AJIMUHUCTPALIMS BEPXOBAXCKOI'O MYHULIUITAJIBHOI'O OKPYT A
BOJIOI'OJICKOM OBJIACTU

ITOCTAHOBJIEHHME- ITPOEKT

06 YTBEPKICHUH aIMAHHUCTPATHBHOTO
permamenta ««lIlo CO3JaHUI0 CEMEHOTO
(pOZIOBOTO)  3aXOpPOHEHUS HAa TEPPUTOPHUU
BepxoBakcKOTO MyHHUITUTIAIBHOTO OKPYTa»

B cootBerctBun ¢ denepanbupiMu 3akoHaMu OT 06.10.2003 roga Ne 131-d3 «O6
oOIIMX MPUHIIMITAX OPTaHU3AIMK MECTHOTO camoytipaBieHusi B Poccuiickoit deneparumny,
ot 27.07.2010 roma Ne 210-®3 "O6 opraHuzaiuy OpeaoCTaBICHUS] TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT", PYKOBOJCTBYSICh YCTaBOM BepXOBa)KCKOTO MYHUIIMIATBLHOTO
OKpyra,

IHOCTAHOBJIAIO:

1. YTBepAuTh aIMUHUCTPATUBHBIN periameHT «[1o co3zmanuto ceMeiHoro (po0BOro)
3aXOPOHEHUs HAa TEPPUTOPUM BepxXxoBaKCKOrO0 MYHULHMNAIBHOTO OKPYTa», COTJIACHO
MPUIOKEHUIO K HACTOSIIIEMY TOCTAHOBJIEHUIO.

2. Hacrosimee mocTaHOBICHUE BCTYMAaeT B CHUJIy IMOCIE€ €ro OQUIMaIbLHOTO
omyOnuKOBaHUA B TedaTHOM wu3gaHuu «OdQuimansbHOM BeCTHHKE BepxoBa)cKoro
MYHUILIUTTAIBHOTO OKPYTay.

4. TIloctaHoBieHHE pa3MeCTUTh Ha oOQUUUATBHOM caiite BepxoBaxckoro
MYHUIUAIBHOTO OKpPYTa B HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTH «IHTEpHET.

['maBa Bepx0BaXXCKOTr0 MyHHITUIIAIIBHOTO OKPYTa A.B. Jly6oB

[Ipunoxenue
YTBEPX/IEH



IIOCTaHOBJICHHEM
aIMHUHUCTpauu BepxoBaxkckoro
MYHULIUANAIBHOTO OKPYTa
oT T. Ne
AAMUHHMCTPATHBHBIN perjiaMeHT
«ITo coznanuto cemelHOro (PO0BOr0) 3aXOPOHEHHUS
Ha TeppUTOpUH BepX0oBaX)CKOro MyHUIIMIIAIBHOTO OKpYyTa

I. OO01He moJIOKEHUS

1.1. AnmunuctpatuBHbii pernameHT «[lo  co3manuio cemeitHoro (poaoBOrO)
3aXOpPOHEHUS Ha TEPPUTOpPUH BepXoBaXXCKOr0 MYHUIMIAIBLHOTO OKpyra» (manee
COOTBETCTBEHHO — aJIMUHUCTPATUBHBIN PEriIaMeHT, MyHULIUIIAbHAS YCIyTa) yCTaHABINBACT
NOPSIAOK U CTAaHJAPT NPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

1.2. 3asgBuTensMu MpU NOPEIOCTABICHUU MYHHUIUIAIBHONW YCIYIH  SBISIOTCS
dbusnyueckue HIa, UMEIONUE MPaBO Ha CO3JaHUE CEMEWHOro (POJIOBOTO) 3aXOPOHEHUS B
COOTBETCTBHH CO cTaThel 2 3akoHa Bonoroackoii o6iactu ot 30 utons 2020 roga Ned750-03
«O ceMelHbIX (POAOBBIX) 3aXOPOHEHUSIX Ha TEppUTOpHH Bomoroackoi obmactu», 1100 MX
YIOJIHOMOYEHHbIE MPEJICTABUTENH (J1aliee — 3asiBUTEIU, YIIOJIHOMOYEHHBIE TPEJCTABUTEIIN ).

1.3. MecTo Hax0XIeHUs aIMUHUCTpanus BepXxoBaKCKOro MyHHUIIMIIAILHOTO OKPYTa,
€ro CTPYKTYpPHBIM TMOJpa3/ieicHueM — YTpaBieHUEeM [0 padoTe C TEepPUTOPUSIMU
aIMUHUCTpAllMM  BepXoBa)CKOro MYHMIIMIIAIBLHOTO OKpyra, €ro CTPYKTYpPHBIMU
nojapazeneHusIMu  (fanee — YoJHOMOYEHHBIN OpraH):

[TouToBeIit anpec YmomHomoueHHoro oprana: 162300, Bomoronckas obmacts, c.
BepxoBaxnbe, yn. Crebenena 1. 30

CTpykTypHblE TOJApa3ielieHuss YTpaBleHus 1o paboTre ¢ TEePpPUTOPUSIMU
aIMUHHCTpALU BepX0oBaKCKOro MyHULIUITAIIBHOTO OKPYTa:

Teppuropuansherii cektop BepxoBakckuii: Bomoroackast obnacts, ¢. BepxoBaxne,
yi1. CBoOoapl, 1. 3;

Tepputopuanbubiii cektop Bepxopckuii: Bonoroackas o6macts, BepxoBaxckuii
paiioH, 1. CMmeranuno, yi. CoBerckas, 1. 37;

Tepputopuansubiii cektop Konenrckuii: Bonoroackas o6nacts, BepxoBaxckuii
paiion, 1. Horunckas, yn. Llentpanbnas, 1. 18;

Tepputopuansubiii cextop Jlunenkuii: Bomoroackas obnacte, A. JleymuHckas, yi.
LlenTpanbhas, 1. 26;

Tepputopuanshbiii cexkTop Mopo3zoBckuii: Bonoroackas obnacts, BepxoBakckuii
paiioH, c. Mopo3oBo, yi. Mupa, 1. 31;

Tepputopuaneueiii  cektop  Hwxkne-Baxckwmit:  Bomoroackas  o6macte, C.
BepxoBaxnbe, yin. JlyHauapckoro, 1. 4A;

TeppuropualbHbIN CEKTOp HwxHekyIoNCKuN: Bonoroackas 001acTsp,
BepxoBaxckuii paiioH, A. YpycoBckas, yi. [Tokposckas, . 11;

Teppuropuaneueiii cexktop Uymesurkuii: Bomoroackas o6macts, BepxoBaxckuii
paiion, yi. Bocrounas, n. 16;

Tepputopuansubiii cextop Illenorckuii: Bonoroackas oOnacts, BepxoBaxckuii
paiion, c. [llemora, yn. [lonesas, a. 2.



I'paduk paboThl YIIOJHOMOYEHHOI'O OpPTraHa M €r0 CTPYKTYPHBIX MOAPA3ISACHNMN:

IToHenenbHUK 8.45-17.00 yac
BTopauk ITepepsiB ¢ 13.00-14.00 yac.
Cpena
YeTBepr
[IsaTHua 09.00-16.45 yac.

ITepepriB ¢ 13.00-14.00 yac.
Cy606ota BBIXOHOMU
Bockpecenne BBIXOJHOM
[Ipennpa3ziHUYHBIE THU ¢ 09.00-17.00 4gac

[TepepniB ¢ 13.00-14.00 yac.

['padux npriema TOKYMEHTOB: B COOTBETCTBUU C Tpa)UKOM padOTHI.

['paduix nuuHOTO IpHEMa pyKOBOAUTEINS Y MOJTHOMOYEHHOTO OpraHa: MOHeIeJIbHUK
- ¢ 10.00 mo 13.00 nepepriB Ha 06ex ¢ 13.00 mo 14.00.

Tenepon s mHbDOPMHUPOBAHMS MO BOIPOCAM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHULUNAIBHON YCITyTH:

Tepputopuanbshblii cekTop BepxoBaxckuii: T. 881759 2-10-76

Teppuropuanbhbiii cektop BepxoBckuii: 881759 34-1-30;

Tepputopuaneubiii cektop Konenrckuii: 881759 44-1-17;

Tepputopuanbublii cextop Jlunenkuii: 881759 3-51-43;

Teppuropuanehblii cektop Mopo3osckuid: 881759 3-21-17;

Teppuropunanensiii cektop Hmxne-Baxkcekui: 881759 2-14-15;

Teppuropuanbensiii cektop Hrmxnexymnoucknit: 881759 3-31-30;

Teppuropuanensiii cektop Uymesunkui: 881759 31-1-23;

Teppuropuanensiii cektop llenorckuii: 881759 4-11-23;

Agnpec oduiuanbHOro caita YIMOJIHOMOYEHHOTO opraHa B HHGOPMAIMOHHO-
TEJIEeKOMMYHUKalIMOHHON cetu «VHTepHeT» (nanee Takke — OQUIMANBHBIA CalT
YHOIHOMOYEHHOTO oprasa, caiT B ceTu «HTepHeT™):
https://35verhovazhskij.gosuslugi.ru.

Anpec denepanbHON rocy1apcTBEHHOM MH(GOPMAIIMOHHON cucTeMbl « EnuHbIN mopTa
rOCyJapCTBEHHBIX U MYHUIIMITABHBIX YCIyT (PyHKIMi)» (nanee takke — Equnbiil mopran)
B cetu MuTepHeT: www.gosuslugi.ru.

Anpec rocynapcTBeHHON HHpOpMaIMOHHON cucTembl «llopTan rocyiapcTBEHHBIX U
MYHHULIMNATBHBIX yCIyT (pyHkuuit) Bomoroackoii obmactuy» (nanee Takke — PernoHanbHbIHM
noptan) B cetu MlHTepHET: https://gosuslugi3s.ru.

1.4. Cnocobel  monyyeHus uHPOpPMAIMU O  TOPSAKE  MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH:

JUYHO;

MOCPEACTBOM Teae(hOHHOM CBSI3H;

MIOCPEACTBOM AJIIEKTPOHHOM NOYTBHI;

MOCPEACTBOM MTOYTOBOM CBSI3H;

Ha UH(GOPMAIIMOHHBIX CTEHJIaX B IOMEIICHUSIX YnoiHoMouenHo2o opeana;
B MH(pOpMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH « THTepHeT»:

Ha OPUITHATBHOM CaliTe YnoiHomouenHo2o opeana;



https://35verhovazhskij.gosuslugi.ru
http://www.gosuslugi.ru
https://gosuslugi35.ru.

Ha EquHoM niopraie;

Ha PernonanbHOM mopTasie.

1.5. Tlopsimox nHGOPMUPOBAHUS O TPEIOCTABICHUN MYHHUIIUTIAIBHON yCITYTH.

1.5.1. UudopmupoBanue 0 NpeaocTaBIeHUN MyHUIIUIAIBHOMN YCIyTH OCYIIECTBIIAETCS
10 CIEAYIOIIMM BOIPOCaM:

MECTO HaXOXACHUS YTOJIHOMOYEHHOIO OPIraHa, €ro CTPYKTYPHBIX MOJApa3/IeIeHUN
(Ipu HATMYKHN);

JOJDKHOCTHBIE JIMLIA W MYHHUIMNAIbHBIE CIIy)Kalllhue YIOJIHOMOYEHHOIO OpraHa,
YIOJHOMOUYEHHBIE TPEJOCTABISITH MYHULUIAIBHYIO YCIYTy M HOMEpPAa KOHTaKTHBIX
TenedOoHOB;

rpaduk paboTel YIOTHOMOYEHHOTO OPIaHa;

aapec caiita B cetu «ITHTEpHET» YTIOJTHOMOYEHHOTO OpraHa;

aZpec 3JIEKTPOHHOU MOYTHI Y TOJITHOMOYEHHOTO OpraHa;

HOPMAaTUBHBIE IPABOBBIE AKTHI MO BOIMPOCAM MPEIOCTABICHUS MYHUIUIIAIbHON
yCIYTd, B TOM YHCJE, aJIMUHUCTPATUBHBIA pErIaMeHT (HAauMEHOBaHUE, HOMEp, JaTa
NPUHATHSI HOPMATUBHOI'O IPABOBOr'0 aKTa);

CHOCOOBI MOJau1 3asIBJICHUS O MPEAOCTABICHUN MYyHHUIIUIIAIbHONU YCIIyTH;

X0/l IPEIOCTABIEHUS MyHULUMIIATBHON YCIYyTH;

aJMUHUCTPATUBHBIE MPOLIEAYPHI IPEAOCTABICHNS MyHULIUIIAIBHON YCIYTH;

CPOK MPEJOCTABICHHS] MYHULIMTAIbHON YCIIyTH;

MOPSIOK U (DOPMBI KOHTPOJIA 32 MPEJOCTABICHUEM MYHHUIIMIAIIBHON YCIIyTH;

OCHOBAHMSI 1151 OTKAa3a B MPEJOCTABICHUN MYHULIUIIAIbHON YCITYTH;

JOCYIeOHBIH U CyIeOHBIM TOPSAOK OOKaJoBaHUS JeWCTBUN (Oe3/1elCTBUS)
JNOJDKHOCTHBIX JIMI W MYHHIMIAIBHBIX CIYXKallUX YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 TNPEAOCTABICHUE MYHHIMIAIBHOM YCIYyTH, a TaKXKe pEUICHUN,
INPUHATHIX B XOJI€ MPEIOCTABICHNUS] MyHUIIUIIAIbHOW YCIYTH.

uHas uHpoOpMalus O ACSITEIbHOCTH YIIOJIHOMOYEHHOTO OpraHa, B COOTBETCTBUU C
denepanbHbIM 3aK0HOM 0T 9 deBpans 2009 roma Ne 8-D3 «O06 obecrnieueHNU AOCTYIIA K
uHpOpMAIUU O JIEATEIbHOCTH TOCYJAapCTBEHHBIX OPraHOB W OpPraHOB MECTHOTO
CaMOYTIPaBIICHUS».

1.5.2. UndopmupoBanue (KOHCYJbTUPOBAHUE) OCYIIECTBISCTCS CIHEIUATUCTAMU
YTOJIHOMOYEHHOTO0 OpraHa, OTBETCTBEHHbIMH 3a HMH(MOPMHUPOBAHUE, NpPH OOpalleHHH
3aMHTEPECOBAHHBIX JIMII 32 UHPOPMALIMEH JIMYHO, MO TeNEePOHY, MOCPEACTBOM MOUTHI UIH
AJIEKTPOHHOM TOYTBHI.

NudopmupoBanue mpoBOIUTCA Ha PYCCKOM s3bIKE B (hOpMe: MHIMBUYAIBHOTO U
myOJIUYHOTO HH(POPMUPOBAHUS.

1.5.3. UnauBuayansHoe yCTHOE MHOOPMUPOBAHKUE OCYIIECTBISETCS TOIKHOCTHBIMU
JUIIAMU, OTBETCTBEHHBIMH 32 UHPOPMHUPOBAHUE, TIPU OOPAILIEHUN 3aUHTEPECOBAHHBIX JIMII
3a UHQOpMaLIUEN JTUYHO WIIH 1O TelaeOoHy.

CrennanucTt, OTBETCTBEHHBIM 3a WH(GOPMHUpPOBAaHME, MPUHUMAET BCE HEOOXOAUMBIC
MEpBbI JIJIs1 TPEAOCTABIECHUS TTOJIHOTO U ONEPATUBHOTO OTBETA HA IMOCTABJICHHBIE BOMPOCHI, B
TOM YHCJIE C IPUBJIEYEHUEM JPYTUX COTPYIHUKOB.

B ciywae ecnu s MOArOTOBKH OTBETa TpedyeTcs 0oJiee MPOAOHKUTEIBHOE BpEMs,
CHEIMAUCT, OTBETCTBEHHBIN 32 MH()OPMHUPOBAHUE, NPEIaracT 3aMHTEPECOBAHHBIM JINLIAM
NIEPE3BOHUTH B OIPEEIICHHBIN JE€Hb U B ONPEACICHHOE BpEMs, HO HE MO3/IHEE TPEX pabounx



aHe co qHs oOpaiueHus. K Ha3HaueHHOMY CpPOKY JIOJKEH OBbITh IOJTOTOBJIEH OTBET IO
BOMpPOCAM 3aWHTEPECOBAHHOTO JIMLA, B ClIydyae HEOOXOJUMOCTH OTBET TOTOBHUTCS INpU
B3aUMOJICUCTBUM C JOJDKHOCTHBIMHM JIMIAMH CTPYKTYPHBIX HOJpa3JeiI€HUl OpPraHoB H
OpraHu3alMii, y4acTBYIOIIMX B PEAOCTABICHUH MYHULIUIIAJIbHON YCIYTH.

B cnydae ecnu mpenocrtaBieHue UH(pOpMAaIMU, HEOOXOJUMON 3aWHTEPECOBAHHOMY
JUIy, HE  TMPEACTaBISAETCS  BO3MOXHBIM  IOCPEICTBOM  Tene(doHa, COTPYAHHK
YIOITHOMOYEHHOTO oprasa, NPUHSABIIMK  Tele(OHHBIA  3BOHOK,  Pa3bICHSIET
3aMHTEPECOBAHHOMY JIMI[y TMpaBO OOpaTUThCS C MHCHBMEHHBIM OOpallleHHUEM B
VY1o1HOMOYEHHBIN OpraH U TpeOoBaHus K 0(hOopMIIEHHIO OOpaIeHHs.

[Ipu oTBeTe Ha TenedOHHbIE 3BOHKH CIIEIIUATKCT, OTBETCTBEHHBIN 32 MH(POPMUPOBAHUE,
JOJDKEH Ha3BaTh (PaMMIIMIO, MM, OTYECTBO, 3aHUMAEMYIO JODKHOCTh M HAaMMEHOBaHHE
CTPYKTYPHOTO MOApa3ieiaeHus (IIpy HaJu4uK) Y IOJTHOMOUYEHHOTO OpraHa.

YctHoe uMH(OpMHpOBaHME JOKHO IPOBOAMUTBCA C YYETOM TpeOOBaHUM
o(pUIMATBEHO-JEI0BOT0 CTUIISL peun. Bo BpeMst pa3roBopa HE0OX0AMMO MPOU3HOCUTH CIIOBA
YeTKO, N30erath «rapauieIbHbIX pa3rOBOPOB» C OKPYKAIOIIMMHU JIIOJbMHU U HE NPEPHIBATh
pazroBop 1O NpPUYMHE IMOCTYIUIEHWS 3BOHKAa Ha JApyrod anmapar. B koHue
MHGOPMUPOBAHUSA CIIELIUATNCT, OTBETCTBEHHBIN 3a MH(GOPMHUPOBAHUE, JOHKEH KpPaTKO
[OJIBECTH UTOTU U IEPEUHUCIUTD MEPHI, KOTOPbIE HEOOXOUMO MPUHSATH (KTO UMEHHO, KOI'/1a
Y YTO JOJDKEH CACIaTh).

1.5.4. UnauBuayanbHOE€ NMHCbMEHHOE MH(DPOPMUPOBAHUE OCYILIECTBIAETCS B BUJE
NUCBMEHHOIO OTBETa Ha OOpalleHUuEe 3auHTEPECOBAHHOIO JIMIA B COOTBETCTBUU C
3aKOHOJIATEIBCTBOM O MOPSIAKE PACCMOTPEHUST 0OpaIleHUI TpaXaaH.

OTtBer Ha oOpallleHHue MPEOCTaBIIETCS B MPOCTOM, YETKOM (opMe C yKazaHHEM
(amwiny, UWMEHH, OT4YecTBa, HoMepa TenedoHAa HCIOJHUTENS, IOANUCHIBACTCS
PYKOBOJMUTENEM YIOJHOMOYEHHOIO OpraHa M HalpaBisieTCs CIOCOOOM, MO3BOJISIOIIUM
HOJATBEPAUTH (DAKT U AATy HANPABICHHUS.

1.5.5. IlyGnmuHoe ycTHOe HWH(POPMUPOBAHUE OCYIIECTBISECTCA TOCPEICTBOM
NPUBJICYEHUS] CPEICTB MAaccOoBOM HMH(pOpMalLUu — paauo, TeaeBUACHUA. BwicTymneHus
JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a WMH(OPMUPOBAHME, MO PATUO U TEJIEBUICHHUIO
COTJIACOBBIBAIOTCS C PYKOBOJUTENIEM Y IOJITHOMOYEHHOI'O OpraHa.

1.5.6. IlybmuyHoe THMChbMEHHOE HMH(POPMUPOBAHUE OCYIIECTBISETCS IMyTeM
nyOauKanuy MH(MOPMAMOHHBIX MAaTEPUATIOB O MOPSAIKE MPEAOCTABIECHUS MyHUITUIAIBHON
YCIIyTH, a TaK)K€ aIMUHUCTPATUBHOIO PErJIaMEHTa U MYHULIUIIAJIbHOTO ITPaBOBOT0 aKkTa 00
€ro yTBEPKICHUU:

B CpPEACTBaX MAacCcOBOM MH(OpMAIUY;

Ha caiite B cetu MHTEpHET;

Ha PernoHansHOM mopraiie;

Ha EnnHOM nopraie;

Ha MH(QOPMALIMOHHBIX CTEHIaX Y IOJIHOMOUYEHHOTO OpraHa.

II. CtangapT npeaoCcTaBieHUs MyHULIMTIATbHON YCIIyTH
2.1. HaumeHoBaHMEe MyHUIUMIIAIBHOW YCIYTH

Coznanue ceMelHOro (poAOBOro) 3aXOPOHEHUs HAa TEPPUTOPUU MYHHUIUIAIBHOTO
o0Opa3oBaHUsl.



2.2. HaumeHoBaHKe OpraHa MECTHOTO CaMOYNPABJIECHUS,
MPEJOCTABISAIONIETO0 MYHULIMIAIBHYIO YCIYTY

2.2.1. MyHununaneHas yciyra npeaoCTaBiIsIeTCs:

VYnopasinenuem 1o padboTe C TEppUTOPUAMH AJIMHUHHCTpauuu BepxoBaxckoro
MYHULHANAIBHOTO OKPYra, €ro CTPYKTYPHBIMH NOAPA3LAECICHUSMHU: TEPPUTOPUAIBHBIN
ceKkTop BepxoBakCKuii, TEPPUTOPHUATIBLHBIN CEKTOP BEpXOBCKUM, TEPPUTOPUAIBHBIN CEKTOP
KoseHrckuii, TeppuUTOpHAIBHBIM CEKTOP MOpPO30BCKUN, TEPPUTOPUANBHBIN CEKTOP
Jlunenkuii, TeppUTOpUANIbHBIN CceKkTOp HukHe-Baxckuili, TeppuTOpUANbHBIA CEKTOP
HwxHekyJIOMCKUNA, TEpPpUTOPUAIIBHBIA CEKTOp UyYIIEBUUKHN, TEPPUTOPHUAIBHBIN CEKTOP
[IemoTckui.

2.2.2. He nonyckaercst TpeOOBaTh OT 3asiBUTEJNSI OCYILECTBICHUS ACUCTBUN, B TOM
YHCJIe COTJIaCOBAHUMN, HEOOXOIUMBIX IS MOTYYEHHs] MyHULIUIIATbHON YCIIYTH U CBSI3aHHBIX
¢ oOpallleHreM B MHbIE OpPTraHbl ¥ OpraHU3aliy, He PEyCMOTPEHHBIX aIMUHUCTPATUBHBIM
pPErIAaMEHTOM.

2.3. Pe3ynbTaT npeaocTaBieHUss MyHALIMIIATBHON yCIIyTH

2.3.1. Pe3ynpTaToM NpeIoCTaBICHNUS] MyHULIUITAIBHOW YCIYTH SBIISIETCS:
1)  pelieHue o CO3MaHUU CEMEUHOTO (POJOBOTO) 3aXOPOHECHUS;
2)  pemieHue 00 OTKa3e B CO3JJaHUU CEMENHOTO (POJIOBOI0) 3aXOPOHEHUSI.

2.4. Cpok npeaocTaBiICHUSI MyHUIIUITAIBHON YCIYTH

2.4.1. Cpok mpenocTaBieHHUs] MYHHUIMIAIBHOM YCIyTH cocTaBisieT He Ooiee 30
KAJICHIAPHBIX JTHEW CO JHS MOCTYIUICHHS B YTOJHOMOYEHHBIM OpraH 3asiBIICHUS O
CO3JJaHUU CEMENHOTO0 (POJ0BOI0) 3aXOPOHEHHUS U MPUIIATa€MbIX K HEMY TJOKYMEHTOB.

Cpok BblJauM (HAmpaBJICHUS) 3asSBUTEII0 PELIEHUS O CO3AAHMM CEMEHHOro
(pOolIOBOr0) 3axXOpOHEHHMs, pELIEHUS 00 OTKa3e B CO3JAaHUM CceMeHHOro (poaoBOro)
3aXOpOHEHUs cOcTaBisieT 3 pabouux IHA CO JHS I[OANUCAHUS  PYKOBOIHUTENIEM
YIOJHOMOYEHHOTO OpraHa peuieHust 0 CO3JAaHUU CEMEHHOro (poJ0BOro) 3aXOpPOHEHHS,
perieHns 00 0TKa3e B CO3/IaHUHM CEMEUHOTO (POJAOBOT0) 3aXOPOHCHHUS.

Cpok mpenocTaBieHHs MYHHUIMIIAIBHOM YCIIyTH, YKa3aHHBIA B ab3ale NepBOM
HACTOSIIETO IyHKTa, MOXET OBITh MPOJUIeH He Oosee uem Ha 30 KaleHJapHbIX JHEH, 0 ueM
rpaXJIaHUH YBEAOMJISICTCSI B MMUCbMEHHOW opMme B TE€UeHHE TpeX paboumx JHEH co THS
OPUHATHUS PEIICHUS O IPOJJICHHUH.

2.5. IIpaBoBBIE OCHOBAaHUSA ISl TPEAOCTABICHUS MYHHUIIMIIATBHON yCIIyTH

[IpenocraBieHne MYHMIMOAIBHOW YCIYyTH OCYLIECTBISIETCS B COOTBETCTBUU CO
CJIEIYIOIIMMU HOPMATHUBHBIMH PABOBBIMU aKTAMMU:

®denepanbHbIM 3aKOHOM OT 6 OKTs0ps 2003 roga Ne 131-D3 «O06 o0uux npuHITUIAX
OpraHu3allii MECTHOTO caMoymnpasiieHus B Poccuiickoit denepanumny;

®enepanbHbiM 3akoHOM 0T 27 wmrtonst 2010 roma Ne 210-®3 «O06 opranuzauuu
PEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT»;


consultantplus://offline/ref=81C88A33ABEB79AD442076B0EA075FE623D1D021B8BDCC1E228DEEF44CF473ECF56573ACF3HAf0N

®denepanbHbiM 3aK0HOM OT 12 suBaps 1996 roma Ne 8-d3 «O morpebennu u
IIOXOPOHHOM JIEJIEN;

3akoHOM Bomorozackoit o6mactu ot 30 urons 2020 roma Ne 4750-03 «O ceMelHBIX
(pOIOBBIX) 3aXOPOHEHUAX Ha TeppuTOpru Bonoroackon oomactu;

VYcraB BepxoBaXcKOro MyHUIIMIIATBHOTO OKPYTa;

[TocTtaHoBeHrEe aJIMUHUCTpalMM BepXxOoBa)KCKOTO MYHHUIMIIATIBHOIO OKpyra OT
11.01.2023 Ne 12 «O mnopsake pa3padOTKM W YTBEPKIAEHUS aJIMUHUCTPATUBHBIX
perIaMeHTOB MPEAOCTABICHUS MyHUIIUITAIBHBIX YCIYT aJMUHUCTpanelt BepxoBaxckoro
MYHHUIIMIAIBHOTO OKpyra Bosoroackoi o0nactuy;

[ToctaHoBeHHE aIMUHUCTpAIMM BepXxOBa)XCKOTO MYHHUIIMIIAJBHOIO OKpyra OT
19.10.2023 Ne 1011 «OO6 opraHuzanuu pUTyaIbHBIX YCIYT W COJACpPKaHHE MECT
3aXOpPOHEHHUS Ha TEPPUTOPUH BepXOBa)KCKOro MYHHIIMIIAIILHOTO OKpyra Bosoromackoii
obmacTny;

HACTOAIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. VcuepnbiBaroiuii nepeuyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJIaTEILHBIMU WJTM MHBIMM HOPMATUBHBIMH MPABOBBIMHU aKTaMH JJIsI
MPE0CTaBICHUS MYHUIIUIIATLHON YCIYTH, KOTOPBIE 3aIBUTENb JOJIKEH
NpPEeACTaBUTh CAMOCTOSITEIBHO.

2.6.1. Jlna mnpenocraBieHUsT MYHULMNAIBHOM YCIYIHM 3asBUTENb HANPABISAET
(mpencrapisieT) B YOJHOMOYEHHBIN OpraH CleayONIe T0KYMEHTHI:

a)  3asABJIEHUE O CO3/JIaHUM CEMEWHOI0 3aXOPOHEHUs C YKa3aHUEM JIul, norpedeHue
KOTOPBIX IJIAHUPYETCS HA CEMEMHOM 3aXOPOHEHUH (JaJiee - 3asBICHHUE);

@opma 3asBIICHUS pa3Mellaercs Ha caiite B cetu «MHTepHeT», Ha EnuHOM moprane
u PervoHansHOM MopTaie ¢ BO3MOKHOCTBIO OECIIIIaTHOTO KOTTMPOBAHMUS.

3asBlIeHUE 3aM0JIHAETCS pa300pUYMBO, B MAITMHOIIMCHOM BU/JIE WJIN OT PYKH. 3asiBIICHUE
3aBEPSIETCS MOIIUCHIO 3asBUTENA (€r0 YIOJHOMOUYEHHOTO IPEICTABUTENIA).

3asBieHHE, MO TPOCKOE 3asBUTENA, MOXKET OBbITh 3alOJHEHO CIEIHAIUCTOM,
OTBETCTBEHHBIM 3a IIPUEM JJOKYMEHTOB, C IOMOIIIbIO KOMIIBIOTEPA WIIK OT PyKHU. B mocnegnem
Ciy4ae 3asBUTENb (€ro yIOJHOMOYEHHBIN MPEICTABUTENb) BIMCHIBAET B 3a8BICHUE OT PYKHU
cBoU (pamMuiIuIO, UM, OTUECTBO (MOJHOCTHIO) U CTABUT MOAIUCH.

3asBIEHUE COCTABIISIETCS B €IMHCTBEHHOM 3K3EMILISIPE — OPUTUHAJIE.

[Ipu 3anosHEeHUU 3adBJICHHSI HE JOMYCKAETCA HMCIOJIb30BAaHUE COKpAUICHUH CIIOB H
a00peBuatyp. OTBeThl Ha  cojJep)Kalluecs B 3asABICHUM  BOIMPOCHI  JOJIKHBI
OBITh KOHKPETHBIMU U UCYEPIIBIBAIOIIUMH.

0)  KomMs IOKYMEHTA, yIOCTOBEPSIOIIETO JIMUYHOCTh 3asABUTEIIS, WU TPEICTABUTENS
3asIBUTEIIS;

B) JIOKYMEHT, TOJTBEPKAAIONIMNA MOJHOMOYHS HAa OCYIIECTBICHUE JIEUCTBUUA OT
UMEHHU 3asBUTEINS (B Cilydae 0OpalleHus peCcTaBUTENs] PU3NUECKOTO JIULIA).

r) KOIIUM JOKYMEHTOB, IMOATBEp)KAaolIue OpauHble OTHOIICHHS, OTHOLIEHUS
pOICTBAa MEXKIy YyKa3aHHbIMM B 3asBJICHUM JIMIAMH, BBIIAHHBIE Ha TEPPUTOPUU
MHOCTPAHHOT'O FOCY1apCTBa WIM KOHCYJIBCKUMU yupexxaeHusamu Poccniickon denepanun:

CBUCTEIHCTBO O 3aKII0YCHUH Opaka,

CBUJETENBCTBO O POKIACHUH,
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CBUJIETEIHCTBO 00 YCHIHOBIIEHHM (yIOYepeHHH), 00 YCTAHOBJIEHHWU OTIIOBCTBA H
TpyTHE.

1)  WHBIE JOKYMEHTBI, MOJITBEPXKAAIOUIME POACTBO B COOTBETCTBUU C
JNEUCTBYIOIIMM 3aKOHOAATENBCTBOM Pocculickon Denepanumu.

2.6.2. 3asgBieHMe M TpUIaraeMble JOKYMEHTBI MOTYT OBITh MpPEICTaBICHBI
CIEAYIOIIUMU CIIOCO0aMU:

a) IyTEM JIMYHOTO O0pallieHus B Y NOJTHOMOYEHHBIN OpraH;

0) MOCPEJICTBOM MTOYTOBOM CBSI3H.

2.6.3. 3asBieHUE U TOKYMEHTBI, [IPEA0CTaBIIsAEMbIE B (DOPME 3JEKTPOHHOTO JOKYMEHTA,
MOJAMUCKHIBAIOTCSI B COOTBETCTBUU C TpeOoBaHusMU DeaepaibHOro 3akoHa oT 6 anpens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oaAnUck» U cTaThel 21.1 u 21.2 denepaabHOro 3akoHa OT
27 urons 2010 roma Ne 210-®3 «O06 opraHuzanuy NMPeJOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT».

JIOBEpEHHOCTh, MOATBEPXKAAOIIas MpPaBOMOYME Ha OOpallleHHEe 3a MOJyuYEeHUEM
rocyJapCTBEHHOM WJIM MyHUITUTIATIBLHOM YCITyTH, BhIJaHHAS (PU3UYECKUM JIUIIOM, - YCHIICHHON
KBUTHU(PHUITUPOBAHHON AJIEKTPOHHOM TOIMUCHIO HOTapUyca.

2.6.4. Konuu MOKYMEHTOB MPEIOCTABIISIIOTCS C MPEIbABICHUEM MOIJIMHHUKOB JIMOO
3aBEpPEHHBIE B YCTAHOBJIIEHHOM 3aKOHOAaTenbCcTBOM Poccniickon denepanun nopsake. [locne
IPOBEICHUS CBEPKU MOJJIMHHUKH TOKYMEHTOB BO3BPALIAIOTCA 3asIBUTEIIIO.

2.6.5. B cimyyae mpencTtaBiieHUsI IOKYMEHTOB HAa MHOCTPAHHOM SI3bIKE OHM JOJIKHBI
ObITh TIEPEBE/ICHBI 3asBHUTENIEM Ha PYCCKUHM sI3bIK. BepHOCTh mepeBoia M MOMJIMHHOCTH
NOJNKUCH NEPEBOAYMKA JOHKHBI OBITh HOTAPUAIBHO yI0CTOBEPEHBDI.

2.6.6. JTokyMeHTBI HE JOJKHBI COJAEPKATh MOJYUCTKU JTMOO MPUIKHCKHU, 3a4E€PKHYThIC
CJIOBA M MHBIE HE OTOBOPEHHBIE B HUX HCIPABICHUS, & TAKXKE CEPbE3HBIC MMOBPEKICHUS, HE
MO3BOJIAIOIIME OJJHO3HAYHO UCTOJIKOBATh UX COAEPKAHUE.

2.7. UcuepnibiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU U MHBIMU HOPMATUBHBIMU IMPABOBBIMH aKTaMH JJIs1 IPEAOCTABICHUS
MYHHUITUTIATHHON YCIIYTH, KOTOPBIC 3asBUTEIH BIIPaBe MPEACTaBUTH IO COOCTBEHHOM
WHULIMATHBE, TaK KaK OHM IOJIJICKAT MPEACTABICHUIO B pAMKax MEXBEJOMCTBEHHOI'O
WH()OPMAITMOHHOTO B3aUMOCHCTBUS

2.7.1. 3asBurtenp (YyNOJHOMOYEHHBI MpPEICTAaBUTENb)  BOpaBE€ IO CBOEMY
YCMOTPEHUIO TPEACTABUTH B  YTOJHOMOYEHHBIM OpraH CHEAYIOUIME JOKYMEHTBI
(cBeneHus):

KOIUU IOKYMEHTOB, MOATBEPKAAIOIIME OpauyHble OTHOILLIEHHUS, OTHOILIEHUS POJCTBA
MEXIY YKa3aHHbIMU B 3asBICHUM JUIAMU: (CBUAETENHCTBO O 3aKJIOYeHUU Opaka, o
POXKJIEHNUH, 00 YCTaHOBIIEHUU OTIIOBCTBA U JIPyTHe€), BbIAAHHBIE OPTaHAMM 3allUCH AKTOB
rPaXKJaHCKOI'0 COCTOsIHUS Ha Teppuropun Poccuiickoin denepannu.

2.7.2. 3asBurenb (yIMOJTHOMOYEHHBIM MPEICTABUTEIL) UMEET MPABO MPEICTABUTH
3asBJICHUE U MPUJIaraeMble JOKYMEHTHI CIEAYIOUIMMH CIIOCO0aMu:

a) MMyTeM JJMYHOTO 0OpaleHus B Y MOJTHOMOYEHHBIN OPTaH;

0) MoCpeCTBOM ITOYTOBOM CBSI3H.

2.7.3. JIOKyMeHTBI, yKa3aHHbIE B IyHKTE 2.7.1 aIMMHUCTPATUBHOIO pEIrIaMEHTa, He
MOTYT OBITh 3aTpEOOBaHbI y 3aBUTEIIA [IPU NOJYYCHUH MYHULIUNIAILHON YCITYTH.



B cnyuae ecium ykazaHHble JOKYMEHTbl HE ObUIM TpPEACTaBIEHBI 3asBUTEIIEM
CaMOCTOATENIbHO, TO OHH 3alPalluBaIOTCS Y IOJHOMOYEHHBIM OPIaHOM B TOCYAapCTBEHHBIX
opraHax, OpraHax MECTHOIO CaMOYIIPaBJ€HUS, B OPraHU3ALMIX, B PACIOPSIKEHUH KOTOPBIX
HaXOJATCA.

2.7.4. 3anpeiieHo TpeOOBaTh OT 3asIBUTEIISA:

MPEACTABICHHUS] JOKYMEHTOB W HMH(POPMALMM WJIM OCYILIECTBIEHUS JEUCTBUA,
NPEICTAaBIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEJyCMOTPEHO HOPMAaTUBHBIMU
OPAaBOBBIMM  AKTaMH, PETYJHPYIOIIMMU OTHOUIIEHHWS, BO3HHUKAIOIIME B CBS3M C
peI0CTaBIEHUEM MYHUIIUIIATBHON YCITYTH;

Ipe/ICTaBICHUs JTOKYMEHTOB U MH(OpMAIMU, KOTOPbIE HAXOASATCS B PacHOpsKEHUU
VYIIOJIHOMOYEHHOI0 OpraHa, MpeJOCTaBIISIOIEr0 MYHULUIIAIBHYIO YCIYTy, UHBIX OpraHOB
MECTHOTO CaMOYIPABIICHUs, TOCYIapCTBEHHBIX OPraHOB M OpPraHU3allMi, Y4acCTBYIOLIUX B
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

NPEJICTaBICHUS TOKYMEHTOB U HH(OPMALIUU, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3blBaJUCh IIPU IIEPBOHAYAJIBHOM OTKa3€ B IIPUEME JOKYMEHTOB,
HEOOXOIMMBIX JJISi MPEIOCTABICHUS MYHHMIMIIAIbHOW YCIyTH, JU00 B MpPEIOCTABICHUU
MYHHUIMOAIBHONW YCIYTH 3a UCKIOYEHUEM CIY4YaeB, IPEAYCMOTPEHHBIX TYHKTOM 4 4yacTu
1_crateu 7 denepanpHoro 3akoHa oT 27 utons 2010 roga Ne 210-O3 «O6 opranuzanuu
PEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYI»;

MpeaoCTaBleHUss Ha OyMa)XHOM HOCUTENEe JOKYMEHTOB M HH(popmanuw,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEHbl B  COOTBETCTBHHM C
3aKoHOJaTeNbCTBOM Poccuiickoit ®denepanuu B cepe OpraHu3alvd MPEJOCTABICHUS
MYHUIIMNAIBHBIX YCIYT, 32 UCKJIIOYEHUEM CIIy4yaeB, €Clidi HAaHECEHHWE OTMETOK Ha TaKue
JOKYMEHTBl JHOO HMX U3BATUE SBISIETCS HEOOXOIMMBIM YCIOBHUEM IIPEIOCTABICHUS
MYHUILIMIIATBHONW YCIYTH, U UHBIX CIIy4aeB, YCTAHOBJIEHHBIX (pe/lepalbHBIMU 3aKOHAMH.

2.8. UcuepnbiBaroniuii nepedyeHb OCHOBAHMI I OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHON YCITYTH

OcHoBaHus JIs OTKa3a B IpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
PeI0CTaBICHUSI MyHUIIUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

2.9. McuepnbiBaromnii nepeyeHb OCHOBAHUH JJIS1 PUOCTAHOBIICHUS
MPEIOCTABJIEHUS WM OTKAa3a B MIPEIOCTABICHUA MYHULIMNIAJIBHON YCIIyTH

2.9.1. OcHoBaHM# WA IPUOCTAHOBIICHUS IPEAOCTABIEHUS MYHHUIIMIIAIBHON YCIIYTH HE
IPEAYCMOTPEHO.

2.9.2. OcHOBaHuEM JI1 OTKa3a B NPUEME K PACCMOTPEHHUIO 3asiBJICHHS SIBJISIETCS
BBISIBJICHUE HECOOJIIOICHHS YCTAaHOBIICHHBIX cTaThel 11 denepanbHOro 3aKkoHa OT 6 anpers
2011 roga Ne 63-®3 «O0 »1EKTPOHHON MOAMKUCHY YCIOBUM NMPU3HAHUS IEUCTBUTEILHOCTH
KBATU(PUITMPOBAHHON JJIEKTPOHHOM TOAMKMCH (B CIIy4ae HAMpaBlICHUS 3asBICHUS U
NpUIaraéMbelX JOKYMEHTOB, MPEIYCMOTPEHHBIX HACTOSIIUM  aJIMUHHCTPATUBHBIM
perIaMeHTOM, B JIEKTPOHHOHI (hopme).

2.9.3. OcHoBaHUAMHU [ OTKa3a B NPEAOCTABICHUUM MYHUIUIAIBHOW YCIyTH
SIBJISIFOTCSI:
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HETPEJCTABIICHUE 3asgBUTEIEM JOKYMEHTOB, OIpPEIECIEHHbIX B MOyHKTEe 2.6.1
HACTOSIIET0 aIMUHUCTPATHBHOTO perjaMeHTa, 00S3aHHOCTD 10 ITPEAOCTABICHUIO KOTOPBIX
BO3JIOJKEHA Ha 3asgBUTEIIS (YIIOJJTHOMOUYEHHOT'O MPEACTABUTENS);

MIPEJCTABIICHUE WU MTOTYyUYECHHE B MOPSAJIKE MEXKBEIOMCTBEHHOI'O B3aUMO/ICUCTBUS
JOKYMEHTOB, HE€ [MOJTBEPKIAIOIINX TMPABO 3asBUTENII HA CO3JaHUE CEMEUHOro
3aXOpPOHEHUS,

OTCYTCTBUE CBOOOJHOTO y4acTKa 3€MJIM B Mpejenax OOIIeCTBEHHOTO KIIaI0uIla,
Ha TEPPUTOPUU KOTOPOTO IJIAHUPYETCS CO3TaHUE CEMEMHOTO 3aXOPOHEHHUS.

Pemiennie 00 oOTKa3e B CO3/aHMM CEMEHHOIO 3aXOpPOHEHHUS MOXKET OBbITh
00’kaJIOBaHO B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATENLCTBOM Poccuiickont denepanuu.

2.10. [Tepeuens ycnmyr, KOTOpPBIE SBISIOTCS HEOOXOUMBIMU U 00s3aTEIbHBIMU IS
IPEAOCTABIEHUS MYHHUIIMNIATLHON YCIYTH, B TOM YUCJIE CBEICHUS O JOKYMEHTE
(mIoKyMeHTax), BbIJaBaeMOM (BbIIaBAEMBIX ) OPraHU3ALUIMH, YIACTBYIOIIMMH B

MPEAOCTaBICHUN MYHUIIUTIIATBHON YCIIyTH

[lepeuens yciayr, KOTOpbIE SBISIOTCS HEOOXOAWMBIMH U O0S3aTEIbHBIMU IS
OPEIOCTaBICHUS ~ MYHHMIMOAIBHOM  YCIOYyTM  YKa3blBaeTcs B  COOTBETCTBUM  C
MYHHUIMOAIbHBIM TMPAaBOBBIM AKTOM, YTBEPJIMBIIMM ME€pPEYEHb TaKUX YCIYyr, JIU00
BKJIFOYAETCS MOJI0KEHNE 00 OTCYTCTBUM TAKUX YCIYT.

2.11. Pa3mep miarsl, B3UMAEMOMU C 3aABUTENS IIPU IPEAOCTABIEHUN
MYHUIIMTIATBHOM YCIIYTH, M CTIOCOOBI €€ B3UMaHUs B CIIy4asix, MPeyCMOTPEHHBIX
(denepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMU B COOTBETCTBUHU C HUMU UHBIMU
HOPMAaTHBHBIMHM ITPaBOBBIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU
IIPABOBBIMU aKTaMH 00JIaCTH, MyHUIIUIAIIbHBIMH NTPAaBOBBIMU aKTaMU

IIpenocraBneHre MyHULIMNAIBHOW YCIYrM OCYLIECTBISIETCA [UIs 3asBUTEICH Ha
0€3B03ME3THOM OCHOBE.

2.12. MakcuMaJibHBIN CPOK OXKHUJIAHUS B OUEPEIH IIPU NOAAYE 3aIpoca O
IIPEAOCTABIEHNN MYHHLIMIIATBHON YCIIYTH U IIPU MOJIyYEHUN PE3YIIbTATa
IIPENOCTaBIECHHON MYHULIMIIATBHON yCIIyTH

MakcuMaNIbHBIA CPOK OKUIAHUS B OUEPEIU IIPU NIOAAYE 3asBJICHUS O MPEIOCTABICHUN
yCcIyrd U (WIM) TIpH MOJTYYEHUU pe3yJibTaTa MpeloCTaBiICHUS MYHUIIMIAIBHONW YCIyTU HE
JOJDKEH IPEBBIIATh 15 MUHYT.

2.13. Cpok perucrpauuu 3anpoca 3assBUTENS
O MPEIOCTABICHUN MyHUIIUIIAIbHOW YCIYTH

2.13.1. Peructpamnusi 3asBIEHUSA, B TOM 4YHCJIE B DOJIEKTPOHHOU (opme
OCYILIECTBIISIETCA B JIEHb €r0 MOCTYIUIEHUS (TIPU MOCTYIUIEHUH B 3JIEKTPOHHOM BHJIE B
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Hepabodee Bpemsi — B OnpKalmuii pabouuid JIeHb, CIACAYIOMUNA 3a JHEM MOCTYIUICHUS
YKa3aHHBIX JIOKYMEHTOB).

2.13.2. B ciuyuyae ecnau 3asBUTENIb HANpaBWI 3asBICHHE O MPEAOCTABICHUU
MYHHUIUIIAIBHON YCIIYTM B 3JIEKTPOHHOM BHJE, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MPEIOCTABIEHUE MYHUILIMIAIBHOW YCIYTH, OIPOBOAUT MPOBEPKY SJIECKTPOHHOM IOJIMCH,
KOTOPOU MOJINKMCAHBI 3asBJICHUE U PUIIATaEMbIE IOKYMEHTBL.

[IpoBepka yCuIeHHONW HEKBATU()UIMPOBAHHON M YCUJIEHHOW KBATM(DUIIMPOBAHHON
AJEKTPOHHOM TOJANKMCH OCYHIECTBIIETCS C HCIOJb30BAHUEM HMEIOIINUXCA CPEACTB
AJIEKTPOHHOW TOAMUCH WM  CPEACTB  HH(POPMAIIMOHHOM CHCTEMBI  TOJOBHOTO
yA0CTOBEPSIOLIETO [IEHTPa, KOTOPasi BXOAUT B COCTAB MH(PPACTPYKTYphl, 00ecTeunBatoie
UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOJCHCTBUE JIEUCTBYIOIIMX M CO3JaBaE€MBbIX
UH(OPMAITMOHHBIX CUCTEM, UCIIOJIb3yEMBIX JJIs TPEIOCTABICHUS MyHUITUTIATHLHOM YCIIyTH.
IIpoBepka  ycuieHHOW  KBATM(UIMPOBAHHOM  DJEKTPOHHOW  TOAMHCH  TaKkKe
OCYIIECTBJISIETCS.  C  HWCIOJB30BAHUEM  CPEACTB  HMH(POPMAIMOHHOM  CHCTEMBI
AKKPEIMTOBAHHOTO YAOCTOBEPSIIOLIETO LIEHTPA.

[IpoBepka TPOCTON SJIECKTPOHHOW IOJMMUCHA OCYIIECTBIISIETCS C MCIIOJb30BAHUEM
COOTBETCTBYIOIIETO CEPBHCA €TMHON CUCTEMBI UICHTU(DUKAIINN U ayTCHTU(DUKAIINN.

2.14. TpeboBaHus K MOMELICHUSIM, B KOTOPBIX MPEAOCTABIIAIOTCS
MYHHIUIIAIBHBIE YCIYTH, K 3Ty OKUJIAHUS, MECTaM JIJIsl 3aI10JIHEHUS 3aIPOCOB O
PEeA0CTaBICHUY MYHUIIUTIATBHON YCIIyTH, HHOOPMAIIMOHHBIM CTEH/IaM C
oOpasiaMu UxX 3aroJIHCHHS U TIepeYHEM JOKYMEHTOB, HEOOXOUMBIX JIJIs
PEAOCTABICHUS MYHUIUTIATLHON YCIIYTH, B TOM YHUCJIE K 00ECIIeUYeHUI0
JOCTYITHOCTH JIJII MHBAJIUIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBHH C
3aKOHOJATENLCTBOM Pocculickon denepanuu 0 COMUAIBHON 3aIUTE UHBAJIUIOB.

2.14.1. LleHTpanbHblii BXOJ B 3JaHHWE YIOJIHOMOYEHHOrO OpraHa, B KOTOPOM
IPEIOCTABISETCS MYHUIIMIIATIbHAS —yCIIyra, OOOpYAYyeTCS BBIBECKOH, coJepKaien
uHGOPMAITIIO 0 HANMEHOBAHUH U peKUME PabOThl Y MOJTHOMOYEHHOTO OpraHa.

2.14.2. Bxox B 31aHME, B KOTOPOM IIPEAOCTABIACTCS MYHMIMIAIbHAA YCIyra,
o0opyayeTrcsi B COOTBETCTBUM C TpPeOOBAaHUSIMU, OOECIEYMBAIOIIUMU BO3MOXKHOCTH
OecnpensaTCTBEHHOI0 BXO/Ia MHBAJIMIOB B 3/laHUE U BbIXOJa U3 HETO (MaHIyC, TOPYYHH).

2.14.3. I'paxxganaMm, OTHOCSIIIUMCS K KATErOpHMM WHBAIUIOB, BKIIOYash WHBAJIINJIOB,
UCIOJIb3YIOIINX KPeCcIa-KOJISICKU U COOaK-MPOBOAHUKOB, 00ECTIEUNBAIOTCS:

BO3MOXHOCTh ~ CaMOCTOSITEJILHOIO  NEPEJBMAKEHHUS 10 3/IaHUI0, B  KOTOPOM
NPEAOCTABISAETCS MYHMIMIIATIbHAS YCIyra, B ILEJNSIX JOCTyHna K MECTY IpPEIOCTaBIICHHS
YCIIYTH, B TOM YHUCJIE C TOMOIIBIO COTPYIHUKOB Y IOJJHOMOYEHHOTO OpraHa;

BO3MOKHOCTh IIOCAJIKA B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETO MEPE] BXOJIOM B
3JaHue, TAe NPEAOCTaBIISICTCS MYyHULMNAJIbHAS YCIyra, B TOM YHCIE C HCIOJIb30BaHUEM
KpPECHa-KOJICKU W TIPU HEOOXOJAMMOCTH C TOMOIIBI0 COTPYJHUKOB YTIOJTHOMOYEHHOTO
oprasa;

COMPOBOXKJICHUE WHBAJIWIOB, MMECIONINX CTOWKWE HapylieHUus (YyHKIWA 3pECHUS U
CaMOCTOSITEJIBHOTO MEPEABUKEHHUS, 110 TEPPUTOPUU 31aHUSA, B KOTOPOM IMPEIOCTABIACTCS
MYHHUIIUIIAJIbHAS YCITyTa,;



COICICTBUE HWHBAJIUAY IpPU BXOAE B 3/1aHHE, B KOTOPOM MPEIOCTABIACTCS
MyHHUIIUTIATbHAS YCIyTa, W BBIXOJE M3 HEro, WHOOPMUPOBAHHE HWHBAIHIA O JIOCTYIMHBIX
MapIpyTax 00IMEeCTBEHHOTO TPAHCIIOPTa;

HaJJICKaIIee pa3MeIIeHUEe HOCUTENeH nHdopManuy, HeoOX0AMMOM 11 00eCIICUCHHS
OeCIpensTCTBEHHOIO0 JOCTyla WHBAJIUJIOB K MECTaM MPEJOCTABICHUS MYHUIUIIATbHAS
YCIYTM C Y4YE€TOM OTpPaHUYEHHUS] UX KUZHEACATEIbHOCTH, B TOM 4YHUCIE IyOJIUpOBaHUE
HEOOXOJUMOW JJIsl TOJYYEeHHs] MYHHIUIAIbHAsT YCIYTd 3BYKOBOM U 3PUTEIBHOMN
uH(popMaIK, a TaKXKe HaAMUCEH, 3HAKOB U MHOW TEKCTOBOW M rpaduyeckod mHpopmanuu
3HaKaMH, BBITIOJIHEHHBIMU pelibe(hHO-TOUEeUHbIM IpudTOM bpaiiis u Ha KoHTpacTHOM (poHE;

obecrieueHue JA0MycKa B 3/laHUE, B KOTOPOM MPEAOCTABIISETCS MyHULIMIIAIbHAS yCIIyTa,
co0aKU-NPOBOAHUKA TIPU HAIWYUM JIOKYMEHTA, TOJTBEPKAAIONIETO €€ CIelHalbHOe
oOydeHue, BbIJAaHHOTO MO (OopMe U B TOPSJIKE, YTBEPKIACHHBIM MpPHUKa30M MuHUCTEpPCTBA
Tpyda ¥ colnaibHOM 3anuThl Poccuiickoit @enepamuu ot 22 utoHs 2015 roga Ne 386H;

OKa3aHWe MHBAIHJIAM TOMOIIHM, HEOOXOIUMOM JIsl MOJYYEHUSI B TOCTYITHOM ISl HUX
dbopme nHGOpMAIIMK O PABUIIAX MPEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH, B TOM YHCIIE 00
o(pOpMIICHUN HEOOXOAMUMBIX [IJIsi TOJYYEHUS MYHHUIUMAIBHON YCIYTH JOKYMEHTOB U
COBEPIIICHUH UMH APYTHX HEOOXOAUMBIX JJIS TOJTYYSHUSI MyHUITUTIATFHOW YCITyTH IEHCTBHM;

MPE0CTaBICHNE UHBAIUAAM TI0 CIyXY MPU HEOOXOJMMOCTH MYHUIIMIAIBHON YCIIyTH
C HCIOJB30BAaHUEM PYCCKOTO >KECTOBOTO $3bIKa, BKJIOUasi oOecrieueHue I0MycKka B 37aHUE,
rie MPE0CTaBISACTCS MYyHULIUTATbHAs yCIyra, CypJloTNiepeBOIUHKa,
TU(DIOCYpAOTIEPEBOAUHKA;

aganTanus oUIHAIBHOTO caiiTa YTOJIHOMOYEHHOro oprana B cetu «VHTepHeT» i
JIUI C HAPYIICHUEM 3peHHUS (CIIa00BUISIINX);

OKa3aHME CHelHAINCTaMHi Y TIOJTHOMOYEHHOTO OpraHa MHOM HeoOX0AMMON HHBAJIUIAM
MOMOIIY B MIPEOI0JICHUU 0aphepOB, MEIIAIOIINX MMOTYYEHUIO UMH YCIIyT HapaBHE C APYTUMHU
JUIaAMU;

2.14.4. Ha teppuropuu, Hpuieraromeid K 3JaHUI0, B KOTOPOM IMPEIOCTABISAETCS
MYHULIANAIbHAS YCIyra, OPraHU3yIOTCSl MECTa ISl TapKOBKU TPAHCIIOPTHBIX CPEACTB, B TOM
yuciae MecTa JUisl MapKOBKH TPAHCHOPTHBIX CPENCTB MHBaNWAOB. JlocTyn 3asBUTENEH K
NapKOBOYHBIM MECTaM SIBJIIETCS] OECIIIIaTHBIM.

2.14.5. Ilomemenus, NpeaHa3HAYEHHBIE IS IPEAOCTABIECHUS MyHULIAIIAIBHON YCIIYTH,
JOJKHBI COOTBETCTBOBATh CAHUTAPHO-3IUIEMHOJIOTMYECKUM MpaBUiIaM U HOpMaTHUBaM.

B nomenenusix, npeiHa3HauCHHBIX JIJIs1 MPEIOCTABICHUSI MYHUITUTIATLHON YCIyTH, Ha
BUJIHOM MECTE TOMEIIAIOTCS CXEMbl PAa3MEIICHHUS CPEACTB IMOXKAPOTYILICHUS] W TyTel
ABaKyalluHu.

2.14.6. Mecra oXuJaHus W TpUeMa 3asBUTENCH JOJDKHBI OBITh YJIOOHBIMH JIsS
3asBUTENEH, OOOpYAOBaHBI CTOJIAMH, CTYJIbsIMH, oOOecreueHbl OJaHKaMH 3asBJICHUH,
oOpa3laMu UX 3aroIHEHUs, KaHIEISIPCKUMHU MPUHAIC)KHOCTSIMHU.

MecTta uH(pOpMUpPOBaHUS, MPETHAZHAUYCHHBIE IS O3HAKOMJICHUSI 3aMHTEPECOBAHHBIX
v, ¢ MH()OPMAIMOHHBIMH MaTepHallaMH, O0OpYAYIOTCS WH(GOPMAIMOHHBIMU CTEHJIAMH,
HATJIAIHON WH(OpMAIMEH, MEepEeYHEeM JTOKYMEHTOB, HEOOXOJIMMBIX ISl TPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH, a TAKXKE TEKCTOM aJIMUHUCTPATUBHOTO PETJIaMEHTA.

Nudopmarus 1y0aupyeTcs 3HaKaMu, BBITIOTHEHHBIME Pebe(YHO-TOUSTHBIM MIPHUPTOM
Bpaiing u Ha KOHTpacTHOM (hOHE.



AJMUHUCTPaTUBHBIN PErNIAMEHT, MyHHUIMIIAJIBHBIN IPABOBOM aKT O €r0 YTBEPKICHHUH
U [IEpEYEHb JOJKHOCTHBIX JIUL], OTBETCTBEHHBIX 32 IIPEJOCTABICHHE MYHHUIIMIIAIBHON YCIYTH,
a TaK)K€ HOPMATUBHBIE ITPABOBBIE AKTHI, PETYJIHPYIOLIUE MPEAOCTABIEHNE MYHULIUIIAIBHON
YCIIyTH, AOJDKHBI OBITh JOCTYIHBI U1 O3HAKOMJICHHSI Ha OyMa)KHBIX HOCHUTENSIX, a TaKKe B
AJIEKTPOHHOM BHUJIE.

[Ipuem 3asBUTENEl OCYLIECTBISETCS B MECTaX MNPEJOCTaBICHUS MYHUUUIAIbHOU
YCIIYTH B CIIELUAJILHO BBIJEIEHHBIX IJIS1 3THX LEJIed MOMENIeHUSIX - KaOMHeTax i puemMa
3asBUTEIICH.

KaOunets! ana npuema 3asiBuUTeNel 000pyayroTcss HHPOPMALIMOHHBIMU TaOJIWYKaMU
(BBIBECKAMH) C yKa3aHWEM HOMEpa KaOMHeTa, HAMMEHOBaHUs Y TOJIHOMOUYEHHOI'O OpraHa

( CTPYKTYpHOTrO MoApa3aeNeHus Mpu HAIUYUN ).

Tabnuuku Ha nBEpsAX KAOMHETOB WJIM HAa CTEHAX JOJDKHBI OBITh BUIHBI TOCETUTEIISM.
Kabunetrsl myis mnpuema 3asBuTENCH OOOPYAYIOTCS CHUASYUMH MeECTaMu  (CTYJIBSIMH,
KpEeCEIbHBIMH CEKITUSIMH).

2.15. ITokazaTenu JOCTYMMHOCTH M KAYECTBA MYHUIUIIAILHON yCIYTH

2.15.1. Iloka3arensaMu TOCTYITHOCTH MYHHUITUTIATBHON YCIYTH SIBISIOTCA:

nH()OPMUPOBAHKE 3asBUTEIICH O MPEJOCTABICHUA MYHUIIUIIATLHON YCIYTH;

o0opyioBaHue TEpPPUTOPHIA, PUJIETalOIINX K MECTOPaCHOJI0KEHUIO
VYTOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3AeiieHuid (NP HAIWYWK), MECTaMu
MApPKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIE I JIUI] C OrPaHWUYCHHBIMU
BO3MOKHOCTSIMH;

00Opy/IOBaHUE MOMEIICHUH YTOIHOMOYEHHOTO OpraHa MeCTaMU XPaHEHUs BEpXHEH
OJICK]IbI 3asIBUTEJICH, MECTaMU OOIIIETO MOJIb30BAHUS;

cobioeHue rpadguka padboThl YIOJIHOMOYEHHOTO OpraHa;

000pyI0BaHUE MECT OKUIAHHSI M MECT IIpHeMa 3asiBUTEINCH B Y TOJITHOMOUYEHHOM OpraHe
CTYJIBSIMH, CTOJIAMH, OOeCTIeUeHUE KaHIISTAPCKIMU PUHAICKHOCTIMH JIJIS TPEIOCTABICHUS
BO3MOXHOCTH O(DOPMIICHHSI TOKYMEHTOB;

BpEMsi, 3aTPAYeHHOE Ha MOJIyYeHHE KOHEUHOI'O PE3yJIbTaTa MyHUILIUIIAIbHON YCIYTH.

2.15.2. Tloka3zarensaMu KauecTBa MyHHUIIUTAIBHON YCIIYTH SIBISIOTCS:

KOJMYECTBO  B3aMMOJCHCTBUN  3asBUTENS C  JIOJDKHOCTHBIMH — JIMIIAMH  TIpU
PEIOCTaBICHUN MYHHUITUTIAIBHON YCIYTH M UX TTPOOJDKATEIHLHOCTD.

COOJIIO/ICHHE CPOKOB M IOCJIEAOBATEILHOCTH BBINOJIHEHUS BCEX aIMUHHCTPATHUBHBIX
IpOLEAYp, MPETYCMOTPEHHBIX HACTOSIIUM aMHUHUCTPATUBHBIM PETIAMEHTOM;

KOJMYECTBO OOOCHOBAHHBIX ajno0 3asBUTENEH O HECOOJIOJEHWH MOpSAIKa
BBIMIOJTHEHUS ~ AJAMHHHCTPATHBHBIX  TPOLEAYp, CPOKOB PpETHUCTpaluu  3ampoca |
peI0CTaBICHUS] MyHUITUIAIBHOM yCIIyTH, 00 0TKa3€ B UCTIPABICHUH JOMYIIEHHBIX ONEYaTOK
¥ OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MyHUIIUTIAIBHON YCIYTH JOKyMEHTaxX
a00 O HapyIIeHWH CpoKa TaKWX MWCIPaBICHHWN, a TakkKe B Ciydae 3arpeOoBaHUA
JOJDKHOCTHBIMH ~ JIMIIAMH ~ YTIOJIHOMOYEHHOTO ~ OpraHa  JIOKYMEHTOB, IUIaThl, HE
IPEeIyCMOTPEHHBIX HACTOSAILIUM aJMUHUCTPATUBHBIM PETJIAMEHTOM.



2.16. IlepeyeHb KIIAaCCOB CPEACTB IEKTPOHHOM MOANKUCH, KOTOPbIE JOMYCKAaIOTCS K
MCITOJIb30BAHUIO MTPU OOPAIICHHUH 32 TIOJyYCHUEM MYHHUIIUITAILHON YCITyTH, OKa3bIBAEMOM
C IPUMEHEHUEM YCUJICHHON KBATM(DHUIIMPOBAHHOMN AJIEKTPOHHOMN MOIHACH

C yuerom TpeOoBaHMII K CpEICTBaM »3JIEKTPOHHOW MMOAMKMCH, YTBEPKICHHBIX
npukazoM DenepanbHoil ciny)0b1 6e3onacHoctu Poccuiickoit denepanuu ot 27 aexadps
2011 roga Ne 796, npu oOpalieH!H 3a MOJIy4YeHUEM MYHULIMITAIbHON YCIYTH, OKa3bIBAEMOM
C MPUMEHEHNEM YCHUIICHHOHN KBaTU(PHUIIMPOBAHHON AIEKTPOHHON TOJIITUCH, TOTTYCKAIOTCS K
WCIIOJIb30BAHUIO CIIEAYIOIINUE Kiacchl cpeacTB anekTponHor noanucu: KC2, KC3, KB1,
KB2 u KAL.

III. Cocras, mocjie10BaTEJILHOCTh U CPOKH BBINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe0OBaAHUA K MOPSIKY UX BbINOJHEHNSI, B TOM YHCJIe 0COO€HHOCTH
BbINOJIHEHUS AJIMUHUCTPATUBHBIX NPOLEAYP B 3JEeKTPOHHOM ¢opMme

3.1. McyepnbiBarouii nepedeHb aIMUHUCTPATUBHBIX TIPOIIETY]P

3.1.1. IlpemocraBieHre MYHUIMIIAIBLHOW YCIYTH BKIIOYAET B Ce0s CICAYIOIIHE
aIMUHUCTPATUBHBIC TTPOIICTYPHI:

1)  mpueM U perucTpaius 3asiBICHUS U MPUIATaeMbIX K HEMY JJOKYMEHTOB;

2)  pacCMOTpEHHE 3asBIICHUS W TPUIATaeMbIX K HEMY JTOKYMEHTOB, TPHUHSITHE
pelIeHrst 0 CO3JaHUU CEMEMHOro (POJOBOT0) 3aXOpOHEHMs JUOO 00 OTKa3e B CO3JaHUU
ceMerHOro (POAOBOIr0) 3aXOPOHEHHS,;

3) Bbgaya (HaAmpaBJIeHHWE) 3asgBUTENI0 (YIIOJTHOMOYEHHOMY IPEIACTABUTEIIIO)
pElIeHUs] O CO3/JaHHHM CEMEWHOro (POAOBOr0) 3aXOpOHEHUs JHUOO 00 OTKa3e B CO3/IaHUU
CeMENHHOTO (POJOBOTr0) 3aXOPOHEHHSI.

3.2. ITpueM u peructpanus 3asBJICHUS U IPUIAraéMbIX K HEMY JOKYMEHTOB.
3.2.1. Ilpuem u perucTpaius 3asiBICHUS U NPUIIAraeMbIX K HEMY JIOKYMEHTOB

3.2.1.1. FOpuandeckuMm GakTom, IBISIOMIUMCS OCHOBAHHEM JJISI HA4asia BHITIOJTHCHHUSI
aAMUHUCTPATUBHOM NPOLEAYpHI, SBIAETCA NOCTYIUIEHME B YIOJHOMOYEHHBIH OpraH
3asIBJICHUS U MPUTIAraeéMbIX JOKYMEHTOB.

3.2.1.2. JOIKHOCTHOE MO Y ITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPUEM U
pEruCTpalyio 3asBJICHUS B JIeHb NOCTYIUICHUS 3asBlIeHUs (IpU TMOCTYIUJIEHUU B
AJIEKTPOHHOM BHJIE B Hepabouee BpeMsl — B Okaimuii pabounii AeHb, CIEIYIOMUNA 3a
JTHEM TIOCTYIUIEHUS! YKa3aHHBIX JOKYMEHTOB) OCYILECTBIISET PETUCTPALUIO 3asIBICHUS U
pUJIaraeMbIX JOKYMEHTOB B )KypHaJle PEruCTpallui BXOASIINX 0OpalieHui.

B ciyuae ecnu 3asBiieHue v mpuiiaraeMble JJOKyMEHTBI PEICTABIISIOTCS 3asIBUTEIEM
B YIOJHOMOYEHHBIA OpraH JIMYHO, OJPKHOCTHOE JUIO YTOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a NIPHEM M PErUCTPALMIO 3asBJICHHS BBIJACT 3aBUTENIO WIN €ro
IPEICTaBUTENI0 PACIUCKY B NOJYYEHHHM JOKYMEHTOB C YKa3aHUEM HMX IEPEYHs] U JaThl
nosyueHus. Pacrnmcka BblIaeTcss 3asBUTENO0 (MPEICTABUTEIIO 3asBUTENS) B JIEHb
NOJIy4eHHs Y TIOJTHOMOUYEHHBIM OPraHOM TaKUX JIOKYMEHTOB.
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B ciyugae, eciu 3asBieHHE U IpWIaracéMble JOKYMEHTBI IIPEACTABICHbI 3asIBUTEIIEM
B YIIOJJTHOMOYEHHBIN OpraH MOCPEICTBOM IIOYTOBOIO OTIIPABIICHUS PACIIMCKA B IIOJIYYECHUN
TaKUX 3asBJICHHAs W JOKYMEHTOB HANPABISETCA YIOJIHOMOYEHHBIM OpPraHOM 10
yKa3aHHOMY B 3asIBJIEHUHM IIOYTOBOMY aJpeECy B TE€UEHHE pabOYero IHs, CAEAYIOIIEro 3a
JTHEM TIOJTy4YEHUS Y TOJTHOMOYEHHBIM OPIaHOM JIOKYMEHTOB.

[lomyyeHnue 3asBIEHUS M MpUIaraeMblX JOKYMEHTOB, MPEACTABISIEMBIX B (popme
ANEKTPOHHBIX JOKYMEHTOB, IIOATBEPKAACTCA YIOJIHOMOYEHHBIM OpraHoM,  IIyTEM
HaIpaBJICHUS 3asIBUTENIO (ITPEICTABUTEIIO 3asIBUTEISI) COOOILIEHHUS O MOJTYYEHUH 3asIBJICHUS
U JOKYMEHTOB C YKa3aHMEM BXOISUIETO PErMCTPAMOHHOIO HOMEpa 3asiBJIICHHMS, NAThl
NOJIyYEHHUsI YTIOJHOMOYEHHBIM OPraHOM 3asiBJICHUS M JOKYMEHTOB, a TaKK€ IEpEUYEHb
HauMEHOBaHUN (HallIoB, NPEICTaBICHHBIX B (OpPME DJIEKTPOHHBIX JIOKYMEHTOB, C
yKa3zaHHeM uX o0beMa.

Coo01ieHne o oyYeHUH 3asiBICHUS U PUIIAraeMbIX TOKYMEHTOB HAIPaBISETCS 10
YKa3aHHOMY B 3asIBJICHUU aJpeCy JIEKTPOHHON MOYTHI WIM B JTUYHbIN KaOUHET 3asBUTEIS
PernonansHoro noprana.

Coo01ieHne 0 MOJYyYEHUU 3asiBICHUS U MPUIIATaeMbIX JTOKYMEHTOB HANpaBiseTCs
3asBUTENIO (IIPEICTABUTEINIO 3asIBUTENS) HE MO3Hee pabouero IHs, CIEIYIOIIero 3a THEM
NOCTYTIUICHUS 3asIBJICHUS B Y TOJITHOMOYEHHBIA OPTaH, €r0 CTPYKTYPHBIM I1OPA3ICICHUEM.

3.2.1.3. Ilocne perucrpauuy 3asBICHUE WM TPWIAracMble K HEMY JTOKYMEHTBI
HaIIPaBIAIOTCA JJISI PACCMOTPEHUS JOJDKHOCTHOMY JIMIY YTIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHMIMNAIBHOW YCIyTrH (Jajgee — JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPEJA0CTABIEHNE MyHUIIUIIATBHOM YCIIYTH).

3.2.1.4. Cpox BBIIIOJIHEHUS JAHHOM aJIMUHUCTPATUBHOM IMPOLEAYPHI COCTABISET 1
paboumii J€Hb CO [JHS IIOCTYIUIEHUS 3asBJICHHS W MPWIAraéMbIX JOKYMEHTOB B
YTOJTHOMOYEHHBI OpraH.

3.2.1.5. PesynpraroM BBINOJIHEHUS JaHHOM AaJIMHHHMCTPAaTUBHOW HPOLELYpPHI
ABJISIETCA TIOJIy4YEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 34 IIPEJOCTABIICHUE
MYHULANIAIBHON YCIIyTH 3asBJICHUS U NIPUJIAra€MbIX TOKYMEHTOB HAa PACCMOTPEHUE.

3.3. PaccmoTtpenue 3a8BiI€HUs U MPUIAraéMbIX K HEMY JOKYMEHTOB, PUHSITHE
PEIICHHS O CO3JJTaHUU CEMEHHOTO (POJOBOT0) 3aXOPOHEHHUS TNOO 00 OTKa3e B CO3JaHUU
CEMEUHOro (POJ0BOTO) 3aXOPOHEHUS

3.3.1. FOpuanueckum (HakToM, SIBISIOMIMMCS OCHOBAaHUEM JJIsl Hauyaja BBIMOJHEHUS
aIMUHUCTPATUBHON TPOLEAYPHI, SIBISETCS TOJIYyUYCHHE 3asBICHUS W TMPHIIaraeMbIxX
JOKYMEHTOB OTBETCTBEHHBIM JTOJKHOCTHBIM JIUILIOM JJIs PACCMOTPEHHUS.

3.3.2. B ciyuae, eciu 3asBUTENb IO CBOEMY YCMOTPEHHIO HE TPEACTABUI JOKYMEHTHI,
yKa3aHHbI€ B MyHKTe 2.7.1 HACTOSIIEr0 aAMUHUCTPATUBHOTO PErJIAMEHTA, OTBETCTBEHHOE
JOJKHOCTHOE JIMII0 B TEUEHHUE JBYX pabouux JHEW cO JHS TOJIyYSHHS 3asBICHUS U
pUJIaraeMbIX JOKYMEHTOB OOECIEYMBAET HANPABJICHHE MEKBEIOMCTBEHHBIX 3alPOCOB
JUTSL TIOJIydeHHUS! IOKYMEHTOB (CBEICHM U3 JOKYMEHTOB), MPETyCMOTPEHHBIX MYHKTOM
2.7.1 HacTOSIEro aIMUHUCTPATUBHOTO PETIIAMEHTA.

Cpoxk  mpenocTaBi€HUS  MYHUUMUNAIBHOM  yCIYTM  TOpH  HalpaBICHUU
MEXBEIOMCTBEHHBIX 3aIIPOCOB MOXET ObITh MpojjieH He Ooyee yeM Ha 30 KaaeHAapHBIX
JTHEW, O YeM 3asiBUTEIIb YBEIOMJIISIETCS B MUCbMEHHOUM popme B TeueHue 3 pabouux JHEH co
JTHSI IPUHSTHUS PEIICHUS O TPOIJICHUU.
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3.3.3. OTBETCTBEHHOE JNOKHOCTHOE JIMII0 B TEUYCHHE IATH PabOuux JTHEH COo JHS
NOCTYIUICHUSI 3allpallluBAEMbIX CBEICHHN (JOKYMEHTOB) B YIIOJTHOMOYEHHBIM OpraH
IPOBEPSET 3asBJIICHUE U NIPEICTABICHHBIE TOKYMEHThI HA HaJU4Yle€ OCHOBAHUM ISl OTKa3a
B CO3/IaHUM CEMEUHOro (POAOBOr0) 3aXOPOHEHUS, MPEAYCMOTPEHHBIX HYHKTOM 2.9.3
HACTOSIIIIET0 a/IMUHUCTPATUBHOIO PErJIAMEHTA.

3.3.4. Ilpy HanM4UuMM OCHOBAaHMWW I OTKa3a B NIPEAOCTABICHUM MYHHIMIAIbHON
YCIIyT'M OTBETCTBEHHOE JOJKHOCTHOE JIMLIO T'OTOBUT JIBa IK3EMIUISIpAa YBEIOMJIEHHUS 00
OTKa3e B CO3/IaHUHU CEMEHMHOro (POJOBOr0) 3aXOPOHEHHUS C yKa3aHUEM MPUYHH TaKOIo
OTKa3a.

3.3.5. Ilpu oTCyTCTBUM OCHOBaHHWH JJisi OTKa3a B CO3JaHUU CEMEUHOTro (POJOBOTO)
3aXOPOHEHUSA OTBETCTBEHHOE JIOJHKHOCTHOE JIMLIO TOTOBUT MPOEKT PACHOPSIKEHUS O
CO37IaHUU CEMENHOTO0 (POIOBOI0) 3aXOPOHEHUSI.

[IpoekT pacnops’KEHHs] HAINpPaBIISIETCS PYKOBOJAUTENO YIIOJHOMOYEHHOTO OpraHa Ha
COIJIaCOBaHUE U MOJIMCAHUE.

3.3.6. OTBETCTBEHHOE JOJKHOCTHOE JNUI0 B TeueHue 10 paboumx mHEH co aHS
OPUHATHS PELICHUS O CO3JaHUM CEeMEHWHOro (POJOBOr0) 3aXOpOHEHHUs OhOopMIIsSeT
yIOCTOBEPEHHE CEMEMHOTO 3aXOpPOHEHHSA MO (opMe, YTBEPKACHHON MYHUIUMATbHBIM
IPAaBOBBIM AKTOM, U BHOCUT CBEJICHUS B KHUT'Y y4€Ta CEMEUHBIX (POJIOBBIX) 3aXOPOHEHHU.

3.3.7. Cpok BBINIOJHEHHS aIMUHUCTPATUBHOM Mpo1eAypsl - He Oosiee 30 KaaeH apHbIX
JHEN CO JHS MOCTYIUICHUS 3asBICHUS W MPUJIaraeMbIX JOKYMEHTOB B YIOJIHOMOYEHHBIM
Opra.

3.3.8. Kpurepusimu nNpuHATUS PELICHUS B paMKaxX BBIIIOJIHEHUSA aJMUHHUCTPATUBHOMN
OpoLEaypbl SABISIETCS OTCYTCTBHE OCHOBAHMM JUIsi OTKa3a B CO3JAaHUM CEMEWHOIo
(pO/I0BOI0) 3aXOpOHEHHUA, yKa3aHHBIX B MyHKTe 2.9.3 HacTOsIIero aJMUHUCTPATUBHOIO
periamMeHTa.

3.3.9. Pe3ynbTaToM BBINOJHEHUS AJMUHHCTPATUBHOM MPOLEIYPHl  SIBIAECTCS
HOJNHUCAHHOE:

1) pactiopsixeHue 0 CO3JaHUK CEMENHOTO (POIOBOT0) 3aXOPOHEHHS;

2) yBegomiieHHE 00 OTKa3e B CO3JJaHUU CEMEHHOTO (POJOBOT0) 3aXOPOHCHHUS.

3.4. Boiaya (HanmpaBieHUE) 3asBUTEIIO (YIIOJTHOMOYEHHOMY MPEICTaBUTEIIO)
pelIeHus 0 CO3/IaHuK CEMEHHOTO (POJOBOTr0) 3aXOPOHEHHUS JIMO0 00 0TKa3€ B CO3JJaHUU
CEMEUHOT0 (POJ0BOTO) 3aXOPOHECHHUSI.

3.4.1. FOpuandeckum (HaKTOM, SIBISIOMIMMCS OCHOBaHUEM JJIsl Hauajaa BBITIOJHEHUS
aIMUHUCTPATUBHOW TIPOIEAYPHI, SBISETCS PACIOPSDKCHHS O CO3JaHUU CEMEHHOTO
(pO1OBOTO) 3aXOpOHEHUSI TUO0 yBEIOMIIEHUS 00 OTKA3€ B CO3/IaHUH CEMEIHOTO (POJAOBOTO)
3aXOPOHEHHUS.

3.4.2. JIomKHOCTHOE JUIO YTIOJTHOMOYEHHOTO OpraHa, oOeclieyuBaeT HalpaBJICHHE
(Bpy4yeHHE) 3asBUTEIIO MTOCTAHOBJICHHS O CO3JJaHUU CEMEHHOTO (POJOBOI0) 3aXOPOHEHUS
1160 yBeOMIIEHUS 00 OTKa3e B CO3JJaHUU CEMEHHOTO (POJOBOI0) 3aXOPOHEHHS:

a) TyTeM HAMpaBJICHUs TIO0 TOYTE B aJpPEeC 3asIBUTENS 3aKa3HBIM IMHCHbMOM C
YBEJOMJICHUEM;

0) myTeM BpyYCHHS JUYHO 3asBUTEIIO WM €r0o 3aKOHHOMY TPEJICTABUTEIIO TIO
JIOBEPEHHOCTH.
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3.4.3. MakcuMaJlbHbIN CPOK BBIMIOJIHEHUS aIMUHUCTPATUBHON MPOLELYPHI COCTABISET
3 pabouux JTHS CO THS PUHATUS PEIICHUS.

3.4.4. Pe3ynbTaToOM BBINOJHEHUS AJMUHHCTPATUBHOM MPOLUEIYPhl  SIBISAETCS
HaIlpaBJICHHE (BpPYUYEHUE) 3asIBUTEIIIO OCTAHOBJIEHUS O CO3JaHUU CEMEHOTO (POJ0BOTO)
3aXOpOHEHHS JUOO0 yBeAOMJEHHMS 00 OTKa3e B CO3JAaHUU CEMEHHOro (POJOBOTO)
3aXOPOHEHHUS.

IV. ®opMBI KOHTPOJI 32 UCIIOJTHEHUEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. KoHTponb 3a CcOONIOJEHWEM U HCIOJHEHHEM JOJDKHOCTHBIMM JIMIIAMU
YIOJTHOMOYEHHOTO OpraHa IOJIOKEHUH aJMHUHUCTPATHBHOIO perjaMeHTa U HHBIX
HOPMaTHBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOIIMX TPeOOBaHUS K MPEJOCTABICHUIO
MYHULIMINIATBHON YCIIYTH, a TAKXKe 3a MPUHATHEM UMHU PELICHUH BKIIIOYAET B ce0sl TEKYIIUH
KOHTPOJIb ¥ KOHTPOJIb TIOJHOTHI M KAYECTBA MPEAOCTABIICHAS] MYHULIUIIAJIbHON YCIIYTH.

4.2. Texyuuii KOHTPOJIb 3a COOJIIOIEHUEM U UCTIOTHEHUEM JIOJKHOCTHBIMU JINLIAMU
HOJIOXKEHUI aJMUHUCTPATUBHOIO PEIJIAMEHTa M MHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
YCTaHaBJIMBAKOIINX TPEOOBaHUS K MPEAOCTABICHUIO MYHULIUIIAJILHON YCIYTH, a TaKXe 3a
OPUHATHEM MMM PEHICHUH OCYIIECTBISAIOT JOJDKHOCTHBIE JIMIA, ONPEACICHHbIE
MYHHUIMIATbHBIM IPABOBBIM aKTOM Y TOJIHOMOYEHHOI'O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISAETCA HA OCTOSHHOW OCHOBE.

4.3. KoHTpOop HaJ NOJHOTOM M Ka4€CTBOM NPEIOCTABIICHUS MYHHLIUIIAIbHON yCITyTH
BKJIIOYAET B ce0sl MPOBEJEHUE MPOBEPOK, BBHISIBICHUE M YCTAHOBJICHHE HApyLIEHUH IMpaB
3asiBUTENEH, MPUHATHE PEIICHUI 00 YCTpaHEHUU COOTBETCTBYIOIIMUX HAPYLIECHUH.

KoHTponb Hajg NMOJHOTOM M KayeCTBOM IPEAOCTABICHUS MYHUIMIAIBHOM YCIyTH
OCYIIECTBIISIIOT JIOJDKHOCTHBIE JIUIA, ONPEE/ICHHbIE MYHUIIUIIAIbHBIM IPAaBOBBIM aKTOM
VYII0JIHOMOYEHHOI'O OpraHa.

[IpoBepky MOTYT OBITh IJIAHOBBIMU (OCYLIECTBIIATHCS HA OCHOBAHUU MOJIYTOJOBBIX
WJIN TOJIOBBIX IJIAHOB pabOThl Y TOJTHOMOYEHHOT'O OpraHa) U BHETJIAHOBBIMHU.

[lepnoinyHOCTH MPOBEPOK — IUTAHOBBIE | pa3 B roj], BHEIJIAHOBBIE — 10 KOHKPETHOMY
00paIlICHUIO 3asBUTEI.

[Ipun npoBeneHUH MPOBEPKH MOTYT PacCMaTPHUBATHCS BCE BONPOCHI, CBSI3aHHBIE C
OPEIOCTABICHUEM MYHHUIIMIAIBHOW YCIyTH (KOMILIEKCHBIE NPOBEPKH) WM OTICIbHBIC
BONIPOCHI  (T€MaTUYECKUE TPOBEpKH). Bua NpoBepkH U CPOK €€ MNpOBEICHUs
YCTaHAaBIMBAIOTCS MYHHUILMIAIBHBIM MPAaBOBBIM aKTOM YTIOJHOMOYEHHOIO OpraHa o
IPOBEICHUH IPOBEPKH C YUETOM NEPUOJUUHOCTH KOMIUIEKCHBIX MPOBEPOK HE MeHee 1 paza
B I'OJl U TEMaTUYECKUX MPOBEPOK — 1 pasa B rof.

Pe3ynbrarel mpoBeneHUs NPOBEPOK O(GOPMIIAIOTCS B BHUIE aKTa, B KOTOPOM
OTMEYAIOTCSl BBISIBJICHHbIE HEJOCTATKU U NPEJIOKEHHUS MO UX YCTPAHEHUIO, KOTOPBIN
IPECTaBISIETCS PYKOBOJUTENO YIIOJIHOMOUYEHHOrO opraHa B TeueHue 10 pabouux nHen
IIOCJIE 3aBEPILICHHUS TPOBEPKHU.

4.4. JIomKHOCTHBIE JIMLA, OTBETCTBEHHBIE 3a MPEIOCTABICHUE MYHHUILIMIIAIBHON
yCIIyTH, HECYT MEPCOHATBHYIO OTBETCTBEHHOCTh 3a COOJIIOICHHUE MOPAIKA IPEIOCTaBICHUS
MYHUIMIAIBHON YCIIyTH.

4.5. Ilo pe3ynpTaTaM IPOBEACHHBIX IMPOBEPOK B CIy4Yae BBIABICHUS HAPYLICHUU
3aKOHOJIATEIbCTBA M AJMUHUCTPATUBHOTO PErjJaMEHTa OCYLIECTBISETCS MPUBJICUYCHHE



BUHOBHBIX JIOJDKHOCTHBIX JIMI] YTIOJJHOMOYEHHOIO OpraHa K OTBETCTBEHHOCTH B
COOTBETCTBHHM C JICMCTBYIOIIUM 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

4.6. OTBETCTBEHHOCTD 3a HEHCIIOJIHEHUE, HEHAIJIS)KAIllee UCITOJTHEHNE BO3JIOKESHHBIX
00SI3aHHOCTEN MO MPEJOCTABICHUI0 MYHHUIMIAIBHONW YCIyr'H, HapyllleHHe TpeOOBaHUMN
aIMUHUCTPATUBHOTO PETrJIaMEHTa, IMIPEeyCMOTPEHHAsI B COOTBETCTBUHU C TPyI0BBIM KOJIEKCOM
Poccuiickoii ®enepaunn, Komekcom Poccuiickoit ®denepanum 00 aaMUHUCTPAaTUBHBIX
MIPABOHAPYIIEHUSX, BO3JIAracTcsi Ha JIUIl, 3aMEIA0NIUX JOJDKHOCTU B YTIOJIHOMOYEHHOM
opraHe (CTpYKTYpHOM TMOJpa3/ieicHUd — TpU HaJIU4YUH), OTBETCTBEHHBIX 3a
PEeAOCTaBICHNE MYHUIIUTIATBHOM YCIIyTH.

4.7. KoHTpoiib CO CTOPOHBI TpaxaaH, MX OOBEAMHEHUN U OpraHu3auuid 3a
MPEIOCTABJICHUEM MYHUIIMIIAIBHON YCIYTM OCYLIECTBISIETCSI B COOTBETCTBUU C
®denepanbHbIM 3akoHOM OT 21 utosst 2014 roga Ne 212-03 «O6 ocHOBax 00IIECTBEHHOTO
KOHTpoJIsl B Poccuiickont Denepannm.

V. JlocyneOnbiii (BHECYA€OHBIN) MOPSAI0K 00KATOBAHUM pElICHUH U ICUCTBUI
(6e3meiicTBuUs) YTIOTHOMOUYEHHOTO OpraHa, €ro JOHKHOCTHBIX JIUIT JIMO0 MYHHUITUTIATBHBIX
CITyKaIX

5.1. 3asgBuTenp HMEET MpaBO Ha JocylecOHOe (BHecyaeOHOE) o0)»aloBaHHE,
OCTapuBaHHUE pPEIICHHUM, AeHCTBUM (Oe3melcTBHs), TMPUHATHIX (OCYIIECTBIECHHBIX) MpHU
NPEeAOCTaBICHUN MYHUIIUIIATBLHON YCIIyTH.

OO>xamoBaHue 3asBUTEISIMH  PEIICHHWA, ACUCTBUN (Oe3MeiCTBHSI), TPUHSTHIX
(OCYILIECTBIIEHHBIX) B XOJI€ MPEAOCTaBIECHUS MYHULUIIAJIBHON YCIYyrd B JOCYAEOHOM
(BHECY1€OHOM) MOPSAKE, HE JMIIAET MX IpaBa Ha 00KaJOBAaHUE YKA3aHHBIX PEILICHUM,
neicTBuii (0e31eicTBUsA) B Cy1€0HOM NOPSJIKE.

5.2. IlpenmeroM nocyneOHOro (BHECY1€0HOT0) 00KaaoBaHusl MOTYT OBbITh PEIICHHUS
(meiicTBus, Oe3neMcTBUE), NPUHATHIE (OCYIIECTBICHHBIC) TIPU  MPEIOCTABICHUU
MYHULIHUIIAIIBHON YCIIYTH.

3asBUTETH MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapymieHue cpoka perucTpaluu 3arnpoca O MPeIOCTaBICHUU MYHHUIIUIATLHON
YCIIyTH;

2) HapylLIE€HUE CPOKA MPEIOCTABICHHUS] MyHULIUITAIBHOW YCITYTH;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WM MHGOPMAIMK MO0 OCYIIECTBICHHUS
NEUCTBUM, TMPEACTABICHUE WJIH OCYIIECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTHUBHBIMM NpaBOBbIMM akTamu Poccuiickoin ®exnepaunn, HOPMATUBHBIMU
MPaBOBBIMH aKTaMHU O00JIACTH, MYHUIMIIAJIBHBIMU TPABOBBIMH aKTaMu BepXOBakCKOTo
MYHUIMIATBHOTO OKpYyTa JUJIsl IPEIOCTaBICHUS MyHUIIUIIATIBHON YCIYyTH;

4) oTkKa3 3asgBUTENI0 B IpPUEME JIOKYMEHTOB, MPEJICTaBIECHUE KOTOPBIX
NPEIyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU  akTaMu Poccuiickorn  ®@enepanumu,
HOPMAaTUBHBIMHM TPABOBBIMM aKTaMU OOJIACTU, MYHUIMINAIbHBIMH IPABOBBIMH aKTaMU
BepxoBaXcKoro MyHUIIMIIATBLHOTO OKpyTa JUJIsl IPEeI0CTaBICHUS MyHUIIUIIATBHOU YCITyTH;

5) oTka3 B MPEJOCTABICHUH MYHUIUNAIBHOW YCIIyT'H, €CIIM OCHOBaHHUSI OTKa3a He
peaycMOTpeHbl (helepaibHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOpPMAaTUBHBIMM TIPaBOBBIMH akTamu Poccuiickoit ~ ®Denepanuiv, HOPMATHBHBIMU



IPaBOBBIMU aKTaMU OO0JAaCcTH, MYHMIMIIAJIbHBIMU IpPaBOBBIMU akTaMu BepxoBaxkckoro
MYHHUIMIIAIBHOTO OKpPYTa;

6) 3aTpeboBaHME C 3asIBUTENS PU NMPEAOCTABICHUNA MYHULUIIATBHON YCIYTH IJIaThl,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMM NpPaBOBbIMU akTamu Poccuiickoii ®@enepanuu,
HOPMATHBHBIMH TPABOBBIMH aKTaMH OOJACTH, MYHHUIIMNAIbHBIMA MPAaBOBBIMH aKTaMHU
BepxoBaXCKOro MyHUIIMNIATBHOTO OKPYTa;

7) oTka3 YNOJHOMOYEHHOTO OpraHa, €ro JOJIKHOCTHOTO JHMIAa B HCIPABJICHHUU
JOMYUIEHHBIX MMM OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTABICHUS
MYHUIIMOAIBHOW YCIYTM JTOKYMEHTaxX MO0 HapylIeHHWE YCTAHOBJIEHHOTI'O CPOKa TaKUX
VICIIPABJICHUM;

8) HapylleHMEe CpoKa WM TOpsAAKa BblAAYM JOKYMEHTOB II0 pe3yJbTaTam
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

9) npuoCTaHOBIIEHHE NPENOCTABICHNUSI MYHUIMIAIBHONW YCIYTH, €CIIM OCHOBAaHMSI
IPUOCTAHOBJIEHUSI HE MPEeAyCMOTpeHbl (efepalbHbIMU 3aKOHAMH W TMPUHATBIMU B
COOTBETCTBUM C HHMHM HWHBIMM HOPMAaTHBHBIMH IPaBOBbIMM akTaMu Poccuiickoi
@denepany, 3aKOHAMH W HWHBIMM HOPMATHBHBIMH TIPaBOBBIMHM aKTaMH o00JacTH,
MYHHUIMOAIbHBIMH IPABOBBIMU aKTaMH BepX0BaKCKOro MyHULIMIIAJIBHOTO OKPYTa;

10) TpeOoBaHue y 3asBHUTENS IPU MPEJOCTABICHUH MYHHMIMNAIBHOW YCIYTH
JOKYMEHTOB WM HWH(GOpPMALMH, OTCYTCTBUE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEeIOCTaBICHUS MYHUIMNAIBHOM YCIyrd, JIMOO B MPEIOCTaBICHUU MYHHUIIMIAIbHOU
YCIIYTH, 32 UCKIIOUYEHUEM CIEAYIOIIUX CIIyYaeB:

a) u3MeHeHWe TpeOOBaHUI HOPMATHMBHBIX IMPABOBBIX AaKTOB, KacarOUIUXCS
IIPEIOCTABICHUS MYHHULMIIAJIIBHON YCIIYTH, IIOCJIE€ NIEPBOHAYAIBHOW IIOJAYU 3asBICHUS O
IIPEIOCTaBICHUN MYHUIIUIIAIBHON YCIIyTH;

0) Hanuuue OWMOOK B 3asBJICHUM O NPEJOCTABICHUM MYHUIUMNAIBHON YCIYTH U
JNOKYMEHTaX, IIOJaHHBIX 3asBUTEJIEM IIOCJIE II€PBOHAYAIBHOIO OTKa3a B IPHEME
JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPENOCTABICHUS MYHUIUNAIBHON yCIyru, 0o B
[PEIOCTABICHUN MYHHULMIIAIBHON YCIYTM M HE BKIIFOUEHHBIX B IIPEJICTABIICHHBIA paHee
KOMIUIEKT JJOKyMEHTOB;

B) MCTEUYCHHE CpPOKa JCUCTBUSA TOKYMEHTOB WJIM M3MEHEHUE WH(POpMaIUU MOCIe
[EPBOHAYAJIBLHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JIs MPEIOCTaBICHUS
MYHHUIMNAIBHOW YCIIYTH, MO0 B MPEIOCTABICHUN MYHULIMIIAIbHON YCIIyTH;

I') BBISIBJIEHUE TOKYMEHTAJIbHO MOATBEPKIECHHOTO (pakTa (MpU3HAKOB) OLIMOOYHOTO
WIM POTUBONPABHOIO JAeHCTBUA (0€3AeiCTBUS) NOMKHOCTHOTO JIULA Y TOJIHOMOYEHHOTO
opraHa,  MYHUIMIAJIBHOTO CIIyKalllero IMpU [EepBOHAYAIBHOM OTKa3e B IpUEMe
JOKYMEHTOB, HEOOXOJUMBIX [UIsl IMPENOCTABICHUS MYHULUNAIBHON YyCIyrH, JubO B
IPEIOCTABICHUN MYHULMIIAIBHOW YCIYTrH, O 4€M B IIMCBMEHHOM BHJE 32 IOAMMCHIO
PYKOBOAMTENS YIOJIHOMOYEHHOTO OpraHa Ipu II€pBOHAYAJIBHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOUMBIX JIJIsl PEAOCTaBICHHSI MyHUIIMITAILHON yCITyTH, YBEIOMIISETCS
3asiBUTEIb, IPUHOCSTCS U3BUHEHMS 32 IOCTABJICHHBIE HEY100CTBA.

5.3. OcHoBaHWeM s Hayaja MPOIeAyphl J0CydeOHOro (BHECYIEeOHOTO)
00aJIOBaHUS SBJISETCS MOCTYIJICHHUE KATOOBI 3asIBUTETIS.

Kanoba nmogaercss B MMCbMEHHOM (opMe Ha OyMa)kHOM HOCHUTEINE, B AJIIEKTPOHHON

dbopwme.



XKanoba Ha pemenuss u aecTBus (6e37eiicTBUE) YTIOJIHOMOUYEHHOTO OpraHa, €ro
JOJPKHOCTHOTO  JIMIIa,  MYHUIMIAIBHOTO  CIyXamero  Jubo  PYKOBOJIUTENS
YIOJHOMOUYEGHHOTO OpraHa MOXET OBITh HalpaBieHa IO TOYTEe, C HCIOJb30BaHUEM
UH(OPMAITMOHHO-TEIICKOMMYHUKAIMOHHON cetn  «MHTepHEeT», oduIMamIbHOTO CcailTa
YnonnomoueHHoro oprana, Equnoro moprana nubo PernoHanbHOro moprajia, a TakxKe
MOJKET OBITh MPUHATA NP JIMYHOM TIPUEME 3aIBUTEIIA.

JKanoba, moctynuBIias B MUCbMEHHOW ()OpME WIIH B DJIEKTPOHHOM BHJIC, MTOJICIKUT
perucTpanMd B OKypHaJI€ YyueTa >KajJlo0 Ha pelleHuss W JelctBus (Oe3aeiicTBue)
YTOJIHOMOYEHHOT'0 OpraHa, ero JOJKHOCTHBIX JIUI JINOO MyHUIMIIATBHBIX CIIyKalllUX HE
NO3/HEE CIIEYIOUIEro paboyero AHs CO JHS €€ MOCTYIUICHUS.

5.4. B nocyne6HOM MOpsIKEe MOTYT ObITh 0OXKaJIOBaHBI JecTBUs (Oe3aeicTBIE) U
pEIICHHUS:

JOJIKHOCTHBIX JIMI] YTIOJTHOMOYEHHOTO OpraHa, MYHHUIUMAIBHBIX CIyXalluX —
PYKOBOJHTEIIO YIIOJTHOMOYEHHOTO OPTraHa).

5.5. Tlpoueaypy nogaun >kano0, HAPABISIEMBIX B AJIEKTPOHHOU (hopme

5.5.1. B a5ekTpoHHOM BH/IE Kajd00a MOKET OBITh ITOgaHa ITOCPEJICTBOM:

a) 3JICKTPOHHOM MOYTHI MO a/IPECY:

VYnopasnenuss mo paboTe ¢ TEPPUTOPHSAMH aIMUHUCTpaluu BepxoBacKoro
MyHHUIIMDanbHOro okpyra: 59Vekhovazhskij@r05.gov.35.ru

0) denepanbHOil TocynapcTBEHHON MH(GOPMALMOHHON cucTeMbl «EAWHBIN mopTan
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (QYyHKIUN)Y,

B) peruoHanbHOW HH(OpManmoHHOW cuctembl «llopTanm rocyJapcTBEHHBIX U
MYHUIIMNANBHBIX yenyT (GhyHkumii) Bomoroackoit o6mactiy»

B »TOoM ciywyae 3asBUTENh JOJDKEH YyKa3aTh CBOM (haMUIIUIO, HMS, OTYECTBO
(mocnenHee — MpU HAJIMYWU), CBOU aJpec AJIEKTPOHHOM MOYTHI, €CJIM OTBET JIOJDKEH OBITh
HampasiieH B (hopMe IIEKTPOHHOTO JOKYMEHTa, JI0O MOYTOBKIN aspec. 3asBUTEIb BIIPaBe
IPWIOKHUTh K XKanoOe HeoOXOAuMbIe MaTepHasibl B (JOpPME BIEKTPOHHBIX JOKYMEHTOB,
MOJIMUCAHHBIX AJIEKTPOHHOM MOAMKUCHIO, BHJI KOTOPOU MPETyCMOTPEH 3aKOHOAATEIHCTBOM
Pocculickon @enepanuu, npu 3T0M TOKYMEHT, YIOCTOBEPSIOLIUN JIUYHOCTD 3asIBUTEINS, HE
TpeOyeTcs.

5.6. ’Kanoba toykHa coaepKaTh:

HAaMMEHOBAaHHE YTIOJHOMOYEHHOIO OpraHa, €ero JOJDKHOCTHOrO JHma Ju0o
MYHHUIIMIAIBHOTO CIIYXKAIIEero PeleHns U AecTBUs (0€31eHCTBHE) KOTOPBIX 00KATYIOTCS;

dbammwinio, UMs, OTYECTBO (MOCIEIHEe — MPU HAIWYHUM), CBEJACHUS O MECTe
KUTEJIbCTBA 3asBUTENS — (DPU3MYECKOTo Jula, JUOO HAMMEHOBAHUE, CBEJEHUS O MECTe
HAXOXICHUS 3asABUTEINIS — IOPUAMYECKOro JIUIA, a Takke HOMEp (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJIMYKWM) U MOYTOBBIN ajapec, IO
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

cBeleHUsI 00  OoOXalyeMbIX  pelieHusXx U JeucTBusix  (0e3aeiicTBun)
YTOJIHOMOYEHHOTO OpraHa, JIOJDKHOCTHOTO JMIla YIIOJTHOMOYEHHOTO OpraHa Jn0o
MYHHUITUTIATBHOTO CITY>KaIllero;

JIOBOJIbI, HA OCHOBAaHUM KOTOPHIX 3asIBUTENIh HE COTJIACEH C PEIICHUEM U JICUCTBHEM
(Oe3neiicTBeM) YMOITHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JiMIa YIOJIHOMOYEHHOTO
oprana J1u0O0 MYHHIIMIIAJFHOTO CIYXallIero. 3asBUTEIEM MOTYT OBbITh MpPEICTaBICHBI
JTOKYMEHTHI (TIPY HAJTMYWH ), TIOATBEPKIAFOIINE TOBOIBI 3asIBUTEIS, THOO UX KOTHH.



5.7. Kanoba, moctynuBimiasi B YTOJIHOMOYEHHBIM OpraH, paccMaTpuUBaeTcs B
TeueHue 15 pabouux AHEW cOo JHS €€ PEerucTpaluy, a B cilydyae O0)KaJoBaHMs OTKa3a
YIIOJIHOMOYEHHOTO0 OpraHa, JOLKHOCTHOTO JIMIA YIIOJTHOMOYEHHOIO OpraHa B IpHEME
JOKYMEHTOB y 3asiBUTEJSI TUOO B UCIPABICHUU JOMYIIEHHBIX OMEYAaTOK M OMIMOOK WU B
cilyyae 00>KaJIOBaHUs HapyLIEHUsI YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUIN — B TEUEHUE
5 pabouux JTHEW CO IHA €€ PErHuCTPaLUu.

5.8. Ilo pe3ynbTaTaM pacCMOTPEHUS KajloObl MPUHUMAETCA OJAHO M3 CIEAYIOUIUX
pELIEeHUN:

*anoba yAOBIETBOPSETCS, B TOM 4YHClI€ B (OpME OTMEHBI MPUHATOTO pEUIeHUS,
UCIIPABJICHUS] JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBAAHHBIX B pe3yJibTare
NPEAOCTABIEHUS MYHULIUNAIBHON YCIYyTrH AOKYMEHTAax, BO3BpATa 3asBUTEIIIO JICHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickon denepanuu, HOPMAaTHUBHBIMU IIPaBOBBIMU aKTamu objacTu,
MYHULUNAIBHBIMY IPABOBBIMU aKTaMu BepXoBaKCKOro MyHHIIMIIAJIBHOTO OKPYTa;

B yJIOBJIETBOPEHHUH KaJIOObl OTKA3bIBACTCA.

5.9. He no3nnee 1HA, CIEAYIOMIErO 3a JHEM MOPHUHATUSA PEIICHUS, YKa3aHHOTO B
OyHKTE 5.8 aIMUHUCTPATUBHOTO pEriiaMeHTa, 3asBUTEII0 B NMHUCbMEHHOH (opme u 1o
KEJIAHUIO 3asBUTENSI B 3JIEKTPOHHOW (hOpME HANpaBiA€TCS MOTMBUPOBAHHBIM OTBET O
pe3yabTaTax pacCMOTPEHHUS Kajno0bl CIOCOOOM, MO3BOJIAIOIIMM MOATBEPAUTH (HAKT U J1aTy
HaIlpaBJICHMUS.

5.10. B cnydae npusHaHuUs >KajnoObl MOAJIEKAIIEH YyIOBIETBOPEHHIO B OTBETE
3aBUTENII0, YKa3aHHOM B IIyHKTE 5.9 aJIMUHUCTPAaTUBHOIO pErJaMEHTa, JaceTcCs
uHdopmalss O  JCUCTBUSAX, OCYHIECTBISIEMBIX  OpPraHoM,  IPEIOCTaBJISIOLIUM
MYHULHUNAIBHYK) YCIYyTy B LEMAX HE3aMEINTEIbHOTO YCTPAHEHUS BBISBICHHBIX
HapyLUICHUI NpH OKa3aHUM MYHULMNAIBHON YCIYTH, a TAKXKE MPUHOCITCS U3BUHEHHUS 32
JIOCTaBJICHHbIE HEYJ00CTBAa W YyKa3bpIBaeTcss WHGOpMAIUs O AATbHEUINUX JACUCTBUSX,
KOTOpbIE€ HEOOXOJWMO COBEPILIUTH 3asABUTENI0 B LEISIX IOJYYCHHUS MYHULUNAIbHON
YCIYTH.

5.11. B ciyyae mpusHaHus ajaoObl HE TOJJICKAIICH YIOBICTBOPEHUIO B OTBETE
3asBUTENI0, YKAa3aHHOM B MyHKTe 5.9 aJMHHHCTPAaTHBHOIO pErVIAMEHTA, JarTCs
apryMEHTUPOBAHHbIE PA3bACHEHHS O MPUYMHAX MPUHATOTO pEIIEHHsA, a TaKKe
uH(popMaIms o nopsaKe 00KaaoBaHUs IPUHITOTO PEUICHUS.

5.12. B ciayyae yCTaHOBJIEHUS B XOJ€E WJIM MO PE3yJbTaTaM PACCMOTPEHHUSI KaaoObI
IPU3HAKOB COCTaBa AJMUHHCTPATHBHOTO TNPABOHAPYLICHUS WJIH IPECTYIUICHUS
JOJIKHOCTHOE JIMI0, PAOOTHUK, HA/JEJIEHHbIE MOJHOMOUYUSAMH MO PACCMOTPEHUIO KaJl00
HE3aMeUIUTENBHO HAIPaBJIsieT UMEIOIINECS MaTEPUabl B OpraHbl IPOKYPATYPHI.



