMPOBAHHON 3JIEKTPOHHOM MOAMKUCH OCYIIECTBISECTCS C UCIOJIb30BAHUEM
UMEIOIINXCS CPENICTB AJICKTPOHHOW TMOANHUCH WM CPEACTB HH(POPMAIMOHHOMN
CHUCTEMBI TOJOBHOI'O YJIOCTOBEPAIOLIErO ILIEHTpPa, KOTOpas BXOAUT B COCTAB
UHPPaACTPYKTYPBHI, o0ecreynBarolen MH(}OPMAIMOHHO-TEXHOJIOTNYECKOE
B3aMMOJICMCTBUE JCHCTBYIOIIMX M CO3JAaBaeMbIX HH(OPMAILMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JUIA TPENOCTAaBICHUS MYHHUIMNAIbHOM ycimyru. IIpoBepka
YCUJIEHHON KBaNM(PUIIMPOBAHHOW 3JICKTPOHHOM MOAMUCH TaKXK€ OCYIIECTBIISIETCS
C UCIHOJIb30BAaHUEM CpPEICTB HHGOPMAIIMOHHON CHUCTEMbI aKKPEIUTOBAHHOTO
YIOCTOBEPSIIOLIETO LIEHTPA.

IIpoBepka  mpOCTOM  BIEKTPOHHOM  MOAIMCH  OCYLIECTBISETCA €
UCIIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEPBUCA €IUHON CHUCTEMBbI UACHTU(DUKAIINU
U ayTeHTH(PHUKAIIUIH.
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2.14. Tpebosanus k nomeweHUsIM, 8 KOMOPvIX NPEOOCMABILEMC S
MYHUYUNATIbHASL YCAYed, K 3ALY OHCUOAHUS, MeCmam OJisl 3aN0IHEeHUs. 3anpocos O
npedocmasienuu MyHUYUnAaIbHoU Yy, URGHOPMAYUOHHBIM CIMEHOAM C
obpazyamu ux 3anoaHeHus U nepeuHem O0OKYMeHmOo8, HeodX0OUMbLX Oisl
npedoCcmasienuss MyHUYUNAIbHoU YCayeu, 8 mom yucie K 00ecneueHuro
docmynHocmu Ol UHBAIUOO08 YKA3AHHBIX 00HEKMO8 8 COOMEENCMBUL C
3axonooamenscmeom Poccuiickot Dedepayuu 0 coyuanbHou 3auume UHBAIUOOE

2.14.1. llenTpanbHblil BXOJ B 3/1aHKE Y IOJITHOMOYEHHOI'O OpraHa, B KOTOPOM
NPEIOCTaBISAETCS MyHHIIUTIATBHAS yCIyra, 000pyIyeTCsl BRIBECKOW, CopepKaiei
uHGOpMAITNIO 0 HANMEHOBAHUH M PeKUME PabOTHI Y TOJTHOMOYEHHOTO OpraHa.

Bxon B 31aHue, B KOTOPOM MPEIOCTABIISIETCS MYHHUIMNANbHAS yCIyra,
00opyayeTcst B COOTBETCTBUU C TPEOOBAHUSIMHU, 00ECTICUUBAIOIITIMU BO3MOKHOCTD
OecnpenaTCTBEHHOr0 BXOJa MHBAJIHMIOB B 3/IaHME W BbIXOAa W3 HEro (MaHmIyc,

HOPYYHH).

2.14.2. T'paxxpaHaM, OTHOCSAIIMMCS K KAaTeTOPUM WHBAJIWIOB, BKIIIOYAs
UHBJIWJOB,  HUCIHOJB3YIOUIMX  Kpecla-KOMACKM W COOaK-IPOBOJHUKOB,
00€eCIIeYnBaArOTCSL:

BO3MOXHOCTh CaMOCTOSITEIbHOIO MEPEIBWKEHHS MO 3JaHHUI0, B KOTOPOM
NPEAOCTABISETCA MYHUUUWIAIbHAS yCIyra, B LEIAX JOCTyna K MECTy
OPEIOCTaBICHUSI  YCIAyrH, B TOM YHCI€ C IIOMOIIBIO  COTPYJHUKOB
Y IIOJIHOMOYEHHOI'0 OPraHa;

BO3MOKHOCTb ITOCaJKHA B TPAHCIIOPTHOE CPEACTBO U BBICAJKH U3 HETO IEPEN
BXOJIOM B 3[JaHUE, I'JIe€ NPEAOCTABIISIETCS MyHULMIIAIbHAS YCIIyra, B TOM YHCIIE C
UCIIOJIb30BAaHUEM  KPECNIa-KOJMSICKM H  TOpH  HEOOXOIMMOCTH C  IMOMOIIBIO
COTPYIHHKOB Y TIOJIJHOMOYEHHOI'O OPraHa;

COMPOBOXKJIEHUE HWHBAJIUIOB, HMEIOUIUX CTOMKHE HapylleHUs QYyHKUUN
3pEHUs U CaMOCTOSITEIBHOTO MEPENBIKEHUS], IO TEPPUTOPUU 3/1aHUS, B KOTOPOM
IPEIOCTaBISAETCA MyHULMIIAIbHAS YCIIYTa;

COZICMCTBME MHBAJIUAY IPHU BXOJE B 3[IaHHE, B KOTOPOM MPENOCTABISAECTCS
MYHULIMINIANbHASL yCIyra, W BBIXOJE U3 HEro, MH(MOPMHpPOBAHHUE HUHBAIHMIA O
JOCTYIHBIX MaplIpyTax O0OIECTBEHHOIO TPAHCIIOPTa;

Ha/JIeXKallee pa3MelleHHe HOocuTened HHPOpMaIuh, HEOOXOAMMOW s
obecrieueHusi  OECHPENMATCTBEHHOrO  JIOCTyNa  MHBAIMAOB K  MeEcTam
OpelOCTaBICHUS MYHMIMIOAIbHAs YCIYTM C Y4E€TOM OrpaHUYEHUs HX
AKU3HEJEATEIbHOCTH, B TOM YHCJIE AYOJIMpPOBAHUE HEOOXOAUMOM ISl MOTYy4EHUS
MYHULIMIIANbHASL YCIYTH 3BYKOBOM M 3pUTENBbHOM HH(pOpManuu, a Takke
HAJMNKUCEN, 3HAKOB M WHOM TEKCTOBOM U rpadpuyeckoil mH(pOpMalMu 3HAKaAMHU,
BBINIOJIHEHHBIMH peNlbe(HO-TOUEUHBIM Ipu(pTOM bpaiins u Ha KOHTpacTHOM (OHE;

o0OecrieyeHue JOMyCKa B  3/aHH€, B KOTOPOM  IPEIOCTaBiIseTCs
MYHULIMINANbHASL ~ yciyra, COOaKU-NPOBOJHUKA TPU HAJIMYMK  JIOKYMEHTa,
HNOATBEP)KIAIOIIETO €€ CIeNuanbHoe OOyudeHue, BBIJAHHOrO Mo ¢GopMe U B
NOpSAJIKE, YTBEPKAECHHBIX MPUKa30M MUHUCTEPCTBA TPYy/la U COUMAIBHOMN 3allUThI
Poccutickoit @eneparuu ot 22 utoHs 2015 roga N 386H;
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OKa3aHHWE TOMOIIY, HEOOXOJUMOMN JIJISl MOJYYEHHUS B JAOCTYIMHOM JUIsl HUX
dbopmMe nHpOpMaIUK O TIPABUIIAX MPEAOCTABICHNAS] MyHUIIUTIAIIBHON YCIIYTH, B TOM
yucie 00 opOopMIEHUN HEOOXOAMMBIX ISl MOJYYECHHS] MYHHUIUNAIbHOU YCIYTU
JOKYMEHTOB M COBEPLICHWHM HWMH JIPYTUX HEOOXOIUMMBIX [Jis MOJyYeHUS
MYHHULMITAJIBHOW YCIIYyTH JIEVCTBUM;

o0OecrieyeHUe TMpPU HEOOXOAMMOCTH JOIYyCKa B 3/JaHHE, B KOTOPOM
peIOCTaBISETCS MyHHUIMIATbHAs yciyra, CypAONEPEBOIUHKA,
TU(DIOCYPAOIIEPEBOAUHKA;

OKa3aHHE COTPYAHUKAMU YTOJIHOMOUYEHHOI'O0 OpraHa, MpeaoCTaBIISIONIMMU
MYHULIMNANIbHYIO  YCIYTy, HMHOM HEOOXOAMMOM UWHBalIMJIaM IOMOIIM B
PEOJI0JICHNH OapbepoB, MEMIAIOIIUX MOJIYYEHUIO MU YCIIYT HapaBHE C APYTMMU
JULAMH.

2.14.3. Ha Tteppuropum, Tmpuieralomed K 3JaHU0, B KOTOPOM
[PEIOCTaBISAETCS MYHHMLMIAIBHAS YCIyra, OpraHU3YIOTCS MECTa Ul MapKOBKU
TPAHCIOPTHBIX CPEICTB, B TOM YUCIIE MECTA JIJIsl HAPKOBKHU TPAHCIIOPTHBIX CPEACTB
UHBaIUA0B. [JocTym 3asBUTENEH K TAPKOBOUYHBIM MECTaM SIBIISIETCSA OECIUIaTHBIM.

2.14.4. [Tomenienns, IIpeHa3HAYCHHBIC U1 [IPEIOCTABICHUA
MYHULUATIAJIBHAS YCIIYTH, JTOJIKHBI COOTBETCTBOBATh CaHUTapHO-
AMUAEMHUOJIOTMYECKUM MPaBUJIaM U HOPMaTHBaM.

B nomemenuax  YIIOJHOMOYEHHOTO OpraHa Ha  BHUJHOM  MECTE
YCTAHABJIMBAIOTCS CXEMbl pa3MEIICHHUs] CPEACTB NOXKAPOTYIIEHUS U IyTel
ABAKYyalUU.

2.14.5. MecTa oXuJaHus U MpUeMa 3asBUTENEH JOKHBI ObITh yIOOHBIMH,
000py1I0BaHbI CTOJIAaMH, CTYJIbSIMHU, OOECIIEUEHbI OJIaHKaMU 3asiBIICHUM, oOpa3iamu
UX 3aM0JHEHUS, KAHIEISAPCKUMU MPUHATIEAKHOCTIMH.

Mecta uHOpMUpOBaHMS, MpeAHA3HAYEHHbIE [  O3HAKOMJICHHUS
3aMHTEPECOBAHHBIX JIMI C HMH()OPMALMOHHBIMU MaTepuaiamu, OO0OpYAYIOTCS
UHGOPMAIIMOHHBIMUA ~ CTE€HJaMH,  HarjaJHOM  MH(pOpMalue,  MnepeyHemM
JOKYMEHTOB, HEOOXOIMMBIX I NPEJOCTABICHUS MYyHULMUIAJIbHAsA YCIyrd, a
TaK)K€ TEKCTOM HACTOSIIET0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

Hacrosmuii aIiMUHHUCTPATUBHBIN PETJIAMEHT, MYHULUINAIbHBINA IIPAaBOBOM
aKT O €ro YTBEPXKICHUU JOJKHBI OBITh JOCTYMHBI JUIsI O3HAKOMJICHHS Ha
OyMa)KHbIX HOCUTEIISIX.

KaOuHeThl, B KOTOPBIX OCYHIECTBISETCS NPHUEM 3asiBUTEIEH, 000PYIyIOTCS
UH(GOPMAIIMOHHBIMU TaOMWYKaMU (BBIBECKAMU) C yKa3aHHEM HOMepa KaOuHerTa,
HAaUMEHOBAHUSl CTPYKTYPHOI'O TOJpa3JeieHuss YTMOJIHOMOYEHHOrO OpraHa.
Tabnuuku Ha JBepsaxX KaOWHETOB WJIM Ha CTEHaX JOJDKHBI OBITh BUIHBI
MIOCETUTENSIM.

2.15. Ilokazamenu oocmynHocmu u Kavecmea MyHUYunaibHou yCiyeu

2.15.1. IToka3zaTensiMu JOCTYMMTHOCTH MYHUIIUIIAJIbHON YCIIYTH SBJISIIOTCS:

MH(OPMUPOBAHKE 3asIBUTETICH O MPEAOCTABICHUN MYHUIIMIIATLHON YCIYTH;

0o00OpyZIOBaHUE TEPPUTOPUM, NPUIETAONIMX K MECTOPACIOI0KEHHUIO
YNOTHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApA3JeieHui (IIpyU HAIWYUN),
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MECTaMH TapKOBKH aBTOTPAHCIIOPTHBIX CPEJACTB, B TOM 4YHUCJIE JJIs JIMI[ C
OTPaHUYECHHBIMU BO3MOKHOCTSMU;

000pyZ0BaHNE MOMEIIEHUN YTIOJTHOMOYEHHOTO OpraHa MeCTaMH XpaHEHHUs
BEpPXHEH O/ICKIbI 3asiIBUTEIIEH, MeCTaMu OOILETO MOJIb30BAHMUS;

cobmoieHne rpaduka padboThl YTIOJHOMOYSHHOTO OpraHa;

o0Opy/lOBaHME MECT OXMJAaHUS M MECT TMpueMa 3asBUTENeH B
YTIOTHOMOYEHHOM OpTaHe CTYJIbSMH, CTOJIaMH, OOECIeUeHHE KaHIEISIPCKUMU
NPUHAJICKHOCTSAMU  JUIS  TMPEJOCTABJICHUS  BO3MOXKHOCTU  O(opmiIeHHs
JIOKYMEHTOB;

BpEMsI, 3aTPAUYE€HHOE Ha MOJTYyYEHHE KOHEUHOI'0 Pe3ysibTaTa MyHHUIUIIAIbHON
YCIIYTH.

2.15.2. ITokazaTensiMu KauecTBa MyHULIMIIAIIBHON YCITYTH SIBIISIFOTCS

KOJIMYECTBO B3aMMOJECUCTBUN 3asIBUTENSI C JOJDKHOCTHBIMHM JIMLAMH IpU
IPEeA0CTABICHUN MYHULIIMIIAIIBHON YCIIYTH U UX MPOAOJIKUTENBHOCTD.

COONIOJICHNE CPOKOB M TOCJEIOBATEILHOCTH  BBHITIOJHEHHUS  BCEX
aIMUHUCTPATUBHBIX poreayp, IPENYCMOTPEHHBIX HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM;

KOJIMYECTBO OOOCHOBAHHBIX KaJIOO 3asiBUTEJIEH O HECOOIOJEHUU TOpsAIKa
BBITIOJIHEHUSI AJIMUHUCTPATUBHBIX MPOLENYP, CPOKOB pErucTpanuu 3amnpoca u
NPEeOCTaBICHUSI MYHHUIIMIIAJBHONW  yCIyrd, 00 OTKa3e B  HUCIPaBICHUH
JOMYIIEHHBIX OIMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
MYHULIMMAIBHOW YCIyTH JIOKYMEHTax JIM0O O HapyUIeHHH CpOKa TaKHUX
UCIIPABJIICHUM, a TaKKe B CJydae 3aTpeOdoBaHUS JOHKHOCTHBIMHU JIMIIAMU
YNOTHOMOUYEHHOTO OpraHa JOKYMEHTOB, IUIaThl, HE MPEAyCMOTPEHHBIX
HACTOSIIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.15.3.  3agButenaMm  oOecrneuyMBaeTCsi  BO3MOXKHOCTh  MOJY4YEHHUS
uHGOpMAITMK O XOJ€ MPEAOCTABICHHUS MYHHUIIUIAIBHOW YCIYTH TPH JIMYHOM
npueme, 1o Tenedony, 1o MEKTPOHHOHN noute, Ha ExuHoM mopTrase.

2.16. Ilepeuenwv xnaccos cpedcme 21eKmpoHHOU NOONUCU, KOMOpbLE
00Ny CKArOmcs K UCNONb308AHUIO NPU 0OpaujeHUul 3a noiyyeHuem
MYHUYUNATILHOU YCTY2U, OKA3bIBAEMOU C NPUMEHEHUEM
VCUNLEHHOU K8ANUDUYUPOBAHHOT DJIEKMPOHHOU NOONUCU

C yuerom TpeGoBanmii K CpecTBaM IEKTPOHHOM MOITUCH, YTBEPKIECHHBIX
npukazom denepanbHoil cinyk0bl 6e3omacHoctu Poccutickoit deneparuu ot 27
nexkabpsa 2011 roga Ne 796, mpu oOpanieHUM 3a MOJTYYEHHEM MYHHUIUNAIbLHOU
yCIYTH, OKa3blBAEMOM C TPUMEHEHHEM YCHUJIEHHOW KBaIU(PUIIMPOBAHHON
AJEKTPOHHON TMOANUCH, JOMYCKAIOTCA K HCIOIb30BAHUIO CIEAYIONIME KIIACChI
cpencts aekTponHoi noanucu: KC2, KC3, KB1, KB2 u KAI.

I11. CocTas, nocj1e10BaTEILHOCTh U CPOKH BHINOJHEHNSI AAMUHUCTPATUBHBIX
npoueayp, Tpe0OBaHUsA K NOPSIIKY X BbINOJIHEHHSI, B TOM YHCJe
0CO0CHHOCTH BBINOJHEHNS A/IMUHUCTPATUBHBIX NMPOUEAYP B 3JIEKTPOHHOM

popme
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3.1. McuepnbiBaroiinii nepedeHb aAMUHUCTPATUBHBIX MPOLELYP

3.1.1. IlpemoctaBieHue MYHHIMOAIBHOM YCIyrH BKJIIOYAeT B ce0s
CJIEyIOIKE aIMUHUCTPATUBHBIEC IPOLEAYPBHI:

1) mpueM U perucTparys 3asBJICHUS U IPUIAraeMbIX JOKYMEHTOB;

2) paccMOTpeHHE 3asBIICHUS ¥ TMPHIAraeMblX K HEMY JOKYMEHTOB,
OPUHATHE PELIeHUs O TMPUCBOCHUM OOBEKTY ajpecalu ajapeca Wiu
AHHYJIMPOBAHUU €ro ajapeca JUOO 00 OTKa3e B MPUCBOEHUU OOBEKTY ajpecariuu
ajipeca Wiy aHHYJIMPOBAHUH €ro aJpeca;

3) HanpaBicHUE (BpYYCHHE) 3asIBHTEII0 PCIICHUS O MPUCBOCHUU OOBEKTY
ajJipecalliy ajgpeca Wid aHHYJIMPOBAaHUM €ro ajpeca JInbo 00 OTKa3e B MPUCBOCHUH
00BEKTY aJipecaliiy aJpeca Wik aHHYJIUPOBAHUU €ro ajpeca.

3.2. IIpueM u peructpanus 3asBJICHHS U IPUIAraeMbIX JOKYMEHTOB

3.2.1. KOpuanueckum ¢HakToM, SBISIOMIMMCA OCHOBAaHHMEM JJid Hadaia
BBIITOJIHEHUSL ~ aIMUHUCTPATUBHOW TNPOLENYpPHI, SBISETCA MOCTYIUICHHE B
Y TOIHOMOUYEHHBIN OpraH 3asBJICHUS U PUIaraeMbIX JTOKYMEHTOB.

3.2.2. JIOJKHOCTHOE JIMIO0 YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
OpUEeM M PErUucTpaluio 3asBJI€HUsS B JEHb NOCTYIUIEHUS 3asBieHus (mpu
MOCTYIJICHUH B 3JIEKTPOHHOM BHUJE B Hepabouee BpeMsi — B OJmKalmii pabounii
JI€Hb, CIIEYIONINH 32 JHEM MOCTYIUICHHS YKa3aHHbBIX TOKYMEHTOB):

OCYIIECTBIISIET PETUCTPALMIO 3asBJICHHUS M IPUIAraeMblX JOKYMEHTOB B
KypHaJle PEruCTpalluy BXOASAIINX oOpalleHuil;

BBIJIAET PACIIUCKY B MOJIYYEHHH OT 3asABUTENS JOKYMEHTOB C YKa3aHHUEM HUX
NEepEeYHs U JaThl UX NOJYyYE€HHs Y IOJTHOMOYEHHBIM OPTaHOM.

3.23. B cnydae eciaum 3asABICHUME W NPWIAraeMble JOKYMEHTHI
NPEICTABIIAIOTCS 3asgBUTEIEM B YTOJHOMOYEHHBIH OpPraH JUYHO, JOJKHOCTHOE
JUIO YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a IPUEM M PETUCTPALUIO
3asBJICHUS BBIJAET 3asSBUTEIIO WJIM €ro MPEICTaBUTENO0 PACIUCKY B MOIYYEHUU
JOKYMEHTOB C YKa3aHHWEM HX INEpPEeYHs M JaThl NoJydeHHs. Pacnucka Bwlmaercs
3asBUTENIO (MPEICTABUTENIO 3asBUTENS) B JIEHb MOJYYEHHUS YTIOJTHOMOYEHHBIM
OpraHOM TAKUX JIOKYMEHTOB.

B ciydae, eciu 3asdBiIeHHE M NPUIAraeMble JOKYMEHTBI MPEICTABICHBI B
YOIHOMOYEHHBI ~ OpraH  MOCPEICTBOM  IMOYTOBOIO  OTMPABICHUS WU
IpeACTaBIEHbI 3asiBUTENEM (MPEACTABUTENIEM 3asiBUTENA) JUYHO uepe3 MOIL],
pacnucka B TOJYYEHUMM TaKMX 3asBJICHHS W JOKYMEHTOB HAaNpPaBISETCSA
YTOIHOMOYEHHBIM OPraHOM IO YKa3aHHOMY B 3asiBJIEHUU IMOYTOBOMY aJIpeCy B
TeYeHHe paboyero AHs, CICAYIOIIEro 3a JHEM MOJIy4eHUs YIOJIHOMOYEHHBIM
OpraHoM JIOKYMEHTOB.

[Toyyenue 3asBJI€HUS W NPWIAraeMbIX JOKYMEHTOB, IPEACTAaBISEMBIX B
dbopMe dIEKTPOHHBIX JOKYMEHTOB, MOATBEPKAAETCS Y TIOJHOMOYEHHBIM OpraHOM
OyTeM HaIpaBi€HUs 3asABUTENIO (IIPEACTABUTENIO 3asBHUTENS) COOOIIEHUS O
NIOJIyYEHHH 3asBJICHUS U JIOKYMEHTOB C YKAa3aHUEM BXOJSIIErO PErMCTPALIOHHOT O
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HOMEpa 3asBJICHUA, JAThl MOJy4eHHUS YTOJIHOMOYEHHBIM OPTaHOM 3asBJICHUS U
JIOKYMEHTOB, a TaKXe IMEepeUYeHb HAMMEHOBaHUM (DaiiyioB, TMPEICTABICHHBIX B
(dbopMe 3IEKTPOHHBIX IOKYMEHTOB, C YKa3aHHUEM UX 00beMa.

CooOmieHne O TMONYy4YEeHUW 3asBIEHUS M NPUIAraeéMbIX JOKYMEHTOB
HANpPAaBJISIETCS. NI0 YKAa3aHHOMY B 3asBICHUM AAPECy JIEKTPOHHOM MOYTHI WIH B
JUYHBIN KaOWHET 3asBuUTENs Ha EauHOM mopraie.

CooOmieHne O TOJNYYEHUU 3asBICHUS U MOPWIAraeMblX JIOKYMEHTOB
HAIPABJISIETCS 3asBUTENIO (MPEICTABUTENIO 3aBUTEIIS) HE MO3/IHEE paboyero JHs,
CJIETYIOLIEro 3a IHEM MOCTYIIJICHUS 3asBJIECHUS B Y TOJIHOMOYEHHBIN OpTraH.

3.2.4. Tlocne peructpauuu 3asBiI€HUE U MpUIAraéMble K HEMY JOKYMEHTHI
HANpPABJISIIOTCA JUIsl  PAacCMOTPEHUsSI JIOJDKHOCTHOMY JIMIYy Y TIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOMY 3a NPEIOCTaBICHUE MyHULMNAIbHOW ycayru (maiee —
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPEIOCTaBICHUE MYHUIIUTIAIIBHON YCIIYTH).

3.2.5. Cpok BbBIIOJHEHHS JAHHOM aJIMUHUCTPATUBHON MpOLIEAYpPbI
coctaBisier 1 paboumili eHb CO JHS IMOCTYIUIEHHS 3asBICHHMS U NpUIIaraeMbIX
JIOKYMEHTOB B Y TIOJIHOMOYEHHBIW OpPraH.

3.2.6. Pe3ynbpraTOM BBINOJIHEHUs] JAHHOM AJIMUHUCTPATHUBHOMW IMPOLENYPHI
ABJISIETCSL MIOJYYEHUE JTOJXKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IMPENOCTABICHUE
MYHUIMOAIBHOW  yCIYI'M 3asBJICHHS W  [PWIAraéMbIX JIOKYMEHTOB Ha
paccMOTpEHUE.

3.3. PaccmoTtpenue 3asiBICHUS ¥ MPUIATraeMbIX K HEMY JIOKYMEHTOB,
NPUHATHE PEUISHNs O IPUCBOSHUHU O0BEKTY aJpecaliuyl aipeca uin
AHHYJIMPOBAHUU €ro ajipeca 1100 00 0TKa3e B MPUCBOCHUHN O0OBEKTY aipecaliiu
ajZjpeca WiM aHHYJUPOBAHUM €T0 ajpeca

3.3.1. KOpuamueckum (akToM, SIBISIOMKMMCS OCHOBAaHMEM I Hadaja
BBITIOJTHEHUST aJIMHHHCTPATUBHOW MPOIEAYPHI SABJSCTCS, MMOTYYEHUE 3asiBIICHUS U
NPWIAaraeMbIX  JOKYMEHTOB  JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM  3a
IPEIOCTABICHNE MYHUIIMIAIIBHON YCIIYTH Ha paCCMOTpPEHHE.

3.3.2. B cimydae mocTyIuieHUsl 3asBJICHHS W NPWIATaeMbIX JOKYMEHTOB B
IJICKTPOHHON (opMe JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPEIOCTABICHUC
MYHUILIUTTAIBHOW YCIYTHU, TPOBOJMUT MPOBEPKY AIEKTPOHHON MOMAMMCH, KOTOPOH
MIOJIMMUCAHBI 3aIBJICHUE U MTPUJIAraeMbIe TOKYMEHTHI.

IIpoBepka AIEKTPOHHOM MOJAMHMCH OCYIIECTBISETCS C HCIIOJIH30BAaHUEM
UMEIOIIUXCST CPEICTB DJICKTPOHHON TMOMANKMCH WIH CPEICTB HH(POPMAIMOHHOM
CUCTEMBI TOJIOBHOTO YIOCTOBEPSIONIEro IIEHTpa, KOTOpas BXOIUT B COCTaB
UHDPACTPYKTYPHI, obecreunBaromiei HH(POPMAITMOHHO-TEXHOJIOTUUECKOE
B3aMMOJICHCTBHE JICUCTBYIOMUX U CO3JaBaeMbIX WH(DOPMAIIMOHHBIX CHCTEM,
UCIIONIB3YEeMBIX JUIS TMPEJOCTaBICHUS TocyaapcTBeHHON yenyru. I[IpoBepka
AJIEKTPOHHOM TMOJMKUCU TaKK€ OCYIIECTBISIETCS C HCIOJIb30BaHUEM CPEACTB
UH()OPMAIIMOHHOM CHCTEMBI aKKPEIUTOBAHHOTO YAOCTOBEPSIONIETO IISHTpA.

3.3.3. Ecim B ciydae TpOBEpPKHU DJICKTPOHHOM TOJAMKMCH YCTaHOBJIEHO
HECOOI0/IeHNEe YCIIOBUM TIPU3HAHMS €€ JNEeWCTBUTEILHOCTH, JODKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TMPEIOCTABICHHUE MYHUIMITAIIBHON YCIyrd, B TeueHue 1
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paboyero JHS CO JHS OKOHYAHMS YKa3aHHOW IIPOBEPKHU:

TOTOBUT yBeJAOMJIEHHE 00 OTKa3e B MPUHSTHH 3asBICHUS W TMPHIAraeMbIX
JOKYMEHTOB C YKAa3aHMEM NPUYMH MX BO3Bpara 3a MOMANKCHIO PYKOBOIUTEIS
YNOIHOMOYEHHOTO OpPraHa;

HATPABJISIET 3asSBUTETI0 YKa3aHHOE YBEIOMIICHHE B JJICKTPOHHOW Gopme,
NOJIMMCAHHOE  YCWICHHOM  KBaJIU(UUUPOBAHHOM  DJIEKTPOHHOM  MOJIMHUCHIO
pPyKOBOAUTENSA YTNOJIHOMOYEHHOTO OpraHa, IO aApecy JJIEKTPOHHOM IIOYTHI
3asIBUTEJIA.

[Tocne nony4deHus yBeAOMIIEHUS 3asBUTENb BIPaBe 0OPAaTUTHCS TOBTOPHO C
3asBJICHUEM O TMPEJOCTAaBICHUM YCIYyTH, YCTPAHUB HapyILICHHs, KOTOpbIE
NOCIYKAJIM OCHOBAHMEM [UJISI OTKa3a B INPHUEME K PACCMOTPEHUID MEPBUYHOTO
oOparieHus.

3.3.4. B cnyuyae ecnu 3asBUTENb (MPEICTABUTEIh 3aABUTENSA) MO CBOEMY
YCMOTPEHUIO HE NMPEACTABWI JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.7.1 HacTosmero
aIMUHUACTPATUBHOTO PErJIaMEHTa, U NP MOCTYIUIEHUH 3asBJIICHUS U PUIAraeMbIX
JIOKYMEHTOB B 3JIEKTPOHHOM (hopMme (eciau B pe3yibTaTe MPOBEPKU YCHICHHON
KBUTH(DUITMIPOBAHHONW  DJEKTPOHHOW  TOMANWCU  3asBHUTENs  (MPEICTABUTENS
3asIBUTEIIS) YCTaHOBJIEHO coOroIeHue yCIIOBUI OPU3HAHUSA ee
JNEHUCTBUTENBHOCTH), JOJPKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPEIOCTaBIECHUE
MYHHUIIUTAIBHOW YCIyrd, B TEYEHUE 5 pabouux JHEH CO JHA TOTyYeHHs
3asBJ€HUS M NPWIAraeMbIX JOKYMEHTOB  OO€CHeuMBAaeT  HalpaBlieHUE
MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl TOCYJapCTBEHHON BJIAcTH, OpPTaHbI
MECTHOI'0 CaMOYIIPABJIEHHUSI U IMOJBEIOMCTBEHHbBIE TOCYJAPCTBEHHBIM OpraHaM M
OpraHaM MECTHOI'O CaMOYIPaBJIEHHs OPTraHU3alMH, B PACIOPSIKEHHH KOTOPBIX
HaxXoIATCS  JOKYMEHTBHI, yKa3aHHble B mnoanyHkre 2.7.1  Hacrosdiero
aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.5. JlomKHOCTHOE  JUI0, OTBETCTBEHHOE 3a  MPEAOCTaBIICHUE
MYHUILIUITAJIBHOM yCJIYTd, B TeueHue 3 pabouux JHEH CcO JHSA TOCTYIUICHHS
3ampaliMBaeMbIX CBEICHUHN (JOKYMEHTOB) B YTIOJJHOMOYEHHBINH OpraH MpoBEpsieT
3asBJICHUE U BCE MPEACTABICHHbIE TOKYMEHThI HA HAJIUUME OCHOBAHUM NI OTKa3a
B TPUCBOCHUHM OOBEKTY ajapecaluy ajpeca Wi aHHYJIUPOBAHMM €ro ajpeca,
MPEYCMOTPEHHBIX MYHKTOM 2.9.3 HacTosIero aMUHUCTPATUBHOI'O PErJIaMeHTa,
U B Cllydae:

HaJIM4YMs OCHOBAHUM /I OTKa3a B MPUCBOEHUU OOBEKTY aJpecaluu ajpeca
WIM aHHYJUPOBAHUM €ro aJapeca, YKa3aHHbIX B NyHKTEe 2.9.3 HacTosmiero
aMUHUCTPATUBHOTO PErJIaMEHTa, TOTOBUT pEILIeHHE 00 OTKa3e B IPUCBOCHUU
00BEKTY aJipecaliiy agpeca Wi aHHYJIUPOBAHUU €r0 aJpeca;

B CiIy4a€ OTCYTCTBHSI OCHOBAaHUW J/Ji OTKa3a B NPHUCBOCHUH OOBEKTY
aJgpecanuu agpeca WIM aHHYJIMPOBAHUM €ro aJpeca, YKa3aHHbIX B IyHKTE 2.9.3
HACTOSILIEr0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, TOTOBUT PEIICHUE O MPUCBOEHUU
00BEKTY aipecalliy aJpeca Ui aHHYJIUPOBAaHUE €ro ajpeca.

3.3.6. Pemenue odopmisiercs B ¢popMe MOCTAHOBICHUEM aJIMHHHUCTPALIUU
BepxoBakcKOro MyHHIIMNAIBHOTO OKpyra. JIoJ’KHOCTHOE JIMII0, OTBETCTBEHHOE 32
OpeqoCTaBIeHNE MYHHUIMMAIBHOM yciyru B TedueHue 1 pabodero mHs
pa3pabaThiBaeT MPOEKT TOCTAHOBJIEHUS  aJMHUHHUCTpanuu  BepxoBaxckoro
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MYHHUIIMIAIBHOIO OKpyra, Ccorjacyer ¢ OTBETCTBEHHbIMU JHlamu. [aBa
BepxoBaXCKOro MyHHULIMITAJILHOI'O OKpYra IOANUCHIBAET MPABOBOM aKT WM OTKAa3
He no3aHee 1 pabouero AHs €O HS €ro nepeJadyu Ha MOJIUCh.

3.3.7. Cpok BBINOJIHEHHS] aIMUHUCTPATUBHOIN Mpouenypsl - He Oonee 18
pabounx AHEW co JHS MOCTYIUICHHUS 3asBJICHHUS M NPUIaraeMblX JOKYMEHTOB B
YOJIHOMOYEHHBIN OPraH.

3.3.8. KpurepusmMu OpHUHATHS pEHIEHUS] B  PAMKax  BbIIOJHEHUS
aAMUHHUCTPAaTUBHOW NPOLEAYPHI SABISETCS OTCYTCTBUE OCHOBAaHUM JUIsI OTKasza B
OPUCBOCHUM OOBEKTY aJpecalMd ajpeca WIM aHHYJIMPOBAaHWU €ro ajpeca,
YKa3aHHBIX B ITyHKTE 2.9.3 HACTOSIIEro aAMUHUCTPATUBHOIO PErJIAMEHTA.

3.3.9. Pe3ynpTaToM BBINOJHEHHS aJMUHACTPATUBHON NPOLIEAYPHI SBIIAECTCS
OPHUHATHE NPABOBOrO AaKTa YIIOJIHOMOYEHHOI'O OpraHa (ykasaTb BHJl aKTa) O
INPUCBOEHUM OOBEKTY aJpecaluy ajpeca WM aHHYJIMPOBAHUU €ro ajpeca Jnudo
MOTHBUPOBAHHBI OTKa3 B TMPUCBOEGHUU OOBEKTY aJpecaluu ajpeca Wiu
AHHYJIMPOBAHUU €r0 ajpeca.

3.4. Hanpapiienue (Bpy4eHHE) 3asIBUTENIO PEIICHUS O IPUCBOCHUU OOBEKTY
aZipecalliy ajgpeca Uiy aHHYJIUPOBAHUU €ro ajpeca Ju00 00 0TKa3e B MIPUCBOCHUH
00BEKTY aJipecaliiy aapeca Wi aHHYJIUPOBAaHUU €ro ajpeca

3.4.1. KOpunuueckuMm (akToM, SIBISIOMIMMCS OCHOBaHMEM [IJIi Hauaja
BBITIOJIHEHUSI JIMUHUCTPATUBHON MPOLIEAYPHI, SIBJISETCS MOAINMUCAHHBIN MTPaBOBOM
aKkT YTOJIHOMOYEHHOT0 opraHa (ykas3aTh BUJl aKTa) O PUCBOEHUU aJipeca O0BEKTY
azpecalud Wi aHHYJIMPOBAHUU €ro ajapeca Ju00 MOTHUBHUPOBAHHBIM OTKa3 B
IPUCBOCHUH OOBEKTY aJipecaliuu aJpeca Wik aHHYJIUPOBAHUH €ro ajpeca.

3.4.2. [Tpunsaroe pelieHne HaIMpaBJISIETCS CIIEUATUCTOM
VYOTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHHE MYHUIIUNIATbLHON
YCIIYTH, 3asBUTENIO (IIPEACTABUTEIIO 3asBUTEIISI) OAHUM U3 CIIOCOOOB, YKa3aHHBIM
B 3a5IBJICHUM:

B (opMe SIEKTPOHHOIO JAOKYMEHTA C HCIOJIb30BaHUEM HH(OpPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTed OOIIero moJib30BaHUs, B TOM 4wucie EguHoro
noprajga HE TMO3JHEe OJHOTO pabodero IHA CO MHSA TPHUHATUS PEIICHUS O
NPUCBOCHUM OOBEKTY aJpecallid ajapeca Wi aHHYJIMPOBAHUU ero ajapeca (00
OTKa3€ B TAKOM MPUCBOEHUU WJIU aHHYJIUPOBAHUN);

B (opme [OKymMeHTa Ha OyMa)KHOM HOCHUTENE€ TOCPEICTBOM BbIAauu
3asBUTEIIO (MPEICTABUTENIO 3asBUTENIS) JJUYHO IMOJ] PACIUCKY JUOO HAMpaBICHUS
JIOKYMEHTa He Mo3/IHee pabodero a1, cieayromniero 3a 10-m pabouynM JHEM CO THS
OPUHATUS ~ PELIeHHS O TMPUCBOEHUM OOBEKTY ajpecaluu ajapeca WM
aHHYJIMpOBaHUM ero azapeca (o0 oOTkaze B TakOM MPUCBOCHUU WJIHU
AHHYJMPOBAaHUHU) TOCPEJCTBOM IIOYTOBOI'O OTIIPABIEHUS [0 YKa3aHHOMY B
3asIBJICHUU MIOYTOBOMY aJpecy;

3.4.3. CpoK UCMOITHEHHUS AIMUHUCTPATUBHON MPOLIEYPbl COCTABIISET:

B (opMe 3JIEKTPOHHOI'0 JOKYMEHTa C MCIHOJIb30BaHHEM HWH(OOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CEeTed OOIIero moyib30BaHUs, B TOM uucie EguHoro
noprajga HE TMO3JHEE OJHOTrO pabodero MHA CO JHSA TPHUHATUS PEIICHUS O
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NPUCBOCHUM OOBEKTY aJpecalldyd ajpeca WM aHHYJIUPOBAHUU ero ajapeca (00
OTKa3€ B TAKOM MPUCBOEHUU WU AHHYJIUPOBAHUN);

B (opme [OKymMeHTa Ha OyMa)XHOM HOCHUTENE IOCPEICTBOM BbIAauu
3asBUTENIO (MPEICTABUTENIO 3asBUTENISA) JTUYHO MO PACHUCKY JMOO0 HampaBJieHUS
JIOKyMEHTa He Mo3/IHee pabodero aHs, cieayromniero 3a 10-Mm pabounuM JHEM CO THS
OPUHATHUSL  PEIICHUST O TMPUCBOCHUU OOBEKTY ajJpecaluu ajpeca Wi
aHHYJIMpOBaHUU ero azapeca (00 OTkaze B TakOM MPUCBOEHUU WJIHU
AHHYJIMPOBAaHUHU) TIOCPEJCTBOM IIOYTOBOI'O OTIIPABIEHUS [0 YKa3aHHOMY B
3as1BJICHUH MIOYTOBOMY aJ[PECY;

3.4.4. Pe3ynbTaToM BBIMIOJHEHUSI aIMUHUCTPATUBHON TPOIEAYPHI SBISETCS
HaIpaBJieHUE (BPYUYCHHUE) 3aABUTENIO (IIPEICTABUTEIIO 3asIBUTENIS) MPABOBOTO aKTa
Y1onmHOMOYEHHOT0 OpraHa (yka3aTh BUJ aKTa) O MIPUCBOECHUU OOBEKTY ajJpecaliuu
ajpeca WIM aHHYJIMPOBAHUM €ro ajapeca MO0 MOTHUBHUPOBAHHBIM OTKa3 B
NPUCBOEHUH O0BEKTY aJpecaliiuy afpeca Wik aHHYJIMPOBAHUU €ro ajipeca.

V. (I)Oprl KOHTPOJISA 324 HCITOJTHECHUEM
AIMHUHHUCTPATUBHOIO perjiaMeHTa

4.1. KoHTponb 3a COOMIOIEHUEM U UCIIOJIHEHHEM JOJKHOCTHBIMU JINLIAMH
VYIIOJIHOMOYEHHOI'O  OpraHa  IOJOXKEHHHM  HACTOAILLEro  aJIMHHHCTPATUBHOIO
periiaMeHTa W UHbIX HOPMATHBHBIX [PABOBBIX AKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHMs K MPEAOCTABICHUIO MYHULIMNIAIBHON YCIYTH, a TaKXKe 32 IPUHATHEM
UMU DPEIICHUA BKIIOYAeT B c€0s TEKYIIUl KOHTPOJIb W KOHTPOJb IMOJHOTHI H
KAa4eCcTBa NPENOCTABIEHUS MYHULIMIIATbHON yCIIYTH.

4.2. Texymuil KOHTPOJIb 32 COOMIOACHUEM U MCIIOJIHEHUEM JI0JKHOCTHBIMU
JUUAMH  TIOJOKEHUM HACTOSIIEr0 aJMHUHHCTPATUBHOIO PETJIAMEHTA M HHBIX
HOPMAaTHBHBIX  IPaBOBBIX  aKTOB,  YCTaHABIMBAIOIMIMX  TpeOOBaHUS K
NPEAOCTABIEHUIO MYHUIIMNIATBHON YCIIYTH, a TAKXKE 32 MPUHATUEM UMHU PEIIECHUN
OCYILECTBIISIIOT JAOJKHOCTHBIE JIMLA, ONPENEICHHBIE MYHUIMIIAJbHBIM IIPaBOBBIM
AaKTOM aJIMMHHUCTpauuu BepXoBaKCKOro MyHULIMIIAIBHOIO OKPYTa.

Tekymuyii KOHTPOJIb OCYILECTBIISIETCS HA TIOCTOSIHHOW OCHOBE.

4.3. KonTpons HaJg TOJHOTOM W KA4eCTBOM  MPEIOCTaBICHUS
MYHUIIUTIAILHOW YCIYTH BKJIIOYAET B ce0sl MPOBEACHHE MPOBEPOK, BBISBICHUE U
YCTaHOBJICHUE HApYIICHUN MpaB 3asiBUTENCH, MPUHATHE PEIICHUH 00 YCTpaHEHUU
COOTBETCTBYIOIIUX HAPYLICHUN.

KoHTpons Haja MOTHOTOM M KA4eCTBOM MPEAOCTABIEHHUS MYHUIIWIAIBLHOU
YCIYTH OCYLIECTBIISIIOT JOJDKHOCTHBIE JIMIA, OIPEAECICHHBIE MYHMIUMIIAIbHBIM
IIPaBOBBIM aKTOM aJIMUHUCTpANH BepXxoBaXCKOro MyHUIIMIIAJBHOIO OKPYTa.

[IpoBepku MOryT OBITH IIJJAHOBBIMH (OCYILECTBIIATHCS HA OCHOBAHHUH
MOJYTOAOBBIX WM TOJOBBIX IUIAHOB pPabOThl YIOJIHOMOYEHHOIO OpraHa) M
BHEIUIAHOBBIMH.

[leproanyHOCTh IPOBEPOK — IUIAHOBBIE | pa3 B Iojl, BHEIJIAHOBBIE — IIO
KOHKPETHOMY OOpaIllEHUIO 3asBUTEIIS.

Ilpy mnpoBeneHMM IIPOBEPKM MOTYT pacCMaTpUBATBCS BCE BOIPOCHI,
CBS3aHHbIE C TMPEIOCTABICHUEM MYHHUIMNAIBHOM yciayrd (KOMIUIEKCHbBIE
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MIPOBEPKU) WJIM OTJEIbHBIE BOMPOCH (TeMaThuuecKue mpoBepku). Bua npoBepku u
CPOK €€ MpOBEIECHUS YCTAaHABIMUBAIOTCS MYHUIMIIAJIbHBIM IPABOBBIM aKTOM
YOTHOMOUYEHHOTO OpraHa O MPOBEIECHUHM MPOBEPKU C YUYETOM MNEPUOIUYHOCTU
KOMIUIEKCHBIX TPOBEPOK HE MEHEE | pas3a B TOJl U TEMAaTUYECKUX IPOBEPOK — 1 pa3
B Iof.

Pe3ynbTaThl mpoBeneHUsT MPOBEPOK OQOPMIISIIOTCS B BUJE aKTa, B KOTOPOM
OTMEYAKOTCS BBISBJIEHHBIC HENOCTAaTKU W MPEIJIOKEHHS IO UX YCTPAHCHHIO,
KOTOPBIA MPEICTABISIETCA PYKOBOJIUTENO YTOJIHOMOYEHHOI'O OpraHa B TEUYEHHUE
10 pabounx qHEHN mocie 3aBeplIeHUs IPOBEPKHU.

4.4.  JIOJKHOCTHBIE  JIMI]a, OTBETCTBEHHBbIE 32  IPEIOCTABJICHUE
MYHULIUTTAIBHOM YCITYTH, HECYT MEPCOHATBLHYIO OTBETCTBEHHOCTh 3a COOJIIOICHUE
NOpsIIKA MPEAOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH.

4.5. Tlo pe3ynpTaTaM MNpPOBEICHHBIX IPOBEPOK B ClIydae BbISBICHUS
HapyIIEHUN 3aKOHOAATEIbCTBA W HACTOSIIIErO aAMUHUCTPATUBHOIO PETJIAMEHTA
OCYILIECTBIISIETCA NPUBJICUEHNE BUHOBHBIX JOJKHOCTHBIX JIML[ Y IOJJHOMOYEHHOT' O
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBHUHM C JICMCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccuiickon @enepanuu.

4.6. OTBETCTBEHHOCTh 32 HEHCIOJHEHHUE, HEHAJIEKAIIEE HCIOIHEHUE
BO3JIO)KEHHBIX OO0S3aHHOCTEM MO MNPEIOCTABICHUIO MYHUIMNAIBHON YCIYIH,
HapylleHrue TpeOOoBaHW AJIMUHHUCTPATUBHOTO PErjaMeHTa, MpPEeayCMOTpEHHas B
cootBercTBUM ¢ TpynoBeiM Kkoaekcom Poccuiickoir ®Penepanuu, Kopekcom
Poccuiickoit @enepanmu 00 aAMUHHUCTPATUBHBIX IPABOHAPYIIICHUSX, BO3JIAraeTcs
Ha JIWII, 3aMEIIAI0NIUX JOJKHOCTUA B YTIOJIHOMOYEHHOM OPraHe, €ro CTPYKTYPHBIX
MOAPA3ICIICHUAX, OTBETCTBEHHBIX 33 MPENOCTABICHUE MYHUIUIIAIIBHON YCIYTH.

4.7. KoHTpOJIb CO CTOPOHBI TPAXKJaH, UX OOBEAMHEHUN U OpraHu3aluii 3a
MPEIOCTABIECHUEM MYHUIIMIAIBHON YCIYTH OCYIIECTBISAETCS B COOTBETCTBUU C
OenepanbabiM  3akoHOM OT 21 mromst 2014 roma Ne 212-®3 «O0 ocHoBax
o01ecTBeHHOTr0 KOHTPOJIsi B Poccuiickoit denepanyny.

V. JdocyneOHbii (BHeCyaeOHbI) MOPSAOK 00:KaJI0BAHUI pelIeHNI U 1eiiCTBUIH
(0e3meiicTBHS) YIIOJTHOMOYEHHOT0 OPraHa, ero J0/KHOCTHBIX JIMI JTH00
MYHHIMIAIBHBIX CJIYKAIAX

5.1. 3asgBuTENb UMEET MPaBO Ha MOCyneOHOE (BHECYAeOHOE) 00KaloBaHue,
OCTIApVBAaHKE PEIICHUM, AeUCTBUIN (0€31eHCTBUSA), MPUHATHIX (OCYIIECTBICHHBIX)
P NPEIOCTABICHUN MYHULIUITAIBHON YCITYTH.

OO6xanoBaHue 3asIBUTESIMU PEUICHUM, NeHCTBUM (0e31eiCTBUS), MPUHSITHIX
(OCYILIECTBIIEHHBIX) B XOJI€ MPENOCTaBICHUS MYHHUIMNAILHOM yCIyrd B
nocyne0HOM (BHECY[€OHOM) TOpS/IKE, HE JIMIIAeT WX MpaBa Ha O0KaJloOBaHUE
yKa3aHHBIX PEIICHUH, TeUCTBUM (0€31eHCTBUS) B Cy/IeOHOM MOPSIKE.

5.2. Tlpeamerom nocyneOHOro (BHeCyneOHOro) o0KaaoBaHUSI MOTYT OBITh
pemieHust  (nedcTBus, Oe3nedcTBHUE), TNPUHATHIE (OCYIIECTBICHHBIC) TpHU
PeOCTaBICHUU MYHHUIIUTIAIIBHON YCITYTH.

3asiBUTENIb MOXKET OOpaTUTHCS C KaloOOi, B TOM YHUCIE B CIETYIOIINX
CyYasx:
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1) HapylmieHwe Cpoka perucTpauuud 3ampoca O  IPEeAOCTaBICHUU
MYHULIAIIAJIBHON YCIIYTH;

2) HapyllleHHEe CPOoKa MPEOCTaBICHUS MyHUIIUTAIIBHON YCIIYTH;

3) TpebGoBaHue Yy 3adABUTENd JOKYMEHTOB WM HMHPOpMALMH JUOO
OCYILECTBJICHUS JICMCTBUM, IPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE
MPEIYCMOTPEHO HOPMATUBHBIMU IPAaBOBbIMU akTaMu Poccuiickon Denepanuu,
HOPMAaTHBHBIMHA TPABOBBIMH aKTaMH OOJACTH, MYHUUMIAIbHBIMH IPaBOBBIMHU
aKTaMM MYHHUIMUIIAJLHOTO 0Opa3oBaHus (HAaMMEHOBAHME) IUIsl MPETOCTABICHHUS
MYHULANIAIBHON YCIIYTH;

4) oTKa3 3asBUTENI0 B IpPUEME JOKYMEHTOB, NPEICTABICHUE KOTOPBIX
MPEIYCMOTPEHO HOPMATUBHBIMU IPAaBOBbIMHU akTaMu Poccuiickon Penepauum,
HOPMAaTHUBHBIMU TPABOBBIMU aKTaMH OOJAcCTH, MYHUIUMNAIbHBIMH IPaBOBBIMU
aKTaMM MYHHUIHUIIAJLHOTO o0Opa3oBaHus (HAaWMMEHOBAHME) JUIsl MPETOCTABICHHUS
MYHULIATIAIBHON YCIIYTH;

5) oTKa3 B MNpPEAOCTAaBICHWM MYHULMUIAIBHOM YCIYIHM, €CJIM OCHOBAaHMS
OTKa3a He MNpeaycMOTpeHbl (denepaibHbIMA 3aKOHAMU U NPUHATHIMU B
COOTBETCTBMM C HUMH HMHBIMM HOPMATHUBHBIMH NPAaBOBBIMH akTamu Poccuiickon
®denepand, HOPMATUBHBIMH TPABOBBIMU aKTaMH O0JACTH, MYHHUIMIAIbHBIMU
IPABOBBIMH aKTaMU MYHHUIIMIAIBHOTO 00pa30BaHus (HAMMEHOBAHUE);

6) 3aTpeOoBaHME C 3asBUTEIS] NPU NPEJAOCTABICHUM MYHHUIMNAILHON
YCIYTM IUIaThl, HE TNPEIYCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMM AKTaMH
Poccuiickoli ®enepanny, HOPMATHUBHBIMH TPABOBBIMH  aKTaMH  OOJIACTH,
MYHHUIIUTAIbHBIMA ~ MPAaBOBBIMU ~ aKTaMH  MYHHUIIMIAIBHOTO  00Opa3oBaHMs
(HaMMEHOBaHME);

7) OTKa3 opraHa, MPEJOCTABIISIONIETO MYHHULIMNAIBHYIO YCIYTY, €ro
JOJKHOCTHOT'O JIMIIA B MCHPABICHUM JONYIIEHHBIX UMHU OMNEYaTOK M OUIMOOK B
BBIJJAHHBIX B PE3YJbTATE NPEAOCTABICHHUS MYHULHIIAIBHOW YCIYIM JOKYMEHTax
A1M00 HapyUIEHUE YCTAHOBJIEHHOTO CPOKa TAKUX MCIPABIICHUI;

8) HapylieHue CpoKa WM MOpSAAKa BbIIAYM JOKYMEHTOB MO pe3yibTaTam
IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

9) mnpuocTaHOBIIEHHE TNPEIOCTABICHUS MYHUIUIAIBHON yCIyTH, €clu
OCHOBaHUS TPUOCTAHOBJICHUS HE MPENyCMOTpeHbl (efepalbHbIMU 3aKOHAMHU U
IIPUHATBIMUA B COOTBETCTBUM C HUMHU WHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMHU
Poccuniickon denepanny, 3aKOHAMU ¥ HHBIMA HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
00J1acTH, MyHUIIUNAIBHBIMU MPABOBBIMU aKTaMH MYHHUIIMINAJILHOIO 0Opa3oBaHMs
(HaMMEHOBaHMUE) ;

10) TpeboBaHue y 3asABUTENS NPU NPEIOCTABICHUN MyHULIUIIATBHOW YCIYTH
JIOKYMEHTOB WJIM MH(OpMAIuuU, OTCYTCTBUE U (WJIU) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh NP NIEPBOHAYAIBLHOM OTKa3€ B NMPUEME IOKYMEHTOB, HEOOXOAUMBIX
JUISL  TIPEIOCTaBJICHUS MYHUIMIAIBHOM ycInyrd, 10O B MPEIOCTaBICHUU
MYHULANIAIBHON YCIIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIINUX CIy4acB:

a) U3MeHeHue TpeOOBaHUIl HOPMATHBHBIX IPABOBBIX AaKTOB, KaCaIOIIUXCS
IIPEAOCTABJICHUS MYHHUIMIIAJIBHOM YCIYTW, IIOCJ€ IEPBOHAYAIBHOM IOJa4yu
3asBJICHUS O NMPEAOCTABICHUA MYHULIMIIAIbHON YCIIYTH;
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0) Hanmuyue OWMOOK B 3asBJICHUU O MPEJOCTABICHUM MYHHUIIMNAIbHOU
YCIYTH ¥ JOKYMEHTax, MOJIaHHBIX 3asgBUTENIEM ITOCJIE NIEPBOHAYATHLHOTO OTKa3a B
npreMe JOKYMEHTOB, HEOOXOAMMBIX Jisi TPEJOCTABICHUS MYHUIUIIAIBHOM
yCIyTH, OO B MPENOCTABICHUH MYHUILIMIATBHONW yCIYyTd M HE BKIIOUEHHBIX B
MPE/ICTaBIICHHBIN paHee KOMIUIEKT JIOKYMEHTOB;

B) HCTEYCHHE CPOKa JICHCTBHS JTOKYMEHTOB WM W3MCHECHHE HH(OpPMAINH
Iocje TEPBOHAYAIBHOIO OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX st
NpelOCTaBICHUS ~ MYHHMIMNAIbHOW  ycnyrd, Ju00 B MPEJOCTaBICHHUU
MYHULANIAIBHON YCIIYTH;

I) BBIIBJICHHE [OKYMEHTAJIbHO MOATBEPXkAeHHOrO (akra (MPU3HAKOB)
OIMMUOOYHOTO WM MPOTUBOIMPABHOrO JACHCTBUS (O€3AEHCTBHSI) JOJKHOCTHOTO
JUIla OpraHa, MPeIOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTy, MYHUIIUNAIBLHOTO
CIIy’Xalllero, IpHU MepBOHAYAIILHOM OTKa3€ B MpUEME JIOKYMEHTOB, HEOOXOIUMbIX
JUIA TIPEAOCTABIICHUS MYHHUIMMIAIBHOM YCIyrH, JuO0 B MNPEAOCTaBICHHUU
MYHHITUTIATBHON YCITyTH, O YeM B MUCbMEHHOM BUJIE 32 MOAMUCHIO PYKOBOIUTEIS
YTOTHOMOYEHHOTO OpTraHa, Py NMEePBOHAYAILHOM OTKa3e B MPUEME JTIOKYMEHTOB,
HEOOXOMUMBIX IS TPEIOCTABJICHUS MYHUITUIAIBHOW YCIYTH, YBEIOMIISICTCS
3asIBUTEIb, a TAK)KE MPUHOCITCS U3BUHEHUS 32 TOCTABJICHHbIE HEY100CTBA.

5.3. OcHoBaHueM [Jisi Havalla MPOLENYyphbl A0CYAeOHOTrO (BHECYIeOHOrO)
00>KaIOBaHUS SBJISIETCS MOCTYIJICHUE KAIO0ObI 3asBUTETIS.

Kanoba mnomaercss B nucbMeHHOW (opme Ha OyMaXHOM HOCUTENE, B
AJICKTPOHHOH (hopme.

Kanoba Ha perieHus u aercTBus (0e3necTBre) YMOJTHOMOUYEHHOTO OpraHa,
€ro JOHKHOCTHOTO JIMIIA, MYHHUIIMIAIBHOTO CIYXKaIllero 00 pPyKOBOIUTENS
VYTIOIHOMOYEHHOT'0 OpraHa MOXeT ObITh HaIlpaBJIeHa Mo MOYTe, C UCIIOIH30BAHUEM
UHPOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTn  «MHTepHeT», OoQUIIHaIbHOTO
caiiTa YNOJIHOMOYEHHOro opraHa, EauHoro mnoprana nubo PermoHanabHOro
nopTaia, a Tak)kKe MOXKET OBITh IPUHSATA TPU JTUIHOM MTPUEME 3asIBUTEIIS.

XKanoba, moctynuBmas B MUCbMEHHOW (QOpME WM B DJIEKTPOHHOM BHIIE,
MOJIISKUT PETUCTpAIlMU B KypHaJe ydera >kamo0 Ha pemieHus WU JIeHCTBUS
(Oe3neiicTBre) YTOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIMI[ JIHOO
MYHULIMINAIBHBIX CIYXKAIIUX HE TMO3JHEEe CIEAYIOLIEro paboyero AHA CO JTHS €€
MOCTYIUICHUS.

54. B ngocynebHOM TOpsAIKE MOTYT OBITh 00KaJTOBaHBI JEUCTBUS
(Oe3neiicTBHE) U pEIICHUS :

JOJKHOCTHBIX JIAIT Y TTOJITHOMOYEHHOT'O OpPTraHa, MyHHUITUTIATBHBIX CITYXKaITUX
— I'nmaBe BepXOBaxXCKOr0O MYyHUIHMNAIBHOIO OKpPYra, 3aMeCTUTEN0 [ JaBbl
BepxoBaxkckoro MyHUIIMIAIBHOIO OKpyTra — HayaJlbHUKY YTpaBlieHUs MO padore
C TEPPUTOPUSAMH aIMUHHUCTPAIIN BepXoBakKCKOTO MYHHITUTIAIBHOTO OKPYTa.

5.5. [Iponienypa mogauu »xano0, HaMpaBIsIEMbIX B 3JIeKTpoHHOK popmeS.5.1.
B snekTpoHHOM BHjE ka00a MOXKET ObITh MOJIaHa OCPECTBOM:

a) 3JICKTPOHHOMU MOYTHI O aJIPECY:

VYrpasienus no paboTe ¢ TEPPUTOPUSIMHU aIMUHKCTpaIuu BepxoBaxckoro
MYHUIMITAIBHOTO OKpyra: Www.adm-verhov.ru;

Teppuropuanbshbiil cekTop BepxoBaxckuii: www. admverhovagie.ru.
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TeppurtopuanbsHbiii cekTop BepxoBckuii: Www. smetaninovo.ru
Teppuropuanshbiii cektop Konenrckuii: www. kolenga.ru.
Teppuropuanbhslii cexrop Jlumenxuit: www. admlipki.ru
TeppurtopuansHbiii cekTop Mopo3oBckmii: WWW.adminmorozovo.ru.
Tepputopuansubiii cektop Hmwkne-Baxckuit: www.admnvsp.ru
Teppuropuansubiii cekTop Hrmkaekymoiickoe: Www.nijnekuloiskoe.ru.
TeppuropuanbsHbiii cekrop YymeBumkoe: Www.admchuh.ru.
Teppuropuansubiii cexrop llenorckuii: adm-shelota@yandex.ru

0) denepanbHON rocynapcTBeHHOM HHGOpPMAIMOHHONW cucTeMbl «EauHbIi
MOPTaJ rOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (QYHKIIHIT)»,

B) peruoHaibHON MHPOpMAaIIMOHHON cucTeMbl «llopTas rocy1apcTBEHHBIX U
MYHHUITUTATBHBIX yeIyT (dyHKumii) Boioroackoit oomacty

B sTOoM cityyae 3asBUTENh NOJDKEH yKa3aTh CBOM (paMUIIUIO, UMsI, OTYECTBO
(mocnenHee — NpH HAJIMYMK), CBOW aJpec 3JIEKTPOHHOM NOUTHI, €CJIM OTBET JIOJKEH
ObITH HampaBlieH B (OpMe AJIEKTPOHHOTO JIOKYMEHTa, JUOO IMOYTOBBIA ajapec.
3asBUTENIb BIpaBe MPUIOKHUTh K >Kajobe HeoOXoauMmble Marepuaibl B (opme
AJEKTPOHHBIX IOKYMEHTOB, MOJMUCAHHBIX 3JEKTPOHHON MOANMKUCHIO, BUJ KOTOPOH
NpelyCMOTPEH  3aKOHOJATelbCcTBOM  Poccuiickoit  ®depepanuu, TMpu  ITOM
JOKYMEHT, YA0CTOBEPSIOLINN TUYHOCTD 3asIBUTEINSI, HE TpEOyeTCH.

5.6. XKXanoba momkHa coiepKath:

HAaMMEHOBAaHUE OpraHa, MPeIOoCTaBISAIOIIEr0 MYHHUIMIAIBHYIO YCIYTY, €ro
JOJPKHOCTHOTO JIMIA JUO0 MYHHIIMIAIBHOTO CIIyXamero u (win) paOOTHHKA,
penieHus u 1eucTBus (0e31eMCTBHE) KOTOPBIX 00XKATYIOTCS;

(dbamunnio, UMsi, 0T4ECTBO (TIOCIIEIHEE — MPU HAJIMYWU), CBEACHUS O MECTE
KUTEIIbCTBA 3asIBUTENSI — (PU3UUYECKOTO JIMIA, JUOO HAaUMEHOBAaHUE, CBEICHUS O
MECT€ HAXOXKJICHHS 3asBUTENS — IOPUIMYECKOrO JIMIlA, a Takke HOMep (HoMepa)
KOHTaKTHOTO TenedoHa, agpec (ampeca) AIEKTPOHHON MOYTH (MIPU HATUYHH) U
MOYTOBBIN aJIpec, O KOTOPHIM JIOJKEH ObITh HAMPABJICH OTBET 3asIBUTEIIO;

CBelleHUsT 00 OOXKallyeMbIX peIICHUSX | JeUcTBUAX (0e3neicTBUN)
VY TOITHOMOYEHHOT'0 OpTaHa, JOJKHOCTHOTO JUIa Y TOJTHOMOYEHHOT'0 opraHa 1o
MYHUIIUITAIBHOTO CITY>Kallero;

JIOBOJIbI, HA OCHOBAaHHMHM KOTOPBIX 3asBUTENIb HE COIJIACE€H C PEUICHUEM U
neiictBueM (0e3neiicTBEM) YIOJIHOMOUYEHHOIO OpraHa, JOJKHOCTHOIO JIUIa
YHOTHOMOYEHHOTO opraHa 00 MYHMIIMIAJIBHOTO CIY)Kallero. 3asBUTEIIEM
MOTYT OBITh TPEACTaBICHBI JOKYMEHTHI (TIPU HAITUYHH), TOITBEPKIAAIOIINE
JIOBOJIbI 3asIBUTEJIS, INOO X KOMUHU.

5.7. Kanoba, nocrynuBmiasi B Y IOJTHOMOYEHHBIA OpraH, pacCMaTpUBaeTCs B
TeueHue 15 paboumx AHEW co JHS ee perucTpaluu, a B ciiydae 00KajloBaHHS
OTKa3a YIOJIHOMOYEHHOrO0 OpraHa, JOHKHOCTHOTO JIMIA YTIOJIHOMOYEHHOTO
opraHa B IpHeMeE JOKYMEHTOB Yy 3asBHUTENsl JUOO B MCIPABICHUU JOMYIICHHBIX
OMEYaTOK M OMIMOOK WM B cllydae O0XaJOBAaHMSI HAPYIIEHHUS YCTAHOBIEHHOI'O
CpOKa TaKUX UCTIPABICHUN — B TEUCHUE 5 pabOUUX JHEH CO JHS €€ PEeruCTPAIIHH.

5.8. Ilo pe3ynbTaTam paccMOTpEHHs >KajaoObl NPUHUMAETCS OJIHO U3
CIEAYIOUINX PEIUICHUN:
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*anoba yIOBIETBOPSIETCS, B TOM 4Hcie B (opMe OTMEHbI MNPUHSTOIO
pelIeHus, WCTIPABICHUS JOMYIMICHHBIX OMEYaTOK W OIMMOOK B BBIJAHHBIX B
pe3yabpTare MNpelIOCTaBICHUS MYHHIMNAIBHON YCIYIrM JTOKYMEHTaX, BO3Bpara
3aBUTENII0 JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTHBHBIMM IPAaBOBbIMU akTaMu Poccuiickon denepaunv, HOPMATUBHBIMHU
MpaBOBBIMU  aKTaMHU  0O0JIacTH, MYHUIIMNAJIGHBIMU ~ TPABOBBIMU  aKTaMU
MYHHITUTIATBHOTO 00pa3oBaHus (HAMMEHOBAHUE);

B YJIOBJIETBOPEHUHU KaTO0bI OTKA3bIBACTCSI.

5.9. He mno3nHee naHA, CHEAYIOWIETO 3a JHEM NPUHATUA PEIICHUS,
YKa3aHHOTO B IIyHKT€ 5.8 HacCTOSAMIEro aJIMUHUCTPATUBHOIO pErJIaMEHTa,
3asBUTENI0 B MHUCbMEHHOW (hopMe M TO KEJAHWUIO 3asBUTENS B DJIEKTPOHHOU
dbopMe HampaBiSIETCS] MOTMBHPOBAHHBIN OTBET O pE3yJbTaTax pPacCMOTPEHHS
XKanoObl cr1ocoOOM, TTO3BOJISIIOIIUM MOJITBEPAUTH (DaKT U J1aTy HANPABICHUS.

5.10. B cnyuyae mpu3HaHUSA KAJIOOBI MOJJIEXKAIIEW YIOBJIETBOPEHHUIO B
OTBETE 3asBUTEIII0, YKA3aHHOM B NYHKTE 5.9 HACTOAIIEro aJMUHUCTPATHUBHOTO
pernaMmenra, jnaercss uHGoOpMalus O JAEUCTBUSIX, OCYIIECTBISEMBIX OPTraHOM,
NPEAOCTABMSIONIMM MYHUIIMIAIBHYIO YCIYTY B IEISIX He3aMeIJIUTEIbHOTO
YCTPAHEHUS BBISIBICHHBIX HapYLICHUN MPHU OKA3aHUM MYHUUUIIAJBHOW YCIYTH, a
TAaK)K€ MPUHOCITCS HW3BUHEHUS 3a JIOCTaBJIEHHbIE HEYJ00CTBa M YKa3bIBaeTCs
uHbopMaIs O JaJbHEHUIINX JACHCTBUSX, KOTOpPbIE HEOOXOIUMO COBEPIIHTH
3asBUTENIO B LENAX MOJYYEHHS MYHHUIMOAIbHOW YCIYrd (B COOTBETCTBUHM C
MOPSIIKOM, ONPEIeICHHBIM MYHHITUIIATBHBIM [TPABOBBIM AKTOM).

5.11. B cnyyae mpu3HaHus XalloObl HE MOJUISKAIEH YAOBIETBOPEHUIO B
OTBETE 3AsBUTEIIO0, YKa3aHHOM B IIYHKTE 5.9 HAcTOALIEr0 aIMHUHUCTPATHUBHOTO
periiaMeHTa, JarTCsl apryMEHTUPOBAHHBIE PA3bsICHEHUSI O MPUYMHAX MPUHATOrO
pelIeHus, a Takke HHPopMalus 0 NOpsAIKe 005KaTOBaHUS IPUHATOTO PEIICHHUS.

5.12. B cnydae ycTaHOBJIEHUS B XOJI€ WIM IO pe3yJibTaTaM PacCMOTPEHHUS
XKanoObl MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYILIEHUS WU
NPECTYIUIEHUS! TOJKHOCTHOE JIUMI0, PAOOTHUK, HAJEJIEHHbIE MOJIHOMOYHUSMH IO
PACCMOTPEHHUIO Kajno0 He3aMEeJIUTENIbHO HANpPaBISIET UMEIOIINECS MaTepuaibl B
OpraHbl IPOKYPATYPHI.
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